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Summary Explanation & Background (continued)

Our 2016-19 Strategic Plan will sequence resource utilization, budget development, and staffing
model(s) over these shorter planning horizons to enable more frequent reviews and course
corrections. Each year, the Superintendent makes recommended changes to the Organizational
Chart, intended to better position the District in executing its priorities and achieving the
Strategic Plan Goals. This year, the recommended changes are intended to position the District
to deliver on its Year 1 strategic focus. Highlights of the recommended changes include:
realignment of the Academics Division, formulation of a Strategy Implementation and
Accountability Unit, and realignment of Talent Development and Student Assessment &
Research Departments.

The initial proposed changes were presented to the School Board at its May 10, 2016 Workshop.
The attached Executive Summary (Exhibit 1) summarizes the current recommended changes
for all divisions. The comments and feedback from individual Board Members at the Workshop
were taken into consideration and additional recommendations have been included in the
recommended 2016-2017 Organizational Chart (Exhibit 2). Exhibit 3 outlines the new
positions, as well as the positions recommended for elimination.

Finally, Exhibit 4 contains all of the job descriptions impacted by the recommended 2016-2017
Organizational Chart. It includes job descriptions for newly proposed positions, as well as
modifications to existing job descriptions to amend changes in reporting relationships,
qualifications, and primary performance responsibilities. They have been included as
supplemental information to facilitate the Board’s approval of the 2016-2017 Organizational
Chart; however, the Board will not take official action on the job descriptions in conjunction with
this agenda item or requested action. The job descriptions will be presented to the School Board
for first reading at its June 15, 2016 Regular School Board Meeting (RSBM). At the June 15,
2016 RