AGREEMENT NO. 2007-2008-CR-2332 (RATE)
BETWEEN
WORKFORCE ONE
AND
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

THIS IS A SUBRECIPIENT AGREEMENT



AGREEMENT NO.2007-2008-CR-2332-RATE)

THIS AGREEMENT, entered into this day of , 2007, by
and between WorkForce One the administrative and fiscal entity for the
WorkForce One Council of Elected Officials a consortium of the Cities of Fort
Lauderdale and Hollywood and Broward County, existing under and by virtue of
the laws of the state of Florida as an Inter-local Governmental Agency, and the
Broward Workforce Development Board, Inc. a not for profit corporation each
with their principle office at 3800 Inverrary Boulevard, Lauderhill, FL 33319, AND
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA a body politic,
hereinafter known as Contractor, existing under and by virtue of the laws of the
State of Florida as a non-profit entity, having its principal office at having its
principal office at 600 Southeast Third Avenue, Fort Lauderdale, Florida 33301
to begin on July 1, 2007 and to terminate by June 30, 2008.

WITNESSETH THAT:

WHEREAS, WorkForce One has entered into an agreement with the
Governor of the State of Florida for a grant for the implementation of workforce
development programs, and

WHEREAS, the elected officials comprising WorkForce One and the
officials of the State of Florida are desirous of providing workforce development

services which will lead to maximum employment opportunities and enhance
self-sufficiency; AND

WHEREAS, WorkForce One desires to engage the Contractor to serve
WorkForce One as a sub-recipient by carrying out the below described activities;

NOW THEREFORE, in consideration of the premises and the mutual
covenants and obligations herein contained, and subject to the terms and
conditions hereinafter stated, the parties hereto understand and agree as follows:
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1.1

2.1

2.2

23

2.4

ARTICLE 1

AGREEMENT PURPOSE

Purpose

It is the purpose of this Agreement to state the covenants and conditions
under which the Contractor will implement and provide workforce
development services, as shall be described herein, to be funded under
the guidelines of the Workforce Investment Act of 1998 and the
regulations promulgated there under and under the contracting powers of
WorkForce One.

ARTICLE 2

In addition to the definitions set forth in the Workforce Investment Act of
1998 and the Regulations promulgated pursuant thereto the following
definitions will be applicable to the program operated by the Contractor
and to the terms and conditions of this Agreement and any Amendments
hereto.

Academic Credit

Credit for education, training or work experience applicable toward a
secondary school diploma, a post secondary degree, or an accredited
certification of completion, consistent with applicable state law, regulations
and policy, and the requirements of an accredited educational agency or
institution.

Act

The Workforce Investment Act of 1998.

Adult

An individual aged 18 or older.

Administrative Costs

All indirect and direct costs associated with the management of the
program funded by this Agreement. They are costs, which do not directly
and immediately benefit participants but are necessary for effective
delivery of direct participant benefits. These costs are generally identified
with supervision, management, fiscal and record keeping systems and are
defined in accordance with 20 CFR 667.210.
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2.5

20

2.7

2.8

2.9

2.10

Allowable Costs

Those costs which are necessary, reasonable and allowable under
applicable Federal, state and local law, including the WIA regulations, for
the proper administration and performance of the services to be provided
under this agreement.

Amendment

A modification to this Agreement duly executed by the parties.

Apprenticeship Program

An officially authorized plan which sets forth the terms and conditions for
the qualification, recruitment, selection, employment and training of
apprentices, including such matters as the requirements for a written
apprenticeship agreement.

Assessment

The process whereby applicants are interviewed to determine applicant's
employability, motivation, aptitude, abilities and interests in order to
develop an individual service strategy for the attainment of the
participant's career goals. Testing and counseling are a part of the
assessment process. Additional assessment directly related to
Contractor's program as described herein may also be provided to
participants.

AWI
The Agency For Workforce Innovation

Audit

A systematic review by a CPA or other duly certified and licensed
Individual or organization to determine and report whether Contractor's
financial operations are being properly conducted, financial reports are
being presented fairly and applicable laws and regulations are being
complied with.  All contractors including commercial organizations
pursuant to 20 CFR 200(b)(2)(ii) must submit an audit of the program
funded under this agreement as is further delineated herein. For purposes
of this Agreement an Audit shall mean an OMB Circular A-133 Audit.
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2.11

2,12

2.13

214

Barriers to Employment

Characteristics which hinder an individual's ability to participate in the
labor market.

For youth those barriers may include:
(@) Individuals who are school dropouts.
(b) Individuals who are basic skills deficient as defined below

(c) Individuals with educational attainment that is one or more grade levels
below the grade level appropriate to the age of the individuals.

(d) Individuals who are pregnant or parenting.

(e) Individuals with disabilities, including learning disabilities.
(f) Individuals who are homeless or runaway youth.

(9) Individuals who are offenders.

(h) Other eligible youth who face serious barriers to employment as
identified by the BWDB

Basic Skills Deficient

An individual whose English reading, writing, or computing skills are at or
below the 8,9 grade level on a generally accepted standardized test or a
comparable score on a criterion-referenced test.

WorkForce One

WorkForce One now doing business as WorkForce One.
BWDB

The Broward Workforce Development Board
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2.15

216

2. TT

Case Management

Refers to the provision of a client-centered approach in the delivery of
services, designed to prepare and coordinate comprehensive employment
plans, such as service strategies, for participants to ensure access to
necessary workforce investment activities and supportive services, and to
provide job and career counseling during program participation and after
job placement.

Certificate

A certificate awarded in recognition of an individual's attainment of
technical or occupational skills by (1) A state educational agency or a
state agency responsible for administering vocational and technical
education within a state. (2) An institution of higher education described in
Section 102 of the Higher Education Act (20 USC 1002) that is qualified to
participate in the student financial assistance programs authorized by Title
IV of that Act. This includes community colleges, proprietary schools, and
all other institutions of higher education that are eligible to participate in
federal student financial aid programs. (3) A professional, industry, or
employer organization (e.g., National Institute for Automotive Service
Excellence certification, National Institute for Metalworking Skills, Inc.,
Machining Level | credential) or a product manufacturer or developer (e.g.,
Microsoft Certified Database Administrator, Certified Novell Engineer, Sun
Certified Java Programmer) using a valid and reliable assessment of an
individual's knowledge, skills, and abilities. (4) A registered apprenticeship
program (5) A public regulatory agency, upon an individual's fulfillment of
educational, work experience, or skill requirements that are legally
necessary for an individual to use an occupational or professional title or
to practice an occupation or profession (e.g.,FAA aviation mechanic
certification, state certified asbestos inspector). (6) A program that has
been approved by the Department of Veterans Affairs to offer education
benefits to veterans and other eligible persons and (8) Institutions of
higher education which is formally controlled, or has been formally
sanctioned, or chartered, by the governing body of an Indian tribe or
tribes. Certificates awarded by workforce investment boards or their
providers are not included in this definition. Work readiness certificates for
employability skills training, success seminars or similar training are also
not included in this definition.

Classroom Training

Any training conducted in an institutional setting designed to provide
individuals with the technical skills and information required to perform a
specific job or group of jobs including the upgrading of basic skills or the
delivery of work readiness skills.
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2.18

2.19

2.20

221

2.22

2.23

CFR

The Code of Federal Regulations. The WIA regulations can be found at
20 CFR part 652 et al.

Commercial Organization

A Private for profit entity.
Contractor

The School Board of Broward County, Florida a Body Politic.

Cost Allocation Plan

A plan, which identifies and distributes the cost of services provided by
support staff and/or departments or functions. It is the means to
substantiate and support how the costs of a program are charged to a
particular cost category.

Cost Reimbursement Contract

This is a contract format, which provides for the reimbursement of all
allowable costs, which have been identified and approved in the contract
budget. It requires that the contractor maintain the documentation
necessary to support the cost. This contract is a cost reimbursement
contract.

Credential

A nationally recognized degree or certificate or state/locally recognized
credential. Credentials include, but are not limited to, a high school
diploma, GED, or other recognized equivalents, post-secondary
degrees/certificates, recognized skill standards, and licensure or industry-
recognized certificates. States should include all state education agency
recognized credentials. In addition, states should work with local
workforce investment boards to encourage certificates to recognize
successful completion of the training services listed above that are
designed to equip individuals to enter or re-enter employment, retain
employment, or advance into better employment. Only applicable to the
WIA statutory measures.
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2.24

2.25

Demand Occupation

This is an occupational area, which has been designated and published by
the State as in high demand in the Broward County labor market area.

Dislocated Worker

This is an individual who:

(A)(i) has been terminated or laid off, or who has received a notice of
termination or layoff, from employment

(ii)(1) is eligible for or has exhausted entitlement to unemployment
compensation; or

(I1) has been employed for a duration sufficient to demonstrate, to the
appropriate entity at a one-stop center referred to in section 134(c),
attachment to the workforce, but is not eligible for unemployment
compensation due to insufficient earnings or having performed services
for an employer that were not covered under a State unemployment
compensation law; and

(iii) is unlikely to return to a previous industry or occupation;

(B)(i) has been terminated or laid off, or has received a notice of
termination or layoff, from employment as a result of any permanent
closure of, or any substantial layoff at, a plant, facility, or enterprise;

(i) is employed at a facility at which the employer has made a general
announcement that such facility will close within 180 days; or

(iii) for purposes of eligibility to receive services other than training
services described in section 134(d)(4), intensive services described in
section 134(d)(3), or supportive services, is employed at a facility at
which the employer has made a general announcement that such
facility will close;

(C) was self-employed (including employment as a farmer, a rancher, or a
fisherman) but is unemployed as a result of general economic conditions
in the community in which the individual resides or because of natural
disasters; or

(D) is a displaced homemaker as defined in the WIA.
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2.26

2.27

2.28

2.29

2.30

2.31

2.32

2.33

DOL

The United States Department of Labor.

D.O.T. Codes

The nine digit Dictionary of Occupational Titles code for a job or
occupational title. It is available at the WorkForce One offices or the
public library.

Economically Disadvantaged

One of the criteria defined in the WIA for prioritizing adults for intensive
services and training and the requirements applicable in determining that
a youth is eligible to participate in WIA.

Eligible or Eligibility

Refers to an individual’s status in relation to their ability to participate in a
WIA funded program.

Externship

The placement of participants in a training related position by the
Contractor at a location or facility operated by an organization other than
the Contractor's organization. The Contractor shall remain responsible for
supervision, work assignments and maintenance of attendance records for
participants.

Governor

The Chief Executive Officer of the State of Florida.

Individual Service Strategy (ISS)

An individual plan for a participant which includes an employment goal,
achievement objectives, and the appropriate combination of services
determined during the individual's objective assessment. The ISS includes
the training and employability development plans for a participant.

Individual Training Account

ITA. An amount set aside to pay for an individual to be able to attend skills
training classes.

School Board — RATE
2007 - 2008

Page 9



2.34

2.35

2.36

2.37

2.38

2.39

Industry Based Training

Also referred to as customized training. Training that is designed to meet
the special requirements of an employer or a group of employers that is
conducted with a commitment by the employer to employ an individual on
successful completion of the training; and for which the employer pays for
not less than 50 percent of the cost of the training.

In School Youth

An individual who is in secondary school and is between the ages of 14 -
21.

Occupational Training

Training defined by using the first three digits of the Dictionary of
Occupational Titles (DOT) code for the occupation for which participant is
being trained or a five-digit code as defined by the OES.

Offender

An adult or juvenile who is or has been subject to any stage of the criminal
justice process, for whom services under this Act may be beneficial; or
who requires assistance in overcoming artificial barriers to employment
resulting from a record of arrest or conviction.

OoJT

On the Job Training. All OJT is subject to the WorkForce One policies
governing OJT.

On Site Training

Training at a Contractor work site in which the participant receives
structured supervision in the leaming of new skills and job related
information.
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2.40

2.41

2.42

2.43

2.44

2.45

2.46

Out of School Youth

An individual eligible for WIA services, 14 or older who has not yet
reached their 22nd birthday and who is a high school drop out or has a
high school credential but is basic skills deficient, unemployed or
underemployed in accordance with the WIA definition for under employed.
Youth enrolled in alternative education programs at the time of registration
are considered in school youth.

Participant

An individual who has been determined eligible for receipt of WIA services
and is registered in the program.

PELL Grant

Federal education grants targeted to assist low-income individuals.
Agencies which are PELL eligible must coordinate PELL assistance with
WIA funds awarded. PELL funds must be used before applying for WIA
assisted training.

Post Secondary Institution

An institution as defined in the Higher Education Act of 1965.

Pre Test and Post Test

Written evaluative instruments which measure a participant’s skill level at
entry into and at completion of training.

Profit

An amount in excess of the cost necessary to operate a program. Profit is
allowable under a cost reimbursement agreement to the extent it is
reasonable as determined during contract negotiations. It includes that
amount which is associated with proprietary materials included in the cost
of the program. Profit may be allocated among the cost categories. Profit
may only be earned by private for profit organizations.

Program

The activities and services to be provided by Contractor under and
pursuant to this Agreement.
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2.47

2.48

2.49

2.50

2.51

2.52

2.53

Program Costs

Personnel and non-personnel costs related to the provision of services to
participants under a WIA funded contract. Costs include the salaries,
fringe benefits, equipment, supplies, space staff training, transportation
and other related costs of personnel providing training, component
supervisors, coordinators, clerical staff working on direct training activities
or functions, instructional materials and equipment used by or for
participants, classroom training space, utility costs, insurance
commercially  available training packages, tuiton and OJT
reimbursements.

Program Year

The program year is July 1, to June 30.

Program Income

Interest earned on any advances under this agreement or income
generated by a contract funded by WIA as a result of the use or fees
charged for the rental of real or personal property, or fees for services
performed or conferences, or the sale of commodities or items developed
with contract funds, or from the participants’ activities under the contract
except for OJT or revenue in excess of costs earned by organizations
other than commercial organizations.

Register

The process for collecting information to determine an individual's
eligibility for services under WIA Title I.

School Drop Out

An individual no longer attending school and who has not received a
secondary school diploma or a GED.

Service Provider

Also referred to as the provider or contractor.

Slot

A training or employment position which one or several participants may
occupy at different times within the same contract period.
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2.54

2.55

2.56

2.57

2.58

2.59

2.60

Stand In Costs

Costs paid from non-federal sources, which may be used to stand in for a
disallowed cost as a result of a monitoring report or audit. These must be
reported as uncharged program costs under a contract awarded and must
have been allowable under the WIA. They are subject to verification
through audit and must be reported in order to be considered. In order to
use in kind costs to stand in for a disallowed cost, State of Florida and
U.S. DOL approval must be obtained.

Support

Personnel and non personnel costs for services such as transportation,
child care, dependent care, housing, and needs-related payments related
to the provision of support services to participants necessary for the
participant to take part in a WIA funded activity.

Title

Refers to various sections of the WIA. Title | refers to adult, dislocated
worker and youth programs.

Training Related Occupation

Employment in an unsubsidized position which is directly related to the
training received.

Tuition

Charges for education provided by an institution of higher education as
defined by the Higher Education Act of 1965 section 1201(a), or a
proprietary institution of higher education, as defined by the Higher
Education Act of 1965 section 481(b), that are not more than the charges
for such training made available to the general public.

WIA

The Workforce Investment Act of 1998, also referred to as the Act.
Whenever the terms Workforce Investment Act, WIA, or Act appear in the
text of this agreement they refer to the Workforce Investment Act of 1998
and the regulations promulgated thereunder.

Work Activity Plan

A plan which details when specific elements of performance will be
achieved by the contractor and/or attained by a participant during training.
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2.61

2.62

The work activity plan is an integral part of the contract budget and non-
compliance with negotiated time frames and performance levels may
result in deobligation of contracted funds.

Work Experience

A short term or part time work assignment at a for-profit or a private not for
profit or governmental entity in order to provide a participant with good
work habits and basic work requirement skills. The Participant's 1SS
should identify the length of time which should be justified by the hours
needed to provide the training. The work experience must be contextual to

the training.
Youth

Youth is an individual who is at least 14 and not yet 22 years old and who
meets the WIA eligibility requirements.

END OF ARTICLE 2
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ARTICLE 3
FISCAL MANAGEMENT

3.1 General Terms
3.1.1 Funding Independent from Consortium Members

It is agreed that all funds contracted for herein are funds granted to
WorkForce One from the State of Florida under the Workforce
Investment Act of 1998 and are not from funding sources of any
member of the WorkForce One Consortium of Elected Officials.

3.1.2 Compliance with WIA

The Contractor agrees to implement this Agreement in accordance
with the Workforce Investment Act of 1998, and applicable federal,
state and local laws regulations, policies and procedures.
Contractor understands that nothing in this agreement will relieve
Contractor from adherence to applicable federal, state and local
laws and regulations. Any conflict or inconsistency between the
above and this Agreement will be resolved in favor of those laws,
regulations policies and procedures.

Contractor understands that nothing in this agreement will relieve
Contractor from adherence to applicable federal, state and local
laws and regulations. Allowability and allocation of costs to the cost
categories shall be governed by WIA, the Federal Office of
Management and Budget Circulars, federal regulations governing
WIA, the State Agency for Workforce Innovations, WorkForce One
policies, and the budget attached to this Amendment as Exhibit C.
Any conflict or inconsistency between the above and this
Agreement will be resolved in favor of those laws, regulations
policies and procedures, however, this section shall be construed to
allow for WorkForce One to impose restrictions more limiting than
those required by said laws, regulations, policies and regulations.

3.2 Compensation
3.2.1 Total Compensation

The total funds allocated for the program to be operated under this
Agreement for the period of July 1, 2007 — June 30, 2008 shall be
Four Hundred Seventy Three Thousand One Hundred and Sixty
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3.22

Three Dollars ($473,163.00) Funds shall be spent in accordance
with the attached budget.

Payments Limited to the Program and Cost Reimbursement
Budget.

Funds will be made available to the Contractor by WorkForce One
on a reimbursable basis for allowable costs as defined by federal,
state and local laws and guidelines and in accordance with the line
item budget limitations within each cost category of the budget
attached hereto as Exhibit C. Funds awarded under this
agreement or an Amendment to this agreement shall also be
limited to:

(a) The operation of the program described and in accordance with
the terms and conditions set forth herein; and

(b) The period for performance as stipulated in the introductory
clause of this agreement or as it may be amended.

(c) The terms and conditions of this AGREEMENT, including the
supporting detail and positions approved in the budget attached
to this agreement as Exhibit C. The detail for line items not
described in Exhibit C will not be subject to reimbursement, this
includes but is not limited to the specific costs related to
supplies, materials, printing, equipment, increases or changes
to staffing, wages and/or fringe benefits, bonuses, incentive
payments, mileage in excess of the WorkForce One mileage
reimbursement policy.

33 Fiscal Controls

3.3.1

3.3.2

Maintenance of Fiscal Records In Accordance with GAAP

Contractor agrees to maintain their books and records in
accordance with Generally Accepted Accounting Principles,
(GAAP), and to institute fiscal controls as established by
WorkForce One from time to time so as to be able to satisfactorily
account for all monies spent in order to perform their obligations
under this agreement.

Segregation of Contract Funds
Contractor shall keep program funds segregated from other funds

belonging to Contractor’'s organization by maintaining separate
bank accounts and / or separate ledgers.
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3.3.3

3.3.4

3.3.5

Prohibition against Advances

In no case shall Contractor be paid in advance of work performed
or services rendered.

Contractor Responsible for Actions of Employees and
Representatives

Contractor shall be responsible for the actions of its
representatives, employees, and instructors with regard to all
aspects of the Contractor's program including but not limited to
program implementation, the certification and submission of time
and attendance records, invoices, submission and verification of
financial reports, and maintenance of records.

Access to Records Prior to Funding

Upon demand and/or within thirty (30) days prior to funding any
program or service, Contractor shall allow WorkForce One to
evaluate Contractor’s fiscal and personnel systems in order to be
assured of Contractor’s capability to manage the program or project
funded by this Agreement or any Amendment hereto.

3.4  Deobligation and Failure to Perform

3.4.1

Deobligation for Non-Performance

WorkForce One reserves the right to adjust the outflow of funds
more or less than originally anticipated up to the total amount of
funds allocated to Contractor. WorkForce One may deobligate or
redistribute the funds under this Agreement or any Amendment
hereto, to alternate Contractors to the extent that either the
Contract is fully or partially terminated, the Contractor is not able to
perform effectively, or Contractor's total program costs will not be
expended in accordance with the amount of funds awarded under
this agreement. Deobligation for failure to meet contract schedules
for the delivery of services shall be governed by Contractor's
adherence to the Work Activity schedule attached to this contract
as Exhibit A.

School Board — RATE

2007 - 2008
Page 17



3.4.2

3.4.3

Funds Limited to the Contract Program

Funds accrued or allocated to the Contractor under this Agreement
or any Amendment to this Agreement cannot be used by the
Contractor to support other programs operated by the Contractor
under a different agreement or Amendment. Nor can the funds be
carried over to a new contract or amendment without the express
written permission of WorkForce One.

Agreement Contingent Upon WorkForce One’s Receipt of Funds

Contractor agrees and understands that funds allocated to the
Contractor under this agreement or any Amendment or Modification
hereto are contingent upon WorkForce One'’s receipt of WIA funds.
WorkForce One, therefore, reserves unto itself the right to
unilaterally deobligate, modify or amend Contractor's budget in
proportion to WorkForce One’s funding level and at the sole
discretion of WorkForce One or if necessary, to suspend or
terminate  this Agreement or any Amendment hereto
instantaneously and as may be necessitated by WorkForce One’s
funding levels. Any deobligation, modification or amendment of the
funds allocated in the Contractor's Agreement, or any Amendment
hereto, shall be effective upon notification to the Contractor by
WorkForce One. In such instances, costs will be reimbursed up to
the date of cancellation only; thereafter neither WorkForce One nor
Contractor shall have any obligation whatsoever to complete or
otherwise continue the Program

3.5 Method of Payment

3.5.1

Invoicing

In order to receive payment Contractor shall submit an invoice to
WorkForce by the twentieth day following the end of each month for
which reimbursement is requested. Invoices are generally paid
within 30 days of receipt. The invoice shall be for allowable costs
as described in Contractor's budget and as governed by the WIA.
The invoice must be accompanied by all documentation necessary
to substantiate the expenses for which Contractor is seeking
reimbursement, including but not limited to employee time sheets,
copies of payroll records, participant attendance records and time
sheets, participant payroll records, if applicable, participant case
notes, participant progress reports and competency tests,
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3.5.2

3.5.4

purchasing records, copies of leases and utility bills and any other
documentation necessary to support a financial transaction for
which contractor is seeking reimbursement. Invoices containing
costs not supported by the proper documentation or items not
detailed in Contractor’s line item budget shall be paid minus the
expenditures lacking the documentation or not included with the
submission of the invoice. Invoices submitted more than sixty days
following the termination of this contract shall be honored at
WorkForce One’s discretion and based upon the availability of
funds for the program year for which Contractor is seeking
reimbursement.

Invoice Errors

If Contractor submits invoices containing mathematical errors, or
which seek reimbursement for items not covered by the budget, or
which are late, or which do not have the appropriate supporting
documentation a written warning shall be sent to Contractor. If after
training and a warning an invoice is submitted to WorkForce One
for payment and the invoice contains mathematical errors, or
seeks reimbursement for items not covered by the budget, or is are
late, or does not have the appropriate supporting documentation
Contractor will be fined two hundred and fifty dollars ($250.00)
which shall be deducted from the amount due Contractor under that
invoice when the invoice is paid. If a third invoice is submitted
within the program year covered by this agreement to WorkForce
One for payment and the invoice contains mathematical errors, or
seeks reimbursement for items not covered by the budget, or is are
late, or does not have the appropriate supporting documentation
Contractor will be fined five hundred dollars ($500.00) which shall
be deducted from the amount due Contractor under that invoice
when the invoice is paid. Subsequent invoices containing the errors
described herein or which are late and which are submitted for
payment during the program year covered by this Amendment shall
result in a deduction from the amount due contractor of one
thousand dollars ($1,000.00) for each invoice.

Changes to the Budget

Any change to the budget requires the submission in writing by the
Contractor and approval by WorkForce One of a Contract
Amendment Request except as provided in Article 6 Special
Obligations.
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3.5.3

3.5.5

3.5.6

3.5.7

Reimbursement of Purchases

In the case of a request for reimbursement of expended costs
incurred in the acquisition or leasing of capital and expendable
equipment as approved by WorkForce One, Contractor shall be
required to comply with Article 3, Section 3.7, Property
Management, of this Agreement. All capital expenditures must be
approved by WorkForce One in advance and shall be subject to the
governing OMB Circular. Funds under this agreement may not be
used for the purchase in whole or in part of real property.

Credits

In the event Contractor requests a reimbursement for a security
deposit on leased equipment or space or other good or service,
which payment will be reimbursed to Contractor at a later date or
makes a payment in advance for a good or service for which a
credit is later due Contractor, or receives a credit or discount for an
over payment or an aggregated volume purchase or any other
discount or reduction in cost, Contractor shall report such credit,
discount or return of overpayment to WorkForce One and shall be
responsible for returning the funds to WorkForce One. WorkForce
One reserves the right to deduct such credits, discounts or return
payments due or paid to Contractor, from any outstanding invoice
under this agreement or any agreement in force between
WorkForce One and the Contractor at the time of identification of
the credit, returned payment, discount or other financial benefit
made available to Contractor as a result of funds made available to
Contractor under this agreement. WorkForce One'’s right to such
credits, discounts or return payments are in addition to any other
rights or remedies accruing to WorkForce One under this
Agreement and shall survive the termination of this Agreement.

Changes to the Budget

Any change to the budget requires the submission in writing by the
Contractor and approval by WorkForce One of a Contract
Amendment Request.

Release of Claims Upon Final Payment

The Contractor, upon final payment of amounts due under this
contract, less any credits, refunds, or rebates due to WorkForce
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One, hereby releases and discharges WorkForce One from any
financial claims arising from this contract.

3.6 Payment Adjustments/Suspensions

3.6.1

3.6.2

Reimbursement of Non Budgeted and Unallowable Costs

WorkForce One shall not reimburse or pay any expenditures, costs,
or payments for goods and/or services to Contractor which are
found to be unallowable, or which are found to be inconsistent with
the last approved budget; provided, however, that said budget may
be revised for more efficient and effective use of monies available
under the Agreement upon written request by the Contractor to
WorkForce One and written approval thereof by WorkForce One in
advance of the expenditure.

Amount Withheld for Performance

Withholds for performance shall be based on actual contract
expenditures and shall be withheld in accordance with the amounts,
terms and conditions as described in Article 7, The Work Statement
of this agreement.

3.7  Property Management

3.71

3.7.:2

Property Use Limited to the Program

Property leased or purchased with WIA funds, including personal or
real property, shall only be used in implementing the WorkForce
One programs funded by this Agreement or any Amendment
hereto. Title to the property shall vest with the State of Florida
and/or WorkForce One and the property shall be returned to
WorkForce One upon termination of this Agreement.

Contractor Procurement Requirements

Contractor agrees to adhere to the following procurement
procedures when obtaining any and all goods and services,
contractual services, including but not limited to, office supplies,
training supplies, equipment, rental agreements, Insurance,
construction, maintenance, professional and consultant services,
and needed to carry out the terms of this Agreement.

a. Procurements with an aggregate cost of twenty five hundred
dollars or less, ($2,500.00) may be considered a small business
purchase and shall not require any formal procurement. If
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Contractor does request quotes Contractor shall keep a record
of the entities contacted for the purpose of securing any quotes
and shall record the quotes received. Contractor shall submit
such documentation when seeking reimbursement for this
expenditure and shall maintain a record of the procurement and
the receipt and payment of the goods or services.

For procurements with an aggregate cost of twenty-five hundred
dollars ($2,501.00) up to five thousand ($5,000), Contractor
shall secure two (2) written or telephone quotes, and shall
purchase the item(s) based upon the lowest responsive bid
received. Contractor shall submit a copy of the written quotes
or their notes of the telephone quotes as documentation when
seeking reimbursement for this expenditure and shall maintain a
record of the procurement and the receipt and payment of the
goods or services.

For procurements with an aggregate cost of five thousand
dollars ($5,001.00) up to fifteen thousand ($15,000), Contractor
shall secure two (2) written quotes, and shall purchase the
item(s) based upon the lowest responsive bid received.
Contractor shall submit a copy of the written quotes as
documentation when seeking reimbursement for this
expenditure and shall maintain a record of the procurement and
the receipt and payment of the goods or services

For procurements with an aggregate cost of fifteen thousand
dollars ($15,001.00) up to twenty-five thousand ($25,000),
Contractor shall secure three (3) written quotes and shall
purchase the item(s) based upon the lowest responsive bid
received. Contractor shall submit a copy of the written quotes
as documentation when seeking reimbursement for this
expenditure and shall maintain a record of the procurement and
the receipt and payment of the goods or services.

For procurements with an aggregate cost of twenty-five
thousand and one dollars ($25,001.00), or more Contractor shall
publicly advertise and competitively procure such items, and
shall purchase the item(s) based upon the lowest responsive bid
received. Contractor shall submit a copy of the advertised
notice seeking bids and a copy of all bids received when
seeking reimbursement for this expenditure and shall maintain a
record of the procurement and the receipt and payment of the
goods or services.



3.7.3

3.7.4

3.75

3.7.6

f. Contractor shall secure WorkForce One’s written approval for
the purchase of items not included in Contractor's budget.

g. Contractor shall avoid all conflicts of interest either real or
perceived in the procurement of goods and services with
contract funds and in the execution of their obligations under
this agreement.

Title to Property Purchased With Contract Funds

Any non expendable items including computer software purchased
by the Contractor with funds provided for by this Agreement or any
Amendment hereto, shall become the property of the state of
Florida or WorkForce One as appropriate.

Contractor Use of Alternative Procurement System

If Contractor has developed a purchasing system, which it wishes
to utilize in place of the system outlined in Article 3 Section 3072
Contractor shall submit a copy of its Purchasing Procedures to the
WorkForce One President / CEO and shall request a formal waiver
of the purchasing system described herein. The request will be
reviewed and a formal reply by the President/CEO approving or
disapproving the procedures will be issued within thirty (30) days
following receipt of the request. Approval will be granted so long as
Contractor’s purchasing requirements meet the minimum standards
established by the State of Florida for programs operated under the
WIA.

Contractor’s Failure to Produce Records

Contractor expressly agrees that it shall reimburse WorkForce One
for any funds expended under this Agreement or Amendment
hereto when the Contractor does not or cannot produce the
documents required to demonstrate that the procurement
requirements of this section have been followed.

Inventory Tags

Upon receipt by WorkForce One of Contractor's invoice, WorkForce
One shall provide Contractor with inventory tag numbers for
property purchased with funds granted to Contractor under this
Agreement which tags Contractor shall attach to the property.
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3.7.7

3.7.8

3.7.9

Insurance Coverage for Property

Contractor shall provide insurance coverage for all property
purchased with WorkForce One funds in the event of loss or
damage and shall list WorkForce One as the named insured with
regard to such property.

a. Any loss, theft, or damage to WorkForce One/State property
along with the property’s inventory tag number shall be
reported to WorkForce One and the local police department
as soon as possible following discovery of the loss, theft, or
damage, but in any case not later than thirty (30) days
following the actual loss, theft, or damage.

b. Any recovery made by Contractor following a report to
Contractor’'s insurer of the loss, theft, or damage shall be
reported to WorkForce One. WorkForce One will then
inform Contractor as to whether or not it may use the funds
to replace the property or whether the monies should be
returned directly to WorkForce One.

Requirement to Provide a Physical Inventory

Thirty (30) days prior to the end of this Agreement, Contractor shall
present WorkForce One with a physical inventory of all property
purchased with WorkForce One funds during this Agreement
period. The physical inventory shall contain a reference to the
Contract under which funds were allocated for the purchase along
with the WorkForce One inventory tag number.

Requirement to Return Property

Within thirty (30) days of the termination of this Agreement or any
Amendment hereto under which the property was purchased,
Contractor agrees to return to WorkForce One all property
purchased with funds under this Agreement or any Amendment
hereto except where Contractor and WorkForce One agree that
Contractor may continue to utilize such property for another WIA or
Workforce Investment Act of 1998 funded activity.  Any such
agreement must be in writing and signed by WorkForce One's
President / CEO.
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a. Contractor shall inform WorkForce One in writing by entering a
“Track-It" within twenty four (24) hours of the termination or
resignation of any personnel whose salary is in whole or in part
paid for under this agreement so that their access to the
WorkForce One intranet can be terminated,

b. Contractor shall ensure that any equipment issued which was
purchased with funds provided by WorkForce One or any
equipment placed on Contractor's site by WorkForce One is
collected from a terminated employee prior to their departure.

3.8 Contract Closeout

3.8.1

3.8.2

The Contractor shall comply with all provisions of WorkForce One's
Contract Closeout Procedures.

Closeout of the program funded under this Agreement upon
termination of this Agreement shall be performed in accordance
with the terms and conditions of WIA and State regulations and
procedures. Except as expressly waived by WorkForce One,
closeout shall be completed prior to final payment for services
performed pursuant to this Agreement. Contractor shall provide
WorkForce One such information and materials within such time
periods as WorkForce One may require, necessary to complete
closeout in accordance with applicable Federal and State
regulations and procedures.

3.9  Duplicate Funding

3.9.1

3.9.2

Prohibition Against Double Payments

Contractor costs or earnings claimed under this contract may not
also be claimed under another contract or grant from another
agency.

Multiple Funding Sources

Contractor shall utilize a cost allocation methodology which
assures that WorkForce One is paying only its fair share of costs
for services, overhead, and staffing not solely devoted to the
program funded by this agreement. The cost allocation plan and
supportive documentation shall be included in the audit of
Contractor’'s program.

END OF ARTICLE 3
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ARTICLE 4

GENERAL CONDITIONS

4.1 Request for Proposal Process

411

4.1.2

Adherence to the Terms and Conditions of the RFP

Contractor understands and agrees to adhere to the standards and
requirements established under WorkForce One's formal Request
for Proposal Process and the Request for Proposal document,
which is attached hereto as Exhibit B and incorporated by
reference. To the extent that any terms or conditions conflict with
the terms and conditions as stated in this agreement the language
of the agreement shall control.

Contractor Obligation to Provide Program Proposed

Contractor agrees to provide WorkForce One and participants
referred to Contractor with the program and services described in
Contractor's response to the WorkForce One Request for
Proposals incorporated by reference and attached hereto as
Exhibit B as negotiated. If there is a conflict between the program
and services proposed and the program to be delivered as

described in this agreement the language of this agreement shall
control.

4.2  Political Activity

4.2.1

422

Application of the Hatch Act

None of the funds or services under this Agreement provided by the
DOL, the Governor or WorkForce One to the Contractor shall be
used for any partisan political activity or to further the election or the
defeat of any candidates for public office within the constraints of
the Hatch Act (5 USC section 1501) or the Federal Election
Campaign Act, as amended (2 USC section 431).

Partisan and Non Partisan Activities

No participant or employee whose salary is funded in whole or in
part by this agreement may engage in partisan or nonpartisan
political activities during the hours for which the participant or
employee is paid with WIA funds.
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423

424

425

Prohibition Against Association of the Contract Program with
Political Activities

No participant or employee whose salary in whole or in part is paid
for with funds available under this agreement, may at any time,
engage in partisan political activities in which such participant or
employee represents himself/herself as a spokesperson of the
WIA/WorkForce One or Contractor's program.

Placement of Participant or Employees in Offices of Elected
Officials

No participant or employee whose salary is paid for in whole or in
part with funds available under this agreement shall be employed or
out stationed in the office of a member of Congress or state or local
legislator or on the staff of a legislative committee or in the office of
any local elected official(s) of a state or a unit of local government
without WorkForce One’s express written approval.

Out Stationing to Offices of Elected Officials

No participant or employee whose salary is paid for in whole or in
part with funds available under this agreement may be employed or

out stationed in positions involving political activities in the offices of
elected officials.

4.3  Religious Activity

4.3.1

432

Prohibition Against Religious Activity

There shall be no religious worship, instruction, or proselytizing as
a part of or in connection with the performance of the obligations
under this Agreement.

Prohibition of Use of Funds for Religious Activities

Contractor shall not use any funds appropriated under this
Agreement or Amendments hereto in support of any religious
activity or in support of any anti-religious activity. Participants shall
not be employed on the construction, operation, or maintenance of
so much of any facility as is used or to be used for sectarian
instruction or as a place of religious worship.
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4.4  Non-Discrimination

4.41

442

443

444

4.4.5

Prohibition Against Discrimination

Contractor understands and agrees that no person shall be
excluded from participation in or be denied employment in the
administration of or in connection with any WIA funded program
because of race, color, religion, sex, national origin, age, disability,
citizenship, political affiliation or belief.

Equal Opportunities for Participants

Contractor agrees that participants in activities or programs funded
by this Agreement or any Amendment hereto shall not be
discriminated against because of their status as participants
regarding the terms and conditions of training or employment and
rights attributable thereto.

Compliance with Discrimination Laws

Contractor shall comply with the prohibitions against discrimination
in, the Age Discrimination Act of 1975, section 504 of the
Rehabilitation Act, in title IX of the Education Amendments of 1972,
and under title VI of the Civil Rights Act of 1964 with respect to the
performance of their obligations under this agreement, and shall
comply with the physical and programmatic accessibility and
reasonable accommodations requirements of section 504 of the
Vocational Rehabilitation Act of 1973, as amended, and the
Americans with Disabilities Act of 1990.

Contractor shall not unlawfully discriminate against any person in
its operations and activities in its use or expenditure of the funds or
any portion of the funds provided by this Agreement and shall
affirmatively comply with all applicable provisions of the Americans
with Disabilities Act (ADA) in the course of providing any services
funded in whole or in part by WorkForce One, including Titles | and
Il of the ADA (regarding nondiscrimination on the basis of
disability), and all applicable regulations, guidelines, and standards.

Contractor shall comply with Title | of the Americans with
Disabilities Act regarding nondiscrimination on the basis of disability
in employment and further shall not discriminate against any
employee or applicant for employment because of race, age,
religion, color, gender, sexual orientation (Broward County Code,
Chapter 16%2), national origin, marital status, political affiliation, or
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446

447

4.4.8

449

physical or mental disability. In addition, Contractor shall take
affirmative steps to ensure nondiscrimination in employment
against disabled persons. Such actions shall include, but not be
limited to, the following: employment, upgrading, demotion,
transfer, recruitment or recruitment advertising, layoff, termination,
rates of pay, other forms of compensation, terms and conditions of
employment, training (including apprenticeship), and accessibility.

Contractor shall take affirmative action to ensure that applicants are
employed and employees are treated without regard to race, age,
religion, color, gender, sexual’ orientation (Broward County Code,
Chapter 167%), national origin, marital status, political affiliation, or
physical or mental disability during employment. Such actions shall
include, but not be limited to, the following:  employment,
upgrading, demotion, transfer, recruitment or recruitment
advertising, layoff, termination, rates of pay, other forms of
compensation, terms and conditions of employment, training
(including apprenticeship), and accessibility.

Contractor shall not engage in or commit any discriminatory
practice in violation of the Broward County Human Rights Act
(Broward County Code, Chapter 16) in performing the Scope of
Services or any part of the Scope of Services of this Agreement.

Complaint Procedures

Contractor agrees to be governed by the complaint and compliance
requirements as set forth in 29 CFR parts 31, 32 and 34 with
respect to discrimination and equal opportunity requirements.

State Requirements

a. Section 188 of the Workforce Investment Act of 1998 (WIA),
which prohibits discrimination against all individuals in the
United States on the basis of race, color, religion, sex, national
origin, age, disability, political affiliation or belief, and against
beneficiaries on the basis of either citizenship/status as a
lawfully admitted immigrant authorized to work in the United
States or participation in any WIA Title I-financially assisted
program or activity;

b. Title VI of the Civil Rights Act of 1964, as amended, which

prohibits discrimination on the basis of race, color and national
origin;
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c. Section 504 of the Rehabilitation Act of 1973, as amended,
which prohibits discrimination against qualified individuals with
disabilities;

d. The Age Discrimination Act of 1975, as amended., which

prohibits discrimination on the basis of age; and

e. Title IX of the Education Amendments of 1972, as amended,
which prohibits discrimination on the basis of sex in educational
programs.

f.  29CFR part 37 and all other regulations implementing the laws

listed above.

45 Grievance Procedures

451

4.5.2

4.5.3

WorkForce One Grievance Procedures

Contractor agrees to comply with the WorkForce One grievance
procedures with respect to a non criminal grievance or complaint
arising in connection with WIA programs operated by WorkForce
One other than discrimination or equal opportunities which shall be
governed in accordance with the requirements set forth in Article 4
section 4.4, herein.

Applicability of Grievance Procedures to Audits

Contractor agrees that the grievance procedures shall also be
applicable to the resolution of complaints arising from actions taken
by WorkForce One with respect to audits, investigations or
monitoring findings of the program funded by this agreement,
except that to the extent such audits, investigations, or monitoring
findings are subject to State or DOL, approval, concurrence or
review in order to be considered resolved, no action taken at the
local level shall be considered a final action for the purpose of
disposition of the matter until the State and/or DOL concur.

Grievance Hearings Not Final WorkForce One Action

In the event that a hearing held in accordance with the WorkForce
One grievance and complaint procedures results in a finding in
Contractor's favor with respect to a questioned cost or a cost
recommended for disallowance and the State or the DOL does not
agree with the determination made at the local level, Contractor
shall be liable to WorkForce One for repayment of the cost which
has been questioned or disallowed.
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4.5.4 Participant Access to Grievance Procedures

WorkForce One participants shall be afforded access to the
WorkForce One Grievance and Complaint Procedures through the
WorkForce One Grievance Procedure for resolution of any formal
grievance or complaint lodged by a participant while taking part in
the program funded by this agreement. Contractor agrees to be
bound by any decision arrived at as a result of taking part in the
procedure. The final resolution of the grievance must be within
sixty (60) days of the filing of the formal grievance or complaint as
per the WIA Regulations. The contractor agrees to cooperate with
WorkForce One in complying with the sixty (60) day deadline to
resolve participant grievances.

4.6 Program Names, Signage, Publicity and Publication

a.

Contractor may not undertake any publicity or publish for public
consumption any results or information about its program or the
participants without prior review by WorkForce One. All radio and
television announcements/advertisements and general newspaper
articles and advertisements will be coordinated through WorkForce
One’s Executive Department, and shall clearly indicate that the
program is funded by the State of Florida through WorkForce One with
funds granted under the WIA. Programs funded by WorkForce One
regardless of the name under which the program is operated must
indicate that the program is funded by the BWDB through the WIA, this
shall include all participant forms, announcements, manuals,
handbooks and other informational materials.

Any public outreach using marketing materials such as but not limited
to brochures, flyers, articles, presentations, electronic communiqués,
promoting a WorkForce One funded program must be coordinated with
and approved by the WorkForce One Marketing Manager. All media
outreach efforts regarding WorkForce One funded programs must be
done in conjunction with the WorkForce One Marketing Manager.

4.7 Subcontractors

4.7.1 Prohibition Against Assignment and Subcontracting

The contractor shall not assign, delegate, subcontract or in any way
transfer any of its rights or responsibilities or any part of the work or
services to be provided for under this Agreement without
WorkForce One’s prior written approval.
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4.7.2

4.7.3

4.7.4

4.8 Notice

4.8.1

48.2

Subcontracts Must Be in Writing

Services approved for subcontracting shall be specified by a written
agreement and shall be subject to each provision of this
Agreement.

Subcontracts Subject to Applicable Laws

All subcontracts shall be subject to the federal, state, and local laws
and regulations governing WIA funds.

Notice of Actions Involving Subcontractors

The Contractor shall give WorkForce One immediate notice in
writing of any action or suit filed, and prompt notice of any claim
made against the Contractor by any subcontractor or vendor which
in the opinion of the Contractor may result in litigation, related in
any way to this Agreement or any Amendment thereto.

Notice to WorkForce One

All notices required to be given to WorkForce One under this
agreement shall be sufficient when hand delivered or mailed to
WorkForce One at its office at 388 Inverrary Boulevard, Lauderhill,
Florida 33319, Suite 400, addressed to the WorkForce One
President / CEO.

Notice to Contractors

All notices required to be given to the Contractor under this
agreement shall be sufficient when hand delivered or mailed to the
Contractor at its office located as stated on page one (1) of this
Agreement.

49  Assurances and Certifications

Contractor understands that WorkForce One is bound and must comply
with the Assurances and Certifications appended hereto as Exhibit E.
Further, Contractor agrees to comply with the Assurances and
Certifications as applicable to any WIA program that the Contractor
operates with WorkForce One funds.

4.10 Integration
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4.11

School Board — RATE

4.10.1 Exhibits

The parties hereto agree and understand that the words and figures
contained in the following lists of documents, which are on file with
WorkForce One and Contractor or available through the public
domain are incorporated by reference, and are as fully a part of this
Agreement as if such documents were set forth verbatim and at
length herein.

a.

b.

h.

The Exhibit(s) enumerated in the text of the agreement.

The updated Request for Proposal reflecting the actual program
to be operated by the Contractor.

The budget

HIPPA Business Associate Agreement

The WIA and the Regulations promulgated thereunder.

The Assurances and Certifications.

Any and all subsequent documents, including but not limited to,
amendments, and letter amendments (Form 100 Amendments)

which have been approved in accordance with WorkForce One
policy governing amendments to this agreement.

Child Labor Laws, as applicable

Immigration and Naturalization Service Employment regulations.

4.10.2 Availability of Documents

The above documents will be maintained on file at the WorkForce
One offices. One copy of the executed Agreement will be furnished
to the Contractor by WorkForce One.

Vested Powers

Al powers not explicitly vested in the Contractor by this Agreement will
remain with WorkForce One.
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4.12 Termination

4.12.1 This Agreement may be terminated as follows:

a.
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WorkForce One or Contractor may request a termination for
convenience upon thirty (30) days prior written notice to the
other party or such shorter period as may be mutually agreed to
by the Contractor and WorkForce One. Contractor will be
entitted to receive compensation for services performed in
accordance with conditions set forth herein through the date of
termination. However, WorkForce One shall not be liable for
any expenses incurred by the Contractor after the effective date
of termination of the Agreement or any Amendment hereto.

WorkForce One may immediately terminate this Agreement if
for any reason either the U.S. DOL or the State of Florida fails to
provide funds in the Grant, through which this Agreement is
funded.

WorkForce One may terminate this agreement at any time that
the WorkForce One authorized representative, which shall be
the President / CEO, determines that:

i. Contractor has failed to provide any of the services
Contractor has contracted to provide: or

ii. Contractor has failed to comply with any of the
provisions contained in this agreement or any
Amendment hereto: or

iii. Contractor fails to perform in whole or in part under
this Agreement or fails to make sufficient progress so
as to endanger performance of Contractor's
obligations to provide the contracted for programs or
services; or

iv. Contractor has failed to comply with the Act and/or
WIA Regulations regarding this Agreement or any
amendment hereto; or,

V. Contractor has failed to take corrective action as
described in Article section 4.12.2, or

vi. Contractor has taken an action, which in the opinion
of the WorkForce One President / CEO, the
WorkForce One monitors, the State, he BWDB, or the



WorkForce One Council, jeopardizes the program or
the funds made available under this agreement.

4.12.2 Suspension and Termination

If WorkForce One elects to terminate this Agreement under the
provisions set forth in Article 4, Section 4.12.1, above, WorkForce
One may immediately suspend the Agreement and refuse any
payments due the contractor. The Contractor shall be notified in
writing of WorkForce One’s suspension and of WorkForce One’s
termination of the Agreement. If WorkForce One allows the
Contractor a period of resolution to correct the problem, then
Contractor shall have ten (10) working days in which to respond
with a corrective plan. Failure to respond with a corrective plan
acceptable to WorkForce One shall result in a termination notice to
Contractor effective from the time of the original suspension.

4.12.3 Suspension of Payments

WorkForce One may immediately suspend payment to Contractor
at any time that the WorkForce One President / CEO has sufficient
cause to seek termination of this Agreement as described in
Section 4.12 Article 4. If WorkForce One grants the Contractor the
opportunity to correct the problem, then suspension of payments
shall remain in effect until WorkForce One determines the problem
has been resolved and the program continues, or until WorkForce
One terminates the program, at which time no payments would be
made after the date of the original suspension.

4.12.4 Payments Due Contractor

In the event of a termination not for convenience, the Contractor
shall be paid for services rendered up to the date of termination
however, from the amount due there shall be deducted:

a. All advances or other payments on account made to the
Contractor which are applicable to the terminated portion of this
Agreement; and

b. Any credits, discounts or overpayments as described in Article
3 above.

C. Any claim which WorkForce One may have against the
Contractor in connection with this contract or any other prior
agreement; and
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d. The agreed-for-price for, or the proceeds of the sale of, any
materials, supplies or other things acquired by the
Contractor or sold pursuant to the provisions of this clause
and not otherwise recovered by or credited to WorkForce
One; and

e. Any outstanding questioned or disallowed costs attributable to
the Contractor arising out of an investigation, monitoring
report or audit of this Agreement or any other Agreement
Contractor had with WorkForce One.

f. If a termination under this agreement is partial, prior to the
settlement of the terminated portion of this Agreement, the
Contractor may file with WorkForce One a request in writing
for an equitable adjustment of the price or prices specified in
the Agreement relating to the continued portion of the
contract.

4.12.5 Contractor Liability

In the event of a termination for cause, Contractor shall be liable
to WorkForce One for damages sustained by WorkForce One by
virtue of any breach of the Agreement by the Contractor including
court costs and reasonable attorney’s fees.

4.13 Maintenance of Effort
4.13.1 Prohibition Against Displacement

Employment funded under this Agreement or any Amendment
hereto shall only be in addition to employment, which would
otherwise be financed by the Contractor without assistance under
this Agreement.

4.13.2 Contractor Assurance

To assure maintenance of effort the program funded by this
agreement:

a. Shall result in an increase in workforce opportunities over those,
which would otherwise be available.

b. Shall not result in the displacement of currently employed
workers by either a participant or an individual employed to
carry out the obligations under this agreement, including partial

School Board — RATE
2007 - 2008
Page 36



displacement such as a reduction in the hours of non overtime
work, wages or employment benefits.

c. Shall not impair current contracts for services or collective
bargaining agreements or result in the substitution of federal
funds made available by this Agreement to subsidize work that
would otherwise be performed by the Contractor.

d. Shall not create a job in a promotional line for either a
participant or an individual employed to carry out the obligations
under this agreement, which will infringe in any way upon the
promotional opportunities of a currently employed individual.

e. When Contractor anticipates a situation, such as that described
in Section 4.13, Article 4 above, Contractor shall immediately
notify WorkForce One and await instruction prior to expending
any funds as contracted for in connection with the operation of
its program.

4.13.3 Participant Placement

No participant shall be employed or job opening filled with an
individual whose salary is funded by this agreement:

a. When any other individual is on lay-off from the same or any
substantially equivalent job; or

b. When the employer/Contractor has terminated the
employment of any regular employee or otherwise reduced
its workforce with the intention of filling the vacancy so
created by hiring a participant or employee whose wages are
subsidized by WIA or paid for with WIA funds.

4.13.4 Relocation

Contractor shall not use any of the funds under this agreement to
encourage, or induce the relocation of an establishment.
Contractor shall not enter into any agreement or relationship with a
relocated establishment for the conduct of customized or skill
training, on the job training, or company specific assessments of
job applicants for a period of 120 days after the establishment has
opened its doors for business with the general public.
Establishments include successors in interest. Violations of this

section shall result in double damages to be repaid to WorkForce
One.
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4.14 Nepotism
4.14.1 Prohibition in Employment

Contractor may not hire a person in an administrative capacity, staff
position, or on-the-job training position funded under the Act if a
member of that person’s immediate family is employed in an
administrative capacity for WorkForce One or the Contractor.
Contractor shall make full disclosure regarding any procurements
which are not arms length including small business purchases, and
may not enter into any agreements or make purchases without
WorkForce One approval where a conflict of interest, or the
appearance of a conflict of interest exists or the purchase is not
arms length and involves a family member as described herein or a
business partner or related company.

4.14.2 Applicability of Stricter Standards

Where the Contractor's nepotism guidelines or state or local
guidelines are more stringent than the above requirement, those
guidelines shall be followed instead.

4.14.3 Individual Recommendations

No individual whose salary is funded in whole or in part under this
agreement, or who is responsible for carrying out the obligations
under this agreement shall appoint, employ, advance, or advocate
for the appointment, employment, promotion, or advancement in or
to a position with the contractor's organization a member of that
individual's immediate family.

4.14.4 Definition of Immediate Family Member

Immediate family member for purposes of this section, shall mean a
wife, husband, son, daughter, son in law, daughter in law, sister,
brother, sister-in-law, brother in law, mother, father, mother-in-law,
father-in-law, aunt, uncle, niece, nephew, step-parent, step-child,
grandparent, grandchild, half brother, half sister and first cousin.

4.15 Application of the Davis Bacon Act to Programs Operated Under this
Agreement

4.15.1 Davis Bacon Wages

Contractor agrees to apply Davis Bacon wage rates to projects
funded under this Agreement which involve construction, alteration

School Board — RATE
2007 - 2008
Page 38



or repair including painting and decorating of buildings, projects,
and works which are not ordinarily done by Contractor's regular
work force.

4.15.2 Request for Waiver

Prior to making any determination not to pay Davis Bacon wages
for any construction type program funded by this Agreement,
Contractor shall request a waiver from WorkForce One.

4.16 Prohibition Against Criminal Activities

4.16.1 Fraudulent and Criminal Activities

Contractor shall not enroll ineligible individuals, embezzle, willfully
misapply, steal or obtain by fraud any moneys, funds, assets or
property which are the subject of this Agreement or Amendments
hereto. If Contractor violates this provision, Contractor shall be
subject to the sanctions of the Act and to the criminal provisions of
Title 18 of the United States Code Section 665. The Contractor
shall also be subject to the immediate suspension of payments by
WorkForce One under this Agreement and Amendments hereto
and immediate termination by WorkForce One of this Agreement
and any Amendments hereto.

4.16.2 Prohibition Against Solicitations and Gratuities

Contractor agrees and understands that no officer or employee of
the Contractor shall tender, or solicit gratuities, favors or anything of
monetary value from any actual or potential sub-contractor or
employer or from any staff person or elected official connected with
WorkForce One.

4.16.3 Prohibition Against the Payment of Fees

Contractor agrees and understands that no funds provided for by
this Agreement or Amendments hereto shall be used for the
payment of a fee charged to an individual for the placement or
referral of that individual to a training program funded under the
WIA.

4.16.4 Prohibition Against Lobbying
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Contractor shall not use any funds appropriated under this
Agreement or Amendments hereto for lobbying federal, state, or
local legislators.

4.17 Child Labor Laws

Contractor shall comply with all applicable federal, state and local child
labor laws in carrying out the terms and conditions of this Agreement or
Amendments hereto.

4.18 Collective Bargaining Agreements
4.18.1 Application of Collective Bargaining Agreements

Contractor agrees and understands that it must comply with and
shall not violate the terms and conditions of any collective
bargaining agreement in effect during the course of this Agreement.

4.18.2 Activities Inconsistent with Collective Bargaining Agreements

If a program to be funded under this Agreement would be
inconsistent with the terms of a collective bargaining agreement,
then Contractor shall seek the written concurrence of both the labor
organization and the employer concerned prior to operating such

programs. Failure to receive a response to a written request may
be deemed concurrence.

4.19 Unions
4.19.1 Use of Funds

Contractor shall not use any funds appropriated under this
Agreement or Amendments hereto to assist, promote, or deter
union organizing.

4.19.2 Placement During a Work Stoppage

No participant may be placed into, or remain working in any
position which is affected by labor disputes involving a work
stoppage.  Contractor shall make every effort to relocate
participants who wish to remain working, into suitable positions
unaffected by the work stoppage.

4.19.3 Union Membership
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Contractor shall not require any participant in a position funded by
this Agreement to join a union in order to receive institutional
training unless the participant is subject to a collective bargaining
agreement containing a union security provision.

4.20 Working Conditions
4.20.1 Appropriate Conditions

Contractor agrees that conditions of employment and/or training will
be appropriate and reasonable with regard to the type of work, the
geographical region and the proficiency of the participants.

4.20.2 Hazardous and Dangerous Conditions

Contractor shall not place participants at work or training sites
which are or could reasonably be expected to be hazardous,
dangerous, unsafe or unsanitary. Participants assigned to work in
inherently dangerous occupations shall be assigned to work in
accordance with reasonable safety practices.

4.20.3 Benefits and Working Conditions
Participants shall be accorded the same benefits and working

conditions accorded other employees working a similar length of
time and doing similar types of work.

4.20.4 Health and Safety Standards

Health and Safety Standards established by State and Federal laws
applicable to working conditions of employees shall be equally
applicable to participants.

4.20.5 Contributions to Retirement Systems
No funds available under this Agreement may be used for
contributions on behalf of any participant to a retirement system or
plan.

4.21 Program Income
4.21.1 Program Income Must be Returned to WorkForce One

All income as defined in Article 2, Section 2.47, realized in
operating a program provided for under this Agreement or any
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Amendment hereto shall be reported to and returned to WorkForce
One at the end of each quarter during which the income was
realized and in any event shall be reported and returned to
WorkForce One upon termination of this Agreement. Program
income does not include income from royalties and license fees for
copyrighted material, patent, patent applications, trademarks, and
inventions.

4.21.2 Audits Must Contain a Program Income Schedule

Contractor agrees to include in their audits a schedule prepared by
their auditor detailing program income realized under this contract.

4.21.3 Continuation of Program Income Revenues

Rental income and user fees on real and personal property
acquired with WIA funds shall continue to be program income upon
termination of this agreement. Contractor shall make provision for

accounting for such funds and returning the income to WorkForce
One.

4.21.4 Contractor Use of Program Income

In the event that Contractor wishes to use program income to
further or enhance activities funded by this agreement contractor
may request such permission in writing from the WorkForce One
President / CEO who shall consider such request and reply in
writing either approving or denying the request. There shall be no
appeal of the President/CEO’s decision. In any event program
income may only be used for allowable activities and costs. In the
event that income shall be added to contractors budget in
accordance with the amendment provisions under this agreement it
shall be accounted for in accordance with the terms and conditions
governing all funds awarded under this agreement.

4.22 Termination of Participants

Where placement is an objective under this agreement and If the
Contractor cannot successfully place a participant in appropriate
unsubsidized employment within 30 days following completion of
the participant’s training program, then the Contractor shall
immediately notify WorkForce One in writing and refer the
participant back to the one stop center for further assistance.

4.23 Insurance and Bonding
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The Contractor shall maintain during the term of this Agreement, the
insurance and bonding specified below. This is in addition to the theft
coverage required in Article 3.

4.23.1 Third Party Liability

Third Party General Liability Insurance on a negligence basis,
including injuries and accidental death to any person in an amount
not less than $300,000.00 and subject to the same limit for more
than one person in amount not less than $100,000.00 on account of
one accident.

4.23.2 Fidelity Bond

Contractor shall secure Fidelity Insurance to provide coverage, for
the amount awarded under this contract or in the event that
contractor has several contracts with WorkForce One, for the total
amount of funding awarded to contractor under all the agreements
for the same contract period, for those employees in positions
allowing for access to or control of program funds provided for by
this Agreement. The Contractor agrees to reimburse WorkForce
One for any loss incurred by WorkForce One under this Agreement
with the Contractor. Contractor shall be liable for any sums not
covered and/or paid by their insurer.

4.23.3 Property Damage

Contractor shall maintain property damage insurance in an amount
not less than $100,000.00 for damage on account of any one
accident and in an amount not less than $50,000.00 for damages
on account of all accidents.

4.23.4 Non-Owner Coverage

Contractor shall maintain non-owner vehicle insurance coverage
and shall name WorkForce One as an additional insured.

4.23.5 Certificates of Insurance

The Contractor shall make available to WorkForce One upon
request, Certificates of Insurance and Bonding prior to commencing
any operations under this Agreement with such certificates clearly
indicating that the Contractor has obtained insurance and bonding
in the amounts, type and classifications specified in this section and
naming WorkForce One as an additional insured as required under
section 4.23.6 below.
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4.23.6 Addition of WorkForce One as a Named Insured

All insurance coverage required by WorkForce One under this
Agreement shall cite WorkForce One as an additional insured
under the policy. In the event the policy is cancelled WorkForce
One shall have the right to cancel the agreement.

4.24 Independent Contractor

The Contractor understands and agrees that it is an independent
contractor and no provision of this Agreement shall be construed as

creating an agency or employment relationship between WorkForce One
and Contractor or Contractor's employees.

4.25 Indemnification

Contractor is a state agency as defined in Chapter 768.28, Florida
Statutes, and agrees to be fully responsible for acts and omissions of its
agents or employees to the extent permitted by law. Nothing herein is
intended to serve, as a waiver of sovereign immunity is applicable.
Nothing herein shall be construed as consent by Contractor as a political
subdivision of the State of Florida to be sued by third parties in any matter

arising out of this or any other contract, this Agreement or any part
thereof.

The provisions of this section shall survive the expiration or earlier
termination of this Agreement.

4.26 Rights and Remedies Not Waived

No payment by WorkForce One to Contractor shall be construed as a
waiver by WorkForce One of any breach or default of Contractor in the
performance of any condition of this Agreement or Amendment hereto:; nor
shall such payment impair or prejudice any right of WorkForce One with
respect to such breach or default; nor shall any assent by WorkForce One
express or implied, to such breach or default, be construed as assent to
any succeeding breach or default.

4.27 Conflict of Interest

Contractor asserts and assures that they did not solicit, pay, or offer some
other form of consideration to any BWDB or WorkForce One Council
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4.28

4.29

member, WorkForce One staff person, or other elected official or public
officer in order to obtain this contract award.

Contractor asserts and assures that it is in compliance with the WIA
conflict of interest restrictions.

Contractor agrees to abide by WorkForce One’s Code of Conduct or with
its own Organizational Code of Conduct so long as it meets the minimum
standard set forth within WorkForce One’s own Code of Conduct.

Neither Contractor nor its employees shall have or hold any continuing or
frequently recurring employment or contractual relationship that is
substantially antagonistic or incompatible with Contractor's loyal and
conscientious exercise of judgment related to performance under this
agreement.

Contractor agrees that none of its officers or employees shall during the
term of this agreement serve as an expert witness against WorkForce
One, the WorkForce One Council. or the BWDB, in any legal or
administrative proceeding in which he or she is not a party unless
compelled by court process, nor shall such persons give sworn testimony
or issue a report or writing as an expression of his or her expert opinion
which is adverse or prejudicial to the interests of WorkForce One or the
BWDB or in connection with any such pending or threatened legal or
administrative proceeding. The limitations of this section shall not
preclude such persons from representing themselves in any action or in
any administrative or legal proceeding.

In the event Contractor is given written authorization from WorkForce One
to utilize subcontractors to perform any services required by this
agreement Contractor agrees to prohibit such subcontractors by written
contract, from having any conflicts as within the meaning of this section.

Applicability of Governing Laws

This Agreement shall be interpreted and construed in accordance with and
governed by the laws of the State of Florida. Venue for litigation arising
out of or concerning this Agreement shall be in Broward County, Florida.

Contracts in Excess of $ 100,000.00

To the extent this contract is funded in excess of $100,000 of funds made
available from the federal government the provider shall comply with all
applicable standards, orders, or regulations issued under section 306 of
the Clean Air Act, as amended (42 USC 1857(h) et seq.), section 508 of
the Clean Water Act, as amended (33 USC 1368 et seq.), Executive Order
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4.30

11738, and Environmental Protection Agency regulations (40CFR Part
15), and the Energy Policy and Conservation Act of 1988 as amended.
(Pub. L. 94-163, 89 Stat. 871).[53 FR 8079, 8087, Mar. 11, 1988, as
amended at 60 FR 19639, 19645, Apr. 19, 1995].

Performance

4.30.1 Contractor represents that all persons delivering the services
required by this agreement have the knowledge and skills, either by
training, experience, education, or a combination thereof, to
adequately and competently perform the duties, obligations, and
services set forth in Article 7, the Work Statement and to provide
and perform such services to WorkForce One’s satisfaction for the
agreed compensation.

4.30.2 Contractor shall make every effort to exercise economic
reasonableness in all expenditures involved in the delivery of
services under this Agreement.

4.30.3 Contractor shall perform its duties, obligations, and services under
this agreement in a skillful, respectable and cost conscious manner.
The quality of Contractor's performance and all interim and final
product(s) provided to or on behalf of WorkForce One shall be
comparable to the best local, state and national services.

4.31 HIPPA Compliance

It is expressly understood by the parties that Contractor personnel and/or
their agents will have access to protected health information (hereinafter
known as "PHI") that is subject to the requirements of 45 CFR 164.502
and related regulations. In the event Contractor is a covered entity or
business associate and/or is required to comply with the Health Insurance
Portability and Accountability Act of 1996 (hereinafter known as "HIPAA"),
Contractor shall fully protect individually identifiable health information as
required by HIPAA and, if requested by WorkForce One, shall execute a
Business Associate Agreement in the form attached hereto as Exhibit D
for the purpose of complying with HIPAA. Where required, Contractor
shall handle and secure such PHI in compliance with HIPAA and its
related regulations and, if required by HIPAA or other laws, include in its
"Notice of Privacy Practices" notice of Contractor's and WorkForce One's
uses of client's PHI. The requirement to comply with this provision and
HIPAA shall survive the expiration or earlier termination of this Agreement.
WorkForce One hereby authorizes its President /CEO to sign Business
Associate Agreements on its behalf.
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END OF ARTICLE 4
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ARTICLE 5

PROGRAM REQUIREMENTS

5.1 Monitoring

5.1.1

Contractor's Responsibility

The Contractor shall have the administrative responsibility for
developing, overseeing, and monitoring the program they have
agreed to deliver as described in this Agreement. This includes,
but is not limited to, participant time and attendance; verification of
documents and reports prepared and/or submitted to WorkForce
One by Contractor, and participant progress reports.

5.1.2 Contractor's responsibility notwithstanding, WorkForce One, the

State, DOL or any of their designated representatives shall have
the right to monitor contractor's program, and staff, perform
qualitative reviews and otherwise assess Contractor's program.

5.2  Access to Records

5.2.1

522

Availability of Records

At any time during the term of this Agreement, or at any time during
the record retention period following termination of this agreement,
Contractor shall make all contracts, invoices, payroll records,
personnel files, and any and all other records relating to the
program, funded by this agreement, available and shall permit the
Secretary of Labor, Comptroller General, the Governor, WorkForce
One or their designated representatives to conduct on site
evaluations, audits, investigations, and monitor program
performance to ensure compliance with the terms of the Agreement
and Amendments hereto.

Contractor shall make original and/or certified copies of any
statements, records, reports, plans, information, documents, maps
or other data used, produced, or developed by Contractor
pertaining to any program funded by this Agreement or Amendment
hereto, available to WorkForce One, the Comptroller, General of
the United States, the DOL and/or the Governor or their designated
representatives at any time upon reasonable notice and for no cost
for the purpose of auditing, monitoring review, investigation, survey
or examination, even though, the Contractor may at the time of the
request no longer be operating programs for WorkForce One.
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5.2.3

5.24

Freedom of Information

Records maintained in support of the program funded by this
agreement are not subject to the Freedom of Information Act (5
U.5.C. 652)

Record Availability to the Public

Records maintained in support of this program shall be made
available to the public upon request and in accordance with the
Florida Public Records Act except, where:

(a) Disclosure would constitute an unwarranted invasion of
personal privacy. This includes information regarding
applicants, project participants, or their immediate families that
identifies or may be used to identify them, and which may be
obtained through application forms, interviews, tests, reports
from public agencies, or counselors, or any other source. Such
information may be publicly divulged only upon the written
authorization of WorkForce One and the participant. All
requests for such information shall be forwarded by the
Contractor to WorkForce One for appropriate determination;

(b) The disclosure is a trade secret or commercial financial
information obtained from a person who identified the
information as being privileged and confidential.

53 Record Retention

5.3.1

5.3.2

Five Year Retention Requirement

Contractor shall keep copies of all records, accounts, and
documents pertaining to the operation of this Agreement or any
Amendment hereto for not less than five (5) years following the
expiration of this Agreement. However, if any audit, claim,
litigation, negotiation or other action involving this Agreement or
Amendment hereto has been started before the expiration of the
five (5) year period, the records shall be retained until completion of
the action and resolution of all issues which arise from it, or until the
end of the regular five (5) year period, whichever is later.

Title to Records Vests with WorkForce One
Contractor understands and agrees that the records it maintains for

programs funded by this Agreement are WorkForce One's property
and are maintained for WorkForce One's benefit. Therefore,
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534

5.3.5

Contractor shall not dispose of any records without the prior written
consent of WorkForce One and in the event of a termination of the
contract shall either return all records to WorkForce One or shall
maintain the records in accordance with the terms and conditions of
this agreement.

5.3.3 Property Records

Contractor shall maintain all records pertaining to any property
purchased with WIA funds for five (5) years following final
disposition of that property. For purposes of this section, final
disposition shall include a return of the property to WorkForce One.
Any property returned to WorkForce One must be accompanied by
all original records or certified copies thereof pertaining to the
property.

Retention Period Commencement

The retention date of records shall commence with the termination of this
Agreement or any Amendment hereto.

Dissolution of Contractor’'s Organization

In the event of the voluntary or involuntary dissolution of Contractor's
organization, or the termination of the contract for any reason as
described in this agreement, Contractor shall inform WorkForce One of its
intent to dissolve and prior to actual dissolution, WorkForce One may then
arrange to conduct an immediate audit of Contractor's program(s) and/or
request that provisions be made for the preservation of all records
pertaining to the program(s) funded by this Agreement and any
Amendments hereto so that an audit may be performed, or if the
dissolution of Contractor's organization is involuntary or this contract is
terminated for any reason as provided for in this agreement, Contractor
agrees to immediately, (within 24 hours of Contractor's knowledge of
same) notify WorkForce One in accordance with the Notice provisions
herein, and shall provide all records pertaining to this agreement or any
amendments hereto to the WorkForce One Vice President of Finance who
shall be the custodian of the records for purposes of compliance with this
section.

Thereafter, WorkForce One shall cause to be performed an immediate
audit of the program records. This audit maybe organization wide or
program specific in accordance with the requirements of the Office of
Management and Budget and the State.
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5.3.6 Production of Reports and Records

Contractor understands and agrees that when requested, Contractor shall
complete and furnish to WorkForce One all forms, reports, documents,
and records, within ten (10) days of said request. Failure to comply with
this provision will result in WorkForce One’s withholding the Contractor’s
reimbursement until such time that the Contractor complies with
WorkForce One’s request.

5.4  PELL Grants and Other Financial Aid
5.4.1 Application for PELL

Contractor shall assist all WorkForce One participants in the
application process for all PELL Grant approved courses, or for any
other Federal, State, or local grant or entitlement funds.

5.4.2 Coordination of PELL, Other Awards and WIA

If Contractor is a Title IV eligible educational institution under the
Higher Education Act, or is referring participants to training with
such institutions, the institution's financial aid officer, or contractor,
as appropriate, shall inform WorkForce One of the amounts and
disposition of HEA Title IV awards and all other financial aid
afforded to participants enrolled with the Title |V eligible educational
institution within fifteen (15) days of the financial award. If tuition is
included in the contract budget the budget shall be subject to
amendment in order to deobligate or reprogram such awards not
anticipated at the time of execution of the agreement in order to
avoid duplicate payments.

5.4.3 Participant Agreement

Contractor shall also enter into a written agreement with the
participant receiving financial aid, which shall be signed, by
Contractor, the educational institution, and WorkForce One where
the educational institution is not the Contractor under this
Agreement or where there is no agreement between WorkForce
One and the educational institution. The Agreement shall set forth
the total sum allocated to pay for participant's training and detailing
how the funds shall be split among tuition, support, fees and books.

5.5  Enforcement of Contract Terms

The failure of WorkForce One to strictly enforce any of the provisions of
this Agreement, or to require strict performance by the Contractor of any
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5.6

of the provisions herein, shall in no way be construed to be a waiver of
such provisions or any other provision contained herein nor shall it in any
way affect the validity of this Agreement or any part hereof, or waive the
right of WorkForce One to enforce each and every provision herein. The
Contractor is responsible for fulfilling all terms and conditions of this
Agreement.  While WorkForce One may monitor the Contractor's
performance under this Agreement, the Contractor remains solely
responsible for its performance. WorkForce One's monitoring of the
Agreement shall not constitute a notice, acceptance waiver or modification
of any term or condition. Terms and conditions may only be modified by
written contract amendment as specified herein.

Audit
5.6.1 Requirement to Audit

All contracts are subject to audit. Contractor shall provide for the
conduct of an external audit of the program funded by this
Agreement and any amendments hereto if total aggregate
expenditures of federal funds received from any source total
$300,000.00 or more in any fiscal year. The audit shall be
conducted in accordance with and in compliance with State of
Florida requirements, and federal Office of Management and
Budget Circular A-133.

5.6.2 Audits of Commercial Organizations

Commercial organizations receiving in excess of $500,000.00, a
year, in the aggregate, of federal grant funds, whether from
WorkForce One or other funding sources, shall conduct a program
specific independent financial and compliance audit in accordance
with GAAS, or an organization wide audit conducted in accordance
with OMB Circular A-133 that includes the federal funds received
and the program conducted, within its scope. Any incomplete or
incorrect entry in such books, records, and accounts shall be a
basis for WorkForce One’s disallowance and recovery of any
payment upon such entry.

5.6.3 Period of Performance

Audits must be conducted, completed, and submitted within ninety
(90) days of the termination of this Agreement for program specific
audits unless a different period of time is agreed to in writing by
WorkForce One. Other audits shall be submitted within thirty (30)
days following the completion of the audit except that in all cases
audits should be submitted within a year of the termination of this
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5.6.4

2.6.5

5.6.6

2.6.7

5.6.8

5.6.9

Agreement. Failure to submit an audit, as required, shall result in
the withholding of payments due Contractor under this or any other
agreement at WorkForce One's discretion.

WIA Material Fund

Audits should, whenever possible, identify contract funds and WIA
should be treated as a material fund.

Identification of Program Income

Audit Reports shall include a schedule identifying program income
as defined herein.

Disallowed and Questioned Costs

Contractor shall be liable to WorkForce One for any disallowed or
questioned costs that Contractor or WorkForce One incurs as a
result of Contractor expending funds in violation of this Agreement
or in violation of the appropriate Federal, State or local Statutes,
regulations, rules, policies, or procedures. Disallowed or
questioned costs may be identified through a monitoring report,
investigation, review, or audit. Disallowed or questioned costs shall
be refunded and promptly repaid to WorkForce One by Contractor

within thirty (30) days of the issuance of the report in the event the
costs cannot otherwise be resolved.

Audit Resolution Procedures

Contractor agrees to be subject to audit resolution procedures
established by WorkForce One, the State of Florida or the DOL and
to cooperate with WorkForce One in the event resolution cannot be
achieved at WorkForce One’s level.

Deduction from Monies Due Contractor

If this or any other agreement is in effect at the time of the
identification of a questioned or disallowed cost, or a credit that is
due WorkForce One, WorkForce One may deduct the amount
disallowed from any reimbursements or payments due the
Contractor.

Failure to Discover

WorkForce One’s failure to either promptly discover or demand
prompt payment for questioned or disallowed costs will not relieve
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Contractor from their obligation to repay the disallowance or
questioned cost at the time of identification or demand.

5.6.10 Stand In Costs

Contractor may with the written approval of WorkForce One and the
State of Florida, substitute allowable uncharged costs or in kind
contributions made from non federal sources to support the
program funded by this Agreement to stand in for a disallowed or
questioned cost, only to the extent such contributions or in kind
payments have been documented in Contractor's budget attached
to this Agreement and/or books of account as may be required by
the federal rules and their expenditure is supported by the
Contractor's independent audit report. The uncharged costs must
have been incurred in the same title, cost category, and program
year as the costs, which they are proposed to replace.

5.6.11 Expiration of the Contract

The expiration of the contract shall not affect WorkForce One’s, the
State’s, or the DOL’s right to audit, disallow, or question a cost, or
Contractor’s obligation to repay the cost.

5.7 Amendments

8.7

5.7.2

5.7.3

Requests for Amendments

If either Contractor or WorkForce One wishes to modify, change, or
amend this Agreement, other than as has been described
elsewhere in this Agreement, the proposed changes shall be
submitted to the other party in accordance with the Notice section
under this Agreement. No such change shall be effective until
approved by WorkForce One and/or the Contractor and a formal
amendment to this Agreement is executed by both parties.

WorkForce One’s Unilateral Rights to Amend

Contractor understands and agrees that WorkForce One may
unilaterally amend this Agreement to conform to changes in any
Federal or State Statute, regulation, or policy which is applicable to
the program funded by this Agreement or any Amendment hereto.
Amendments for Local Conditions

Contractor understands and agrees that WorkForce One may
amend this Agreement as regards reduction in training slots and/or
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5.8

5.9

5.10

a redirection of training areas affecting and reducing total funds
available to Contractor, as a result of economic conditions and/or
employment trends within Broward County’s labor market.

5.7.4 Any alteration which shall result in a programmatic change,
including but not limited to changes in training, slot designations, or
budget shifts, which do not alter the amount of a cost category, or
extend beyond the contract term, shall be made by submitting a
written request to the other party and shall be effective when
executed on a form approved by WorkForce One and signed by
both parties.

Copyrights, Patents, Rights in Data
5.8.1 Non-Exclusive Use and License

Contractor agrees that WorkForce One, the State, and the U.S.
DOL shall have a royalty free, non exclusive and irrevocable
license to reproduce, publish or otherwise use the copyright or
patent or rights in data in any work developed with contract funds.

5.8.2 Contractor agrees that WorkForce One, the State, and the U.S.
DOL shall have a royalty free and non exclusive and irrevocable
license to reproduce, publish, or otherwise use the copyright or
patent or rights in data for any copyright, patent or rights in data
that Contractor purchases with contract funds.

WorkForce One Policies and Procedures

Contractor agrees to adhere to all WorkForce One policies and
procedures applicable to the operation of the program.

Prior Agreements

This  document incorporates and includes all prior negotiations,
correspondence, conversations, agreements, and understandings
applicable to the matters contained herein and the parties agree that there
are no commitments, agreements or understandings concerning the
subject matter of this Agreement that are not contained in this document.
Accordingly, the parties agree that no deviation from the terms hereof
shall be predicated upon any prior representations or agreements,
whether oral or written. It is further agreed that no modification,
amendment or alteration in the terms or conditions contained herein shall
be effective unless contained in a written document executed by the
Contractor and WorkForce One.
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5.1

2.12

5.13

Client Confidentiality

Client confidentiality is governed by the WIA. Contractor agrees to adhere
to client confidentiality requirements.

Buy American

Any equipment, or goods to be purchased under this agreement shall be
purchased in accordance with the Buy American Act.

Agreement Term

The term of this Agreement shall be from July 1, 2007 through June 30,
2008. The term of this agreement may be extended for two one-year
periods. Based upon funding, performance as described in Article 7, and
WIA reauthorization, the WorkForce One Youth Council will make a
determination regarding whether to recommend renewal of the
Agreement. Renewal will be at the option of the WorkForce One
governing boards.

END OF ARTICLE 5
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ARTICLE 6

6.1.1 Special Obligations

Contractor agrees to maintain and provide the following documentation to
WorkForce One, along with Contractor's invoice for payment. Contractor
understands that invoices submitted without the below described
documentation will not be honored.

6.1.1

6.1.2

6.1.3

6.1.4

6.1.5

6.1.6

For mileage reimbursement requests, Contractor shall use the
WorkForce One mileage form or their own form, which contains the
same information. Mileage from home to work will not be
reimbursed. Contractor may reimburse staff mileage at the rate
approved for all other Contractor personnel.

For staff payroll reimbursement requests, Contractors who do not
have certified payroll systems in which the payroll register is
supported by time sheets must establish a sign-in system and
submit time sheets. Time sheets shall reflect time allocated across
cost categories, contracts or other activities, whether paid for by
WorkForce One or not.

For purchases, Contractor shall submit all  procurement
documentation, a copy of the paid invoice with the check number
indicated on the invoice, or a copy of the front and back of the
cancelled check.

For proprietary materials such as books and supplies, Contractor
shall provide signed receipts from students acknowledging delivery
of the materials for which WorkForce One is being charged, along
with the paid invoices where appropriate.

For reimbursement of rental and utility charges, Contractor shall
provide a copy of the lease and, as appropriate, a copy of the entire
phone bill, utility bill, and/or rental agreement.

Contractor shall not be permitted to move money across the cost
categories from program to administration or among line items
within the individual cost categories. Contractor shall not be
permitted to increase staff salaries not already provided for in the
budget attached hereto as Exhibit C, add new lines items or make
other adjustments to the budget without a prior written contract
modification request to WorkForce One in accordance with Article 3
Section 3.5.5 hereto. Contractor shall reduce all verbal requests for
contract modification into a formal written request sent to
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6.1.7

6.1.8

6.1.9

WorkForce One and shall receive written authorization in the form
of a contract modification prior to obligating funds associated with
such requests. Any cost not a part of the original justification of cost
reasonableness agreed to by WorkForce One under this
Agreement must be approved by WorkForce One prior to
Contractor obligating funds for such requisitions. WorkForce One
shall evaluate the cost reasonableness of the request and if
appropriate justification is provided by Contractor, WorkForce One
shall issue a written document authorizing the contract modification
request in accordance with Article 5 Section 5.7 hereto. Requests
not in adherence to this requirement shall not be honored.

Participants may not be paid for time not in attendance, holidays, or
overtime. Contractors shall not certify timesheets, which provide
for payment for holidays, time not in attendance at work or in class,
as appropriate, or for overtime hours worked.

Contractors whose budgets and work statements authorize
incentive payments to the youths may make such payments for
attendance and performance only. Incentives may not be awarded
for the attendance or performance.

Contractor must submit copies of cancelled checks where
applicable to substantiate expenditures in order to be reimbursed.

6.1.10 Background Screening

WorkForce One agrees to comply with all the requirements of
section 1012.465, Florida Statutes, and that WorkForce One and
all of its personnel (1) who are to be permitted access to school
grounds when students are present, (2) who will have direct contact
with students or (3) who have access or control of school funds will
successfully complete the background screening required by the
referenced statutes and meet the standards established by the
statutes. This background screening will be conducted by
Contractor in advance of Workforce One or its personnel providing
any services under the conditions described in previous sentence.
WorkForce One will bear the cost of acquiring the background
screening required section 1012.32, Florida Statutes, and any fees
imposed by the Florida Department of Law Enforcement to
maintain the fingerprints provided with respect to WorkForce One
and its personnel.
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6.1.11 Actions to be taken in the event of an _emergency or natural

disaster.

WorkForce One and Contractor wish to _ensure that service

interruptions are kept to a minimum following an emergency or

disaster. WorkForce One and Contractor therefore agree as

follows:

a.
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Contractor shall designate three (3) individuals who shall
provide WorkForce One with cell numbers and home numbers.
These individuals shall be the designated liaisons regarding all
communications during the period of an emergency or natural
disaster. The designated liaisons will participate in WorkForce
One'’s annual emergency preparedness planning process and
attend required meetings on this topic.

Contractor agrees that in the event of an emergency or natural
disaster, Contractor shall take the below listed actions where
advance notice permits or is provided, preceding an emergency
or disaster:

ki The individual designated as the WorkForce One
liaison shall contact the WorkForce One Executive
Office and shall consult with the President or Vice
President regarding closure of the one-stop center or
program office being operated by Contractor and shall
close operations in accordance with WorkForce One
President’'s approval.

ii. Prior to closing the one-stop or local program office,
Contractor shall protect participant files, equipment
and other personal property paid for with WorkForce
One funds by securing the equipment, covering the
equipment, moving equipment away from doors or
windows and/or taking such other actions to secure
the equipment, personal property and participant files.

iii. The securing of equipment, shall be done in
accordance with the WorkForce One Information
Technology Hurricane Preparedness Plan, Protection
of other property and files must be done pursuant to a
plan adopted by Contractor and approved by the
WorkForce One President or his/her designee.



C.
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Contractor agrees that immediately following an emergency or
disaster the designated liaison shall contact the WorkForce One
President or Vice President to confer on the reopening of offices
and the provision of services to the public.

.. Contractor shall adopt a plan to ensure that information
regarding resumption of services is communicated to all
workers/staff in the one-stop centers or program offices. An
example of such a plan might include a telephone tree.

ii. It shall be the responsibility of Contractor's liaison to go out
as soon as possible after an emergency or disaster to survey
their offices. The liaison shall report any damages to the
buildings or premises, downed trees, downed power lines,
obstructions to access as well as power outages, water
damage and water stoppages to the WorkForce One
President or his/her designee.

END ARTICLE 6



ARTICLE 7

7.1 Program Description

Contractor shall conduct an in-school and out-of-school youth program for a
minimum of One Hundred Twelve (112) out of school youth as defined by
WIA and Sixty Five (65) in-school youth as defined by WIA during year one of
the contract. All youth must meet the WIA eligibility criteria and meet BWDB
Youth Council targeted characteristics as described below. The program to
be provided is two-pronged program and designed for participants to receive a
certificate as defined by the USDOL at completion of the selected strand
which will be either completion of high school or occupational skills training
and to then be placed in employment.

The in-school youth component shall provide academic support to assure
attainment of the GED/high school credential. The out-of-school youth
component shall integrate occupational skills training, assessment activities,
competency skills training, academics, career counseling, job shadowing, and
employability skills training.

7.2, Recruitment

7.21 A minimum of fifty (50%) percent of the youth enrolled in the
program to be operated by Contractor shall meet WIA eligibility
criteria and also have one of the following characteristics (1) be a
foster care youth/or youth transitioning from foster care to
independent living, (2) be from a household that has received
welfare benefits, or (3) be a youth who has been exposed and been
subjected to any stage of the criminal justice process.

1.2.2 All in-school youth to be served and enrolled under this agreement,
must be high school seniors or be enrolled in an alternative school
and graduate or attain a GED by June 30, 2008.

123 All out of school youth enrolled in the program must have a high
school diploma or GED. A maximum of 30% of the out of school
youth enrolled may not have their high school diploma or GED but
must be able to attain the literacy level necessary to participate in
the occupational skills component of the program within twelve
months of their enroliment.
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7.2.4

.25

7.2.6

Contractor shall recruit youth through

[4}]

. Collaboration with the Department of Juvenile Justice
b. Referrals from other community organizations

c. Linkages and coordinating with group home counselors to
identify youth aging out of foster care.

d. Use of data from the Educational Technology Services
Department of The School Board of Broward County, to identify
the economically disadvantaged population.

e. Telephone calls,

f.  Mail recruitment flyers

g. Establishing a linkage to coordinate with SOS Children’s Village
h. Coordination with Henderson group home counselors

i. Individual and small group presentations

j. Individual and group visits to the technical centers

k. Coordination with the Department of Children and Families to
dissemination program information and conduct informational
sessions for welfare parent(s) to make them aware of
opportunities for youth.

. 12" grade youth at alternative centers who will be transitioning
to independent living will be identified through contact with
group homes.

Recruitment materials, flyers and other pertinent documents will be
made available in the majority of non-English speaking languages
found in the County.

Contractor shall access data from the Educational Technology
Services Department of The School Board of Broward County,
Florida to identify the economically/disadvantaged targeted
population and which identifies youth who have completed high
school or attained a GED to identify youth appropriate to this
program. Program staff will use this data to make home Visits,
telephone calls, and to mail recruitment flyers to identified youth.

School Board — RATE

2007 - 2008
Page 62



LT

7.2.8

7.2.9

7.2:10

7.2.11

212

1.2.13

7.2.14

T:2.15

Contractor shall make home visits, mail information brochures,
contact peers, and communicate with parents to assist in identifying
students appropriate to the training.

Contractor shall make program presentations and seek referral
applications from Broward County School administrators,
counselors, teachers, the Department of Children and Families,
ABE/GED Sites, the Broward County Housing Authority, the
Broward County Health Department, community  based
organizations, churches and other appropriate public and private
organizations.

Contractor will offer visits to vocational sites where prospective
students can view the facilities and equipment and confer with
counselors regarding enrollment.

To assure youth are recruited from all areas of the County
Contractor will engage youth in the recruitment of students for the
program. Students will be directed to develop brochures, flyers and
materials for information packets to be disseminated to schools.
agencies, organizations, and will create public  service
announcements. Applications received will be assessed to assure
that youth are represented from all areas of Broward County.

Contractor shall identify and enroll a minimum of One Hundred
Twelve (112) out of school youth as defined by WIA and as many
as Sixty Five (65) in-school youth as defined by WIA eligible in
accordance with the WIA. All youth must meet the WIA eligibility
criteria and fifty percent (50%) must also meet BWDB Youth
Council targeted characteristics as described above in paragraph
a0

WorkForce One has developed a client referral policy for one stop
and specialized services providers. Contractor agrees to adhere to
the policy which is available at: http://intra.broward-workforce.org.

Contractor shall recruit and enroll all younger youth by November
15, 2007 and shall enroll seventy five percent (75%) of all older
youth by February 28, 2008 with the balance to be enrolled by
November 2, 2008.

Contractor shall recruit youth from all sections of the County.

Participant Certification, Assessment and Development of the
Individual Service Strategy
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131

1.3.2

7.3.3

7.3.4

7.3.5

7.3.6

7.3.7

738

7.3.9

Contractor shall be responsible for participant eligibility certification,
which shall include an assessment in accordance with the WIA.

Contractor shall be responsible for assisting the youth in
assembling the documentation necessary for WIA eligibility
determination.

Non-English speakers applying for the program shall be assisted
through Contractor's  Multicultural Department that provides
translators in all languages.

In the event an applicant is not enrolled into Contractor’s program,
the Contractor shall refer the participant to the one - stop operator
for information and referral in accordance with the requirements
under the WIA.

Contractor shall assess youth and review the youth goals identified
during assessment. To determine student interest, participants will
determine areas of service and career interests.

In order to participate younger out of school youth must have a high
school diploma or a GED. Their goal shall be occupational skills or
work readiness attainment.

All youth shall be assessed for basic skills. Youth who do not score
above a grade level of 8.9 on the TABE must attain a one year
functional grade gain, as defined herein within twelve months of
their first day in the program. The gain shall be determined based
upon the administration of pre and post tests showing that the gain
has been obtained.

Contractor shall administer the TABE test as a part of the eligibility
certification process at the start of the program for purposes of
determining their basic skills levels and ability to succeed in the
program. These scores shall be noted in the participant's file.

Contractor shall be responsible for completing a career plan and
budget planner for each youth registered and enrolled in the
program.

7.3.10 Contractor shall develop as individual service strategy (ISS) for

each youth which will be used as a guide to program services for
the participant. The teacher will explain that the ISS is designed to
meet individual needs and will be revisited and revised on an as
needed basis. The EmployFlorida Self-Assessment, WIA Career
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7.3

Plan Questionnaire, and the Budget Planner shall constitute the
ISS.

7.3.11 Contractor will enter participant registration into the EmployFlorida
tracking system. Once a participant is entered into the
EmployFlorida system this will constitute an official enroliment into
the program, which will count when computing contractor’s
performance.

7.3.12 Program staff will create a student file that is maintained at the
school site and at the district office once a participant is enrolled.

7.3.13 Youth shall receive an orientation at the beginning of the program,
which shall include information concerning project goals and
training conditions, attendance and punctuality standards, training,
which will be made available other project expectations. Youth shall
sign a responsibilities agreement committing to the program
requirements.

7.3.14 Non-English speaking students shall receive assistance through
Contractor's Multicultural Department. Contractor shall conduct a
participant orientation.

7.3.15 Contractor shall provide WorkForce One with a list containing the
names of youth participants carried forward thirty days prior to end
of the program year.

Program Services

7.4.1 Youth shall participate in one or more of the following services:

a. Basic Skills Remediation for all youth scoring below an 8.9 in
reading or math on a TABE test.

b. Dropout prevention for all in school youth which is the provision
of tutoring, study skills and instruction to youth in high school
including those in alternative education.

c. Occupational Skills Training for all out of school youth.

d. Leadership training including a community service.

e. Family planning education for all youth enrolled in the program.

f.  Mentoring as appropriate to the youth.
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g.
h:

12 month follow up for all youth in enrolled in the program.

Work readiness skills for in school youth for whom this is a goal
and for out of school youth prior to placement in employment.

7.4.2 Coordination with partner agencies

a.
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Contractor program staff shall participate in regular meetings of
partner agencies such as the Department of Juvenile Justice,
HANDY, ChildNet, and Department of Children and Families.

Contractor program staff shall maintain ongoing contacts with
agency counselors. Facilitators will adjust their schedules in a
manner consistent with the needs of the students. The program
facilitator shall be available to students on as needed basis, by
telephone and after school. Group and individualized face to
face appointments will be available to youth at a non-traditional
school settings such as a public library or community center.

Critical gaps in service will be identified via counseling sessions
with individual participants and/or with family members,
conferences with classroom teachers and school administrators.
School resource officers, guidance counselors, and other
appropriate staff will deliver support and collaborate with the
resource teacher/counselor in the identification of gaps and the
services available. Referrals will be made as necessary to
mental health clinics that work with individual schools. Critical
gaps will be discussed in monthly meetings with staff to identify
appropriate community services for the youth.

. All youth shall have sufficient opportunity to interact with the

facilitator and to be the recipient of all program benefits by using
techniques that have validated success and encourage
retention such as:

I. teachers as caring adults providing comprehensive
guidance,

ii. teachers facilitating mentor matches and relationships
with other positive adult role models,

iii. teachers delivering academic tutorial/remedial support

iv. conflict resolution training



v. exploring alternatives
vi. peer counseling
vil. career awareness, planning /readiness

viii. referrals for other services.

7.4.3 Basic Skills Remediation
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a.

Basic skills for in school youth shall consist of an upgrade to the
participant's basic skill levels and provide academic assistance
in reading, language arts, and mathematics.

Basic skill levels of each participant will be assessed regularly.
All'youth shall be pre and post tested using the TABE or other
testing materials approved by the National Reporting System
(NRS) to determine whether the youth has attained a functional
educational level.

Assessment results will be utilized to develop an individualized
basic skills remediation plan for each student.

Participants attending occupational skills classes will receive
vocational preparatory instruction which is aligned with his/her
occupational skills program in accordance with the curriculum
frameworks for each training program which identifies the basic
skill levels the student will attain prior to program completion.

Contractor shall set a goal for all younger youth and shall
assure that all out of school youth gain a functional educational
level within twelve (12) months of enroliment into the program.

Basic Skills Remediation shall include After school academic
support for in school youth, Individualized support, Guidance
and counseling and conferences with teachers, parents, and the
student

Basic Skills remediation shall be delivered through
individualized, small group instruction and computerized
instruction.



7.4.4 Dropout Prevention

a.

Contractor shall provide participants with positive alternative
activities that promote remaining in the program and the
importance of training/education.

Contractor shall use Incentive Plans to encourage program and
school retention.

Contractor shall conduct SCANS workshops to assist
participant. SCANS competencies will be integrated in the
delivery of all program components. Students will develop team
building, communication, self-esteem, and other "soft-skills"
identified as critical to success in the mainstream world of work.

7.4.5 Skills Training

School Board — RATE

2007 - 2008
Page 68

a.

The program facilitator will initiate the process for participants
to be enrolled in occupational skills training.

Student success will be obtained as a result of the relationship,
between student, teacher and facilitator, which provides for
monitoring of student attendance and grades.

Facilitator and outside resources will be available to provide
tutoring If students encounter

The components of skills training will include career
assessment, classroom observations and enrollment in
occupational training.

Occupational skills will be delivered in simulated workplace
environments using the tools of the trade. Academics will be
integrated with job specific instruction. Students will be
expected to successfully complete the first occupational exit
point within the Florida curriculum framework for the
occupational area into which they are enrolled.

Students will be counseled by the project facilitators, student
support staff, or an advanced student in the same occupational
skills training area.



7.4.6 Leadership

a.

Youth will participate in community service projects, team
building activities, and SCANS competency training.

Community service projects may be directed toward Women In
Distress, Children In Distress, Children and Families,
WorkForce One Annual Food Drive the Ronald McDonald
House and similar activities.

Using a project based learning approach students will select a
project, identify leaders, develop and implement a plan of
action.

7.4.7 Mentoring

a.

The program facilitator will serve in the role of the caring adult to
provide each participant with the necessary supports to be
successful.

. The program facilitator will be the advocate and broker for the

participants.

The Program facilitator will have consistent weekly contact with
each participant ensuring that participant is on track and has the
services they need to succeed.

Youth will have access to mentors through the District
mentoring office. Mentors will be recruited through this resource
and the list provided by Workforce One.

Contacts with other agencies such as Big Brothers/Big Sisters
will also be used to identify mentors. Mentors will be matched
with youth through the process of using information gained from
surveys of interest, interviews, and similarities in background.

7.4.8 Twelve Month Follow-Up
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a.

Following program exit the program facilitator will maintain on-
going communication with participant and shall monitor each
participant a minimum of once monthly and provide assistance
with any identified issues.

Program facilitator completes follow-up components using the
following strategies: telephone calls, home visits, mailings,
parental and family contacts, text messaging and e-mails.



c. Contractor agrees that if this contract is renewed Contractor will

continue to provide follow up to students for up to 12 months
from their date of exit from the program.

Contractor shall employ the following strategies to track
students throughout the program and for the twelve (12) months
following exit:

i. Communication with students face to face or via e-mail,
cellphone/text messaging, home telephone or mailings

ii. Monitoring student weekly attendance and performance
iii. Contact with instructors

iv. Verification of employment

v. Communication with employer

vi. Verification of post-secondary enrollment

vii. Communication with parents/guardians/relatives or adult
supporter

7.4.9 Work Readiness

a.
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The program facilitator shall coordinate SCANS workshops,
which provide training for employment and career success.

Youth shall participate in interactive SCANS and career
workshops.

Sixty program hours will be devoted to job seeking and/or
workplace maturity skills.

The program facilitator will complete work readiness
components using the following strategies:

I.  Administering career assessment and interest inventories
ii.  Resume writing application process
li.  Mock interviews,

iv.  Dress for success.



7.4.10 Youth Program Design Participation

a. Youth shall design and conduct a survey to assess the program

services.

b. Contractor shall incorporate recommendations into the program

design.

7.4.11 Family Planning

a. Contractor shall coordinate with Planned Parenthood to assure

that all youth in the program participate in family planning
education.

- All 'youth shall receive a certificate indicating that they have

completed a workshop in family planning.

Contractor shall assure that youth do not get pregnant or start a
family while enrolled in the program through use of a curriculum
which focuses on youth making informed choices, workshops,
guest speakers, and counseling. Facilitators will encourage
youth to participate in positive alternative activities.

7.4.12 Work Experience

a.

Contractor shall provide for unsubsidized work experience
opportunities for the youth in the program.

The length of the work experience will vary based on individual
schedules.

All students in the program will have the option to work part-time
for an average of twenty (20) hours a week.

. Community business partners will provide wages for youth.

Teachers will access an established employer data base and
continue to develop jobs for youth.

To ensure that older and out-of-school youth are placed into part-
time jobs while in the program the proposer will utilize business
partner contacts, job fairs throughout the county, and
EmployFlorida website to access available employment
opportunities. Individualized and group job seeking skill
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7.4

development competencies will be used in preparation for
interviewing. Strategies used to ensure retention on the job will
include monitoring students and maintaining contact with
employers.

g. Contractor shall provide the WorkForce One Program Manager

with a plan for how all youth will have an opportunity for a part
time job.

7.4.13 All youth enrolled into occupational skills training shall apply for a
PELL Grant to assist and pay for the tuition for the occupational
skills training prior to utilizing funds provided by WorkForce One.

7.4.14 Youth shall be trained in regional high demand occupations for the
Broward County Labor Market Area as approved by the WorkForce
One governing boards.

7.4.15 Youth shall be enrolled in the Atlantic, McFatter, or Sheridan
Technical Schools for their occupational skills training. Youth shall
be involved in the selection of the training courses and the
occupational area shall be selected based upon the youth's
preferences and their individual service strategy.

7.4.16 Students will receive instruction in accordance with the Broward
County School Board Florida curriculum frameworks for
occupational skills.

7.4.17 Contractor shall be responsible for placing all youth exiting
education into unsubsidized employment.

7.4.18 Sixty days prior to exit students will work with staff to develop
resumes and begin the job application process.

7.4.19 Younger youth and in-school youth enrolled in the program must
complete secondary school and be placed prior to June 30, 2008.

Participant Counseling
7.5.1. Contractor shall advise all participants of all aspects of their
program during the orientation meeting. Staff will be directed to
adhere to specific guidelines for outlining the requirements and
elements of the program options available as follows:
a. Eligibility requirements

b. Program participation requirements
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7.5:2,

7.5.3.

7.54.

7:5.5.

7.5.6.

c. Program commitment

d. Requirements for credentialing

e. Requirements for completion of the program
f. Follow-up requirements

g. Services provided

Contractor staff will work to forge a bond with the youth during the
initial marketing/recruitment phase. Staff will present themselves as
‘caring adults,” willing to deliver holistic services that support the
entire family unit whenever possible.

Contractor staff will present “wrap-around” services, added value,
and incentives that the program provides. Youth will be advised
that it is a privilege to be in the program and will be presented with
their in-kind responsibilities and requirements.

Contractor staff will stay abreast of community services and
programs. Youth will be referred according to the needs, interests,
and goals of the individual student. Contractor shall maintain open
lines of communication with providers of other comm unity services.

Resource teachers/counselors shall be responsible for

a. Conducting or facilitating workshops that address time
management

b. Planning workshops to address family planning, abstinence,
and pregnancy prevention (Planned Parenthood).

C. Meeting individually with students to assist and review the
completion of all applications for financial aid.

d. Encouraging students seeking to complete high school to
explore programs and ensure that they are cognizant of all
resources available in the community for post-secondary
opportunities.

Contractor shall provide the WorkForce One Program Manager wih
a calendar of all activities and workshops by July 10, of each year
this agreement is in effect.
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7.6.

7.5.7. Counselors will address study habits, progress, performance, and
personal problems.

7.5.8. Youth will receive counseling and job coaching. Facilitators will
serve as brokers and advocates for the participants. Female
participants will be counseled on the benefits of non-traditional
careers and encouraged to enroll in programs that will prepare
them for jobs in non-traditional occupations.

7.5.9. Youth will take part in both group and individual counseling
activities. Counseling shall be provided by the school guidance
counselors as well as by the project facilitators at least once a week
while enrolled in the program. Youth at alternative and technical
centers will be counseled by the program facilitator, counselors and
by student support staff located at the sites.

7510 To encourage retention in training and on the job, small
group and individualized counseling will be offered. along with
modeling, paring, exploring alternatives, career planning, role

planning, providing access to comprehensive services and problem
solving.

011 Case management and counselor contacts shall be
documented through student and counselor logs, progress reports,
records of student attendance for counseling will reflect all case
management and counseling contact with students.

Participant Incentives
7.6.1. Contractor shall utilize behavioral and social incentives.

7.6.2. Student incentives will be provided at the completion of successful
training and increases in basic skills or upon high school
completion/GED. As an alternative students shall be placed in part
time jobs.

7.6.3. Contractor shall submit an incentive plan to the WorkForce One
Program Manager by July 10, of each year that this contract is in
effect.

7.6.4. Incentive or other payments to students shall be made by
WorkForce One Fiscal Department and coordinated by the
Contractor and WorkForce One. Contractor shall coordinate the
collection of time sheets and distribution of checks with the
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WorkForce One Fiscal Department in a way that preserves the
separation of duties associated with the distribution of payments.

7.6.5. Contractor may place youth into an On the Job Training position
prior to placement in unsubsidized employment and to the extent
funds are available. Contractor shall receive approval from their
Youth Program Manager prior to placement of a youth into an On
the Job Training position.

7.6.6. Incentives shall be limited to budget and fund availability.

7.6.7. Staff may be provided with cell phones, if deemed necessary, to
communicate with the students.

7.6.8. Contractor shall provide each participant with a certificate of
completion upon termination of the program or at the end of each
occupational exit point.

7.6.9. All field trips taken with the youth must be taken in Broward County.
Any out of County must be pre approved by Youth Program
Manager and may not extend beyond Dade and Palm Beach
Counties.

a. Food expense for filed trips may not include breakfast and
dinners.

b. Teachers and staff shall pay their own food expense while on
field trips.

c. Funds expended for youth meals are limited in amount by the
WorkForce One Per Diem.

7.7 Participant Time, Data Entry, File Maintenance, Attendance, and Wages

7.7.1 WorkForce One Fiscal Department shall distribute participant
paychecks and incentive payments.

7.7.2 Students shall be required to sign a receipt for their checks. The
WorkForce One Fiscal Department will collect these written
records.

7.7.3 The project facilitators will be responsible for monitoring student
attendance. In the event a student is absent for three (3)
consecutive days, the Contractor will make every effort to follow up
with the student and provide counseling including home visits,
pager contact, and/or parent contacts.
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7.74

!

1.4.6

7.7.7

7.7.8

7.7.9

Contractor shall be responsible for data entry into the
EmployFlorida Tracking System.

Contractor shall use tickler dates prior to the future critical dates to
assure data entry occurs on or before the effective dates.
Information for dates will be pulled from EmployFlorida.

There will be a collaborative effort between the program supervisor,
program facilitator and the data entry specialist to enter case notes
within one week of a recordable event and to ensure that case files
are properly maintained. Databases will be set up to notify staff of
upcoming due dates. All case files will be routinely reviewed to
assure that they are accurate and up to date. Checklists will be put
in place to verify that all essential information is in the case file.

Mistakes made in reporting student information will be corrected in
compliance with state guidelines. If the mistake is not correctable
internally or on the state level, they will be documented with a case
note to assure a clear audit trail.

Contractor shall maintain files in accordance with a model file to be
provided by the Youth Program Manager. Contractor has proposed
to maintain two folders for each program participant. One to be
the official case file which will contains eligibility documentation.
The second to be a working file containing student documents.
Contractor shall adjust this plan to meet the model file
requirements.

Documents to be maintained include:

a. Eligibility Documents including, Picture ID, Social Security Card,
Family Income, Documentation of Barrier, Public Assistance,
Selective  Service, School Status, Citizenship, and
Assessments.

b. Case Notes by the Teacher, Referral Forms and Child Care
Vouchers, Transportation vouchers Progress Reports, Financial
Aid Reports, Monthly Evaluations, Timesheets, Pre and Post
tests.

c. WIA Career Plan.
d. Newsletters, Career Flyers, Workshop Agendas, Sign-In

Sheets, Employment Verification Forms, Employer Contact
Forms, Certificate of Completion and Licensure Documentation.
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7.7.10 Contractor shall maintain participant attendance records.

7.711All absenteeism and tardiness shall be documented in the

counselor's case notes.

7.7.12Time and attendance documentation and paycheck distribution

shall be coordinated with WorkForce One Fiscal Department.

7.7.13 Students may not be paid for holidays, absences or other time not

in attendance. Students may not be paid for overtime with program
funds.

7.7.14 Contractor shall maintain a separation of duties so that staff

assigning youth to worksites shall not be same as staff approving
participant time and attendance. Staff who collect time and
attendance documentation may not be the same staff as those
approving/certifying participant time and attendance.

7.8 Program Staffing

7.8.1

7.8.2

7.8.3

7.8.4

7.8.5

7.8.6

Contractor shall hire the requisite staff necessary to meet the
project objectives and in accordance with the Budget attached as
Exhibit A.

Contractor shall hire staff in a timely manner in order to assure that
classes are fully staffed at the inception of training.

Resource teachers and all support staff shall have the certification
and education required for their positions. All resource teachers
shall have State of Florida certification and the skills and
competencies required to meet the diverse needs of the targeted
population.

The Directors of CTACE and STC and STC Curriculum Specialist
will provide oversight and guidance to the program coordinator.

Contractor shall provide a copy of the contract work statement to all
program staff and a copy of the contract fiscal requirements to all
fiscal staff. Contractor shall require all staff to sign a statement
indicating that they have received the applicable sections of the
contract and have reviewed and understand the contract objectives
and requirements.

The WIA Program Coordinator shall be responsible for the day to
day management of the program budget.
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7.9 General Program Requirements

7.9.1.

Contractor shall schedule instruction so as to permit coordination

with childcare services required for program participation.

7.9.2

7.9.3

7.9.4

7.95

7.9.6

7.9.7

7.9.8

Contractor shall utilize facilities which are visually and acoustically
appropriate for learmning and which makes use of space in a manner
that facilitates the on-going activities of the instructional program.

Trainees enrolled under this contract shall be adequately
supervised during training hours and be provided with safe training
conditions, which, at a minimum shall conform to the health and
safety regulations established by the State of Florida.

If disclosure of trainee records is requested by the public, State of
Florida confidentiality standards and WIA requirements pertaining
to records of participants in WIA programs shall apply.

All individuals employed in subsidized jobs shall be provided
benefits and working conditions at the same level and the same
extent as other employees working a similar length of time and
doing the same type of work, except that no fund available under
this contract may be used for contributions on behalf of any trainee
to retirement systems or plans.

All program sites shall be disabled accessible.

Contractor shall provide their WorkForce One Program Manager
with a list of all carry forwards from Program Year 2007 — 2008 by
July 10, 2008.

Self-Monitoring

a. Contractor shall develop a protocol and process for self-
monitoring their fiscal and program operations and deliverables
under this agreement. Contractor shall conduct monthly a
monitoring of its program in accordance with a schedule
approved by their WorkForce One Program Manager.
Contractor shall submit their monitoring schedule to their
WorkForce One Program Manager by July 10 of each program
year that this agreement is in effect.

b. Within five (5) business days following the completion of the
self-monitoring protocol Contractor shall submit a copy of any
findings identified and the proposed corrective action to their
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WorkForce One Program Manager who shall respond with
respect to acceptance of the proposed corrective action or shall
provide Contractor with additional instructions resolution of any
findings.

The Self Monitoring required by this agreement shall be in
addition to the monitoring conducted by the WorkForce One
Program Manager, or the WorkForce One external monitors.
Self-monitoring shall include a one hundred percent (100%) file
review. The file review shall be coordinated to occur thirty days
prior to the notice of the State’s monitoring visit. The file review
shall incorporate the current program year and the immediately
preceding program year.

Failure to take the requisite corrective action as a result of
findings identified by Contractor's internal monitoring unit, or
findings identified by the WorkForce One program managers or
the WorkForce One external monitoring unit within 30 days
following the month in which the finding is identified and
reported to Contractor shall result in Contractor's failure to
perform in accordance with performance requirements related
to monitoring.

7.9.9 Prior to negatively exiting any youth participant Contractor shall
review the case file with their WorkForce One Program Manager.

7.9.10 Contractor shall perform student customer satisfaction surveys on a
quarterly basis and shall turn over a copy of the actual surveys to
the WorkForce One Program Manager within ten days following the
close of each quarter.

7.10 Performance

7.10.1 In order for Contractor's program to be renewed for the period July
1, 2008 — July 1. 2009 contractor shall be required to meet all the
performance elements described below:

a.
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Zero Error Monitoring Findings

Contractor shall make all corrective actions, as determined
necessary as a result of findings identified by (1) Contractor
through their own required internal monitoring, (2) the
WorkForce One Program Managers or (3) the WorkForce one
external monitors, including the state was within thirty days of
the issuance of the monitoring report. The corrective action
must be accepted in writing by WorkForce One. Findings may
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not exceed five percent (5%) of the files monitored. or of funds
received, and no more than five percent (5%) of the contractor's
data entry may be untimely or incorrect as determined by the
WorkForce One Program Manager.

Enrollment of a minimum of one hundred and twelve (112) out
of school youth and sixty five (65) in school youth who have not
previously been enrolled in the program. In order for a
participant to be considered enrolled in Contractor's program for
the purpose of being counted when determining whether
Contractor has met the various performance payment described
in Article 7 Section 7.10, participants must have attended the
program of services provided by Contractor for five (5)
consecutive  business days following the participant’s
enroliment/registration in Contractor's program. To meet the
enrollment component of the contract all enroliments must occur
within the timeframes described in Article 7, Recruitment 7.2.

Younger youth's attainment of their WIA youth goals as
established in their individual service strategies. Ninety-Five
(95%) percent of in school youth shall attain their WIA youth
goal. If a youth obtains a goal within 12 months of enroliment
and three months prior to exit a new goal must be set and
attained prior to exit. The formula to be used for determining
whether a goal has been met shall be as follows:

# of basic skill goals attained + # of work readiness skill goals
attained + # of occupational skill goals attained

# basic skill goals + # work readiness skill goals + #
occupational skill goals established (set) for the youth during the
period.

Eighty-Five percent (85%) of in school youth enrolled in the
program shall attain a high school diploma or GED. This shall
be determined in accordance with the formula below:

Of those enrolled in education at participation or any time during
the program

Number of youth who attained a diploma, GED or certificate by

the end of the 3" quarter after exit
Number of exiters

Eighty Five percent (85%) of in school youth enrolled in the
program shall be placed in unsubsidized employment, the



f.

military, post secondary education, advanced training or a
registered apprenticeship. Placements into unsubsidized
employment shall be at an average of $8.25 an hour. The
formula to be used for determining performance shall be:

Of those not employed, in the military, or in post-secondary
education at participation

Number of youth employed, in the military or enrolled in post-
secondary education and/or advanced training or occupational

skills training in the 18t quarter after exit
Number of exiters

Seventy Five percent (75%) of in school youth exiting the
program and placed as defined in paragraph ‘g’ above shall be
retained in unsubsidized employment, the military, post
secondary education, advanced training or a registered
apprenticeship. The period for determining retention shall be
quarters two and three following the exit quarter.

Eighty Eight percent (88%) of the out of school youth entering
the program shall minimally complete the first occupational
completion point and obtain a certificate of skills acquisition in
accordance with the Florida frameworks, in accordance with the
following formula:

Of those enrolled in education at participation or any time during
the program

Number of youth who attained a diploma, GED or certificate by

the end of the 3" quarter after exit
Number of exiters

. Seventy percent (70%) of out of school youth shall attain a

functional educational level within twelve months of the date
they are enrolled.

Of those out-of-school youth who are basic skills deficient
Number of youth participants who increase one or more
Educational functioning levels

Number

(based on

completed a year of
Participation exit before completing a

youth service)

of youth who

Number of youth who

date of receipt of the first year of participation
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Seventy Five percent (75%) of out of school youth shall be
placed into unsubsidized employment at an average wage of
$9.00 an hour. Placement into unsubsidized employment shall
be defined as participant's remaining in the unsubsidized
position into which he/she is placed for a minimum of five (5)
consecutive business days.

Of those not employed, in the military, or in post-secondary
education at participation
Number of youth employed, in the military or enrolled in post-
secondary education and/or advanced training or occupational

skills training in the 1st quarter after exit
Number of exiters

Eighty-Five percent (85%) of the out of school youth placed as
defined above shall be retained in employment for a minimum
of six months in accordance with the WIA definition of retention.
The period for determining retention shall be quarters two and
three following the exit quarter.

In calculating performance for the payment of benchmarks
where there is no formula stated herein the state formulas in the
balanced scorecard and in the absence of the state formulas,
and / or the federal formulas for calculating performance shall
be used.

All employment verification forms submitted, as proof of
employment must be signed by employers and/or include the
source used as proof of income and a copy of the document.

. Contractor's performance calculation shall include all youth

entered into the state’'s data systems. Once youth have been
entered into the state's data system, youth may not be excluded
from a determination of Contractor's performance.



EXECUTION PAGE

IN WITNESS THEREOF, the parties hereto have made and executed this
document on the respective dates under each signature:

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA by and through
their CHAIR following Board action on the __ day of , and

WORKFORCE ONE signing by and through its President/CEO, following Board
Action on the 26th day of April 2007.

AS TO THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

WITNESSED BY:
L.S. BY:

LS. TITLE: Chair

DATE:
(Corporate Seal)
ATTEST: Approved as-to-Form:
‘ ‘_{_..-- y f;‘.. _II"\‘(I:. |
LA LA CTR
Robert Paul Vignola \
Superintendent of Schools Deputy General Counsef
AS TO WORKFORCE ONE
WITNESSED BY:
| / _
r\.‘.'._/:Lv 1| Nt \ _ o Lis: BY: .~ Flaczey £ Zve 7
v\ (Signature)
e\ . Ls MASON C. JACKSON

TITLE! PRESIDENT;’CEO
DATE: /s S D

Approved as to form by

Office of County Attorney for Broward County,
JEFFREY J. NEWTON, County Attorney,
Goverpmental Center

Fort t

BY:

Rochelle J. Daniels
A%sistant County Attorney
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EXHIBIT A

WORK ACTIVITY PLAN

-
Program Name: —

Responsibility, Awareness, Training, Employment
and Empowerment Program
PY2007-2008

Component Date Expended Amount
Staff Hiring July 2007 $333,074
Facilities
Acquisition N/A N/A
Recruitment July 2007-
June 2008 $2,400
Service Delivery July 2007- $142,670
June 2008
Completion of
Program Objectives June 2008 $9,055

L




PROPOSAL APPLICATION COVER PAGE

Organization Name: 'I:he School Board of Broward County. Florida :
Program Name: Rate” - Responsibility, Awareness. Training, Employment and Empowerment

Organization Address 600 Southeast Third Avenue, Fort Lauderdale. Florida 33301

Federal ID # 59-6000530

Telephone (754)-3212647 Fax (754) 321-2634 Cell
E-Mail john miracola@browardschools com

Contact Person John J. Miracola
Title Director, Career, Technical and Adult Community Education

Total Funds Requested WIA Youth $ 499,943  WTP Youth $ N/A

Number to be Served 200 Older Youth (14 -21) 120 Younger Youth (14 — 18) 80
# Out of School Youth 120  # In School Youth 80  # WTP Youth N/A

In Kind or non WIA /TANF Contributions to the Program Proposed $ 0

Lowest funding level acceptable to operate project $499, 943 * # of clients 200

Minority Business Owner N/A  Centifying Agency

* Failure to complete with a specific dollar amount will result in a determination that the proposal
is non responsive and it will not be read, submitted to review committees or considered for

funding.
Organizational Status:

U Corporation [ Sole Proprietorship ! Partnership  [Other I For Profit [ Government
UNot for profit X]other Public Agency (Specify) Public School District

Years in Business in Broward County 92+ Years in Business Elsewhere in the United States (Please
Specify Locations) N/A
Years delivering the same or similar services as those proposed 12+

Proposed Performance

# Participants [ 200 | # Placed In Post Secondary Education 20
# Completions/Exits | 180 | # Obtaining & credential 200
# of Job Placements | 180 | #Altaining functional education level 200
Entered Employment Rate | 95% |

The undersigned certifies that they have read the proposel and agrees 1o all the lerms and conditions stated therein
The undersioned certifies that they are suthonzed 1o submit this offer and to enter intoc & contract on behall of the
orgarzgntion 1entified sbove

Signaturg ~—F 7L T s Title:Internim Supernintendent of Schools
Date Typed Name. Jzmes F Notier
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|_ Proposal Responsiveness Checklist - For Workforce One Staff Use j

This form will be used prior o referring the proposal for consideration by the Review Committee. Any no
answer will make the proposal non responsive and it will not be considered. You may wish to use it before
submitting the proposal to assure that all required documents have been submitied and required elements
have been addressed. Froposals which do not include required elements or which do not meet fiscal
standards or are do not have the capacity to deliver services may not be considered.

| Yes/No | Responsiveness Element

' Proposal was submitted by the deadline

All required attachments and exhibits are included

| Original contains a disk or CD with an electronic version of the proposal (NON-
| FATAL must correct within 24 hours of submission

[ Proposals are submitted in loose leaf binders

I All required forms submitted and signed including the budget.

All sections and questions completed.

Work Activity Schedule is Completed

Budget Is In Proper Format Using WF1 Excel Spread Sheets

Budget is Complete and Within Cost Category Limitations

Proposer has included information on lowest and intermediate funding slot levels
Administrative costs are not greater than 5%

The rate of profit proposed is not greater then 7.5% of the contract total minus
participant payments '
Required signatures are included.

Proposer has been in business in the United States for at least two years and has
| provided services to the target group proposed to be served

The organization is not on a Federal or State Debarment List

References forms are signed and included with the proposal response and have
been checked

Contractor has reviewed the boilerplate language on the website and certified that

‘ they will comply with the terms and conditions. See www.broward-
‘ | workforce org/ITNboilerplate pdf. then print out and attach the signed certification
| page

A Pre-award survey is indicated prior to being able to address fiscal or program

capacity. Pre award surveys must be done for new providers or providers which have

| failed performance in the past or budget does not indicate sufficient fiscal capacity —

| | further informistion i needed to find the proposal responsive

| Audit or financial statement is provided or has been submitted and is on file with the

| Legal Depariment, and audit was not qualified, references have indicated that there
' were no fiscel concerns

| | If proposer is not & school and youth will be referred for training a procurement has

| ' been dorie 1o secure training or will complete prior to contract finalization

' | Proposer can support their program without any advances

i | One original end 12 copies of the proposal have been submitied

‘ | Proposer had included & subsidized work activity in their program design and has

| included the funds necessary to pay for the activity in their budget

| Proposer i not charging for duplicate MIS costs

'L | Books &nd Records will be maintzined and available in Broward County

It training i proposed it ic in & demand occupation in Broward County

|
The School Boare of Broward County, Flonce
Responsibiity, Awareness. Training. Emplovment and E mpowerment-RATE
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THE PROPOSAL RESPONSE SECTION IS DIVIDED INTO TWO (2) PARTS.
| PART A WILL BE GIVEN TO THE PROPOSAL REVIEW TEAMS
EVALUATING THE PROPOSALS.

| PART B MUST BE COMPLETED PRIOR TO CONTRACT NEGOTIATIONS IF
| "PROPOSER S SELECTED. PART B IS ATTACHED AT THE END OF THIS
| ITN

DESCRIPTION OF SERVICES SOUGHT UNDER THIS ITN AND PROPOSER
RESPONSE REQUIREMENTS

PROPOSERS MUST READ THE DESCRIPTION AND RESPOND TO THE
INFORMATION REQUESTED UNDER EACH COMPONENT OF SERVICE

Executive Summary

Provide a two (2)-page summary of how proposer will provide the services
outlined in the introduction and “Description of Program Services Requested”
at the beginning of this ITN.

Indicate (1) the number of younger and older youth to be served, (2) the
program components to be provided by proposer, (3) the program
components to be provided by community partners by organization and
service to be provided, (4) the projected outcomes for the youth and, (5) the
time frames in which those outcomes will be realized.

The School Board of Broward County, Florida proposes to implement RATE?
(Responsibility, Awareness, Training, Employment and Empowerment Program);
a two pronged program targeting 12" grade in-school youth and out-of-school
youth. The in-school youth component provides academic support services
which facilitate students in the process of obtaining the GED/high school
credential. The option for out-of-school youth integrates a maximum of 2250
hours in occupational skills training, assessment activities. competency skills
training, academics, career counseling, job shadowing, and employability skills
training in an effort to empower these youth. This program will identify a diverse
demographic composition of youth from various locations across the county and
will provide them with the opportunity to develop skills that will improve their lives
and prepare them to be successful leaders in today's dynamic job market.
Research conducted by PepNet and Sar Levitan Center has proven that access
1o and participation in the aforementioned components better prepares youth to
meet the needs and challenges of the workplace. The oversll outcome of this
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program is that participants exit the program with the skills and credentials
needed to succeed in the local labor market.

Based on the research and findings of “The Connection Point: Listening to the
Voice and Aspirations of Disconnected Youth”, sponsored by the Youth
Development and Research Fund, the RATE* program will provide a wide array
of job training, education, and employment services where youth engagement is
the key component. The program intends to provide these services and training
to at least 200 clients. Eighty will be younger youth and 120 will be older youth.
It is expected that the performance outcomes of the program will be achieved
within a three-year time period and will include short term and long term exits.
The collaborative efforis of the Broward County Public Schools and Workforce
One will provide the participant with assistance in overcoming previously
identified barriers such as lack of transportation and childcare services: thereby,
increasing the likelihood of program completion. From past experiences in
similar programs, we project that the participant's successful performance will
enable them to obtain and maintain employment.

The RATE® program intends to transform the in-school and out-of-school youth's
attitude of apathy to that of engaged and motivated individuals. Program
completers will have paricipated in occupational skills training programs,
received upfront assessments and intensive career counseling from a caring
adult, and will be employed in a job related to their occupational skills training
experience.

This proposal incorporates strategies that utilize a variety of approaches to
recruiting, training, counseling, and sustaining youth in an employment-training
program that links to the Broward County community.

The first step in the new program will be the recruitment of paricipants. To
connect youth 10 the program, we will be to explore partnering with counselors
from SOS Village and Henderson group homes. Due 1o the broad student base
in Broward County it is necessary to utilize a regional marketing approach to
spread recruitment efforts across the district. This countywide recruitment effort
will be first offered in the three major urban areas of the county. A Saturday
event will be scheduled with significant involvement of vouth to market and to

attract other youth

During the event. vouth will learn about the program and will be provided
informational packets that cutline program requirements. They will participate in
motivational activities that have been designed to capture or peak their interest.
They will have an opportunity 1o meet prospective employers. Potential clients
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will have the ability to register at the event and receive a schedule of the
programs activities.  Follow up activities such as interviews, review of
applications and school records will be scheduled at a later time to determine
final selection of participants. Once selected, notification will be made by mail to
participants with an agreement for participation included in the materials. Each
participant must sign the letter of agreement/commitment.

Follow-up recruitment activities will be conducted across the county to ensure
that services are reaching a diverse group and that that participants are able to
enroll. The program facilitators will coordinate these activities. The registration
process and commitment will be the same as the major recruitment effort.

There will also be intensive counseling services for each participant. The RATE?
counselors, the Depariment of Juvenile Justice liaison, and the alternative/
technical center counselors will provide on-call and scheduled career counseling
services. By providing multiple individuals/resources for the counseling
component, the counseling services will assist with increasing the program's
ability to reach and sustaining the youth in the program.

Another component of the program is “A Day of Observation.” This experience
will occur prior to the participants entering the occupational skills training
program. For one day, the participants will audit their program of interest. This
observation will assist in matching the participant's area of interest with their
career selection. The purpose of this strategy is to ensure the participant is
making an informed decision about his/ her career choice.

The “Job Shadowing” component is another decision-making tenet. During the
first marking period after the enroliment, participants will participate in job
shadowing. This activity will enable the participants to become Responsible
employees while bringing an Awareness of the Training requirements needed for
successful Employment in & diverse workforce. Again, this is a support strategy
to ensure participants awareness of the needed skill-sets for the selected jobs as
well as gives the paricipant an opportunity to demonstrate the skill-sets in the
workplace. Responsibility and empowerment are embedded in all activities.

The program 18 proposed for implementation at Dave Thomas, Hallandale Adult
and Whiddon Rogers Alternative Centers to obtain the high school credential and
at Atlantic, McFatier and Sheridan Technical Centers.
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1-1.

SECTION 1- ABILITY TO PROVIDE PROGRAM ELEMENTS

GENERAL

How would the award of a contract for the services proposed fit within the
overall vision and mission of your organization, complementing services
already being provided in this community or elsewhere?

The School Board of Broward County, Florida’s mission is to ensure
that all students receive a quality education within a safe and secure
learning environment. The RATE?, Responsibility, Awareness,
Training, Employment and Empowerment program is designed to
support this mission statement. This program is a two pronged
program comprised of high school comgletion or attainment of
occupational skills training program that improve schooling and
career options for youth by incorporating PEPNet and Sar Levitan
design elements in its programmatic framework. (1) The program
uses youth development program best practices to address the
educational and career needs of young people in a safe and secure
learning environment. (2) RATE® builds connections between young
people and competent, caring adults that allow for the integration of
appropriate age and stage learning activities. (3) It leverages
community resources to plan, implement and support the school to
work model. (4) Intensive supportive services will be provided for
youth to complete high school or occupational skills training. The
youth will receive counseling, connections to needed social services
and intensive case management.

One of the goals of the RATE? program is to increase basic skill
levels among juvenile offenders, children of Welfare parents, foster
care youth ftransitioning to independent living and other
economically. disadvantaged youth. Participants will be focused on
completing high school or occupational skills training while
increasing literacy levels from enrollment in the program to
attainment of a high school credential or an occupational completion
point certification. Academics will be integrated with job specific
training throughout the program. Research documents the success
of programs following this design and is the rationale for proposing
this delivery. This aligns to the district’s goal of ensuring that all
students will achieve at their highest potential.
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1-2.

This proposal expands the delivery of the program to an increased
number of students at the technical centers and targeting
adjudicated youth at alternative centers. The proposed sites are:
Atlantic, McFatter, and Sheridan Technical Centers, and alternative
centers - Dave Thomas, Hallandale Adult, Whiddon Rogers
Alternative Centers. Delivery of this program at the six centers
provides equitable resources available for students district wide.

Program components, include but are not limited to self-paced basic
instruction with supports to address various learning styles and
multiples intelligences, occupational skills training for youth enrolled
in this program strand, family education workshops, mentoring to
assist with goal attainment, part time employment, leadership
development, community service and related support services.
These components require the development of a network of
community businesses and agencies that will provide supportive
resources and rich connection to the workplace. This network of
community support aligns to the District’s goal to have all
stakeholders work together to build a better school system.

Provide a flow chari, which tracks clients to be served under this proposal,
beginning with outreach and recruitment through positive termination and
follow up. Describe services to be received at each step. Include detail of
services that will require coordination from other agencies or service
providers. Explain proposer's role in the provision of outreach recruitment,
eligibility determination, assessment, development of the Individualized
Service Strategy (ISS), referral to other service providers including for
training, data entry, and follow up. Indicate how these services would be
provided. Describe any subsidized work site development and placement
of the youth. Provide the tracks for in school youth, and out of school

youth.
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THE SCHOOL OF BROWARD COUNTY. FLORIDA
RESPONSIBILITY, AWARENESS, TRAINING, EMPLOYMENT AND EMPOWERMENT
(RA.T.E.2) - YEAR ROUND YOUTH PROGRAM
SY 2007/2008
[ FLOWCHART

[ IDENTIFICATION OF RATE2 |

!

I Recrvitment/Pre Orientation
via home visits, telephone calls, mailed correspondence
| referrals from program completers

I

! Eligibility Assessment
- | |

Intensive Assessment/Counseling/Attitudinal adjustments at the Technical Center
{identify aptitudes, skills, career interest areas for program placement,
classroom observations)

Develop Individualized Training Plans

Individual Service Strategies Delivery of Supportive Services

(childcare, transportation, etc.)

—

I
j Enrolled in occupational training coupled with '

. . basic skills remediation Student
Counseling Support Service Include: Engagement
scomputer assisted instroction
sself-paced instruction

sindividualized tutoring

! *fraining in high-wage/demand occupations

*peer menlors
*specialized counseling Family
*work habituation/employability skills Ed::ati};m
*job coaching
*leadership training

Community Service Projects

*linancial counseling

scareer exploration field trips

sfamily
SCANS Positive Adult
Competencies | Role Models
Social Skills | — Mentor
Workshops ! /

' Job Development ion-guing)
Part-time Emplovment

I

|

Completion of Occupational Training/GED
sunsubsidized job placement
=job coaching
sjob retention/follow-up

T
|
|
i

l
Fositive Termination
| *obtain Credentials
i sjob Placement i
| sreturned to school !




. RECRUITMENT

2-1.  Describe proposer's experience in recruiting in school youth. Include
information about programs proposer has operated in the past, the
program goals for recruitment and whether the program goals for
recruitment and enroliment were met.

In the past the proposer has been successful with recruitment of in-
school youth. Presentations to community agencies, to parent
groups, at recreation centers, community centers, in school classes,
at churches, contact at athletic events and most effectively through
referrals from former students, as well as, relatives and friends of
former students who attested to the program success. Flyers and
posters have been used to further market the program. Recruitment
goals were met for programs years 2003/2004, 2004/2005 and
2005/2006.

2-2. Describe proposer’s experience in recruiting out of school youth. Include
information about programs proposer has operated in the past, the
program goals for recruitment and whether the program goals for
recruitment and enroliment were met.

of school youth. Presentations at community agencies, to parent
groups, at recreation centers, community centers, at churches,
contacts at athletic events and most effectively through referrals
from former students, as well as, relatives and friends of former
students who attested to the program success. Flyers and posters
have been used to further market the program at various locations
throughout the community including One Stop Centers, schools and
agencies. Recruitment goals were met for program years 2003/2004,
2004/2005, and 2005/2006.

' In the past the proposer has been successful with recruitment of out

2-3.  Describe the specific recruitment strategies to be used for in-school youth
(usually but not always aged 14 — 18).
Collaboration with the Department of Juvenile Justice district liaison
will provide an opportunity for students to have adult support to
assist with determining the best program service match for students
to achieve high school completion and to move into employment or
occupational training. Referrals from other community organizations
will increase the number of youth participating in this program. This
connection will assist with determining the best options for students.
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2-4.

Establishing a linkage and coordinating with group home counselors
to identify youth aging out of foster care will be a major focus for
program recruitment. Individual and small group presentations will
provide opportunities for personalization. Data from the Educational
Technology Services Department of The School Board of Broward
County, Florida will also be used to identify the economically
disadvantaged population. Program staff will use this data to make
home visits, telephone calls, and mail recruitment flyers to identified
youth. Long-term and short-term benefits will be explained in
communication with prospective students. An awards program
which will provide incentives for the attainment of attendance,
achievement and behavioral objectives will also be explained. Field
trips to technical centers will showcase experiences offered in the
program. At the centers, recruits/parents/ adult supports will have
the opportunity to confer with students currently in the program,
and/or other student services personnel and will be able to observe
students engaged in occupational skills training.

Describe the specific recruitment strategies to be used for out of school
(usually but not always equates to youth aged 18 and over, includes high
school drop outs under 18). -

In collaboration the Department of Juvenile Justice liaison, the
proposer will provide an opportunity for students to have adult
support to assist with determining the best program service match
for students to achieve high school completion and to move into
employment or occupational training. Referrals from the community
organizations will increase the options for youth participating in
various programs. This connection will include coordination to
provide the best options for students. Exploring the option and
establishing a linkage to coordinate with SOS Children’s Village and
Henderson group home counselors to identify youth aging out of
foster care will be a major focus for program recruitment. Individual
and small group presentations will provide opportunities for
personalization. Data from the Educational Technology Services
Department of The School Board of Broward County, Florida will also
be used to identify the economically/disadvantaged targeted
population. Program staff will use this data to make home visits,
telephone calls, and mail recruitment flyers to identified youth. Long-
term and short-term benefits will be explained. An awards program
which will provide incentives for the attainment of attendance,
achievement and behavioral objectives will also be explained.
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2-6.

T}J
|

The School Board of Browarc County

Individual and group visits to the technical centers will be
coordinated for prospective

youth. At the centers, recruits will have the opportunity to confer
with students currently in the program, and/or other student services
personnel and observe students in classes and laboratories.

How will proposer target recruitment to attract the WorkForce One target
groups: (1) youth offenders, (2) youth whose parent(s) are on welfare, and
(3) youth who are fransitioning to independent living?

In collaboration with the Department of Juvenile Justice liaison, the
proposer will target youth offenders who are seeking employment
and need training to reach this goal. Moreover the proposer will
contact the Department of Children and Families to coordinate
dissemination of program information and conduct informational
sessions for welfare parent(s) to make them aware of opportunities
for youth. Follow-up contact will be made with interested parent(s).
In addition, 12" grade youth at alternative centers who will be
transitioning to independent living will be identified through contact
with group homes.

Name the organizations with which proposer has a collaborative
relationship and from which proposer expects to be able to recruit youth.
Indicate the number of in-school and out of school youth expected to be
recruited through these collaborative relationships.

The proposer has a collaborative relationship with the liaison at the
Department of Juvenile Justice alternative centers. The proposer
expects to recruit 20 youth in school and 20 out of school.
Exploring and establishing a relationship with SOS Children’s Village
and Henderson group home counselors will identify youth
transitioning to independent living as recruits for the program.

How will proposer assure sufficient youth are recruited to enroll 534 out of
school youth and 395 in school youth?

The proposer is committed to recruiting and enrolling 120 out of
school youth and 80 in school youth towards reaching the goal to
enroll 534 out of school youth and 395 in school youth.

Flondz
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2-8. How will proposer assure that youth recruited are from all areas of
Broward County?

The proposer will use a marketing plan utilizing the Youth
Development and Research Fund model which engages youth in
the recruitment of students for the program. Students will develop
brochures, flyers and materials for information packets to be
disseminated to schools. agencies, organizations, and will Ccreate
public service announcements. Applications received will be
assessed to assure that youth are represented from all areas of
Broward County. If it is found that any area is not represented, an
effort will be made to specifically target those areas for the
recruitment of youth.
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3-2.

3-1.

w

ELIGIBILITY DETERMINATION AND ASSESSMENT

Has proposer ever been responsible for eligibility determination for a
federal grant program? If yes, describe the process.

Yes.
The proposer has been responsible for determining eligibility for
students enrolled in federal grant programs including WIA and WTP
programs. The process consisted of-

* Submission of a program application

* verification of income eligibility

e submission of copies of all required legal documentation

e assessment and verification of eligibility packet

e notification of eligibility

How will proposer familiarize themselves with WIA youth eligibility
requirements?

Proposer will familiarize themselves with WIA youth eligibility
requirements by accessing State of Florida Agency for Workforce
Innovation and the Department of Labor web sites, referring to WIA
regulations, and code of law.

How will proposer assure that eligible youth are enrolled in ratios that will
assure expenditures of a minimum of fifty percent (50%) of the WIA funds
awarded on out of school youth?

The proposer’s out of school youth to in-school youth ratio is almost
2 to 1. This ratio will assure that expenditures for out of school
youth will meet the minimum of 50% of the WIA funds.

How will proposer orient every youth regarding the program and services
available?

Orientation is held for youth ~and may include their
parents/guardians/relatives/other adult supporter. Program eligibility
requirements and benefits will be shared with youth,
parents/guardians, relatives and other adults. Parents and/or youth
are required to sign forms which commits the youth to active
participation in the program. Phase | of the eligibility process is
initiated to ensure that WIA eligibility requirements are met and that
the families are willing to provide required documentation to
establish eligibility.
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3-5.

Describe the assessment process and answer the following questions.

a. What instruments other than TABE will be used?

EmployFlorida Self-Assessment will be used to determine
areas of service and career interests. The TABE is the
instrument used in the assessment process to facilitate
requirements for placement and services. The alternative and
technical centers administer the TABE to determine student
levels for enroliment in occupational skills training and to
write the prescription to remediate. in preparation for obtaining
the high school credential. To meet the criteria for the
occupational skills certification credential students must meet
the minimum competence level of the TABE.

How will WIA goals be set?

At the time of registration goals will be set based upon the
results of the TABE.

How will youth interests and motivations be addressed?

Youth interests and motivations will be addressed to meet the
fast paced and highly interactive environments in which they
live. They are interested in programs that provide rewards
such as monetary or other purchase options such as gift
stipendsnd vouchers, academic credits and recognitions.
They are motivated to participate and complete programs that
allow them to experience a variety of activities. Project based
and contextual learning experiences will be incorporated to
engage youth to become involved in the planning, organizing,
implementing and recruiting other participants. Students like
to be leaders and to be decision makers in the programs in
which they participate. Through the use of the Youth
Development and Research Fund model for recruitment and
orientation, staff will be trained. The Self-Assessment and
Youth Assessment will be used to develop the program
strategic plan. Research also indicates that other effective
strategies to promote interest of youth in programs are adult
support and guidance, structure and expectations all of which -
will be program components. Students will receive incentives
for participation at designated benchmarks.
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. d. At what point in the assessment process will TABE tests be
administered to determine basic skills deficiencies?

During the assessment process TABE tests will be
administered at the time of registration.

e. Please atiach assessment instruments.
Assessment instruments are found in the Appendix.

3-6.  How will non-English speakers be provided a general orientation and what
provisions are being made in the delivery of program services for
speakers of other languages?

As staff conducts extensive interviews with potential participants
and their families prior to a general orientation session, they will
determine if there are any non-English speakers in the audience.
The SBBC has a Multicultural Department that provides translators in
all languages. The CTACE Department has many staff members who
are multilingual and are available to assist on an as needed basis.
These resources and the resources that are available in all schools
will be used in the delivery of program services. In addition
recruitment materials, flyers and other pertinent documents will be
. made available in the majority of non-English speaking languages.
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4-1.

4-2.

DEVELOPMENT OF INDIVIDUAL SERVICE STRATEGY
Describe the individual service strategy (ISS) process.

During the initial counseling phase, the teacher establishes rapport
with the participant and begins to build a foundation of trust. The
student will complete the WIA Career Plan Questionnaire (a School
Board designed WIA learning plan), EmployFlorida Self- Assessment
Survey, and the Budget Planner. The individual service strategy is
developed and will be used as a guide to program services for the
participant. The teacher explains that the ISS is designed to meet
individual needs and will be revisited and revised on an as needed
basis. The assessmentieligibility phase takes three to four hours.
Phase | is the eligibility phase. Assessment is scheduled, conducted
and once completed; participant registration is entered into the
EmployFlorida tracking system. Phase Il includes the site
enrollment. Program staff creates a student file that is maintained at
the school site and the official file is maintained at the district office.
The participant is then officially enrolled.

Detail how an ISS will be developed and used to direct the services to be
provided to participants.

The Individual Service Strategy (ISS) will be used to identify the
individual services needed for each participant. It supports the
holistic approach and ensures the attainment of WIA program
components/goals. Identifying the youth’s interest coupled with an
assessment of their support needs helps the teacher identify specific
services needed to support each student. Life skill issues are also
addressed and referrals are made to appropriate agencies on an as
needed basis.

Please attach any instruments, which will be used to develop the ISS.
To develop the ISS the three (3) instruments that will be used are:

EmployFlorida Self-Assessment, WIA Career Plan Questionnaire, and
the Budget Planner.
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5-1.

5-2.

SERVICES TO BE PROVIDED BY PROPOSER

Indicate services to be offered by proposer:

[ X ' Basic skills remediation younger youth

"X | Basic skills remediation older youth

| N/A | Dropout prevention - This includes the provision of tutoring,
| study skills and instruction to youth in high school including

|  those in alternative education.
| N/A_| Summer Work Experience
| N/A_ | Work Experience
| X | Skills Training
| X ' Leadership training - Leadership training may consist of any
f | or a combiniation of the following activities
| N/A_ | Family planning education
X___| Matching youth with caring adults/mentors
X___ 12 month follow up
X | Work readiness skills
| Other (Please specify)

|
r
I

L

For each service to be directly provided by proposer

Basic Skills Remediation for Younger Youth
a. Describe proposer’s experience in providing the proposed service.

The proposed program will upgrade participant’s basic skill levels
and provide academic assistance in reading, language arts, and
mathematics. Basic skill levels of each participant will be assessed
regularly. Assessment results will be utilized to develop an
individualized basic skills remediation plan for each student.
Participants will also receive vocational preparatory instruction
which is aligned with his/her occupational skills program. The
curriculum frameworks for each training program identifies the basic
skill levels the student will attain prior to program completion.

b. Describe proposer's successes and failures in delivering the proposed
services.

Improvement on TABE, improvement of grades on report cards

because of attendance in after school activities, and continuous

individualized monitoring and support provided successes for

younger youth. Failures included students dropping out of the
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program and family issues which interfered with attendance and
performance.

C. Listand describe the components of each service activity.

o After school academic support

e Individualized support

e Guidance and counseling

e Conference with teachers, parents, and student

d. If a subsidized or unsubsidized work experience is proposed: N/A
Will it be subsidized or unsubsidized?

What will be the length of the work experience?

How many youth will be offered a work experience?

How many hours a week will be spent in work experience?
What funds will provide the wages for the youth?

How will worksites be developed?

Will youth receive a real or simulated work experience?

NOO A WN A

Basic Skills Remediation for Older Youth
a. Describe proposer's experience in providing the proposed service.

The proposed program will upgrade participant’s basic skill levels
and provide academic assistance in reading, language arts, and
mathematics. Basic skill levels of each participant will be assessed
regularly. Assessment results will be utilized to develop an
individualized basic skills remediation plan for each student.
Participants will also receive vocational preparatory instruction
which is aligned with his/her occupational skills program. The
curriculum frameworks for each training program identifies the basic
skill levels the student will attain prior to program completion

b. Describe proposer's successes and failures in delivering the proposed
services.

Seventy-five percent (75%) of the students met proficiency and
obtained occupational certification. Issues which contributed to
failures included students dropping out of the program and family
issues which interfered with attendance and performance. '

C. List and describe the components of each service activity.
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' » After school academic support
* Individualized support
e Guidance and counseling
 Conference with teachers, parents, and student

d. If 2 subsidized or unsubsidized work experience is proposed: N/A
Will it be subsidized or unsubsidized?

What will be the length of the work experience?

How many youth will be offered a work experience?

How many hours a week will be spent in work experience?
What funds will provide the wages for the youth?

How will worksites be developed?

Will youth receive a real or simulated work experience?

N A WwN

Dropout Prevention

a. Describe proposer's experience in providing the proposed service.
Proposer provides participants with positive alternative
activities that promote remaining in the program and the
importance of training/education.

b. Describe proposer's successes and failures in ~delivering the
proposed services
Proposer had high retention rates which resulted in low
, dropout rates.
'+ List and describe the components of each service activity.

Incentive Plans were implemented and SCANS workshops
were conducted for participants.
d. If a subsidized or unsubsidized work experience is proposed: N/A
Will it be subsidized or unsubsidized?
What will be the length of the work experience?
How many youth will be offered a work experience?
How many hours a week will be spent in work experience?
What funds will provide the wages for the youth?
How will worksites be developed?
Will youth receive a real or simulated work experience?

NOOs LN

Skills Training
a. Describe proposer's experience in providing the proposed service.
The program facilitator will initiate the process for participants
to be enrolled in occupational skills training.

b Describe proposer's successes and failures in delivering the
proposed services
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Student success is obtained because of the relationship,
between student, teacher and facilitator which allows for
monitoring of student attendance and grades. If students are
encountering difficulties tutoring can be provided by the
facilitator and outside resources. Failures include lack of
interest in selected program. .
G List and describe the components of each service activity.
The components of skills training include career assessment
and classroom observations and enroliment in occupational
training.
d. If a subsidized or unsubsidized work experience s proposed: N/A
- Will it be subsidized or unsubsidized?
What will be the length of the work experience?
How many youth will be offered a work experience?
How many hours a week will be spent in work experience?
What funds will provide the wages for the youth?
How will worksites be developed?
Will youth receive a real or simulated work experience?

N A WD

Leadership

a. Describe proposer’s éxperience in providing the proposed service.
Through engagement in community service projects, team
building activities, and SCANS Competency training
participants are empowered to be assertive, responsible
leaders.

b. Describe proposer's successes and failures in delivering the
proposed services.
Students were successful in community service projects
involving, Women In Distress, Children In Distress, Children
and Families, WorkForce One Annual Food Drive and the
Ronald McDonald House.

e List and describe the components of each service activity.
Using a project based learning approach students select a
project, identify leaders, develop and implement a plan of
action.

d. If a subsidized or unsubsidized work experience is proposed: N/A
1. Will it be subsidized or unsubsidized?
2. What will be the length of the work experience?
3. How many vouth will be offered a work experience?
4. How many hours 2 week will be spent in work experience?
5. What funds will provide the wages for the youth?
6. How will worksites be developed?
7. Will youth receive a real or simulated work experience?
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Matching Caring Adults

a.

Describe proposer's experience in providing the proposed service.
The program facilitator is the caring adult that provides each
participant with necessary supports to be successful.
Describe proposer's successes and failures in delivering the
proposed services
A strong bond is developed and the program facilitator becomes
the advocate and broker for the participant resulting in the
participant feeling assured that success can be obtained.
List and describe the components of each service activity.
Program facilitator has consistent weekly contact with each
participant ensuring that participant is on track and has needed
services.
If & subsidized or unsubsidized work experience is proposed: N/A

1. Will'it be subsidized or unsubsidized?
What will be the length of the work experience?
How many youth will be offered a work experience?
How many hours a week will be spent in work experience?
What funds will provide the wages for the youth?
How will worksites be developed?
Will youth receive a real or simulated work experience?

NO AN

12 Month Follow-Up

a.

32007

‘a0e Z(

Describe proposer's experience in providing the proposed service.
Program facilitator monitors each participant a minimum of once
monthly and provides assistance with any identified issues.
Describe proposer's successes and failures in delivering the
proposed services
The program facilitator maintains on-going communication with
participant. This linkage has allowed facilitator the opportunity
to provide additional support. The transient nature of
participants has resulted in inability to communicate.
List and describe the components of each service activity.
Program facilitator completes follow-up components using the
following strategies: telephone calls, home visits, mailings,
parental and family contacts, text messaging and e-mails.
If @ subsidized or unsubsidized work experience is proposed: N/A

1. Will it be subsidized or unsubsidized?
- What will be the length of the work experience?
How many youth will be offered a work experience?
How many hours a week will be spent In work experience?
What funds will provide the wages for the youth?

SIEEREN
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6. How will worksites be developed?
7. Will youth receive a real or simulated work experience?

Work Readiness

5-3.

5-4.

a. Describe proposer's experience in providing the proposed service.
Program facilitator coordinates SCANS workshops which
provide training for employment and career success.

b Describe proposer's successes and failures in delivering the
proposed services
Students implement the skills required by attending and
participating in interactive SCANS and career workshops.

& List and describe the components of each service activity.
Program facilitator completes work readiness components
using the following strategies: administering career
assessment and interest inventories, resume writing
application process, mock interviews, and Dress for Success.

d. If a subsidized or unsubsidized work experience is proposed: N/A

Will it be subsidized or unsubsidized?

What will be the length of the work experience?

How many youth will be offered a work experience?

How many hours a week will be spent in work experience?

What funds will provide the wages for the youth?

How will worksites be developed?

Will youth receive a real or simulated work experience?

NoOOhAWN o

How will youth input be integrated into the program services offered?

Youth will design and conduct surveys to assess the program
services and make recommendations using the Youth Development
Research Fund recruitment and retention guidelines.

How will proposer ensure out of school youth will obtain a credential? | see
this as a challenge 1o any provider that works with the youth and think it is
Important to know how this will be accomplished when choosing providers.

The SBBC has the capacity to award the high school or occupational
skills training credentials to successful program completers. This
two-pronged program is designed for participants to receive the
credential at completion of the selected strand which will be either
completion of high school or occupational skills training.
Participants in the high school completion strand will be provided
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5-5.

remedial and/or tutorial assistance and be given positive
reinforcement by the program facilitator and student support staff at
the alternative centers. The program facilitators will assess individual
student learning styles and  will identify the specific
tools/instructional strategies needed to help each participant
succeed. The following elements of the program design that will
ensure goals are met for the occupational strand includes self-paced
basic skills instruction, occupational training in a classroom setting,
academics integrated with job specific training, support of caring
adults, work habituation and retention skills incorporated into the
program design include, but not limited to: developing SCANS
competencies, employability skills, job seeking/retention skills, social
skills, positive attitudes, and other tools required to succeed in the
mainstream world of work.

How will the proposer provide meaningful services for the target
populations:

(1) Youth Transitioning to Independent Living

(2) Ex-Offenders

(3) Children of Welfare Families

These youth are often connected 1o another system that has its own
program participation requirements, which require time commitments of
the youth. As a result the youth have difficulty participating in other
programs due to commitments with the other system although linking the
programs 1o employment is a desired outcome for the youth.

How will the proposer will work with these systems and be flexible in
providing services in order to ensure these youth can be served
effectively?

The proposer will work with group homes, the Department of
Children and Families, the liaison with the Department of Juvenile
and other systems to Collaboratively identify and coordinate services
for students. Participating in regular meetings and maintaining
weekly contacts with agency counselors will be essential elements
of this process. Facilitators will adjust their schedules in a manner
consistent with the needs of the students. For example, the
facilitator will be available to students on as needed basis, by
telephone and after school. Group and individualized face to face
appointments will be available to these students at a non-traditional
school setting such as a public library or community center. The
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5-6.  What services if any will be provided by a community partner?
| YIN | Service/Activity Name of partner
| organization or
| educational institution
‘-' | Basic  skills remediation younger
L ‘ youth
- | Basic skills remediation older youth
| | Dropout prevention - This includes
|' | the provision of tutoring, study skills
and instruction to youth in high
| |' school including those in alternative
| | education. |
i | Summer Work Experience J
Y | Work Experience
i | Skills Training |
| | Leadership training - Leadership ‘
; | training may consist of any or a
; | combination of the following activities
LY | Family planning education | Planned Parenthood
|Y | Matching vouth with caring | WorkForce One
j | adults/mentors _
| Twelve (12) month follow up |
|'  Work readiness skills |
B | Other (Please specify) |
5-7. If work experience will be delivered by @ community partner:
a. Willit be subsidized or unsubsidized?
The work experience will be unsubsidized.
b. What will be the length of the work experience?
The length of the work experience will vary based on individual
schedules.
The Schooi Baard of Broward County. Flongs '
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goal is for every participant to have ample opportunity to interact
with the facilitator and to be the recipients of all program benefits by
using techniques that have validated success and encourage
retention including (1) teachers as caring adults providing
comprehensive guidance, (2) teachers facilitating mentor matches
and relationships with other positive adult role models, (3) teachers
delivering academic tutorial/remedial support (4) conflict resolution
training, (5) exploring alternatives, (6) peer counseling, (7) career
awareness, planning /readiness, and (7) referrals for other services.




c. How many youth will be offered a work experience?
All students in the program will have the option to work part-time.
d. How many hours a week will be spent in work experience?
The average of twenty (20) hours a week will be spent in a work
experience.
€. What funds will provide the wages for the youth?
Community business partners will provide wages for youth.
f.  How will worksites be developed?
Teachers will access the established employer data base and
continue to develop jobs for youth.
Will youth receive a real or simulated work experience?
Students will be engaged in a real work experience.
h. What agreement will be in place with the host worksite?
A Worksite Agreement will be signed by the employer.

[{®]

5-8. Describe a typical day for a youth enrolled in your program.

Typical Teacher Planning Day

¢ ) s
k cis ng/Team Bui
Competencies
(a) Building Sense of Self and Group
(b) Building Youth Responsibility and
Leadership Skills
(c) Community Service Activity
Leadership Skills
! (d) Collaboration with Peers
9:16 [ 10:15 | Workshop Presentation 1 — Planned Parenthood
" "How To Say No” - abstinence
Student discussion of topic
‘ Collaboration with peers
| SCANS competencies emphasis
10:30 | 11:30 | Workshop Presentation 2 — JC Penney
| “Dress For Success”
| |+ Student discussion of topic
' |+ Collaboration with peers
|+ SCANS competencies emphasis
11:30 |[ 12:00 |=* Wrap up activities .
! ' *  Conduct student survey to determine what areas to
| | present at upcoming workshops
_' | * Evaluation of workshop activities
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5-9.

Typical Daily Schedule

FTTTRry s, e

assroom attendance timesheet
Student in attendance in the Optometric Tech Program
Optometric Tech theory and practical application
Student Break
Student checks in with resource teacher
Student in attendance in the Optometric Tech Program
Optometric Tech theory and practical applications
/ Lunch
Student signs in and out for lunch on the classroom
attendance timesheet
12:00 ’ 2:30 | Student in attendance in the Optometric Tech Program
|
J

Optometric Tech - Lab
4:00 | Student attends ang actively participants in Employability
Skills Workshop

Weekend { YWeekend | Student will attend and actively participate in a
Community Service Project — at Women In Distress

2:30

Activity dates, times, and actions will vary depending on the day, school,
time, and situation.

If youth are out of school their goal must be employment, enrolliment in
Post secondary school and basic skills remediation if they are basic skills
deficient?  How will Proposer engage this group in remediation services?
What elements of the program design will ensure the youth gain a
functional educational leve|?

The goal for out-of-school youth will be successful entry into the job
market. The following elements of the program design will ensure
goals are met: self-paced basic skills instructions, occupational
training in a classroom setting, academics integrated with job
specific training related support services, job placement assistance,
caring adults, and multiple coordinated services. Work habituation
and retention skills incorporated into the program design include,

Research indicates that the most effective strategies to promote the
retention of youth jn pPrograms is adult support, structure and
expectations: a combination of guidance and connections to the
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workplace; and support and follow-up. Out-of-school youth for this
program will also receive incentive dollars while in attendance. This
proposal includes these effective strategies.

5-10. For those for whom basic skills is a goal, please describe the approach to

5-11.

8-13.

be taken for in school youth and the approach for out of school youth.

The proposed program will upgrade participant’s basic skill levels
and provide academic assistance in reading, language arts, and
mathematics. Basic skill levels of each participant will be assessed
regularly. Assessment results will be utilized to develop an
individualized basic skills remediation plan for each student.
Participants will also receive vocational preparatory instruction
which is aligned with his/her occupational skills program if enrolled
in this program strand at the technical centers. The curriculum
frameworks for each training program identifies the basic skill levels
the student will attain prior to program completion.

Describe the methodology to be employed to impart basic skills
remediation.

Individualized, small group instruction and computerized instruction
will be used in basic skills remediation. The proposed program will
upgrade participant’s basic skill levels and provide academic
assistance in reading, language arts, and mathematics. Basic skill
levels of each participant will be assessed regularly. Assessment
results will be utilized to develop an individualized basic skills
remediation plan for each student. Participants will also receive
vocational preparatory instruction which is aligned with his/her
occupational skills program. The curriculum frameworks for each
training program identifies the basic skill levels the student will attain
prior to program completion.

. How will a zero pregnancy rate, ninety-five percent (95%), be attained for

all youth in the program?

A zero pregnancy rate will be attained for all youth in the program by
the use of curriculum which focuses on youth making informed
choices. workshops, guest speakers, and counseling. Facilitators
will encourage youth to participate in positive alternative activities.

What elements of proposer's program will assure that in school youth
graduate?
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Program elements that will assure that in school youth will graduate
are the following:

Self-paced basic skills instructions, incentives, job placement
assistance, caring adults, and multiple coordinated services. The
involvement of parents, other Support persons, and peer support will
also encourage students to stay focused. Additionally elements that
have been identified by research as the under gird for effective youth
programs.

Adult support structure and expectations staff who, in addition to
facilitating the above listed elements will have the responsibility to
advocate, guide, mentor, encourage, motivate, and provide on-going
supportive services which are essential to retaining students who
are economically and disadvantaged and at-risk of dropping out of
school.

Youth as resources participants will be trained to contribute to the
community.

Guidance and rich connections to work-based learning activities will
help them appreciate the relevancy of academic learning. SCANS
competencies will be taught and team-building/leadership skills will
be developed to assist them in seeing the relevancy of completing
high school and acquiring skills that serve them in reaching their
goals.

. How many hours will be devoted to Job seeking skills and/or workplace

maturity skills?

Sixty program hours will be devoted to job seeking and/or workplace
maturity skills.

. WorkForce One hopes to be able to provide a list of volunteer mentors to

proposers selected. Does proposer also have access 1o mentors? How will
mentors be matched and recruited for the youth?

There is access to mentors through the District mentoring office.
Mentors will be recruited through this resource and the list provided
by Workforce One. Contacts with other agencies such as Big
Brothers/Big Sisters will also be used to identify mentors. Mentors
will be matched with youth through the process of using information



o-16.

o
L
~J

gained from surveys of interest, interviews, and similarities in
background.

How will proposer incorporate SCANS skills into the programs elements
(see www.ed.gov)?

SCANS Competencies - SCANS competencies will be integrated in
the delivery of all program components. Students will develop team
building, communication, self-esteem, and other "soft-skills"
identified as critical to success in the mainstream world of work.

- How will proposer ensure older and out of school youth are placed into

part-time jobs while in the program?

To ensure that older and out-of-school youth are placed into part-time
jobs while in the pProgram the proposer will utilize business partner
contacts, job fairs throughout the county, and EmployFlorida website
to access available employment opportunities. Individualized and
group job seeking skill development competencies will be used in
preparation for interviewing. Strategies used to ensure retention on
the job will include monitoring students and maintaining contact with
employers.
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FOLLOW UP
6-1. In proposer's experience what constitutes successful post program follow
up?
Staff has previously demonstrated the capability of maintaining
contact with program completers during the follow-up period by
telephone calls to the student or registrar’'s offices to verify
enrollment. The relationship forged between the participants and
staff; however, results in the former participant frequently contacting
staff. .
6-2. What strategies will be employed to track participants throughout the
program and for twelve (12) months following exit?
Strategies that will be employed to track students throughout the
program and for twelve (12) months following exit include:
* Communication with students face to face or via e-mail,
cellphone/text messaging, home telephone or mailings
* Monitoring student weekly attendance and performance
* Contact with instructors
* Verification of employment
e Communication with employer
e Verification of post-secondary enrollment
¢ Communication with parents/guardians/relatives or adult
sSupporter
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' COORDINATION AND COMMUNITY RELATIONS

7-1. How has proposer made themselves aware of programs currently
available to youth in Broward County through WorkForce One and other
providers?

Yes, the proposer is aware of all programs available to youth through
WorkForce One and other providers. The proposed program is an
initiative that was launched in response to a request from WorkForce
One to provide students in the targeted population a school to work
experience. ;

~
A

How will the services proposed complement and not duplicate services
currently in place in the county?

The proposer provides services that are unique in that they not only
assist clients to attain the skills needed to become credentialed, but
the proposer also has the ability to grant the needed credential such
as a high school diploma, GED and Occupational Skills credential.
The proposer complements other entities within the county by being
able to take the clients served to and through the final step to being
credentialed.

' 7-3. Describe how proposer's, contacts, partnerships with other entities serving
youth, knowledge of the labor market, and special expertise will be used to
accomplish the goals of the program?

The School Board of Broward County, Florida is among the largest
school districts in the nation. As such, extensive resources are
available to assist in accomplishing the goals of this program. As the
lead agency in Broward County of the School to Work initiative and
as a provider of successfully facilitated JTPA and WIA programs, the
School Board has demonstrated the expertise to accomplish the
goals of this program for youth. The School Board remains abreast
of labor market information and new trends/initiatives (locally and
nationally) by participating on the Broward County Coordinating
Council, The Broward Alliance and The Workforce Development
Board. The School Board also attends national conferences that
address the delivery of youth programs. maintains advisory boards
comprised of representatives of the business community and
maintains linkages with community based organizations.,
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7-4.  What coordinative or collaborative relationships does the proposer have
with the employer community or other public agencies, which will make
the implementation of the program activities successful and meet the
performance goals?

The proposer is the School Board of Broward County, Florida with an
expansive network of partners in the employer community and other
public agencies. Partners will be used to enhance community
service projects, internships, employment and in the delivery of
supportive services.

7-5.  How will critical gaps in services be identified and how will proposer
leverage or coordinate the services needed?

Critical gaps in service are identified via counseling sessions with
individual participants and/or with family members. Conferences
with classroom teachers and school administrators also help to
assess if additional services are needed. School resource officers,
guidance counselors, and other appropriate staff deliver support and
collaborate with the resource teacher/counselor in the identification
of gaps and the services available. Referrals have previously been
made to mental health clinics that work with individual schools.
Critical gaps are discussed in monthly meetings with staff to identify
appropriate community services.

7-6.  Will proposer need to enter into agreements with program partners in
order to provide program activities? If yes, when will this occur? What will
happen if these agreements are not realized?

Yes.
As a part of the implementation plan the agreement will be finalized
and required signatures obtained prior to service delivery. If

agreements are not realized, the proposer will make required
adjustments to program strategies.
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’ PROGRAM OFFICES

8-1. Will all program sites. including those of partner agencies, be disabled

accessible?
Yes.
All program sites, including those of partner agencies will be disabled
accessible,
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9-1.

[{a]
1
(%)

CASE MANAGEMENT AND COUNSELING

How will staff be directed to advise youth regarding the requirements and
elements of the program options available to them?

Staff will be directed to adhere to specific guidelines for outlining
the requirements and elements of the program options available as
follows:

Eligibility requirements

Program participation requirements

Program commitment

Requirements for credentialing

Requirements for completion of the program

Follow-up requirements

Services provided

NooswNa

What will be the process for making referrals of youth in the program to
education, and other community services?

Staff will begin to forge a bond between the youth during an initial
marketing/recruitment phase. Staff are trained to present
themselves as “caring adults,” willing to deliver holistic services
that support the entire family unit whenever possible. Staff will
present the “wrap-around” services, added value, and incentives
that the program provides. Youth will be advised that it is a
privilege to be in the program and will be presented with their in-
kind responsibilities and requirements. The School Board of
Broward County, Florida (SBBC) programs have established a
reputation that has given the community a very positive perception
of the WIA programs resulting in students being receptive to
complying with requirements.

SBBC staff remains abreast of the myriad of community services
and programs. Students will be referred according to the needs,
interests, and goals of the individual student. Open lines of
communication are maintained between SBBC staff and providers of
other community services. Staff is continuously updated of the
different services available at school sites by conferencing with
guidance counselors. resource officers, and other appropriate
school staff members.

What is the minimum number of counseling contacts scheduled for each
youth in the program?
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Counseling is infused throughout the program. Students will be
counseled by the program facilitator, counselors at the alternative
and technical centers and by student support staff also located at
the sites. Students will minimally receive one counseling contact per
week during the period of enrollment and monthly during follow-up.

9-4.  Describe staff background and experience in providing counseling.

Resource teachers assigned to these programs are very
experienced in providing counseling services appropriate to the
target population. They have demonstrated their ability to effectively
provide counseling to students and their families. Some of the
teachers assigned to this program provided counseling services to
the target population, pre-WIA programs, during JTPA years. The
average years of service for the current staff is 12 years. In
addition to the staff's expertise and experience, they have access to
and the support of other out-of-school resources.

9-6.  What specific duties will be required of counselors to assure that
individuals receive counseling which incorporates study skills, time
management, applications for financial aid and access to various school
resources such as work-study, family planning, abstinence, pregnancy
prevention and cooperative education programs as appropriate to the
youth being served?

Specific duties of resource teachers/counselors include conducting
or facilitating workshops that address time management. Program
staff coordinates with appropriate SBBC staff and appropriately plan
workshops such as addressing family planning, abstinence, and
pregnancy prevention (Planned Parenthood). In compliance with
district policies, only approved staff outside agencies can deliver
this information. Teachers meet individually with students to assist
and review the completion of all applications for financial aid.
Teachers will encourage students seeking to complete high school
to explore programs and ensure that they are cognizant of all
resources available in the community for post-secondary
opportunities.

9-6.  How will all case management and counseling contacts be documented?

Student and counselor logs, progress reports, and records of
student attendance for counseling will reflect all case management
and counseling contact with students.
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0 STAFFING

10-1. Describe staff background and experience in providing the program
proposed.

10-2. Describe proposer's Management team and how management will
oversee and guide the program propnsed.

provide oversight and guidance to the program coordinator. Both

directors have multiple years of experience managing program

budgets and providing fiscal accountability. Additionally, the SBBC

has an extensive accounting department which includes a

subdivision called Special Projects Accounting which' monitors all

special project budgets to ensure that SBBC fiscal procedures are
i followed and to ensure compliance with applicable state and/or
’ federal regulations.

10-3. Describe staff background and €xperience in providing the management
and fiscal Capability sufficient to be accountable for federal grant funds,
and to manage a program.

The WIA Program Coordinator will be responsible for the day to day
management of the program budget. This individual has multiple
years of experience Managing program budgets and fiscal
accountability. Additionally, Broward County Public Schools has an
extensive Accounting Department, which includes a subdivision
called Special Projects Accounting which monitors all Special

10-4. Describe the staffing proposed to operate this project and provide the
rationale for the staffing pattern.
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The staffing pattern is in compliance with the SBBC’s organizational
chart. Three teachers will be assigned two centers each located in
the north, central and south areas of the county.

10-5.  Describe the educational level and years of experience required for each
class of service within proposer's pay and classification schedule for the
positions to be funded in whole or in part under this agreement.

Teacher on Special Assignment

Education - Bachelors’ degree or higher; Florida certification in any
field of vocational education.

Experience - Minimum three (3) years successful classroom
experience in vocational education

Special Qualifications — Knowledge of and sensitivity to the needs
and problems of disadvantaged youth; ability to communicate and
work effectively with different types of people, organizations, and
community agencies; knowledge of local job market and familiarity
with community, schools, and local government; knowledge of
community structure, needs and concerns, and leaders who can
assist in referrals and recruitment; knowledge of the availability of
resources (educational and financial) to assist students.

Data Entry

Education - An Associate of Arts or Associate of Science
degree from an accredited community college, university
or college

Experience - Four years of documented work experience
outside of education

Special Qualification - Ability to effectively communicate
with students, teachers, parents. administrators. and
business representatives; ability to organize and
coordinate programs related to vocational or career
education; and a working knowledge of computers
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Clerk Specialist IlI

Education - Standard high school diploma or satisfactory
completion of any General Educational Development (GED) Testing

Program.

Experience — Three (3) years successful secretarial/clerical work
experience. Broward County School District work experience
preferred. Experience should have provided the ability to make
minor decisions and apply judgment to the job.

Special Qualifications - A well-rounded knowledge of business
practices and School Board policies and office procedures. Must be
able to work effectively with people. Must be computer literate.
Bilingual skills preferred.

Accounting Specialist ]

Education - Associate’s degree in business or related field

AND
Experience - Minimum of three (3) years of experience in an
accounting environment,

OR :
Education - Standard high school diploma or satisfactory
completion of any General Educational Development (GED) Testing
Program Education.

AND
Special Qualifications — A working knowledge of account theory and
practice. Must be computer literate. Must be able to analyze data
and make rational decisions based on facts. Ability to prepare and
complete accurate accounting reports and statements of
considerable complexity; to keep complex records and to prepare
reports from such records.

Coordinator, Workforce Investment Act & Federal Programs

Education - Master's degree from an accredited college or
university; Florida certificate in any field of vocational education or
adult education.

Experience - Seven (7) years of progressively more responsible
successful experience in vocational or adult education, which
includes three (3) years of successful teaching experience and two
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(2) years of administrative experience in a federally funded
employment and job training program.

Special Qualifications — Knowledge of the Workforce Investment Act
initiative from the national, state and local perspective. Two (2)
years documented experience in the design, implementation and
supervision of successful WIA & Federal Programs. Ability to
articulate and promote Workforce Investment Act and Federal
Programs. Expertise in program development and management for
economically disadvantaged youth and adults. Knowledge of and
sensitivity to the needs and problems of economically
disadvantaged individuals, Must have excellent oral communication
skills and the ability to motivate people. Bilingual and computer
skills preferred.

The School Board of Broward County F longe
Responsibility, Awareness Traming Employment anc Empowermeni-RATE*
ITN 2007 200€ Youth

3/2/07
Fage 3€



11-1.

11-2.

The School Bozrc of B
Responsibility. Awareness

DATA ENTRY AND MONITORING
Which staff will be responsible for data entry?

Two data entry staff will be responsible for all data entered into
EmployFlorida Tracking System.

How will proposer assure that program files are accurate, updated and
that information is entered on a timely basis?

SBBC will use tickler dates prior to the future critical dates to assure
data entry occurs on or before the effective dates. Information for
dates will be pulled from EmployFlorida.

within one week of a recordable event and to ensure that case files
are properly maintained. Databases will be set up to notify staff of
upcoming due dates. All case files will be routinely reviewed to
assure that they are accurate and up to date. Checklists will be put
in place to verify that al| essential information is in the case file.

In accordance to SBBC policy #5312, program facilitators as well as
Support staff are obligated to maintain a high standard of service for
all students in the county. The SBBC Code of Ethics binds the
facilitators to a high a standard of integrity. Any mistakes made in
reporting student information will be corrected in compliance with
state guidelines. If the mistake is not correctable internally or on the
state level, they will be documented with a case note to assure a
clear audit trail.

Is proposer willing to accept a monetary sanction for late or erroneous
data entry?

No.

a. Describe proposer's record keeping system and the elements of
each record for:
Participant Records including attendance

Two folders are maintained for each student. One folder is the
official case file which also contains eligibility documentation.
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The second folder is 2 working file which contains student
documents but does not contain eligibility documentation.
The following lists documents found in each section of the
official file.

Section One: Eligibility Documents include
Picture ID, Social Security Card, Family
Income, Documentation of Barrier, Public
Assistance, Selective Service, School
Status, Citizenship

Section Two: Monthly Case Notes by the
Teacher, Referral Forms and Child
Care Vouchers, Transportation vouchers
Progress Reports, Financial Aid Reports,
Monthly Evaluations, Timesheets

Section Three: WIA Career Plan

Section Four: Additional Documents:
Newsletters, Career Flyers,
Workshop Agendas, Sign-In
Sheets, Employment Verification Forms,
Employer Contact Forms, Certificate of
Completion and Licensure Documentation

. Fiscal Records

All Fiscal Records are processed in compliance with the SBBC
Policy #A460 (available for review upon request), as well as
maintaining individual folders for each WIA budget. Folders
include: Pending/Completed Purchase Orders, Purchased
orders to process/completed.

Invoice Supporting Documentation

All invoice supporting documentation is maintained in
compliance with the SBBRC policies, which includes keeping a
departmental copy and forwarding originals to the Accounts
Payable Department.
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d. Staff Personnel and Time Documentation

All staff personnel and time documentation records are
maintained in compliance with the SBBC policies in Standard
Practice Bulletin #A445 (available for review upon request).
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' PERFORMANCE

Providers must assist WorkForce One in placing in the top quartile for the State
of Florida.

12-1.  What strategies does proposer currently employ to assure the success of
lts organization and individual projects? How will that experience be
transferred to the management of this project?

The SBBC employs the One Voice Plan to assure organizational and
individual project success. This program also employs One Voice
Plan by engaging stakeholders in program activities and by using
data to ensure continuous quality improvement.

12-2. What are the positive outcomes planned for youth? How will these
outcomes be assured?

The positive outcomes for this model include:

e Attainment of basic skills as appropriate for work readiness or
occupational skill

* Placement and retention in a vocational technical center

’ e Unsubsidized employment

e Military

e Customer satisfaction

e Entered Employment

e Employment Retention

¢ Credential Rate

e Skill Attainment

e Positive Qutcome

e High School Diploma or GED

The Proposer's coordinator will meet weekly with program
facilitators to assess student progress. Strategies will be developed
at that time to assure positive youth outcomes.

12-3. Is proposer planning & staff incentive and/or bonus tied to program
performance? If ves, describe. How will this be communicated to staff?

N/A.
The School Board of Broward County. Florida does not provide
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N 4

12-4.

12-5.

incentive pay for non-academic individual achievement. The School
Board of Broward County, Florida does not pay bonuses.

Please attach as an exhibit to this proposal a work activity schedule,
which indicates the time frames for the start of the services once a
contract has been negotiated. Include the time needed to hire and train
staff, and to procure equipment and space. Indicate levels of service to
individuals expected during years one (1) and two (2)?

What client incentives will be offered to motivate participants to reach
program goals and to foster retention? If they are monetary has proposer
researched whether they are allowable and have they been included in
the budget? Are incentives available through other sources then those
provided by WorkForce One?

Student incentives will be provided at the completion of successful
training and increases in basic skills or upon high school
completion/GED. Student will be paid for the hours engaged in
occupational skills training and in basic skills remediation. The
incentive dollars are critical to participants who may be required to
leave a full-time minimum wage job to participate in this program
and/or support themselves. Many of the participants who exited the
program before successful completion are independent youth who
needed to work full-time jobs at higher wages for self-sustainability.
The incentive dollars have been included in the budget.

How will proposer address job placement in high demand occupations
(placement into jobs that the youth may have not gotten on their own) for
youth for whom employment is the desired outcome?

The proposer will provide work readiness activities, use
EmployFlorida, provide opporiunities for mock job interviews,
participate in regional Job Fairs, continuous job development with
employers in the high demand occupations area, use the One Stop
Centers, schedule at least three interviews prior to exit. Teacher will
monitor students and provide allowable services to students during
follow-up.

12-7.  What steps will the organization employ to make process improvements if ‘
implementation strategies require modification?
The steps that the organization will employ to make process
improvements if implementation strategies require modification will
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include using the data collected to determine recommendations for
modification and continuous improvement.

12-8. How will the need for program refinements be determined to ensure that
youth participants are effectively engaged to achieve required
programmatic and contractual outcomes? Detail how such program
modifications  will be incorporated into the organization's overall
operational strategy.
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13-1.

13-2.

13-3.

13-4.

ORGANIZATIONAL INFORMATION
What is the legal name of your organization?

The legal name of this organization is The School Board of Broward
County, Florida (SBBC).

What is the address of your home or main office?

The address of the District Administration Office is 600 Southeast
Third Avenue, 11" Floor, Fort Lauderdale; Florida 33301.

What is your Broward County Address? If the e-mail address and contact
for the home office is different from the one listed on the cover sheet,
please provide that information below.

The address of the District Administration Office is 600 Southeast
Third Avenue, 11" Floor, Fort Lauderdale, Florida 33301.

If your company is a corporation what is your state of incorporation?
Foreign Corporations (out of state) are asked to please attach a copy of
their license or certificate to do business in the State of Florida.
Corporations incorporated outside of the United States may not apply for
funds.

This organization is a public education institution.
List the names and addresses of your corporate officers.
The names of the SBBC members are:

Beverly A. Gallagher, Chair Robin Bartleman, Vice Chair
Maureen S. Dinnen Jennifer Leonard Gottlieb
Phyllis C. Hope Stephanie Arma Kraft, Esq.
Robert D. Parks, Ed. D. Eleanor Sobel

Benjamin J. Williams

600 Southeast Third Avenue, 14" Floor, Fort Lauderdale, Florida
33301
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13-6.

13-7.

How many vears has your organization been in business in the United
States? In Broward County?

The SBBC has been in business for 90 years in both the United
States and Broward County.

Is the proposer corporation a subsidiary or wholly owned corporation of
another corporation?

No.
The SBBC is a public education institution.

a. If the corporation is a wholly owned or subsidiary corporation has the
information provided regarding the corporation’s fiscal references been
provided for the corporation applying for funding and for its subsidiary
or parent organization?

N/A
The SBBC is a public education institution.

b. Has the subsidiary/wholly own corporation provided a copy of their
annual financial statement?

N/A
The SBBC is a public education institution.

Cc. How long has the subsidiary or wholly owned corporation been in
business?

N/A
The SBBC is a public education institution.

d. What is the proposing corporation’s main source of income?

N/A
The SBBC is a public education institution.

If your organization is g partnership or sole proprietorship name the
principals.

N/A
The SBBC is a public education institution.

Er
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13-9.

13-10.

13-11.

Is proposer the fiscal agent and administrative entity for its own entity?

Yes.
The SBBC is the fiscal agent and administrative entity for this public

education institution.

Is proposer the employer of record of the staff to be employed? If not who
is the employer of record? If it is a staffing company what is the cost of
using those services?

Yes.
The SBBC is the employer of record of the staff to be employed.

Provide at least two credit references other than the bank. (Not required
for public institutions).

The SBBC is a public institution.
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ITN 2007
3/2/07

Fage 47

2008 Youth



13-12. Please provide three references familiar with your organization and able to
comment on your ability to provide the services proposed. (see reference

form on page 54)

| Organization

| WorkForce One Center — Central

| Contact | Ed Rosario
Address | 2610 West Oakland Park Boulevard
| Fort Lauderdale, Florida 33311
Email | erosario@wf1boward.com
Phone | 954 677-5555
Fax | 954 497-3331

Organization

| WorkForce One Center — South

Contact Linda Main
Address 7550 Davie Road Extension
Hollywood, Florida 33024
Email Imain@wf1boward.com
Phone 954 697-1010
i Fax 954-697-0000
Organization Children’s Services Council of Broward
' | County
| Contact | Sandra Bernard-Sebastian
| Address 6301 Northwest 5™ Way, Suite 3000
| Fort Lauderdale, Florida 33309
| Email | sbernard@cscbroward.org
| Phone | 954 377-1667
| Fax | 954-377-1683

13-13.How will proposer provide WorkForce One with access to original
documentation to substantiate proposer invoices? If proposer's home
office or the office in which the books and records are maintained is not
located in the tri-county area, how will proposer make their books and
records available for monitoring and review in Broward County?

The SBBC, Accounts Payable Office, will provide access to original
documentation to substantiate invoices. Books and records are
available for monitoring at the Technology Support Service Center,
7720 West Oakland Park Bivd. 3" Floor, Sunrise, FL 33351.

The Echeo! Board of Broward County, Flence
Responeibility, Awareness. Training, £ mpiovment and Empowerment-RATE®
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13-14.

13-15.

13-16.

13-17.

Is proposer combining funds or other available resources with the funds
requested under this proposal? If yes, describe.

Yes.

The proposer is combining funds and other available resources with
the funds requested under this proposal. SBBC staff, including but
not limited to the Directors of Career, Technical and
Adult/Community Education (CTACE), and School to Career (STC);
principals; school staff: CTACE Bookkeeping staff; CTACE, and
School to Career clerical will provide resources and support.
Overhead for facility usage, including electricity, building
maintenance, equipment and other resources are absorbed by the
School District.

What are proposer's other funding sources?

Other funding sources which may impact this proposed program
include: (1) State General Revenue (2) District Operating Funds, (3)
Federal and State Grants, and (4) Resources provided by partners.

Describe all in kind contributions which will be used to support the
program and assign a monetary value to the in kind contributions.

Personnel $71,525 Maintenance $7.070
Fringes $18,597 Space Rent $7.040
Mileage $ 1,000 Insurance $ 500

Equipment, Materials, Supplies $6,200

Does proposer have the ability to repay a disallowed cost? What fund
sources would be used to repay a disallowance?

The SBBC has the Capacity to repay any cost disallowance. The
District’s Operating Funds would be used to repay any disallowance.

.Provide the name and account number of proposer's bank. (Not required

for public institutions).

The SBBC is a public institution.

.Does the proposer cerify that they have not violated any federal or state

conflict of interests or ethics law in seeking funding for this proposal?

Yes.

The Scheool Board of Broward County, Flonge
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13-20.

13-21.

13-22.

13-23.

13-24.

The proposer certifies that the SBBC has not violated any federal or
state conflict of interests or ethics law in seeking funding for this
proposal.

If equipment or materials are being charged to WorkForce One and are,
please specify and provide declaratory information indicating that the
equipment or materials are not being acquired from a related company.

Any materials purchased and charged to WorkForce One will not be
from a related company and will be in compliance with the SBBC'’s
Standard Practices Bulletin and with purchasing policies and
procedures. Equipment will not be purchased and charged to
WorkForce one. '

Provide the name and account number of proposer's bank. (Not required
for public institutions).

The SBBC is a public institution.

Has proposer or proposer's organization ever filed a petition in
bankruptcy? If yes, provide explanatory information.

No.
The SBBC has not filed a petition in bankruptcy.

Has proposer ever had to pay back funds to a funding source or the
federal government? If yes, explain.

No.
The SBBC, CTACE Department, has not had to pay back funds to a

funding source or the federal government.

Does proposer have the facilities to maintain the records for a minimum of
five (5) years?

Yes.
The SBBC has the facilities to maintain the records for a minimum of

5 years.

The School Board of Broward County. Flondz
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13-25.

13-26.

13-27.

13-28.

Has proposer or have any of proposer's officers been indicted or convicted
of a crime involving fraud, embezzlement, theft, or conversion? If yes,

explain.

No.
Officers have not been indicted or convicted or a crime involving

fraud, embezziement, theft or conversion.

Is proposer’s organization on a federal or state debarment list?

No.
The SBBC is not on a federal or state debarment list.

Have any of the principals in proposer's organization been employed by
an entity which is on a federal or state debarment list?

No.
None of the principals of the SBBC have been employed by an entity

which is on a federal or state debarment list.

Has your organization contracted with WorkForce One in the past?

Yes.
The SBBC has had numerous contracts with WorkForce One/BETA

over the past 15+ years.
a. Identify program services provided.

Yes.
The SBBC was previously contracted to deliver the nationally
recognized Summer Transitions Programs and other program
services including, but not limited to:
*A public/private sector internship program
*An out of school youth program
*An academic enrichment and remediation program
*JTPA programs

b. Did contractor meet their contract performance requirements? If no,
explain.

Yes.
The SBBC met contract pedormance requirements.

The School Board of Browsra County. Flonige
Fesponsibility, Awareness, Training, £ mplovment and Empowerment-RATE
ITN 2007 200& Youth
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c c. How often did your organization's contract budget need to be
modified? What was the overall reason for deviations from the

budget originally proposed?

The SBBC contracts were modified once during a year. The
overall reason for deviating from the original budget was to
address unpredictable deliverables. For example, staff
salaries are generally projected without certainty of what the
salary will be for a new hire or if teachers will receive a raise
and if so, at what percent. Additionally, the amount to be
expended on incentives for students is based upon student
attainment of specific benchmarks and must also be projected.

d. Were there any negative monitoring findings? (Specify below)

No.
The SBBC has not received negative monitoring findings.

13-28.1f proposer has not contracted with WorkForce One in the past has
proposer contracted with another workforce investment area or with
another grantor agency to provide the same or similar services? Please
answer the following questions as it applies to contracts with other

' organizations:

No.
The SBBC has only contracted with WorkForce One for the delivery

of WIA programs.

a. Was the contract for the same program proposed? If not, identify
program services provided.

N/A

b.  Did contractor meet their contract performance requirements? If no,

explain.
N/A

c.  Did your organization submit your invoices on a timely basis? How
often were invoices returned or delayed because documentation

was not complete?

N/A

The Schocl Board of Browarc County. Fiaricz
Responsibility, Awareness Traminc Emplovment end Empowerment-RATE

ITN 2007 200€ Youth




How often did your organization’s contract budget need to be
modified? What was the overall reason for deviations from the
budget originally proposed?

N/A

Were there any negative monitoring findings? (Specify below)

N/A

13-30. If your organization does not have any WIA youth program experience but
has been in business for at least two (2) years, please provide information
about your organization or staff which you feel would be helpful in making
a determination with respect to your organization's capability to provide
the services proposed:

N/A

The SBBC has WIA Youth Program experience.

Staff experience in providing services to youth

a.
b.  Program Design or design elements are a replication with a history
of success elsewhere or incorporate PEPNet tenets.
c.  Experience with federal grant programs
d. Other
The School Board of Eroward Couniyv. Flondz

Responsibility, Awareness, Traimning. Emplovment and Empowerment-RATE®
ITN 2007 2008 Youth
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FISCAL CAPABILITY - BUDGET

14-1. Proposer must complete all pages of the budget and submit the
budget along with the narrative response to this ITN. Download

the budget pages by going to:

hltp:f‘;'wwm.-.wmbroward.comiupioadﬁ??26!RFP Budgoet Forms 2007 .xis

(If typing the link manually, please note the underscores above:
.. .RFP_Budget_Forms_ZOO?.xls)

The budget pages are submitted as required.

14-2. Will staff costs be allocated to several cost categories and/or
programs? If yes, describe and please show this on the budget pages.

Yes.
Staff costs will be allocated to several cost categories and

programs as described below:

3-Teachers for service delivery
2-Data Entry/Career Advisors (50%)
Clerk Specialist Il for program support (50%)

14-3. Does your organization have a cost allocation plan? What is the basis
for the cost allocation?

No.
The SBBC does not have a cost allocation plan.

14-4. Describe any equipment to be purchased with funds under this
agreement.

No equipment will be obtained as a result of this agreement.

14-5. Budget items that are proprietary in nature must be broken down into a
cost reimbursement format unless they are sold to the general public at
the same price as offered under this ITN. The general public must

comprise & substantial number of purchasers.

The School Board of Eroward County. Florige
Fesponsibility, Awsreness. Training, Employment and Empowerment-RATE
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14-6. Please slate your proposed price per participant. (Total $ + Total

14-7.

14-8.

14-9.

Participant CompletionsfPlacemems) and explain any differences
between this proposal price and prior costs charged for the same or
similar types of services in a prior contract with WorkForce One or any
other organization.

The proposed price per participant is $2,702.39. Price per
participant for FY 03/04 was $11,428.58 which included wages.
This proposal does not include wages and provides supplemental
tuition for students who are ineligible for financial assistance.

Current contractors are o explain any fluctuations of greater than five
percent (%) for any line item between the price negotiated this past

year and this proposal price as well as prior costs charged for the same
and/or similar types of services.

The RFP parameter of $2,500 created the fluctuation of over 5%.

Supply the current market price charged by your agency or any agency
delivering similar services for the type of program/training proposed. If
the cost per participant or per training hour is ten percent (10%) higher
than comparable programs provide justification for the difference in
costs. .

The School Board of Broward County, Florida does not charge a
price for delivering this service.

If the cost per paricipant is greater than $2,500.00 per year, please
provide justification explaining why the cost of the program is higher.
Indicate the components causing the higher price.

The cost per participant is greater than $2,500. This proposal
does not include wages. Teachers will assist with obtaining part-
time employment as research states that students are more likely
to complete programs when there is monetary compensation.

14-10. +Proposers must complete the budget section of the proposal using

the forms provided for in this package. ITN responses that include non-
conforming budget worksheets will not be considered responsive and
will not be read. Proposers will not be eble 1o receive any advances: all
contracts will be cost reimbursement

The budget section of the proposal is included using the forms
provided in this package.

The School boarg of Browara County, Flande
Responsibility. Awareness Training. Emplovment and Empowerment-RATE"
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BUDGET
Administration

Reminder: Administration is limited to 5%
Note: Items with 0 will automatically calculate when related cells are filled.

Line Item WIA WTP Wagner FSET WitwW TOTAL
Personnel l
Salaries * 0
Fringe Benefits 0
Mileage and Travel 0
Staff Incentives 0
Other (Specify) 0
Total Personnel 0
Non Personnel - - - - - w
Supplies $0
Materials $0
Books 30
Teaching Aids $0
Postage $0
Telephone $0
Maintenance $0
Printing $0
Equipment Rental $0
Equipment Purchase $0
Space Rental $0
Insurance $0
Utilities $0
** Indirect Costs 3.38% $13,599 $13,599
Audit $0
Legal $0
Accounting $0
*Profit $0
Other (specify) $0
|
—
f |
| Total Non-PersonneI’J $13.5 f | $13.509
I
[Total ADMINISTRATION | $13,599]  s0| $0 $0/ $0| $13,599

*Must be explained in detail

" Must have an approved indirect cost rate plan al other overhead must be itemized.

***Profit - For for-profits only.

Budget Sheet 1 of 6.
All 6 budget pages must be completed.

See proposal requirements for specifics

RATEZ

Exhibit C

12107



BUDGET
Services

Note: ltems with O will automatically calculate when related celis are filled.

TOTAL

Line Item WIA WTPVagnerSET WtW
Personnel f 100%
Salaries * $261,255 $0 $261,255
Fringe Benefits $71,819] $0 $71,819
Mileage and Travel $5,000 $0 $5,000
Other $0
Staff Incentives $0
Total Personnell g33g075]  so| so| sol so| $338,074
Non Personnel
Supplies $2,500 $2,500
Materials $7,800 $7,800
Books $0 $0
Teaching Aids $0 $0
Postage $0 $0
Telephone $1,107 $1,107
Maintenance $0 $0
Printing $500 $500
Equipment Rental 30 $0
Equipment Purchase 30 $0
Space Rental $2,600 $2,600
Insurance $0 30
Utilities $0 30
** Indirect Costs $0
Audit $0
Legal $0
Accounting | $0
*Profit | $0
Other (specity) ‘ $133,763 $133,763
|
|
| ?
|
! | 1]
[ Total Non-Personnel| $148,270 $148,270
'll |!I |
| Total SERVICES | 148,270, o) 0| 0 0| 148,270

Budget Sheet 2 of 6.

Ail 6 Budget pages must be completed.

RATE<

Exhibit C



RATL«

BUDGET
SUMMARY

e Reminder: Administration is limited to 5%

Note: ltemns with 0 will automatically calculate when related celis are filled.

Line Item Annual Expense Administration Services
Personnel [
Salaries * |’ 261,255] 0 261,255
Fringe Benefits ] 71.819 0 71,819
Mileage and Travel J 5,000 0 5,000
Other f 0 0 0
Staff Incentives f 0 0 0
Total Personnel| 338,074 0 338.074
Non Personnel |
Supplies | 2,500 0 2,500
Materials ] 7,800 0 7.800
| Books | 0 0 0
Teaching Aids | 0 0 0
Postage | 0 0 0
Telephone l 1,107 0 1,107
Maintenance ! 0 0 0
Printing | 500 0 500
Equipment Rental | 0 0 0
Equipment Purchase ] 0 0 0
|_Space Rental ! 2,600 0 2,600
' Insurance J 0 0 0
Utilities ! 0 0 0
** Indirect Costs | 13,599 13,599 0
Audit I 0 0 0
Legal ] 0 0 0
Accounting [ 0 0 0
*Profit l 0 0 0
| Other )J 133,763 0 133,763
)
|I
(
Total Non- Personnel| 161,869 13,599| 148,270
GRAND TOTAL 499,943
Exhibit ¢

Budget Sheet 3 of 6.
All € Budget pages must be completed. 312107
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BUDGET

Non-Personnel Costs

Note: items with 0 will sutomalically calculate when related cells are filled.

0807 amendments and additions

Cost Category* Iltem Quantity Unit Cost Total Cost**
EX: Equipment Purchase |staff desks 10| $400 $4,000
JSupDIies _' i
EL@ Supplies | 1] $2,500 $2,500
! I
Materials | |
Instructional | 1] $7,800 $7,800
' |
Books ' |
J ! | $0
| [ f
heachmq Aids | |
| J $0
[ | l
Telephone | I ]
Cell phones ]J i 3 ; $369 $1,107
Maintenance ! I
f | $0
Printin |
Printing JJ 1 $500 $500
|
Equipment Rental | |
L ! | $0
[~ | |
[Tuition Costs ! |
[Tuition Youth Jl 1] $19,000 $19,000
! |
|Equipment Purchase | [ ]
! |' $0
l | |
[Space Rental | | |
Pcmry Rental [End of the Year Event 1] $2,600 $2,600
f ] ]
[Other .' |
[Mileage | 0.0485 1] $5,000 $5,000
|Other Purchased Svc |Student Incentives 1] $26.183 $26,183
Student Wages | | $0
Transponation ! | 1] §2.080 $2,080
Siudent Incentives ] [ | $60,000
[ Tuition || _fl ! $24,000
|
[Staff 5 1 |
[Training | | 1] $2,500] $2,500
| 1 | ]
| | S e f
Indirect Cost | 3.38%] 1] 513\599f $13,599
[ ! J _I
| ] i ]
—— - R | |
' - [ [ | £166,869

* Must match Czlegornes on bUOQE! pages 1-*

" Must maich totzle on Euacet Summazry Euodoet Fage

Eudget sheet 6 of 6.

All € Budget pages must be completec.

Exhibit C
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EXHIBIT B

WORK ACTIVITY PLAN

'Program Name:

RATE?

Responsibility, Awareness, Training, Employment
and Empowerment Program

PY2007-2008

Component | Date Expended Amount
Staff Hiring July 2007 $333,074
|
Facilities ' |
Acquisition i N/A | N/A
|
Recruitment July 2007-
| June 2008 $2,400
| - L.
i
Service Delivery July 2007- $142,670
June 2008
i Completion of
June 2008 $9,055

- Program Objectives




EXHIBIT B

WORK ACTIVITY PLAN

RATE?
Responsibility, Awareness, Training, Employment
and Empowerment Program
PY2008-2009

Program Name:

Component | Date ' Expended Amount
,|
Staff Hiring ;! July 2007 $333,074
|
[
Facilities l
| Acquisition | N/A N/A
| |
Recruitment | July 2007-
June 2008 $2,400
Service Delivery | July 2007- | $142,670
June 2008

Completion of i
' Program Objectives June 2008 | $9,055




KK-135
FL:579

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

JOB DESCRIPTION

POSITION TITLE:

CONTRACT YEAR:

PAY GRADE:

Teacher on Special Assignment (TSA)

196, 216 or 241-day contract as determined by the
administrator responsible for the time-limited special
assignment

Teacher Salary Schedule

QUALIFICATIONS:

EDUCATION:

EXPERIENCE:

ADDITIONAL
REQUIREMENTS:

REPORTS TO:
SUPERVISES:
POSITION GOAL:

Appropriate State of Florida certification
Bachelor's degree.

Aligned with the special assignment.

Educational certification or licensure aligned with the
special assignment. Bilingual and computer skills
preferred.

Administrator responsible for special assignment.

None

To perform the duties necessarv 1o develop, implement,
coordinate. monitor and/or evaluate the time-limited
programs, services or initiatives.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Teacher on Special Assignment shall perform the following duties as aligned
with the needs of the specific programs, services or initiatives to which they are

assigned:

I. develop a plan for implementing and evaluating the required programs, services or
initiatives in collaboration with appropriate personnel.

2. design appropriate straiegies, staff development. materials. etc. required in order to

implement the specific programs, services or initiatives.
establish & data collection sysiem 10 document the process and outcomes of the
program. SErvices or initiatives

departments

implement the required actions in collaboration with appropniate personnel and



Teacher on Special Assignment (Cont.) KK-135
FL:579

5. monitor implementation 1o ensure adherence to project requirements, timelines and
outcomes.

6. evaluate the effectiveness of the program, services or initiative using the established
data collection system.

7. prepare reporis to document project activities and 10 meet project requirements.

8. perform and promote all activities in compliance with equal employment and non-
discrimination policies of the School Board of Broward County.

9. participate successfully in the training programs offered 10 increase the individual’s
skill and proficiency related to the assignments.

10. review current developments, literature and technical sources of information related
10 job responsibility.

11. ensure adherence to good safety procedures.

12. follow Federal and Siate laws, as well as School Board policies.

I3. perform other duties as assigned by administrator or designee.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10
pounds of force as frequently as needed to move objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved
compensation plan. Length of the work vear and hours of employment shall be
those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Adopted: 1/20/04



STAFF JOB DESCRIPTIONS WITH REQUIRED QUALIFICATIONS

Teacher on Special Assignment

Education — Bachelors’ degree or higher; Florida certification in any
field of vocational education.

Experience - Minimum three (3) years successful classroom
experience in vocational education

Special Qualifications — Knowledge of and sensitivity to the needs
and problems of disadvantaged youth; ability to communicate and
work effectively with different types of people, organizations, and
community agencies; knowledge of local job market and familiarity
with community, schools, and local government; knowledge of
community structure, needs and concerns, and leaders who can
assist in referrals and recruitment; knowledge of the availability of
resources (educational and financial) to assist students.

Data Entry

Education - An Associate of Arts or Associate of Science
degree from an accredited community college, university
or college

Experience - Four years of documented work experience
outside of education

Special Qualification - Ability to effectively communicate
with students, teachers, parents, administrators, and
business representatives; ability to organize and
coordinate programs related to vocational or career
education; and a working knowledge of computers

Exibit C



POSITION TITLE:

CONTRACT YEAR:

PAY GRADE:

QUALIFICATIONS:

DIRECT

ACCOUNTABILITY:

SUPERVISION:

GOAL:

ACCOUNTABILITY

PROCEDURES:

SBBC: MM-011
FL: 94

Clerk Specialist 111 (County)
11 or 12 Months

[4

Education - Standard high school diploma or satisfactory
completion of an approved General Educational Development

(GED) Testing Program,

Experience - Three (3) years of successful secretarial/clerical
work experience. Broward County School District work
experience preferred. Experience should have provided the
ability to make minor decisions and apply judgment to the job.

Special Qualifications - A well-rounded knowledge of business
practices and School Board policies and office procedures.
Must be able 10 work effectively with people. Bilingual skills
preferred. Computer skills as required for the position.

Must have passing test scores:

Computer Kevboard Skills:
Speed - 40
Accuracy - 70

The hiring administrator may specify preferred, appropriate
additional qualifications as may be related to the job.

Administrator/Supervisor or designee
No supervisory responsibilitv

To perform complex and diversified duties in a specialized area
requiring the application of advanced office procedures and
techniques in a confident and professional manner. Job
responsibilities require the use of various procedures and
applications related 10 departmental and/or School Board
standard practices which requires the making of minor
decisions and use of judgment.

The administrator/supervisor or designee will assess the
effectiveness of the Clerk Specialist 11] (County) annually with
respect 1o the performance of specific responsibilities.



Clerk Specialist 111 (County) Cont.)

PERFORMANCE
RESPONSIBILITIES:

SBBC: MM-011
FL: 94

The Clerk Specialist 111 (County) shall

1.

3% ]

Lad

6.

follow general instructions and operational procedures to
perform advanced clerical work and assume detailed

responsibilities.

receive and read incoming mail; screen items which can
be handled personally: forward to supervisor or
subordinates together with necessary background

material.

compile and edit information for special reports
concerning the operation of the School District.

verify, check. and examine technical and complex
surveys and other types of reports for accuracy and
compliance with State and School Board standards.

maintain control records on the incoming correspondence
and action documents and follow up on work in process
Lo ensure timely reply or action.

maintain necessary files and perform all clerical work
related 10 the supervisor's program. Act as office
recepuionist. answer telephone. greet, announce. and

route visitors.

assemble and summarize information from files and
documents in the office or other available sources for the
supervisor's use on the basis of general instructions as to
nature of information needed.

perform independent clerical work of a technical nature
requiring the exercise of independent and unreviewed

Judgment.

nteract effectively with the general public, staff
members. students. teachers, parents. and administrators.
using tact and good judgment.

operate standard office equipment such as any generation
of tvpewriier. calculator. CRT terminal. microcomputer.
word processor. duplicator. elc.. as well as equipment
developed or advanced from future technology as
required by the job



Clerk Specialist 11l (County) Cont.)

Board Approved: 2/2/78
ER80-12 Approved: 10/2/80

Revised: 4/20/83

Revised: 11/17/92 &
Adopted: 12/1/92

Revised: 9/5/95 &
Adopted: 9/19/95

Board Adopted: 12/16/03*
Board Adopted: 6/1/04

Board Adopted: 12/7/04

SBBC: MM-011
FL: 94

participate in the training programs offered to increase
the individual's skill and proficiency related to the
assignments.

review current developments, literature and technical
sources of information related to job responsibility.

ensure adherence to good safety procedures.

- perform other duties as assigned by the

administrator/supervisor or designee.

follow federal and state lawvs. as well as School Board
policies.



Clerk Specialist ll]

Education - Standard high school diploma or satisfactory
completion of any General Educational Development (GED) Testing

Program.

Experience - Three (3) years successful secretarial/clerical work
experience. Broward County School District work experience
preferred. Experience should have provided the ability to make
minor decisions and apply judgment to the job.

Special Qualifications — A well-rounded knowledge of business
practices and School Board policies and office procedures. Must be
able to work effectively with people. Must be computer literate.
Bilingual skills preferred.

Accounting Specialist Il

Education — Associate’s degree in business or related field

AND
Experience — Minimum of three (3) years of experience in an
accounting environment.

OR
Education - Standard high school diploma or satisfactory
completion of any General Educational Development (GED) Testing
Program Education.

AND
Special Qualifications — A working knowledge of account theory and
practice. Must be computer literate. Must be able to analyze data
and make rational decisions based on facts. Ability to prepare and
complete accurate accounting reports and statements of
considerable complexity; to keep complex records and to prepare

reports from such records.

Exibit C



POSITION TITLE:

CONTRACT YEAR:

PAY GRADE:

QUALIFICATIONS:

DIRECT

ACCOUNTABILITY:

SUPERVISION:

GOAL

00-022

Vocational and Career Advisor
10 Months
Special Salary Schedule

Education - An Associate of Arts or Associate of Science
degree from an accredited community college, university
or college

Experience - Four years of documented work experience
outside of education

Special Qualification - Ability to effectively communicate
with students, teachers, parents, administrators, and
business representatives; ability to organize and
coordinate programs related to vocational or career
education; and a working knowledge of computers

OR

Education - Bachelor of Arts or Bachelor of Science degree
from an accredited college or university

Experience - Two vears of documented work experience
outside of education

Special Qualification - Ability to effectively communicate
with students, teachers, parents, administrators, and
business representatives; abilitv to organize and
coordinate programs related to vocational or career
education; and a working knowledge of computers.

Principal or Director
None

To provide career and labor market information to parents
as well as to students enrolled in middle, high school, and
adult education programs and to work cooperatively with
school adminmistrators, teachers, guidance personnel,
community agencies, and Jocal businesses.



Vocational and Career Advisor (Cont.)

ACCOUNTABILITY
PROCEDURES:

PERFORMANCE
RESPONSIBILITIES:

00-022

The Principal or Director will assess the effectiveness of
the Vocational and Career Advisor annually with respect
to the performance of specific responsibilities.

The Vocational and Career Advisor shall

P

93]

o

6.

work cooperatively with teachers, guidance
personnel, outside agencies, and business
representatives to provide students, parents, and
appropriate personnel with:

a.  career and occupational information

b.  information regarding local and national labor
market trends

¢.  employability skills information

d. vocational assessment results

refer students to the guidance director or counselor,
who require additional professional assistance.

assist Exceptional Student Education, Dropout
Prevention, and Limited-English Proficient
personnel identify vocational/ career needs of
special populations.

provide Jeadership for career/vocational education
activities within the school.

assist students in exploring and developing career
plans for either high school or post secondary
training/ planning, including Tech Prep.

develop and maintain a career resource center for
the school.

coordinate career speakers and/or career dav
activities for schools.

coordimate career :shado\«-‘ing program for
interested students.

assist 11 administering interest and aptitude tests
tor the purpose of assisting students in making



Vocational and Career Advisor (Cont.] 00-022

. realistic career choices and choosing vocational
training options.

10.  encourage students' participation in vocational
student organizations and other extracurricular
activities related to career interests.

11. interact effectively with the general public, staff
members, teachers, parents, and administrators,
using tact and good judgment.

12, operate standard office equipment such as any
generation of typewriter, calculator, CRT terminal,
microcomputer, word processor, duplicator etc., as
well as equipment developed or advanced from
future technology as required by the job.

13. participate, successfully, in the training programs
offered to increase the individual's skill and
proficiency related to the assignment.

. 14. review current developments, literature and

technical sources of information related to job
responsibility.

15, ensure adherence to good safety procedures.

16.  perform other duties as assigned by the
principal/director.

17. follow federal and state laws as well as School
Board policies.

Board Approved: 5/4/93 &
Adopted: 6//1/93



' Coordinator, Workforce Investment Act & Federal Programs

Education - Master's degree from an accredited college or
university; Florida certificate in any field of vocational education or
adult education.

Experience — Seven (7) years of progressively more responsible
successful experience in vocational or adult education, which
includes three (3) years of successful teaching experience and two
(2) years of administrative experience in a federally funded
employment and job training program.

Special Qualifications — Knowledge of the Workforce Investment Act
initiative from the national, state and local perspective. Two (2)
years documented experience in the design, implementation and
supervision of successful WIA & Federal Programs. Ability to
articulate and promote Workforce Investment Act and Federal
Programs. Experiise in program development and management for
economically disadvantaged youth and adults. Knowledge of and
sensitivity to the needs and problems of economically
disadvantaged individuals. Must have excellent oral communication
' skills and the ability to motivate people. Bilingual and computer

skills preferred.

P Exibit C



The School Board of Broward County, Florida
Workforce Investment Act (WIA) Programs

Director
Career, Technical and
Adult/Community Education
John J. Miracola

Director
School to Career
Vacancy

Administrator
Curriculum Specialist
Michael Shorter

WIA Coordinator
Pamela M. Heard

Budget heeper

Clerk Specialist 111 Paraprofessional

Paraprofessional
Wila
Raina Aguirre

Resource Teacher
WilaA -
Leola Washingion

Resource Teacher
WA
Shehia Washington

Wla s Timika Keid Wia
Annie Wright [ l J Jennifer Millard
. L
Resource Teacher ‘ | Resource Teacher Resource Teacher
J WA e Wila _l WA
. Kendra Thompson | | Kimberly Harvey | l amy Cadigan
L L
< "
| . |
| Kesource Teacher | Resource Teacher | |
WA i_-: WA
' I Ron Schulz i | Linda MeNau |
| L
T
Resource Teacher i Kesource Teacher
Wia _—_' WilA
Conne Maller | Vacancy




Amy Cadigan
2720 North West 108™ Avenue Sunrise, FL 33322
Home: (954) 747-8661 Work: (754) 321-2644

Summary of Qualification
* Emphasize the development of skills, knowledge, and competencies that lead to self-

sufficiency

Certification

* State of Florida Department of Education, Professional Certification
* Educational Leadership

* Elementary Education

* Integrated Middle Grades Curriculum

* ESOL Endorsement

* Gifted Certification

Education
®* Masters - Educational Leadership

Florida Atlantic University, Boca Raton, Florida June 2002
* Bachelor of Science — Elementary Education

Florida Atlantic University June 1996

Professional

The School Board of Broward County, Florida June 2001 to Present

Career Technical Adult and Community Education

WorkForce Investment Act (W1A Resource Teacher)

* Use collaborative leadership to involve all stakeholders in achieving program goals

* Serve on the Leadership Team at Hallandale High School

* Use e-mail to communicate with staff

* Develop Individual Behavior Plans for students

* Create spreadsheet template for student status reports

* Teach colleagues 10 do a PowerPoint presentation for Summer Transitions Program

* Use the internet with the students to supplement academic curriculum

* Instruct individual staff members in computer programs including: Word, PowerPoint,
Claris, and Print Shop

* Use File Maker Pro for analysis of student progress

* Use TERMS 1o track student school locations. grades, and attendance (A03, A0S, A10, A12,
Al3, Al4. A20)

* Monitor a school mission and goals that are aligned with the districts mission and goals

* Exercise proactive leadership by promoting the department’s vision of Sterling Quality
Initiatives

* Reserve transportation for various field trips

* Liaison between parents. students. and staff at Hallandale High School

* Plan and implement several Symposiums for parents and students

* Design and send out monthly program newsletters 10 parents



* Communicate 10 parents, guardians, students, and community members through a variety of
mediums including; flyers, presentations, newsletiers, and letters

* Invite guest speakers from the community to speak to a group of students

" Use collaborative leadership to involve all stakeholders in achieving program goals

* Communicate 10 students, parents. and community members the behavioral and academic
needs of each individual student

* Monitor, support, and assist a group of vulnerable high school aged youths performing near
grade level, so that their individual educational needs are met

The School Board of Broward County, Florida June 1996 to October 2002
Academy Programs

Teacher

* Team Leader for Eighth Grade Team members and students during Summer School

* Facilitated an FTE analysis

* Worked with Grade Book program as a resource too)

* Wrote and received a CitiBank Grant for Junior Science Academy

* Developed a program of instruction and curriculum for Junior Science

The School Board of Broward County, Florida June 1998 to June 2002

Nova Middle School

Sixth Grade Teacher

* Performed Assistant Principal duties for acting Assistant Principal(behavioral and bus
referrals and morning supervision)

* Implemented school-wide discipline plan

* Served as peer coach for teacher in the Science Department

* Served as a mentor to college students entering the Educational field

* Accessed BRIO for student data collection

* Instructed colleagues how 10 access and complete electronic interims

* Manually developed and implemented the school year master schedule for 1500 students

* Provided morning supervision in hallways and did bus duty

* Supported faculty in implementing safety throughout school so students have an equal and
fair opportunity to learn

* Supported teachers in instruction 1o students with academic and behavior difficulties in the
classroom

* Provided in-services 10 teachers on the Paideia method of instruction

* Led staff meeting to evaluate current Jiterature and research regarding curriculum

* Initiated and designed a Curriculum Map for Sixth Grade Teachers

* Modified curriculum for Inclusion students. while implementing Individual Educational
Plans

* Designed an interdisciplinary unit 10 meet the needs of middle school students

The School Board of Broward County, Florida June 1996 to June 1998

McNicol Middle School

Sixth Grade Teacher

* Used ESOL instructional ftrategies and curriculum modifications 10 improve academic
achievement of students



. * Instructed sixth grade students according to the Sunshine State Standards in Math, Science,
History

References
* Pamela M. Heard, Coordinator, Coordinator of WIA/WTP Programs , (754) 321-2531

* Patricia Crawley, Coordinator. Academy Programs, (754) 323-3764
* Leontine Butler, Assistant Superintendent of Human Resource Development, (754) 321-5044
* Lourdes Gonzalez. Interim Principal. Everglades High School, (754) 323-0500



KIMBERLY L. HARVEY

4504 Northwest 46 Street » Tamarac. Florida 33319
954-717-5719 (Home) * 954-496-4238 {Cellular) + 754-321-2618 (Office)

To obtain a Resource Teacher position with the Career. Technical Adult/ Community Education
Department of Broward County Public Schools.

Sept. 2006- Present

EDUCATION o b S
Florida Atlantic University Boca Raton, Florida
Master of Educational Leadership and Administration

Grade Point Average: 3.80

Florida State University Tallahassee. Florida Sept. 1991- May 1995
Bachelor of Arts- Social Sciences./Sociology & Public Administration
Grad Point Average: 3.50

VORK EXPERIENCE

Professional Services Coniract Resource Teacher

Career, Technical and Adult/ Community Education Workforce Investment Act Summer
Transitions Program '

Broward County Public Schools Fort Lauderdale, Florida April 2005- Present
(1) Deliver holisuc and wrap-around support services to ensure thal a targeted group of at-risk students
receive a quality education within a safe and secure Jearning environment. Provide comprehensive
services 1o potential youth dropouts. including. but not limited to: an Individualized Service Strategy used
10 plan program services. basic skills education, tutoring, support 10 families, and job placement
assistance. Provide services that are cusiomized to meet the specific interest, goals and needs of
individual students. Implement strategies that improve educational and career options for youth. Promote
collaboration by using a network of community businesses and agencies 10 connect young people with
positive adult role models and 10 provide rich connections 10 the workplace. Implement best practices and
youth development strategies 10 engage students as facilnators. creative thinkers. leaders, and decision-

makers.

(2) Implement recruitment and orientauon sirategies that have validated success in fulfilling enrollment
requirements. Ensure that all other performance requirements are meel and/or exceed the evaluation
benchmark.  Ascertain thar parucipanis have met or are meeting program objectives. Assure that all
activities are age and interest appropriate by effectively implementing research based principles that
include Iinks with sources of external supports, providing a variety of options for improving educational
and skills competencies, engaging vouth in setting their own goals and developing plans 10 achieve them.
and customizing activities 10 address diverse learning stvles. interests and goals. -

(3) Facilnate enrichment activities including internships. after school tutorials. career explorations. and
occupanional skills traiming. Deliver individua) and group counseling. Provide interventions 1o ensure
student success. Develop emplovability. life skills. and budgeung competencies. Utilize techniques and
resources 10 align instruction with Sunshine Siaie Standards. High School Reform initiatives and the
District’s One Voice Plan.



(4) Monitor student attendance and academic performance. Maintain all records and data on student
recruitment, placement. follow-up and case management. Uulize data for continuous improvement.

Promote parental participation in the total educational process.

(5) Provide, as needed. connections to social services.
Additional Assignments: Human Relations Council School Advisor

Professional Services Contract Hisiory Teacher

Ramblewood Middle, School Social Studies Department

Broward County Public Schools Fort Lauderdale, FL January 2005 to April 2005
(1) Provision of academic instruction in the discipline of American History to eighth grade students.
Creation of lesson plans based on Sunshine State Standards and ESOL and ESE mandates. Responsible
for the creation and posting of lesson plans with corresponding Sunshine State Standards for parent review
on the worldwide web at www. Schoolnotes.com

Additional Assignments: Girls Track and Field Coach

Administrative Assisiant/ Outreach Program Mentor
Florida State University College of Medicine, Department of Family Medicine and Rural Health
Tallahassee, Florida August 2004 to December 2004

(1) Mentored and tutored high school students selected to participate in the highly selective Science
Students Together Reaching Instructional Diversity and Excellence (SSTRIDE) after school program.

2) SSTRIDE Teaching Assistant at Fairview Middle School, Administrative Support and Grant
esearch.

Research Fellow and Grant Wrirer

Harvard Medical School, School of Public Health

Health Policy Summer Research Fellowship

Bosion, Massachuseits May 2004 to August 2004
(1) Conducted medical research entitled. “Analyzing Hyperiension and Health Disparities in the Minority
Geriatric Population™ using current medical research journals and text, survevs. data analysis of medical
records and statistical software packages.

(2) Preparation of grant proposal for the funding of a program that would expose medical students at
Harvard Medical School 10 Techniques for Improved Physician - Patient Communication in Multicultural

Setting

Case Manager 1]
State of Tennessee Department of Children and Families Services Child Abuse Hotline
-"1\'35«‘.”"11-1!;9_- Ternnessee S{?{)H???.’be?‘ 2003 o MC]}' 2004

(1) Prepared child abuse reporis based on miormation gathered from persons calling the child abuse

oline

t2) Assigned a nisk level 10 cases and made the appropriate referrals 10 child abuse investigators in &

tmely fashion in accordance with sizie policies.



Professional Services Coniract Teacher
Boyd Anderson High School, Social Studies Department and Science Department

Broward County Public Schools Boca Raton, Florida September 1999 to June 2003
(1) Provision of classroom education in the following subjects: World History, American History,
Physical Science and FCAT reading in accordance with the Florida Sunshine State Standards.

Additional Assignments:  Human Relations Council School Advisor, Sophomore Class Co- Aabvisor,
Crime Waich School Aadvisor. Ceriified New Teacher Clinical Educator (NESS), FCAT Test
Administrator, Social Studies Brain Bowl Coordinaior

Child Protection Case Manager, A dopiions Social Worker, Child Protection Investigaror
State of Florida Department of Children and Families
Various Counties in the State of Florida May 1995 to September 1999

(1) Provision of case Mmanagement. intervention and referral services 1o families in need of state

SUpervision.
(2) Preparation of court reports and home studies which identified the strengths and weaknesses of family

unit, case plan goals and progress and recommendations to the court.
(3) Monthly home visits and face 10 face contact with children and their families to discuss progress,

provide counseling services and assess family dynamics.

JADDITIONAL TRAINING & CERTIFICAIONS L

roward County Public Schools LEAD | Educational Training Program
The first year of a two-vear educational administration preparatory training program that includes
leadership training. a mentoring cohort and the successful completion of the following courses: Time
Management, Recognizing and Preventing Sexual Harassment. Conferencing Skills, ESOL for New
Admunistrators, Sterling Training. Student Activities/ Field Trips, Effective Interpersonal Communication,
7 Correlates for Effective Schools. Successful completion of this leadership program qualifies a candidate
to apply for assistant principal positions in Broward County Public Schools.

Broward County Public Schools LEAD 1] Educational Training Program

The second vear of a two-vear educational administration preparatory raining program that includes
leadership training. a mentoring cohort and the successful completion of the following courses: Safety&
Security/ Threat Assessment. Decision Making and Problem Solving. Referral/ Classroom Management.
Administration and Library Media Equals Student Achievement, Classroom Walkthrough, TERMS/
Scheduling, Budget Concepts. and Media Relations. Successful completion of this leadership program
quahifies a candidate 10 applyv for assistani principal positions in Broward County Public Schools.

Florida Certified Child Protection Professional
SKILLS

Proficient in Microsoft Office Suite - Excel. Word. PowerPoint. Front Page: Adobe Photoshop; SPSS and
SAS (Stausucal Analvsis Software): TERMS Virtual Counselor



AFFILIATIONS/ACTIVITIES :

Board Relations Chairperson Community Medical Outreach
‘Member, Alpha Kappa Alpha Sorority. Incorporated

Member, Student National Medical Association

Boyd Anderson High School’s “Rookie Teacher of the Year” 1999/2000
Appreciation Award jor “Dedication 10 Positive Human Relations and Promoting a Environment, ”
Broward Counry Schools.

Keferences & Supporting Documents
Available Upon Request



2150 N.W. 30TH WAY * FORT LAUDERDALE, FL 3331] « .
PHONE ©€54.732.064€6 « [.-MAIl CONNI[.MI[I[R@BROWARDSHOOI.S.COM

CONNIE D. MILLER

POSITION e e e e L B e epenii
Teacher on Special Assignment-WI1A
Workforce Investment Act

PROFESSIONAL EXPERIENCE o R .

1997-Present Dillard High Schoo?
Educaror Fort Lauderdale, FL

» Biological Sciences, Honors, and AP Curriculum Training,
* Meet requirements of the Sunshine State Standards.
= Prepare and administer FCAT curriculum and proctoring.

» Instruct across the curriculum 1o engulf all facets of education.

Dillard Commum’t_v School

Aduit Educaior Fort Lauderdale, FL

*  High school biological sciences and math out-of-field.
* ESOL sirategies, tlesting, instruction, and placement.
* ABE/GED Strategies, testing, instruction. and placement.

* Novanet Computer Programming.

City of Fort Lauderdale

Direcior/Coordinator Fort Lauderdale, FL

*  Direcior of grant funded programs for summer camps.
*  Coordinator of personnel, programs, schedules, and payroll.

*  Implementation of safety, food services, recreaton, and sporis

programs,
* Afier School Inuamural Acuavities
High School

*  Supervised personnel, acuvites, and

(AS1A) Program at Dillard

student registration.

* Performed all facets of monthly reports and documentation.



EDL.‘C.‘XT]_O?_\"

PROFESSIONAL

1985-1992 Northrop Aircraft Corporation
Hawthorne, California

Manm}scmn;ug/Engmeenhg
*  Bocing 727/747 aircrafi and small parts manufacturing.

. Assomb]_\’ of B-2 Stealth Bomber elevons.

1975-1985 United States Air Force
Radar Operations /Air Traffic Conirol Worldwide

* Interceptor Training Bases, Radar Operations.

* Radar Aircraft/Airspace Identification
* Military/Civilian Air Traffc Control at Houston, Texas

Kennedy Control Center.

2008-Frecent Nova doutneasiern Univers:-

Masters Degree Program Davie, FIL

* Pending

*  K-12 Integrated Technology

»  Completion date 12/06.

1092.700¢ CSU Domincuez Hilis
Bachelors of Science Carson , CA

- Ricloov

s Pre Medical Curriculum

Los Angeles Southwest College
Los Angeles, CA

1989-1992

Bachelors of Science

L }nwrdjscip!inar}’ Studies

*  Mathemarces Discipline

LY

BT e 11 e
EMBERSHIPS

Fhi Kappz Phi Honor Sociery

Science Sccien



AWARDS RECEIVED

Who’s Who Among America’s Teachers 2000

Teacher of the Year 2000

REFERENCES

Mr .Benjamin J. Williams, School Board Vice Chairpe

rson

754-321-2205

Ms. Victoria Smith, Community School Administrator

754-322-0900

Mr. John Kelly, Principal

754-321-7250

Additional references upon request,



5800 NW 177" PLACE #2067, SUNRISE, FL 33313
PHONE ©54-484-7462 « FAX ©54-476-2415 » E-MAIL THOMPSONKENDRA@EBELLSOUTH. NET

KENDRA M. THOMPSON

EDUCATION
Masters of Science, Human Resources Management, Nova Southeastern

University, Davie, FI (October 2005- Present_)

Bachelor of Arts, Psychology, Florida Atlantic University, Davie, FI (May

2002)
Major: Psychology

Minor: Sociology
Related course work: abnormal psychology, psychology of motivation,

personality & social development, cognition, experimental design &
Statistical inferences, Research seminar: education research in reading &
math, intermediate statisiics lab (SPSS 10.0 update), interpersonal
process, research methods in psychology, psychology of womern,
biological basis of behavior I, personality test and measurement, self
and society, popular Culture, social conflict, race & ethnic relations,
family & society, (class, status, and power).

Associate of Arts, Psychology, Broward Community College, Davie, Fi
(August 2000)

Major: Psychology
Related course work: child psychology, human development, adolescent

psychology, general psychology, statistics, American Sign Language I,
general sociology, social problems, social psychology, American Sign
Language 1]

WORK EXPERIENCE

Summer Transitions Curriculum Facilitator, Career, Technical and
Adult/Community Education (CTACE), School Board of Broward County, Fort
Lauderdale, Fl (May 2006- Present)

Social Science Teacher, Plantation High School, School Board of Broward
County, Plantation, FI {October 2003- Present)

Substitute Teacher, School Board of Broward County, Fort Lauderdale, F
(September 2002- October 2003
Reservation Agent, Imperial Majesty Cruise Line, Tamarac, Fl, (September 1999-
April 20007

Teacher 4ide, Bair Middle School, School Board of Broward County, Sunrise, FI
(February 190¢ - jyne 1994) ;

Cashier, Things Remembered. Flantation, Fl (December 1998- January 1999)
Perishable Accounts Fayeble, Winn-Dixie Corporate, Pompano Beach, FI (May
1998- August 1999)
Clerical, Perzonally Youre Temp Agency, Plantation, Fl (July 1997- May 1998)
Cashier, Museum Of Discovery & science, Fort Lauderdale, FI (October 1996-
July 1997

Office Assistant, Broward Community College, Fort Lauderdale, FI (June 1996-

August 199€)
Cashier, Eears Ect,. Flantation, Fl, (November 1905. January 1996)
Browarg Lommunity Coliege, Fort Lauderdale, FI (June 1905-

Cemp Counselor,
August 100E
Weitrese, Junaie Queen, For Leucerdele, Fl (January 1900s5- May 1995)



COMPUTER SKILLS
Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Windows 95, 98,
2000 and Windows XP, Lotus 1-2-3 and Word Pro, SPSS 10.0 Update,
Internet Explorer 6.0

COMMUNITY ORGANIZATIONS
Member of Alpha Kappa Alpha Sorority Inc.

EXTRACURRICULAR ACTIVITIES
FAU Davie Black Student Union- President, Davie, Fi;
FAU Broward Psychology Association- Communications Officer, Davie, FI;
FAU CLA Honors Association, Davie, FI:

Tri-College Chapter of the NAACP, Davie, FI

HIGH SCHOOL VOLUNTEER EXPERIENCE
New River Middle, Fort Lauderdale, FL
L A Lee YMCA, Fort Lauderdale, FL

HIGH SCHOOL EXTRACURRICULAR ACTIVITIES S—

Plantation High School Multi-Cultural Society- General Member 93-95
Plantation High School Multi-Cultural Society- Historian 95-96

Plantation High School Student Government- General Member 94-96
Alpha Kappa Alpha Sorority, Inc., Excu-Prep Program 95-96

LANGUAGES

American Sign Language 1 & I



LEOLA WASHINGTON
3901 Northwest 32" Terrace * Lauderdale Lakes, FL 33309
(954) 735-0862 (H) (754)321-2644 (W)

SUMMARY OF QUALIFICATIONS

Teacher on Special Assignment as Resource Teacher. Summer Transitions Program, with Career,
Technical and AdulvCommunity Education (CTACE) for Blanche Ely High School

Successfully served Teachers, Administrators and the population of economically and educationally
disadvantaged individuals in age group 14 1o adult for nearly 15 consecutive years by effectively
utilizing my administrative and management skills

Demonstrated knowledge of community structure, needs and concerns, and resources throughout
Broward County which assisted in achieving the set goals each year

Over 20 vears in the U.S. Army’s Administrative and Management fields throughout the United States
and Europe

Successfully held leadership and supervisory positions for over 20 vears in the U.S. Army

Auended professional schools and training related to my professional experience

EXPERIENCE

The School Board of Broward County, Florida

Workforce Investment Act (WIA) Resource Teacher 10/92 to present

Coordinate and facilitate WIA program. Summer Transitions, for Vocational, Adult and Community
Education (VACE)/Career, Technical and AdultVCommunity Education (CTACE)

Teach life skills/employability skills including Secretary’s Commission on Achieving Necessary Skills
(SCANS) in the Summer Transitions program summer component as well as during the regular school
year

Provide academic support that reinforces the concepis and competencies that are taught in the current
grade level math. science. and language arts classes and Florida Comprehensive Achievement Test
(FCAT)

Monitor/provide interventions on student academics. attendance and behavior

Conference students on report cards and interims

Monitor class selection and academic plan

Conduct classroom observations

Conference with teachers/euidance counselors

Conduct comprehensive guidance and counseling 1o students and parents

Acclimate parents 10 the schools

Coordinate parent/teacher conferences

Coordinate field trips/svmposiums/siudent acuvities/guest speakers

Track community service hours

Establish & safe environment for open communication with students

Build vouth/adult relationships

Build youths™ responsibility and leadership skills

Meet with students during their lunch 10 provide any additional assistance necessar

Prepare and maintain case notes

Prepare and submit monthly student status repori to Workforce One

Monitor scores on the FCAT

Monitor scores on the Benchimark Assessment Tes

Initnate phone calls 10 parenis

Monitor student incentive proeram and issue INCentive checks

Conduct home visiis

Collect date vsing mnstrumenis cuch ac IEpOrt cards and mierime



Initiate written correspondence 10 parents, partners, and school community

Initiate referrals 10 outside agencies concerning needs of both students and parents

Establish and collaborate with community partners

Implement and monitor community service projects

Assist students with scholarship applications

Coordinate and implement guest speaker presentations

Issue bus passes 1o students

Meet with students in the community to assist with academics

Confirm student atiendance 1o school activities re: FCAT camps and tutoring

Provide holistic suppori-atiend funerals, religious functions, award events, refer parents to One Stop
Centers. visit hospitals/medical centers

Conduct individual assessments 1o help determine appropriate education/training programs
Assist students in developing suitable career plans

Conduct continuous follow-up on individual progress

Conduct follow-up support services for 12 months after student exits the program

Attend school meetings

Participate in team meetings

Administer and interpret lest data

Structured the WIA Summer Transitions and Job Training Partnership Act (JTPA) Learn to Earn

programs 10 meet the needs of the assigned high schools

Facilitated effective communication between VACE and Department of Labor as well as other state
and community agencies concerning Project Independence/Work and Gain Economic Self Sufficiency
(PI/WAGES)

Established the reputation with both educators and PI/WAGES staff as the directory of available
resources 10 assist PIYWAGES customers in eliminating barriers to education

Established enrollment procedures 10 allow & smoother transiuon for P/YWAGES customers entering

education
Supported teachers of aduli students by making available the necessary resource materials at the Adult

Literacy Resource Center

United States Army

Personnel/Programs Management and Administration Officer &/82 to present

Teach personnel of various age groups and lifestyles on many subjects required by the Department of
Army as well as Department of Defense

Prepare and maintain up-1o-date curriculum and lesson plans for the Department of Army Soldier
Support Institute, Adjulant General School

Train new personnel as well as subordinate units. provide performance evaluation and counseling
Determine appropriate action for various requests by referring 10 the appropnate rules and regulations
Taught sponsorship skills 10 officers and noncommissioned officers in order 10 assist new personnel
relocating to German

Supervised the administrative activities of 2 work unit consisting of 11 or more personnel in support of
450 10 3500 personnel

Managed the flow of over 14 million pounds of mail and over 7 million dollars in postal finance
services for over 30.000 cusiomers

Established & program for inter iewing recruited applicants for Officers in the United States Army that
allowed a betier means of helping prepare the applicant for the Officer selection board

Screened personnel records 1o ensure applicants qualified for various positions

Interviewed and selected personnel for positions on staff

Advised the Commander on relocating personnel as needed 1o accomplish the mission or goals
Maintained the authorized personnel strength through coordination with higher headquarters
Contributed 1o higher hieadguariers ability (o improve the accountability of personnel by automaling
the personnel files

Wrole & standard operating procedure for anw aras 1allored 1o meet the requirements of the organizalion



Teacher Cenification
Combined Arms and Services College
Company Commanders Course
Army Community Services
Sponsorship

Adjutant General Advanced
Recruiting Officers Course
Supervisory Developmeni
Adjutant General Basic
Bachelor of Science

(Business Education)

EDUCATION
State of Florida
Fort Leavenworth, Kansas
Vilseck, Germany
Zwiebrucken, Germany

Fort Benjamin Harrison, IND
Fort Benjamin Harrison, IND
Fort Rucker, Alabama

Fort Benjamin Harrison, IND
Texas College, Tyler Texas

REFERENCES

Furnished upon request

1992
1991
1990
1989

1988
1985
1983
1982
1982



Timika A. Reid

1575 Northwest 183 Avenue o Pembroke Pines, Florida 33029
Home (954)-441-9130 Mobile (954)-243-0294

s Timika Reid@gmail.com

OBJECTIVE

To obtzin a position with a dynamic organization to maximize my communication and organizational skills, as well
as utilize my educational accomplishment Work diligently in assisting the organization to achieve their goals and

objectives.

EDUCATION

Rutgers University, New Brunswick, New Jersey
Bachelor of Arts in Communication, January 2006
Minor: Spanish

WORK EXPERIENCE
Broward County Public Schools, Fort Lauderdale, Florida

Clerk Specialist il

03/2006 - Present

* Provision of administrative support to the Career, Technical and Adult/Community Education (CTACE) staff.

* Compile demographic database for student population.

* Maintain resource manuals for program guidelines and training requirements.
* Create correspondence letters and memaos, monthly program reports, and budget requisitions.

* Register participants of the Workforce Investment Act Programs i

n the Employ Florida Marketplace system.

* Extract academic and attendznce reports from countywide student database system.

‘iutgers University Libraries, New Brunswick New Jersey
Receptionist/Administrative Assistant - Administration Depariment

09/2001 - 12/2005

* Monitored front area reception desk for busy library administration office. Answered phones, greeted and

directed visitors to appropriate departments.

* Handled daily mailings, entered data for reports, filed and faxed confidential information.

* Assisted the Communications znd Alumni Foundation Depart
maintained databases for events

MSNBC, Secaucus, New Jersey
Television Production/ Newsroom Intern
* Assisted the Production Department in the planning, facilitating a
* Knowledge and use of INews Software

ACTIVITIES

Co-President, Paul Robeson Special Interest Living Section
Rutgers University, New Brunswick, New Jersey
* Directed & committee of five group members to implement 2
college freshman

ments with numerous special projects and

09/2005 - 11/2005

nd execution of live newscasts

09/2002 - 05/2003

variety of social and academic activities for

* Planned events such as the Minority Qutreach Program and the Paul Robeson Annual Awards Gala.

COMPUTER SKILLS
* Proficient with Microsofi progrem epplications such z= Word
browsers and Mac 08
* Bzasic knowledge and use of Adobe Acrobezt Reader FheotoShop
* Type 50 WPM

Excel, Powerpoint, FileMzakerPro, Internet

&na other desktop publishing software.



Jennifer J. Millard

4779 Northwest 5" Court

Coconut Creek, Florida 33063

Home (954) 968-7539

Jennifer. millard@browardschools.com

QUALIFICATIONS

4 Provided career counseling and planning to participants from various income
levels and ethnic groups '

» Pre-screened and orientated potential participants for Workforce Investment Act
services

4 Monitored youth and adult participants during vocational and work experience
tralning programs

) Wrote vocational and suitability reports with recommendations to professional
staff from other public and private entities

) Administered and interpreted vocational assessment and academic achievement
lests

) Arrange support services and life-skills instruction for troubled youth in a
residential setting

» Counsel, monitor and organize activities for at-risk vouth

4 Render community advocacy services 1o vouth and adult participants

) Assisted in the planning and development of an inter agency day care center

4 Establish and maintain COMMUNIty resources

) Perform data entry as required 10 meet deadlines and performances standards

4 Organize and uphold accurate participant files

) Present career and financia) aid options to high school and middle school youth

) Assisted Exceptional Student Education, Dropout Prevention, and Limited-

English Proficient personne] identify vocational/career needs of special
populations

Possess a Class “B™ Florida Commercial driver’s Jicense



WORK HISTORY

Technical Career Advisor
The School Board of Broward County, Ft. Lauderdale, Florida 200] — present

Career Counselor
Lockheed Martin-IMS Fort Lauderdale, Florida 1999 — 200]

Employment Counselor
Broward Employment and Training Administration F1. Lauderdale, Florida 1990 — 1999

Youth Case Manager
Covenant House Florida Fi. Lauderdale, Florida 1989 — Present (per Diem)

EDUCATION

Nova Southeastern University, Davie, Florida
Working roward a Masier’s in School C ounseling anticipated date of graduation

May 2007

St. John’s University, Jamaica. New York

Bachelor of Arts
Major: Psychology/Social Work

OMTI-Workforce Training Institute (Ohio Management & Training Institute)
Certificate of Achievemenr — (.5 Continuing Education Unit (CEU'’s)

Subject: After They Go To Work, May 1998

Certificate of Achievemeni-] CEU

Subject: Working with the Hostile and Resistant Client, August 1998

Florida Atlantic University
Certificate of Achievement — 12.0 CEU's

Subject: Career Development Facilitator Training. August 1996

Special Honor: Employee of the Quarter
Broward Employment and Training Administration. January 1993

References available upon request



RAINA AGUIRRE
12272 NW 30 Manor
Sunnise, FL 33323
(954) 741-3682
RILA89@yahool.com

OBJECTIVE:

Secking a Continuing Education Advisor position within a school setting.

EDUCATION:

Bachelor of Arts in Psychology-May 1993
San Francisco State University

SUMMARY OF QUALIFICATIONS:

*  Over 10 years of professional work experience with concentrations in education, customer relations

and telecommunications.
* From my experience as an advisor, mentor, and customer relations representative, I have developed

superior organizational, problem solving and communication/interpersonal skills.

*  High degree of computer literacy including experience in the use of word-processing, spreadsheet
programs. installing software and troubleshooting problems with equipment.

* Commanded the respect of staff for effectively maintaining working relationships in a team-oriented

environment.

WORK EXPERIENCE

The School Board of Broward County Florida, Fort Lauderdale, FLL 1999 - Present

Vocational/Career Advisor
* Maintain comprehensive client files/case records and provide assistance with appropriate

documentation.
* Work with agencies and service providers to facilitate case coordination and information sharing.

* Coordinated career assessment activities. with school administrative staff. targeting high school

students.
*  Prepared presentations for delivery 1o students considering post secondary education options.

Cellular One, South San Francisco. CA 1996-1999

Customer Commitments Analyvst
* Handled correspondence and communicated with customers 10 keep them informed about service

related 1ssues and service offerings.
* Analyzed and resolved moderate customer service requests such as bill reconciliations and secunty

deposit refunds.
* Assisted in the training of new representatives.
* Participated in the development of new policies and procedures.

REFERENCES:

Available upon request



Pamela Martin Heard
7 Metree Way
Pikesville, Maryland 21208
Work: (410) 396-8555 Home: (410) 496-7629

PROFILE

Extensive supervisory and administrative experience at the local level in program development,
implementation, management, and evaluation along with fiscal management and a technical background in

secondary education.
EDUCATION
M. Ed., Vocational Rehabilitation Counseling, Coppin State College, Baltimore, Maryland.
B:S., Home Economics Education. Morgan State University, Baltimore, Maryland.
Additional Coursework: Administration/Supervision, Loyola College of Maryland, Baltimore, Maryland
CREDENTIALS

Maryland State Cenification Endorsements: Secondary Principal/Supervisor
Guidance Counselor
Family and Consumer Sciences, Grades 6-12

PROFESSIONAL EXPERIENCE

Curriculum Specialist 1993 - Present
Curriculum and Instruction

Career and Technology Education

Baltimore City Public School System

Provide leadership for Health and Human Services programs, Vocational Support Services, and Family and
Consumer Sciences. Evaluate teacher performance Provide leadership in monitoring and compliance with
Carl D. Perkins Vocational and Applied Techmcaf Education Act Amendments of 1998 Provide lechnical

Serve as mentors, 1o provide work based learning opportunities for students, and to conduct seminars
relevant to career readiness. Keep abreast of OSHA/MOSHA regulations. Monitor the safe and sanitary
operation of programs. Recruit Qualified staff and recommend placement in critical areas. Research,

instructional delivery for individual programs. Maintain approval for granting ceriification for students
completing the early childhood program. Provide auidance in the planning and development of facility
construction. Plan and coordinate professional development aclivities funded by local, stale, and federal
resources. Work collaboratively with the community college and industry advisory boards to develop nine
arliculated, industry validated Tech Frep programs. Provide students the opportunity for advanced
placement and cerifications and/or licensures that meet industry validated standards.

Assistant Principal 1998 - 1999

Upton School
Baltimore City Public School System

Provided leadership for the home and hospital teaching staff of €5 for the delivery of instruction to students
grades k-12. Managed daily operations and budaet oversioht.  Monitored staff 1o ensure compliance and
timelines for &l instructional delivery and services  Coordinated and conducted professional development
for staff to support system wide Qoals and objectives



Instructor/Adult Program
Part-time 1996-Present

Baltimore City Public School System

Provided leadership in the development, instruction. and evaluation of adult education programs. Reviewed
and adapted course materials and training aids. Provided individualized learning for adults with varying
levels of academic capability. Managed fiscal budget for the program.

Educational/Instructional Specialist 1988-1993
Bureau of Special Programs

Vocational, Adult and Alternative Education

Baltimore City Public Schools

Staff Associate 1986-1988
Business Management Division

Office of Equipment Repair

Baltimore City Public Schools

Coordinated system-wide repairs and maintenance of all equipment. Provided leadership for assigned
professional and support staff. Negotiated contracts for procurement of services. Reviewed and authorized
payment to vendors and contractors for repairs. Reviewed and analyzed service for equipment repairs for
quality assurance including follow-up. Monitored records and submitted quarterly fiscal reports.

Resource Teacher/Middle and High School Teacher 1970 - 1986
Baltimore City Public Schools

Provided leadership and supervised z staff of ten leachers. Developed and managed the program budget.
Designed and identified curriculum maierials, equipment and supplies. Coordinated special projects at the
state and local levels. Coordinated staff training. Obtained industry sponsorship of program initiatives
Including curriculum analysis and validation. support of student organizations, workstudy opportunities for
both staff and students. Managed an afier school workstudy program for 30 students and 3 teachers in the
production, marketing and sale of signature items at the Baltimore Inner Harbor utilizing JTPA now WIA
funds. Maintained program records. inventory and quality control. Procured materials and supplies.
Monitored and evaluated staff and student performance. Complied with all arant requirements. Performed
all duties and responsibilities for classroom Instruction to assure student success.



e RELATED EXPERIENCE

Community Law In Action Innovation High School Steering Commitiee, 2002-Present
Education Commitiee of the Youth Council of Baltimore, 2002-Present

Community Law In Action Board Member. University of Maryland School of Law, 2000-Present
Middle States Visiting Team member, Baltimore, Maryland 1997.

National Academy Foundation Academy of Travel, Tourism and Hospitality Board Member, 1995-Present.

HONORS AND AWARDS
Maryland Hospitality Education Foundation SPECTRUMS Award, 2000
Who's Who In Hospitality and Tourism in Maryland 1997-1998
PROFESSIONAL/ PERSONAL AFFILIATIONS
Association of Supervision and Curriculum Development
Phi Delia Kappa
Alumni Association of Morgan State University

Chairperson Interior Design Section Maryland Home Economics Association, 1991-1992
PRESENTATIONS/SPECIAL PROJECTS

Showcase of the Stars-Maryland Hospitalit 'y Education Foundation and Multicultural Hospitality Business
Alliance 2002,

Shadowing Chefs-Mayor's Inaugural Reception, .Baltimore, Maryland 2000.
Steps for Special Education, Baltimore City Public School System, 2000.

Collaboration-The Academy of Travel Tourism and Hospitality Program, Prince George’s County Workforce
Development Board Hospitality Committee, 2000

Integrating Academics In Career and Technology Education: A Key Practice for Success, Baltimore City
Public School System 1996,

COMMUNITY SERVICE/VOLUNTEERISM
Combined Charities of Central Maryland
Center Stage Theater
4-H Youth Clubs

Girl Scouts of Central Maryland
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The School Board of Broward County, Florida

FISCAL CERTIFICATION

{ March 1, 2007

| John Miracola, certify that the budget is a true estimate based upon available information at the time of its
submission.

i JohhAMiracofa, Director

i Career, Technical and Adult /Community Education




Certification Regarding Debarment, Suspension, and Other
Responsibility Matters Lower Tier Covered Transactions

This cerification is required by the regulations implementing Executive order 12548,
Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants' responsibilities.
The regulations were published as Part VI of the May 26, 1988 Federal Reglister (pages
19160-19211).

Before signing this certification, read the attached instructions, Attachment A, which are an
integral part of the certification.

(1) The prospective recipient of Federal Assistance funds cerifies, by submission of this
proposal, that neither it nor its principals are presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by an Federal department or agency.

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any
of the slatements iIn this certification, such prospective participant shall attach an
explanation of this proposal.

The School Board of Broward County, Florida

Contractor Name

Jamps,F. Notter, Interim Superintendent of Schools

nd Title Wﬁpremma!ive
5 = H {l

! ~— Date

ITN 2006 2007
Youth
Page 86



DISCLOSURE OF LOBBYING FORM

1. Type of Federal Action. 2. Stalus of Fedaral Action; 3. Repon Type:
&, contracl &. bid/oterfapplication a. initlal flling
b. grant b. inltie] award b. materlal change
¢ cooperahve agreaament €. post-award For Material Change Only
d. loan ysar______ gquerer
€. lpan guarantee dale of las! report
{. loan insurance

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA DOES NOT PARTICIPATE IN

LOBBYING ACTIVITIES

4 Name and Address of Reporting Enlity
and
Subawardee Tier ff known:

Congressional District, if known:

Pnme

5. K Reporing Entity in No. 4 is Subawardee, Enter Name

Address of Fnma:

Concessional District, il known:

6. Federal Depariment’ Agency:

7. Federal Program Neme/Description:

CFDA Number, H applicable:

B. Federal Action Number, il known:

8. Awanrd Amount, If known:

10. a. Name and Address of Lobbying Enlity
(11 Individual, last name, first name, Mi)

{Attach Continuation Shest(s) SF-LLL-A, if necessary)

b. Individuals Performing Services (including address if
difterent from No. 10a.)
(lagt name, first name, Mi)

(Attach Continualion Sheet(s) SF-LLL-A, il necessary)

11, Amount of Payment (check all that apply):
actual _______ plannad

12. Form of Payment {check all that eppiy)

13. Types of Payment (check all that spply):

& retainer
b. one-time lee
£. commiasion

a, cash d. contingent fee
b In-kind, specily: nature e deferred
value I. other, specily
ITN 2008 2007
Youth

Fage 84



14. Bre! Descnption of Services Ferformed or to be Pertarmed and Date(s) ¢! Service, including officer(s). employeels), or
D Member(s) contacted, for Payment Indicated In llem 11, .
4 (Afttach Continuation Sheel(s) SF-LLL-A, If necessary)

l 15 Continuation Sheet(s) SF-LLL-A sttached. YES____ NO

Information requested through this form le suthorized by title 31 U,S.C. This disclosure of lobbying ectivities |s a material
representation of fact upon which reliance wese placed by the tier above when this iransaction was made or entered into.
Thie disclosure le required pursusnt to U.S.C. 1352. This Intormation will be reporied to the Congress seml-annusily and
will be avallable for public inspection. Any person who falls to file the required disclosure shall be subject to a clvil penalty

of not less than $10,000 and not more t?p-ﬂq\o,noo tor .“himh hllur;.'
Wil

-

Approved by OMB 0348-004€ Authorized for Local Reproduction Standard Form LLL-A
¢ Approved by OMB 0348-0046 Authorized for Local Reproduction Stendard Form LLL-A
ITN 2006 2007

Youlh

Fage 95



CERTIFICATION REGARDING DRUG-FREE WORKPLACE

Pursuant to the Drug-Free Workplace Act of 1988 and its Implementing regulations codified
al 29 CFR 98, Subpan, F.|, Tom Gallagher, the undersigned, In representation of the
Department of Education, the Coniractor, attests and certifies that the Contractor will
provide a drug-free workplace by the following actions.

A. Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is prohibited in
the Contractor's workplace and specifying the actions that will be taken against
employees for violation of such prohibition,

B. Establishing an ongoing drug-free awareness program to inform employees
concerning:
1. The dangers of drug abuse in the workplace.
2 The policy of maintaining a drug-free workplace.
3. Any available drug counseling, rehabilitation and employees assistance
programs.
4, The penalties that may be imposed upon employees for drug abuse violations

occurring in the workplace.

C. Making it a requirement that each employes to be engaged in the performance of
" the contract be given a copy of the statement required by paragraph A.

D. Notifying the employee in the statement required by paragraph A that, as a condition
of employment under the contract, the employee will:

1. Abide by the terms of the statement.

2. Notity the employer in writing of his or her conviction for a violation of a
criminal drug statute occurring in the workplace no later than five (5) calendar
days after such conviction.

E. Notifying the agency in writing ten (10) calendar days atter receiving notice under
subparagraph D.2. from an employee or otherwise receiving actual notice of such
conviction. We will provide such notice of convicted employees, including position
title, to every Grant officer on whose Grant activity the convicted employee was
working. The notice shall include the identification number (s} of each affected
contract/Grant

ITN 2006 2007
Youth
Fage 89



E: Taking cne of the following actions, within thirty (30) calendar days of receiving
notice under subparagraph D.2., with respect to any employee who is so convicted.

1 Taking appropriate personnel action against such an employee, up to and
including termination, consistent with the requirements of the Rehabilitation
Act of 1973 as amended.

2. Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes by a
Federal, State or local, health, law enforcement or other appropriale agency.

G. Making a good faith effort 1o continue to maintain a drug-free workplace through
implementation of this entire cenrification.

H. Notwithstanding, it is not required to provide the workplace address under the
contract. As of today, the specific sites are known and we have decided to provide
the specific addresses with the understanding that if any of the identified places
change during the performance of the contract, we will inform the agency of the
changes. The following are the sites for the performance of work done in connection
with the speclfic contract including street address, city, county, state and zip code:

Check (X) if there are workplaces on file that are not identified here.
Check () if an additional page was required for the listing of the workplaces.

CERTIFICATION

| declare, under penalty of perjury under the laws of the United States and under the
penalties set forth by the Drug-Free Workplace Act of 1988, that this certification is true and

correct.

James F. Notter, Interim Supenntghdent of Schools

NW"‘“O[
LE t‘L ’{ =3

¥ \ Date

ITH 200€ 2007
Youth
Page S0
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EXPERIENCE REFERENCE FORM

The below named organization is in the process of responding to a Invitation to Negotiate (ITN)
released by Workiorce One, the fiscal agent and administrative entity for the regional workforce
board in Broward County, Florida. This ITN is soliciting Proposals from agencies interested in
presenting their technical and financial qualifications io provide youth program services under the
Workforce Investment Act of 1998. One of the ITN requirements is that the proposer must have
this form completed by at ieast three (3) organizations, which can comment on the proposer's
capacity to provide the services proposed. Please com plete and sign the reference form and fax it
to WorkForce One, attention Ms. Pam Leggett, (954) 535-2342,

T"‘roposer Organization The School Board of Broward County, Florida

Proposer Representative or Contact | James F. Notter
Signing Below for the Organization

Title of Authorizing Signatory

Interim Superintendent of Schools

The undersigned individual certifies that they are authorized to represent the above
named organization and authorizes One Stop Center-South
to provide the requested information, complete this form and submit the form to

 WorkForce One at the fax number provided above.

Signature ]| ‘—'f“f/f?:ﬁ\,u .{ ;/.. 1 LA
¥ T i |
Date J .
For Completion By Organization Providing the Reference
' Name of Person Completing this Form | o JALD AT Sl
Title | CERITESE D E
Signature ! ¢ g iF e

Please check all services provided by the Proposer Organization for your entity:

| Eligibility determination

| Assessment

| Development of Individual Service Strategy

| Case management and counseling

| Data entry

| On the Job Training

| Work Experience

| Citizenship Training

| Occupational Skilis Training

| WIA Ten Elements - Please Specify

| Basic Skill Remediation / GED Preparation (Flease Circle)

| Job Placement

TT T T T T T

| Plecement into Post Secomd_aiTrammg Apprenticeship or the Military (Circle all that apply)

| Other please describe




Please check the box, which best describes the youth served by proposer. Check
all boxes, which apply.

|' | Older Youth (Ages 19 -21)
| | Younger Youth (Ages 14 - 18)
[ | In School Youth
| |
| |

|

|

x

Out of School Youth

Teen Parents

Youth at Risk of Needing Welfare Services in the Future
Youth Receiving Welfare Services

}.

l > | Youth Transitioning to Independent Living
} | Ex Offenders
|L < | Disabled Youth

| Other: Please Describe

During what period of time was this work performed? Check all which apply.

[ | Program Year 2003 — 2004
[ ' | Program Year 2004 — 2005
E | Program Year 2005 - 2006
' Service and Cost Levels
| Total Number of Youth Served | |_Cost Per Participant B

Please rate the following specific factors relative to this agency’s
effectiveness, on a scale of 1 to 5, with 5 being the highest/best.

| Quality of Services

| -

' Delivering the Services As Provided Under their Agreement ’

|
& 2 3 4 5

i' Proposer Met All Performance Objectives |

| 4 2 3 4 (5.
| Communication with Board staff

| . :
1 ' 3 4 3 5
ii Communication with Regional Board

[ 1 2 3 4 5
' ' Timeliness (meeting deadlines and adherence o contract schedule)

1 N 3 4 5




Please rate the following specific factors relative to this agency's effectiveness,
on a scale of 1 to 5, with 5 being the highest/best (continued):

| Day-to-day responsiveness

e

)
l‘ 1 2 3 4 @
[ Hiring and retaining competent staff

|‘ 1 2 3 4 : :"-.5/"
| Supervising and motivating staff )

‘ A

| 1 2 3 4 v 5

[ Assessment, case management, career plan development, and referral / provision of

‘ appropriate services to youth
1A
1 2 3 4 h 5
Management of the youth files, and case notes both hard copy and system copy
including data entry ﬂ
1 P 3 4 5

Establishing and maintaining effective working relationships with community
partners

1 2 3 4 5

: e
Continuous quality improvement including developing and implementing corrective
action plans '

1 2 3 4 {

Administrative and financial management

Providing excellent service
‘ 1 2 3 4 8
| Conforming to contract requirements and to standards of good business practices
L1 2 3 4 /5 _
‘ Forecasting and controlling costs

od

|1 2 3 4 5
| Demonstrating business-like concern for the interest of the youth and the Board
| .
| 1 2 3 4 5

- Willingness to cooperate with. and assist, the Board when confronted with unanticipaled.
[ circumstances
1 2 3 4 5

_—

; How would you rate your overell experiences with this proposer” |

L1 . 3 4 5 |




Please respond to the following:

Yes

No |

To the best of your knowledge:
Has proposer failed to complete any contract?

| Has any contract between Proposer and your organization been
| terminated due to alleged poor performance or default?

Has the proposer been found to be in violation of any provision of
federal, state or local regulations in a financial audit report,
monitoring report or other review?

| Has the Proposer or any key staff been convicted of any criminal
| conduct or been found in violation of any federal, state or local
[ statue, regulation, or court order?

Has the proposer or any key staff been barred from bidding on
federal contracts or from doing work with any state or local
| government or any regional workforce investment board?

[ Has any final audit of a contract Operated by the respondent included

Fquestioned costs that have been or are subject to repayment?
Would you say this respondent (and its key staff) has conducted
| itself with a high degree of integrity?

| Would you contract with the proposer organization again?

Provide any general comments you feel you would like to add:

—

—_

WorkForce One thanks you for taking the time to complete this reference

form.



EXPERIENCE REFERENCE FORM

The below named organization is in the process of responding to a Invitation to Negotiate (ITN)
released by Workforce One, the fiscal agent and administrative entity for the regional workforce
board in Broward County, Florida. This ITN I soliciting Proposals from agencies interested in
presenting their technical and financial qualifications to provide youth program services under the
Workforce Investment Act of 1998. One of the ITN requirements is that the proposer must have
this form completed by at least three (3) organizations, which can comment on the proposer's
capacity to provide the services proposed. Please complete and sign the reference form and fax it
to WorkForce One, attention Ms. Pam Leggett, (954) 535-2342.

I' Proposer Organization || The School Board of Broward County, Florida T

==

Proposer Representative or Contact | James F. Notter
Signing Below for the Organization

|
[ ' Interim Superintendent of Schools
[ Title of Authorizing Signatory |
The undersigned individual certifies that the y are authorized to represent the above
named organization and authorizes One Stop Center-Central
to provide the requested information, complete this form and submit the form to
| WorkForce One at the fax number provided above.

’ Signature e

|
}_Daie

For Completion By Organization Providing the Reference

[ Name of Person Completing this Form [

[ Title o ]
| Signature gl o |
x . R e

Please check alfrservices provided by the Proposer Organization for your entity:

| Eligibility determination

| Assessmient

| Development of Individual Service Strateqy

| Case management and counseling

| Data entry

| On the Job Training

| Work Experience

! Citizenship Tramﬂg

| Occupational Skills Training
| WIA Ten Elements — Please Specify

| Basic Skill Remediation / GED Freparation (Please Circle)
| Job Placement

TTTTTT T T

| Placement into Post Secondary T raining. Apprenticeship or the Miiitary (Circle all that apply)
| Other please describe

—




Please check the box, which best describes the youth served by proposer. Check

all boxes, which apply.

| - f Older Youth (Ages 19 -21)

_I | Younger Youth (Ages 14 — 18)

| In School Youth

< f Out of School Youth

J Teen Parents

| Youth &t Risk of Needing Welfare Services in the Future

s

| Youth Receiving Welfare Services

| Youth Transitioning to Independent Living

Ex Offenders

Disabled Youth

Other: Please Describe

|
|
|
|

During what period of time was this work performed? Check all which apply.

Y | Program Year 2003 — 2004

% | Program Year 2004 — 2005

v | Program Year 2005 - 2006

Service and Cost Levels

| Total Number of Youth Served | | Cost Per Participant | $

Please rate the following specific factors relative to this agency’s

effectiveness, on a scale of 1 to 5, with 5 being the highest/best.

Quality of Services

| 1 2 3 4
| Delivering the Services As Provided Under their Agreement h
1 2 3 4 5.
| Proposer Met All Performance Objectives
‘ 1 2 3 4 5
;| Communication with Board staff ;
! -
[ 2 3 4 5
' Communication with Regional Board
| 1 . R - 3 4 5 1
. Timeliness (meeting ceadlines and adherence o contract schedule) \
| 1 2 3 4 5 i




Please rate the following specific factors relative 1o this agency's effectiveness,
on a scale of 110 5, with 5 being the highest/best (continued):

f Day-to-day responsiveness

1 2 3 4 (5
Hiring and retaining competent staff .
1 2 3 4 ) 5
Supervising and motivating staff -

1 2 3 (4 ) 5

Assessment, case management, career plan development, and referral / provision of
appropriate services to youth

—

1 2 3 F 4 5

Management of the youth files, and case notes both hard copy and-System copy
including data entry

1 2 3 4 5

Establishing and maintaining effective working relationships with bdmfnunity
partners

—
1 s 3 4 CS Py
Continuous quality improvement including developing and implementing corrective
action plans '
1 2 3 4 5
Administrative and financial management s
1 b 4 0 2 3 4 5
Providing excellent service _
1 2 3 4 5
' Conforming to contract requirements and to standards of good busmess practices
1 2 3 4 5 |
.r—F—orecasting and controlling costs il
| e
[ et 2 3 4 5
| Demonstrating business-like concern for the interest of the youth and the Board
|1 2 3 4 5

| Willingness to cooperate with, and assist, the Board when confronted with unanticipated
| circumstances

|1 ) - i 3 ) 4 5
| How would you rate your overzll experiences with this proposer”? - -
[ 1 2 ) _ 3 4 i B




Please respond to the following:

To the best of your knowledge: Yes

No

Has proposer failed to complete any contract?

Has any contract between Proposer and your organization been
terminated due to alleged poor performance or default?

Has the proposer been found to be in violation of any provision of
federal, state or local regulations in a financial audit report,
monitoring report or other review?

Has the proposer or any key staff been convicted of any criminal
conduct or been found in violation of any federal, state or local
statue, regulation, or court order?

Has the proposer or any key staff been barred from bidding on
federal contracts or from doing work with any state or local
government or any regional workforce investment board?

Has any final audit of a contract operated by the respondent included
questioned costs that have been or are subject to repayment?

Would you say this respondent (and its key staff) has conducted
itself with a high degree of integrity?

Would you contract with the proposer organization again?

Provide any general comments you feel you would like to add:

A
e, R - 3 o I o : - £ - - =
e Y Lk ot damreionl By kit S SRS 5 U o P Rer T TLET R L L Y
g f‘l i gl - : T : 5
L Nk . £ T . .
s bl i, Wemku Gl OSSR WG
kY \\‘
. . o i
Sl | e A _ne, : I'\. ' 1
— ™ e . : i ¢ s oL Lok
= — L e L
_ L.
e NS
o
-y EILAAAD
| |
L __’

WorkForce One thanks you for taking the time to complete this reference

form.
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Whiddon-Rogers Education Center

February 27, 2007

Mr. John Miracola, Director

Career, Technical and Adult’Community Education
600 Southeast 3™ Avenue. 11" Floor

Fort Lauderdale, Florida 33301

Dear Mr. Miracola:
I would like 10 express my support for the proposed programs, RESPONSIBILITY

AWARENESS TRAINING EMPLOYMENT AND EMPOWERMENT (RATE %) and
MAKING POSITIVE ACHEIVEMENTS with CAREER TRAINING (M-PACT). This

program serves students within the School Board of Broward County by providing a
variety of social, academic and emotional support services to the participants and their
families.

This 1s a great opportumity to collaborate with a program which will offer services for
youth to successfully complete high school and be prepared for employment or other
post-secondary options. We are excited about providing this option for students.

We Jook forward to the collaboration with Broward County Public Schools School to
Career Department and participation in this imitative

Sincerely.

David L. Watkins. Assistant Principal
Whiddon-Rogers Education Center

¢ Linda Thomas, Principal
Whiddon-Regers Education Center



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
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JAMES F. NOTTER

Interim Supenatendeni of Schools

February 14, 2007

Kendra Thompson. Curriculum Facilitator
Workforce Investment Act

Career, Technical and Adult/Community Education
600 Southeast 3" Avenue, 11" Floor

Fort Lauderdale, Florida 33301

Dear Ms. Thompson:

1 would like to express my enthusiasm concerning the Summer Transitions Program. This program serves a select
group of students at Dillard High School. This program is designed to meet the needs of the participants and so far it
has exceeded my expectations.

1 would like to commend you for vour dedication and commitment 1o the Summer Transitions Program and to the
students. You have exerted yourself to the fullest extent and stressed to all that education is paramount.

I 'am privileged to have this in-school program at Dillard High School and look forward to a continued partnership. |
salute vour commitment to excellence!

Sincerely.

ke St
L5

Ms. Merceda Stanley. Principal
Dillard High School
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
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JAMES F. NOTTER
Interim Superintendent of Svhonis

February 27, 2007

Amy Cadigan, Curriculum Facilitator

Workforce Investment Act

Career, Technical and Adul/Community Education
600 SE 3" Street

Fort Lauderdale, FL. 33301

Dear Ms. Cadigan:
Thank you for your dedication and commitment to the Summer Transitions Program at
Hallandale High School. The students in the program have benefited from vour efforts. Your

loyalty to our students 1s commendable and greatly appreciated.

Hallandale High School is privileged to have this in-school program and we look forward to
working with you in this continued partnership with Summer Transitions next school year.

Thank you for your commitment to excellence!

Sincerely,
S ;/Lf'/i"/'/'- /f//,:/ 2 7

Rosemary Chambers
Principal
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
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BOYD H. ANDERSON HIGH SCHOOL SCHOOL BOARD
Kevin A. Sawyer, h,“d Principal Charr BEVERLY A GALLAGIHER
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February 20. 2007

Kimberly Harvey. Curriculum Facilitator
Workforce Investment Act

Career. Technical and Adult/Community Education
600 Southeast 3" Avenue, 11" Floor

Fort Lauderdale. Florida 33301

Dear Ms. Harvey:

I would like to express my support for the Summer Transitions Program. This program
serves a select group of students at Boyd Anderson High School by providing a variety of
social. academic and emotional support services to the participants and their families.

The success of the Summer Transitions Program here on the Boyd Anderson High School
campus is due 1o the data collected. analyzed and acted upon by you. I support the
dedicated efforts that vou have put forth to make our program operate at a level that
exceeds many programs. 1 would like to commend vou for your commitment 1o the
Summer Transitions Program.

Jt is with great pleasure that 1 host this in-school vouth program on my campus. | look
forward 10 a continued partnership.

Sincerelv.

Kevin Sawver. Interim Principal
Bovd Anderson High School

KW:em
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

600 SOUTHEAST THIRD AVENUE - FORT LAUDERDALE, FLORIDA 33301-3125 « TEL 734-321-2600 + FAX 754-321-2701

BLLANCHE ELY HIGH SCHOOL SCHOOL BOARD
Wade M. Edmond. Principal Charr  BEVERLY A. GALLAGHER
1201 N.W. 6" Avenue Vice Chair EU?J:EBAR;U:MAN

dormpanc Busck. 1. 3304 MAUREEN S_DINNEN
Pompano Beach, FL. 33060 JENNIFER LEONARD GOTTLIER
Telephone: (754) 322-0930 PHYLLIS C. HOPE

Fax (754) 322-1080 STEPHANIE ARMA KRAFT. ESQ.

ROBERT D. PARKS. Ed.D
ELEANOR SOBEL
BENJAMIN 1. WILLIAMS

JAMES F. NOTTER
Inierin Superimendent of Schoois

February 21, 2007

Leola Washington, Curriculum Facilitator
Workforce Investment Act

Career, Technical and Adult/Community Education
600 Southeast 3™ Avenue, 11" Floor

Fort Lauderdale. Florida 33301

Dear Ms. Washington:

I would like to express my support for the Summer Transitions Program. This program
serves a select group of students at Blanche Ely High School by providing many services to
the participants and their families.

The success of the Summer Transitions Program speaks for itself from the data you have
collected. 1 support all the hard efforts that you have put forth 10 make the program run
smoothly and effectively. 1 would like to commend you for vour dedication and
commitment to the Summer Transitions Program.

I feel that Blanche Ely High School is fortunate to have this in-school youth program. |
salute your commitment to excellence !

Sincerely, 3

Wade M. Edmond
Principal

WME:jc
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BankofAmerica _
=4

February 20, 2007

Pamela Heard, Coordinator

Workforce Investment Act

Career. Technical and Adult/Community Education
600 Southeast 3™ Avenue, 11" Floor

Fort Lauderdale. Florida 33301

Dear Ms. Heard:

It has been my privilege to provide services to the students and families of the Summer
Transitions Program which is comprised of a select group of students at Blanche Ely,
Boyd Anderson. Dillard, and Hallandale High Schools. During the summer, school year,
and at evening events, Bank of America associate. Shamonia Wimberly, conducted
Financial Literacy workshops to students and their families.

The successes of the Summer Transitions Program are evidenced through youth
engagement and parent involvement that have been observed by my staff during the
various workshops. 1 fully support all of the efforts that you and your staff provide to
connect the program with the business community. 1 commend vou for your dedication
nd commument 1o the Summer Transitions Program.

It s with great pleasure that Bank of America continues 1o serve this in-school youth
program of the Broward County Public Schools. 1 look forward to continuing in
partnership.

Sincerely.
Q“ x ; { %
B mdrnd PR\

—_—

Shamonia Wimberlyv. Vice President
Banking Center Manager

Tel: 854.722.0200 - Fax: 934.718.451¢6

Bank of America. FLE 760-01-01

G001 N University Drive. Tamarac, FL. 33321
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Date: 03/01/2007

Mr. John Miracola, Director

Carcer. Technical & Adult Community Education
600 SE 3" Ave

I't. Lauderdale, F1 33301

Dear My, Miracola,

I'am pleased to write this letter commending vour A LEAP program. Ms. Connie Miller has
been providing Walgreens with excellent, talented people to perform numerous tasks that
have been vital in their learning of community pharmacy. My staff enjoys providing
direction and encouragement to the students and in return the students add needed support

to our staff members.

I'am very pleased that Walgreens has decided to pa rticipate in vour vouth internship
program and I'look forward in our continued partnership in the future.

Nincerely,

Phil Chen Rph.

Walereen Co.

District Pharmacy Superyisor
I'1. Lauderdale South

District 121

(USd) 7394408
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CCHILDREN'S

SERVICES

COUNCIL

MEMBERS:

Commissioner

Sue N. Gunzburger, Chair
County Commissioner

David L. Roach, Vice Chair
Broward Counry Health
Dept. Administraror

Jack L. Mcss, Secretary
DCF District Administraior

Gregory Durden
Governor Appointee

Marti Huizenga
Governor Appointee

Honerable Julie B. Koenig
Governor Appointee

enorable Lawrence L. Korda
Judicial Member

Stephanie Arma Krafi, Esg.
School Board Member

James F. Notter
Interim Schooi

Superiniendent

Laurie J. Satlarulo
Governor Appoinitee

Ana M. Valladares
Governor Appointee

STAFF

Cindy J. Arenberg Seirzer
President/CEQ

LEGAL COUNSEL

John Milledge

Garry Johnson

February 28, 2007
To Whom It May Concern:

During the summers of 2004 and 2005, the Children’s Services Council of
Broward County (CSC) has partnered with the School Board of Broward
County and its WIA Summer Transitions Program on an Eamed Income Tax
Credit Outreach Project. Each summer, student participants enjoyed satisfying
and enriching experiences at four high schools serving traditionally
disadvantaged populations: Blanche Ely, Dillard, Hallandale Beach and Boyd
Anderson. The positive interactions between students and staff helped expose
participants to simulated work situations and valuable life skills experiences.

The work produced by the students during those two summers was Incorporated
in the CSC Eamed Income Tax Credit education and outreach efforts. This
included artwork that appeared on bus ads and all printed collateral material
during the most recent tax seasons.

Although we were not involved in the 2006 WIA Summer Transitions program,
many of the 2006 enrollees had participated the previous year, we expect to
resume our successful partnership during the coming summer. Preliminary
plans are already underway as we anticipate our first meeting with WIA staff to
discuss this vear’s program objectives.

Thanks in advance for vour strong support and feel free to contact me directly if
you have any questions regarding the CSC/WIA collaboration.

Sincerelyv,

Sandra Bernard-Bastien
Director of Public A ffairs and Organizational Development

6301 NW 5% Way. Suite 3000 « Fi. Lauderdale Florida 33309 » Phone 954-877-1000 Fax 854-377-1683

wew.csciroward. oro
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- Hellendale Beack Police Depariment
i i 400 8. Federal Bwy,, Hallandale Beach, FIL 33609

HALLA NDALE BEACH Phone: 954-457-1411 Fax: 954 457-1655
City of Choice
Yhomas 4. Magill, Chief of Police

February 27, 2007

John Miracola, Director
LEAP Program

600 S.E. 3™ Avenue

Fort Lauderdale. FL. 33301

Dear Mr. Miracola:

I am pleased 1o write this letter commending your LEAP Program. Mr. Mike Shorter and Connie
Miller have been providing our police agency with excellent young people to perform numerous
administrative tasks. My staff enjoys providing direction and encouragement to the students and

1n return, the students add needed support to staff members.

I am very happy the Hallandale Beach Police Department decided to participate in your positive
youth program and wish you continued success in the future.

Sincerely,

Vo

Thomas A. Magill
Chief of Police

TAM/df/md/sk



Sun-Sentinel

February 26, 2007

Pamela Heard. Coordinator

Workforce Investment Act Programs

Career, Technical and Adult/Community Education
600 Southeast 3™ Avenue, 11" Floor

Fort Lauderdale, Florida 33301

To Whom It May Concern:

1 am truly grateful to have had the opportunity to work with Summer Transitions, a
dynamic program that serves a select group of students at Blanche Ely. Boyd Anderson,
Dillard, and Hallandale High Schools. During the summer of 2006 and the school vear of
2006/ 2007, Sun-Sentinel had the pleasure of providing educational activities, classroom
presentations, and career exploration tours of the Sun-Sentinel facilities 1o this wonderful
group of students. Our efforts were to assist the students with the design and publicity of
their community service projects. Moreover. the staff at Sun-Sentinel welcomed the
opportunity to serve as adult role models for the students.

The success of the Summer Transitions Program is clearly evidenced by the active
participation of the youth involved. The students displaved respect, maturity, and a
strong desire 10 learn and excel in their academic endeavors. 1 would like to commend
you and your staff for dedication and commitment to the Summer Transitions Program.

It 1s with great pleasure that Sun-Sentinel will continue to serve this in-school youth
program of Broward County Public Schools. 1 look forward to a continued partnership.

Sincerely.
:_‘;L,-_-_,_ G ,':_,-(-,';- it

Florence Batzer
Tour Coordinator/Sun-Sentine]

7703

Sun-Sentine’ « 200 East Las Cilar Reulevard « Fort ieucercele, Fiorida 32303-2203 .« (Q54) 256-4000
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Employ Florida - Select Your Skills Page 1 of 2

Check the boxes niext (o the perscnai skills lisied thai vou believe apply to you.
Once you have selected 2ll of the skills that apply to you click the Find Maiching
Occupetions button.

Social Skills | Complex Problem Solving Skills | Technical Skills

Systems Skills | Resource Management Skills
Basic Skille

Developed capacities that facilitate learning or the more rapid acquisition of knowledge

Understanding written sentences and paragraphs in

work related documents.

Giving full attention to what other people are saying,
taking time to understand the points being made,
asking questions as appropriate, and not interrupting at
INappropnate times.

Communicating effectively in writing as apprepriate for

I Reading Comprehension

™ Active Listening

I Writing .
the needs of the audience.
I™ Speaking Talking to others 1o convey information effectively.
™ Mathematics Using mathematics 1o solve problems.
™ Science Using scientific rules and methods to solve problems.

Using logic and reasoning to identify the strengths and
weaknesses of alternative solutions, conclusions or
approaches io problems.

Understanding the implications of new information for
both current and future problem-solving and decision-
making.

Selecting and using training/instructional methods and
procedures appropriate for the situation when learning
or teaching new things.

Monitoring/Assessing performance of vourself, other
individuals, or organizations 1o make improvements or
take corrective action.

™ Critical Thinking

I Active Learning

" Learning Strategies

I~ Monitoring

Social Skiils
Developed capacities used 1o work with people 1o achieve goals

Being aware of others' reactions and understanding

I Social Perceptiveness
why they react as they do.

" Coordination Adjusting actions in relation 1o others' actions.

Persuading others to change their minds or behavior.

" Persuasion

7 Negotiation Bringing others together and trying to reconcile
- differences

7 Instructing Teaching others how to do something

" Service Orientation Actively looking for ways 1o help people.

Cominiex Frobiem Seiving Skiils
Developed capacities used to solve novel, ill-defined problems in complex, real-world settings

Identifying complex problems and reviewing relatec
information te develop and evaluate options and
implement solutions .

7" Complex Problem Solving

Teonnics! Sy
EUNNICE!] S KinLE

Developed capacities used 1o design, sef-up, operaie. and correct maifuncuons involving
application of machines or technological systems

Anelyzing needs anc product reguirements to create &



Employ Florida - Select Your Skills

i~ Operations Analysis
" Technology Design

™ Equipment Selection

I Installation

¢ Programming

I Operation Monitoring

[ Operation and Control

I Equipment Maintenance

I Troubleshooting

[ Repairing
™ Quality Control Analysis

design.
Generating or adapting equipment and technology to
Serve user needs.

Determining the kind of tools and equipment needed to
0o & job.

Installing equipment, machines, wiring, or programs to
meet specifications

Writing computer programs for various purposes.
Watching gauges, dials, or other indicators to make
sure & machine Is working properly.

Controlling operations of eguipment or systems.
Performing routine maintenance on equipment and
determining when and what kind of maintenance is
needed.

Determining causes of operaling errors and deciding
what to do about it.

Repairing machines or systems using the needed tools.

Conducting tests and Inspections of products, services,
Or processes 1o evaluate quality or performance.

Syslems Skills

Developed capacities used 1o understand, monitor, and improve socio-technical systems

I Judgment and Decision Making

I Systems Analysis

i Systems Evaluation

Considering the relative costs and benefits of potential
actions to choose the most appropriate one.
Determining how a system should work and how
changes in conditions, operations, and the environment
will affect outcomes.

Identifying measures or indicators of system
performance and the actions needed 1o improve or
correct performance, relative to the goals of the
system.

Resgurce Management Skills

Developed capacities used to allocate resources efficiently

[~ Time Management

™ Management of Financial Resources

" Management of Material Resources

" Management of Personnel Resources

[ Finc Ma

Managing one's own time and the time of others.
Determining how money will be spent to get the work
done, and accounting for these expenditures
Obtaining and seeing to the appropriate use of
equipment, faciliies, and materials needed to do
certain work.

Motivating, geveloping, and directing people as they
work, identifying the best people for the job.

ing Occupetions ]

[ Home | Services | Setun

e | Siefi Account | Reference | Loc Cff ]

Page 2 of 2



Grp
éﬁ?ﬁffg Attachments

% Youth Cultural Competence Self-Assessment

Staff members as a team should complete the following YCC assessment. If possible, some youth
participants who have been in the program for an extended period of time should participate in the
process. For each question, please rate your organization from one to five- one indicating “strongly
disagree” and five indicating “strongly agree.” In order to demonstrate a rating above three for a
given question, an organization must have concrete and consistent evidence of the criteria areas
listed. Please see the rating scale at the end of the survey to determine your organization’s YCC
rating and the areas that your program needs to improve. _

A separate youth survey can be found at the end of this assessment and should be completed by a
- random sampling of program participants.

Philosophy

12345 1. Our mission statement acknowledges that the needs, interests, and
desires of youth should drive and shape the program. '
Evidence:

‘ 12345 2. The activities of our organization include helping participants
discover their innate talents and interests and channeling these
energies in a positive direction.

Evidence:

12345 3. The activities of our organization include utilizing the power of
positive peer influence to affect the beliefs and behaviors of
participants.

Evidence:
12345 4. Our organization acknowledges and actively disseminates information that

allows youth to confront the survival syndrome and develop more positive,
long-term strategies for success.

Evidence:




8

12

12

Environment
2345

345

345

1. Our center is located in a convenient, safe, gang-neutral area of our
community that is easily accessible by public transportation.

Evidence:

2. Our center is open everyday and at times when youth are most likely to
need and want 1o attend.

Evidence:

3. Our center has a welcoming, comfortable and youth friendly look and feel
(i.e.open, bright, clean areas where kids can socialize, non-institutional and

decorated in a YCC fashion).

Evidence:

4. Our center shows an appreciation for the popular culture and _
accomplishments of youth through posters and photographs of their
historical and popular “heroes and she- -roes,” graffiti art, murals,
photographs, youth art- work, and pictures of successful alumni and

current participants.

Evidence:

5. Our staff are conscious of the center's energy and enthusiasm and work
10 create an environment where a center “buzz” and a sense of meaningful

activity motivate vouth.

Evidence:




. Leadership
12345 1. Our program seeks the participation and leadership of youth who have
already overcome obstacles to success. These youth are seen as excellent

partners in designing and managing the program.

’ Evidence:
12345 2. All youth in our program are given an opportunity to shape program
offerings and policy.
Evidence:
1:62345 3. Youth participants sit on our Board of Directors, are hired as staff after

completion of the program, and are used as the front line staff to recruit.

Evidence:

. 12345 4. Our organization empowers youth to act as a voice for the organization
and its values outside .of the confines of the center. Youth outreach to other

programs, detention facilities, schools, local businesses, and potential
strategic partners to share their experiences and educate others about the _

program’s offerings.

Evidence:

5. Our program provides yvouth with opportunities for community service
and 1o act as leaders in the improvement of community problems.

—
8]
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Evidence:




Curriculum -
12345 1. Our program provides recreational and enrichment experience for youth and

does not just focus on job or academic preparation.

Evidence:

2. Our program makes a conscious effort {0 encourage academic

12345
achievement and teach job skills using relevant subject matter and
culturally competent mediums.

Evidence:

12345~ 3. Academic and workforce lessons are taught through hands-on projects
and interaction with the real world. 5 : :
Evidence:

12345 4. Participants are trained to encourage, mentor and hold each other

- accountable for success. Peer-to-peer dialogue and teaching is an integral
part of our program..
Evidence:
12345 5. Our curriculum recognizes that many vouth have a survival syndrome that

threatens their life, freedom and future economic opportunity. Our. program
addresses this syndrome through some form of “survival skills” training and
through the use of youth popular culture that encourages positive beliefs and

behaviors.

Evidence:




Evaluating your Youth Cultural Competence : .
Each category of the assessment is an important component to understanding your program based on the
concept of Youth Cultural Competence. To gain a more clear idea of the level of your program’s YCC,

we have devised a rating scale. Please add your scores for each YCC component section- a maximum .
score of 25 for each section- and write your answers in the chart below. Afterwards, please total your

score in each section to devise your total score for the assessment and then direct your attention to the

rating scale. In this way, you will be able to evaluate your program’s overall YCC as well as what indi-
vidual program components require the most improvement.

YCC Component Total Questions Asked Maximum Score Your Score -
PHILOSOPHY 5 25
Recruitment 5 25
Environment 3 25
MANAGEMENT (STAFF) 5 25

- LEADERSHIP 5 25
ENGAGEMENT 5 25
CURRICULUM 5 25
OUTCOMES 5 25
TOTAL 40 200

Rr;m'n g Scale

If your score is between:

0 to 50 Your organization needs 1o seriously evaluate how program services and
management can be improved 10 become more Youth-centered and youth-friendly.

51 to 100 Your program requires additional guidance on meeting youth “where they are.”

101 t0 150 On the right path 10 YCC. Focus on improving those areas that demonstrate a lower

rating.

15110200 Youth Cuiturally Comperen:
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I feel like my peers and 1 have a say In designing or choosing services that the
program offers. -

My peers and I have been asked to evaluate the program before.
My peers and I have been involved in recruiting new members.
I have the opportunity to teach and lead other youth in this program.

I feel bonded to other participants in the program.

I'm staying in the program not because I have to, but because I want to.

The program provides opportunities for me to express my feelings and ideas
through creative outlets.

The program has provide me with concrete opportunities to explore my recre-
ational, social and personal interests. '

The teachers make an effort to instruct students using lessons involving my
popular cultural interests (music, movies, style, dance, fashion, etc.).

The program teaches lessons that seem relevant to my life.

This program allowed me to learn a Jot through hands-on projects and experL
€1ICES.

The program keeps it real about what goes down on the streets and forces me to
confront my personal behaviors and attitudes that may not be positive and to start

to change them.
I have received prizes, awards, money or other tangible benefits by being in the
program.

Along with job and academic skills this program helped me become a better

person.
The program has shown me that I have the power to change my-own life.
The program has helped me fee] successful.
Ireally feel like the program is here for me.

I care what happens at and to the programi.
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(2003~2004"

(2004~2005)

¥ Provided much-needed
childcare for 1,937 children

v Expanded Summer
Challenge and MOST
financial aid so that more
needy children could
participate in summer camps
and afier-school programs

¥ Launched an assault on
child obesity by parinering
with community leaders to
receive $5000,000 from the
Robert Woods jobnson
Foundation to create Schools of
Wellness

¥ Addressed needs related
to childhood hunger &y
providing a full-time staff
person to support the local
Million Meals Committee,
which then collected more than
a million pounds of food

v Assisted in bringing $3.2
million inte the County
through the Collaborative
Grants Commiltiee

¥ Brought in an additional
$17 million into the pockets of
low-income families through
the EITC campaign

¥ Invested more than
$572,000 in ROK'N (Reach Our
Kids Now), a new program area
that is commitied to
delinquency prevention

¥ Invested $770.000 in
S.A.EE. (Safe Access and Family
Empowerment), @ new program
area dedicated fo family
preservation, family
reunification, and safe cusiod)
exchange services

¥ Invested $500,000 in
Future Prep, a new program
area focusing on the needs of
youth aging out of the foste:
care sysiem

¥ Invested $658.000 in
Access (Acquiring Computer
Competencies for Each Student's
Success), a new program ared
designied to bridge the digital

dwide for low-1ncome children

Y Provided much-needed
childcare for 1,871 children

¥ Launched SYEP {Summer
Youth Employment Program),
which gave 550 teens an
opportunity to gain real-world
work experience

¥ Increased our
commitment to after-school
programs, serving more than
12,800 children

¥ Increased our
commitment to Summer
Challenge programs, serving
11,000 children

¥ Increased our
commitment to juvenile
diversion and delinquency
prevention programs from
$2.1 maliion to $3.6 million

¥ Increased our
commitment to drowning
prevention, serving an
additional 2,460 children with
waler safety lessons and
200,000 elementary students
with water safety booklets

¥ Assisted the Million Meals
Commitiee in collecting more
than 3 million pounds of food
Jor children and families in
need

Y Invested $500,000 and
parinered with cities to build
“‘metusive playgrounds,’
allowsng special needs children
to enjoy in the fun of a typucal
childhood

¥ Worked with community
leaders on legisiative remedies
to suppori youth aging oul of

the foster care sysiem

¥ Continued the Summer
Youth Employment Program,
providing 550 teens with real-
work work experience

- Y leda community-wide

effort to identify needs and
gaps in services for children
with special needs

v Added a special needs
component to the Summer
Youth Employment Program.
The S.TE.BS. program
(Supported Training Employ-
ment Program) provided 40
special needs youth the
opportunity to work at 12
governmental and
not-for-profit agencies

v Added a special needs
component to “2-1-1: First Call
for Help” to assist parents in
locating the appropriate
services for their special needs
chiid

¥ Launched a collaborative
project to assess the literacy
needs of Broward's children
and develop a plan to increase
literacy for ali children

¥ Facilitated the
partnership of community
leaders in updating the
Broward County Children's
Strategic Plan

¥ Developed a new program
area {o meel the unigue needs
of children being raised by
grandparents and other
relatives

~—HONORS AND AWARDS —
» Excellence in Financial Reporting GFOA
Government Financial Officers Association) - 2001-2005
Exemplar Award - American Red Cross,
. . Broward County Chapter-200102 . -
* s Award of Excellence -
fFlorida School Age Child Care Coalition - 2002

Duitstanding Partner ~ School Board of Broward County,
:Summer Yransitions Program - 2004, 2005 _
+ Spirit of Excellence - MDEI - 2005







Grant 041007

B Ttem|® T = F

Grant Program

WorkForce One Grant Program

Status

New - Competitive

Funds Requested

$1,023,089

Financial Impact
Statement

The positive financial impact is $1,023,089. The source of funds is
Workforce One. There is no additional financial impact to the school
district.

Schools included

Dillard High, Fort Lauderdale High, Coconut Creek High, Deerfield High,
Blanche Ely High, Boyd Anderson High, Miramar High, McArthur High,
Atlantic Technical, Sheridan Technical, and McFatter Technical.

Managing The project will be managed and operated by the Career, Technical and
Department/School Adult’Community Education Department

Source of Additional | John Miracola 754-321-2620

Information

Project Description

Career, Technical and Adult/Community Education Department
proposes to conduct the Project MPACT — Making Positive
Achievements with Career Training Program and the Responsibility,
Awvareness, Training, Employment and Empowerment Program.

MPACT will incorporate PEPNet and Sar Levitan design elements to
recruit and serve 250 in-school youth who are: (1) between the ages of
14-21, (2) economically and basic skills deficient, (3) have not
completed high school or obtained a GED, and (4) need additional
assistance to complete school or get a job.

The Responsibility, Awareness, Training, Employment and
Empowerment Program will target 12" grade and out-of-school youth.
The in-school component provides academic support services which
facilitate students in the process of obtaining the GED/high school
credential. The option for out-of-school youth integrates a maximum
of 2,250 hours in occupational skills training, assessment activities,
competency skills training, academics, career counseling, job
shadowing, and employability skills.

Evaluation Plan

Both applications contain an evaluation component to ascertain if project
outcomes were met. Proposed indicators include number of students
attaining basic skills appropriate for work readiness, number of students
placed and retained, number of students placed in unsubsidized
employment, credential rate, number of GED or high school diploma
Issued, and number of students going to military.

Research
Methodology

As required by the grant application, the project reflects active approaches
1o youth programs based on research conducted by John Hopkins
University for the U.S. Department of Labor. Therefore, the following core
elements have been included as part of the research methodology: adult
support and guidance; engaging activities during non-school hours for in-
school youth: age appropriate activities; a variety of work experiences that
connect learning and work; youth input into the program deign; and ,
support services for youth that are developmentally and age appropriate.




BUDGET
Administration

Reminder: Administration is limited to 5%
Note: Items with 0 wilf automatically caiculate when related cells are filled

Line ltem WIA WTP  Wagner FSET WtwW TOTAL
Personnel S R e e s e i iy gh i
Salaries * 0
Fringe Benefits 0
Mileage and Travel 0
Staff Incentives 0
Other (Specify) 0
Total Personnel 0
Non Personnel | S e IR E R R i
Supplies $0
Materials $0
Books $0
Teaching Aids $0
Postage 50|
Telephone $0
Maintenance $0
Printing $0
Equipment Rental $0
Equipment Purchase $0
Space Rental $0
Insurance $0
Utilities $0
** Indirect Costs 3.% $14 195 $14,195
Audit $0
Legal $0
Accounting $0
*Profit $0
Other (specify) $0
Total Non-Personnel $14.195 $14.195
Total ADMINISTRATION $14,195 $0 $0 $0 $0 $14,195
*Must be explained in detail.
** Must have an approved indirect cost rate plan al other overhead must be itemized.
“**Profit - For for-profits only. See proposal requirements for specifics.
EXHIBIT C

Budget Sheet 1 of 6.
All 6 budget pages must be completed.

5/22/07



BUDGET
Services

Note: Items with 0 will automatically calculate when related cells are filled.

Line Item ' WIA WTP __ Wagner ___FSET WW TOTAL
PErSOﬂnel i B i 100%) T : e R e
Salaries * $261,255 $0 $261,255
Fringe Benefits $71,819 $0 $71.819
Mileage and Travel $5,000 $0 $5,000
Other $0
Staff Incentives $0
Total Personnel $338,075 $0 $0 $0 $0| $338,074
Non Personnel ' smeTim e e e L ' i
Supplies $2,500 $2,500
Materials $7,204 $7,204
Books $0 $0
Teaching Aids 30 $0
Postage $0 $0
Telephone $1,107 $1,107
Maintenance $0 30
Printing $500 $500
Equipment Rental $0 $0
Equipment Purchase $0 $0
Space Rental $2,600 $2,600
Insurance $0 $0
Utilities $0 $0
** Indirect Costs $0
Audit AT $0
Legal 30
Accounting = [EEEERGEN w e $0
*Profit $0
Other (specify)* $106,983 $106,983
** Youth tuition 19,000
** Student Incent 30,000
**Tuition 30,000
**Student Incent 23 403
** Transportation 2,080
** Staff Training 2,500
Total Non-Personnel| $120,894 $120,894
Total SERVICES $120,894 $0 $0 $0 $0| $120,894
EXHIBIT C
Budget Sheet 2 of 6.
All 6 Budget pages must be completed. 5/22/07



BUDGET
SUMMARY

Reminder: Administration is limited to 5%

Note: items with 0 will automatically calculate when related cells are filled.

Line Item Annual Expense Administration Services
Personnel B R R R R T
Salaries * 261,255 0 261,255
Fringe Benefits 71,819 0 71,819
Mileage and Travel 5,000 0 5,000
Other 0 0 0
Staff Incentives 0 0 0
Total Personnel 338,074 0 338,074
NowEam e o
Supplies 2,500 0 2,500
Materials 7,204 0 7,204
Books 0 0 0
Teaching Aids 0 0 0
Postage 0 0 0
Telephone 1,107 0 1,107
Maintenance 0 0 0
Printing 500 0 500
Equipment Rental 0 0 0
Equipment Purchase 0 0 0
Space Rental 2,600 0 2,600
Insurance 0 0 0
Utilities 0 0 0
** Indirect Costs 14,195 14,195 0
Audit 0 0 0
Legal 0 0 0
Accounting 0 0 0
*Profit 0 0 0
Other 106,983 0 106,983
Total Non- Personnel 135,089 14,195 120,894
GRAND TOTAL 473,163
EXHIBIT C
Budget Sheet 3 of 6.
All 6 Budget pages must be completed. 5/22/07
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BUDGET
Non-Personnel Costs

Itemize any items in your budget under the categories listed and provide cost breakdown

Add more lines if necessary.

Note. ltems with O will automatically calcuiate when related cells are filled.

06/07 amendments and additions

___CostCategory” _________Item_ __Quantity _Unit Cost _ Total Cost™”
|EX: Equipment Purchase|staffdesks | 10] $400 |  $4.000
Supplies
Office Supplies 1 $2,500 $2,500
Materials
Instructional 1 $7,204 $7,204
Books

$0
Teaching Aids

$0
Telephone
Cell phones 3@30X12+25 3 $369 $1,107
Maintenance

$0
Printing
Printing 1 $500 $500
Equipment Rental

$0
 Tuition Costs
Tuition Youth 1 $19,000 $19,000
Equipment Purchase

$0
Space Rental
Facility Rental End of the Year Event 1 $2,600 $2,600
Other
Mileage 0.0485 1 $5,000 $5,000
Other Purchased Svc Student Incentives 1 $23.403 $23,403
Student Wages $0
Transportation 1 $2,080 $2,080
Student Incentives 1 $30,000 $30,000
Tuition 1 $30,000 $30,000
Staff
Training 1 $2,500 $2,500
Indirect Cost 3.00% 1 $14,195 $14,195

$140,089

“ Must match categonies on budget pages 1-3
" Must match totals on Budget Summary, Budget Page 3

Budget sheet 6 of 6.

All 6 Budget pages must be completed.

EXHIBIT C

5/22/07



EXHIBIT D

BUSINESS ASSOCIATE ADDENDUM TO AGREEMENT BETWEEN
WORKFORCE ONE EMPLOYMENT SOLUTIONS
AND

This BUSINESS ASSOCIATE ADDENDUM amends the following Agreement by
and between WorkForce One Employment Solutions (hereinafter WorkForce One),
Florida, and (hereinafter called "Business Associate"),

IN CONJUNCTION WITH the Existing Contract, this Business Associate

Addendum is made and entered into by and between WorkForce One and the Business
Associate.

WHEREAS, WorkForce One and the Business Associate have entered into an
Agreement related to the operation of certain activities which may result in acquiring
information related to the provision of health care:

WHEREAS, the operation of such programs is subject to the federal Health
Insurance Portability and Accountability Act of 1996 (HIPAA);

WHEREAS, the requirements of HIPAA mandate that certain responsibilities of
contractors with access to Protected Health Information as defined under HIPAA must
be documented through a written agreement;

WHEREAS, WorkForce One and the Business Associate desire to comply with
the requirements of HIPAA and acknowledge respective responsibilities;

NOW, THEREFORE, the parties enter into this Business Associate Addendum

for the consideration set out below, all of which is deemed to be good and sufficient

consideration in order to make this Business Associate Addendum a binding legal
instrument.

Section 1: Definitions.

All terms used in this Addendum not otherwise defined shall have the meaning as those
terms in 45 CFR 164.502 [hereinafter called, the HIPAA Privacy Rule].

Section 2: Obligations and Activities of the Business Associate.

2.1 Business Associate agrees to not use or disclose Protected Health Information

other than as permitted or required by this special agreement or as required by
law.



2.2

2.3

2.4

2.5

2.6

2.7

2.8

2.9

2.10

Business Associate agrees to use appropriate safeguards to prevent use or
disclosure of the Protected Health Information other than as permitted or required
by this Addendum or as required by law.

Business Associate agrees to mitigate, to the extent possible, any harmful effect
that is known to Business Associate of a use or disclosure of Protected Health
Information by Business Associate in violation of the requirements of this
Addendum.

Business Associate agrees to report to WorkForce One any use or disclosure of
the Protected Health Information not provided for by this Addendum of which it
becomes aware.

Business Associate agrees to ensure that any agent, including a subcontractor,
to whom it provides Protected Health Information received from WorkForce One
or created or received on behalf of the WorkForce One by the Business
Associate, agrees to the same restrictions and conditions that apply through this
Addendum to the Business Associate with respect to such information.

Business Associate agrees to provide access to WorkForce One to all Protected
Health Information in Designated Record Sets in a timely manner in order to
meet the requirements under 45 CFR 164.524.

Business Associate agrees to make any amendments to Protected Health
Information in a Designated Record Set as directed or agreed to by the
WorkForce One pursuant to 45 CFR 164.526 in a timely manner.

Business Associate agrees to make internal practices, books, and records,
including policies and procedures and Protected Health Information, relating to
the use and disclosure of Protected Health Information received from the
WorkForce One or created or received on behalf of the WorkForce One available
to the WorkForce One or to the Secretary of Health and Human Services or
designee within five business days for the purposes of determining the Business
Associate's compliance with the Privacy Rule.

Business Associate agrees to document such disclosures of Protected Health
Information and information related to such disclosures as would be required for
the WorkForce One to respond to an individual for an accounting of disclosures
of Protected Health Information in accordance with 45 CFR 164.528

Business Associate agrees to provide the WorkForce One, or an individual under
procedures approved by the WorkForce One, information and documentation
collected in accordance with the preceding paragraph to respond to an individual
requesting an accounting for disclosures as provided under 45 CFR 164.528.



Section 3: Permitted Uses and Disclosures.

3.1

3.2

3.3

3.4

Except as otherwise limited in this Addendum, Business Associate may use or
disclose Protected Health Information to perform functions, activities, or services
for, or on behalf of WorkForce One as specified in the Existing Contract,
provided that such use or disclosure would not violate the Privacy Rule if done by
the WorkForce One or the minimum necessary policies and procedures of the
WorkForce One that are communicated to the Business Associate in writing.

Except as otherwise limited in this Addendum. Business Associate may use
Protected Health Information for the proper management and administration of

the Business Associate or to carry out the legal responsibilities of the Business
Associate.

Except as otherwise limited in this Addendum, Business Associate may use
Protected Health Information to provide Data Aggregation services to the
WorkForce One as permitted by 42 CFR 164.504 (e)(2)(iXB).

Business Associate may use Protected Health Information to report violations of
law to appropriate federal and state authorities, consistent with 42 CFR 164.504
(1)(1).

Section 4: Obligations of WorkForce One.

4.1

4.2

4.3

4.4

WorkForce One shall notify Business Associate of any limitations in its notice of
privacy practices in accordance with 45 CFR 164.520, to the extent that such
limitation may affect Business Associate’s use of Protected Health Information.

WorkForce One shall notify Business Associate of any changes in, or revocation
of, permission by an individual to use or disclose Protected Health Information, to
the extent that such changes may affect Business Associate's use of Protected
Health Information.

WorkForce One shall notify Business Associate of any restriction to the use or
disclosure of Protected Health Information to which the WorkForce One has
agreed in accordance with 45 CFR 164.522, to the extent that such changes may
affect Business Associate’s use of Protected Health Information.

WorkForce One shall not request Business Associate to use or disclose
Protected Health Information in any manner that would not be permissible under
the Privacy Rule if done by the WorkForce One.



Section 5: Term.

The term of this Addendum shall be effective upon execution by all parties, and shall
terminate when all of the Protected Health Information provided by the WorkForce One
or contractors for the WorkForce One, or created or received by the Business Associate
on behalf of the WorkForce One, is destroyed, turned over to the WorkForce One, or
turned over to Contractors designated by the WorkForce One.

Section 6: Amendment.

The parties agree to take such action as is necessary to amend this Addendum from
time to time as is necessary for the WorkForce One to comply with the requirements of
the Privacy Rule and the Health Insurance Portability and Accountability Act of 1996,
Public Law No. 104-191.

[THE REMAINDER OF THIS PAGE LEFT BLANK INTENTIONALLY ]



BUSINESS ASSOCIATE ADDENDUM TO AGREEMENT BETWEEN WORKFORCE
ONE, AND

WHEREAS, the parties have made and executed this Business Associate
Addendum to Agreement between WORKFORCE ONE EMPLOYMENT SOLUTIONS
and on the respective dates under each signature: WorkForce
One through its President/CEQ, authorized to execute same, and
duly authorized to execute same on behalf of

WORKFORCE ONE

WITNESSES: BY:

Mason C. Jackson, President/CEQ
DATE:

Approved as to form by

Office of the County Attorney for Broward County, Florida
Jeffrey C. Newton, County Attorney

Governmental Center

115 South Andrews Avenue

Fort Lauderdale, Fla. 33301

BY:
Rochelle J. Daniels
Assistant County Attorney
WorkForce One Legal Department
3800 Inverrary Boulevard, Suite 400
Lauderhill, FL 33319

BUSINESS ASSOCIATE

WITNESSES: BY:
Signature
Print Name:
DATE:




Certification Regarding Debarment, Suspension, and Other
Responsibility Matters Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive order 12549,
Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants' responsibilities.
The regulations were published as Part VIi of the May 26, 1988 Federal Register (pages
19160-19211).

Before signing this certification, read the attached instructions, Attachment A, which are an
integral pant of the certification.

(1) The prospective recipient of Federal Assistance funds cerifies, by submission of this
proposal, that neither it nor its principals are presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by an Federal department or agency.

(2) Where the prospective recipient of Federal assistance funds is unable 1o certify to any
of the statements in this certification, such prospective participant shall attach an
explanation of this proposal.

The School Board of Broward County, Florida

Contractor Name
Jamps,F. Notter, Interim Superintendent of Schools

nd Tithgpremmaﬁve
. | 62

N N~ Date
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DISCLOSURE OF LOBBYING FORM

‘1. Type of Federal Action 2. Stalus of Federal Action; 3. Report Type:
&. contracl a bid/offer’application a. initlal flling
b. grant b. initisl award b. material chenge )
t. cooperahive agreament C. post-award For Material Change Only
d. Ioan year querer
€. ipan guaraniee date of lasl report
f. loan insurance

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA DOES NOT PARTICIPATE IN

LOBBYING ACTIVITIES

4 Name and Address of Reporting Entity Fnme 5. H Reporling Entity in No. 4 is Subawardee, Enter Name
and

Subawardee Tier _if known: Address of Pnme:

Congressional District, if known: Congressicnal District, if known:
6. Federal Deparment/ Agency. 7. Federal Program Neme/Descnplion:
CFDA Number, i applicable:
B. Federal Action Number, if known: 8. Awara Amount, I known:
10. 8. Neme and Address of Lobbying Entity b. Individvals Periorming Services (inclucing address if
(M individual, last name, first name, MI) different from MNo. 1Ca.)
{last name, first neme, Mi)
(Attach Continuation Sheetis) SF-LLL-A, it necessary) {Attach Conlinuation Sheet(g) SF-LLL-A, if necessary)
11 Amount of Payment (check all that apply): 13, Types of Peyment {check al! thal apply).
_ aclual planned

______ &. retainer

12 Form of Payment {check &l that spply)- b. cne-time ftee
c. commissior
8. cash d. contingent fee
b. In-kind, specily: nature e. oelenred
velue s 1. gther, specily o

ITN 2008 2007
Youth
Fage 64
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14. Bnef Descnption of Services Perlormed or to be Perlarmed and Date(s) o Semvice, Including officer(s), employes(s), or
WMember(s) comacted, tor Paymert Indicated In itern 11. '

1 {Attach Continustion Sheel(s) SF-LLL-A, i necessary)

15. Conlinuation Sheet(s) SF-LLL-A attlached: YES NO

Informetion requested through this form le suthorized by title 31 U.S.C. This disclosure of lobbying activities Is a material

representation ef fact upon which relience was placed by the tier above when thle transection was made or entered Into.

Thie disclosure Is required pursusnt to U.S.C. 1352. This Information will be reported 1o the Congress seml-annually and

will be avallable for public Inspection. Any person who falls te flle the raquired dlsclosure shall be subject to a clvil penalty
| of not lese than $10,000 end not more u?n-qu,coo tor each such tallu ¥

| VAV
I L %9%

SignL!urs

\pproved by OMB 0348-0046 Authonzed tor Local Reproduction Standard Form LLL-A
Approved by OMB 0248-0046 Authorized for Local Reproduction Standard Form LLL-A
ITH 200E 2007
Youth
Page 85
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE

Pursuant to the Drug-Free Workplace Act of 1988 and its implementing regulations codified

al 29

CFR 98, Subpar, F.I, Tom Gallagher, the undersigned, In representation of the

Department of Education, the Contractor, atiests and cerifies that the Contractar will
provide a drug-free workplace by the following actions.

A,

Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is prohibited in
the Contractor's workplace and specifying the actions that will be taken against
employees for violation of such prohibition.

Establishing an ongoing drug-free awareness program to inform employees
concerning:

1. The dangers of drug abuse in the workplace.
2, The policy of maintaining a drug-free workplace.

3 Any available drug counseling, rehabilitation and employees assistance
programs.

4. The penalties that may be imposed upon employees for drug abuse violations
oceurnng in the workplace.

Making it a requirement that each employee to be engaged in the performance of

" the contract be given a copy of the statement required by paragraph A.

Notitying the employee in the statement required by paragraph A that, as a condition
of employment under the contract, the employee will

1. Abide by the terms of the statement.

2. Notity the employer in writing of hls or her conviction for a violation of a
criminal drug statute occurring in the workplace no later than five (5) calendar
days after such conviction.

Notifying the agency in writing ten (10) calendar days atter receiving notice under
subparagraph D.2. from an employee or otherwise receiving actual notice of such
conviction. We will provide such notice of convicted employees, including position
title, to every Grant officer on whose Grant activity the convicted employee was
working. The notice shall include the identification number (s) of each affected
contract/Grant.

N 200€ 2007
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F Taking one of the following actions, within thirty (30) calendar days of receiving
notice under subparagraph D.2., with respect to any employes who is so convicted.

1. Taking appropriate personnel action against such an employes, up to and
including termination, consistent with the requirements of the Rehabilitation
Act of 1973 as amended.

2. Requiring such employee to paricipate satistactorily in a drug abuse
assistance or rehabilitation program approved for such purposes by a
Federal, State or local, health, law enforcement or other appropriate agency

G. Making a good faith effort 1o continue to maintain a drug-free workplace through
implementation of this entire certification.,

H. Notwithstanding, it is not required to provide the workplace address under the
contract. As of today, the specific sites are known and we have decided 1o provide
the specific addresses with the understanding that if any of the identified places
change during the performance of the contract, we will inform the agency of the
changes. The following are the sites for the performance of work done in connection
with the speclfic contract including street address, city, county, state and zip code:

Check (X) if there are workplaces on file that are not identified here.
Check ( ) if an additional page was required for the listing of the workplaces.

CERTIFICATION

I declare, under penalty of perjury under the laws of the United States and under the
penalties set forth by the Drug-Free Workplace Act of 1988, that this certification is true and
correct.

James F. Notter, Intenm Superintghdent of Schools

horn niat) ame of contractor
?
L2 jh “\

Date

ITN 2006 2007
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The School Board of Broward County, Florida

FISCAL CERTIFICATION

{ March 1, 2007

I John Miracola, certify that the budget is a true estimate based upon available information at the time of its
submission.

d JothMiracol, Director

A Career, Technical and Adult /Community Education
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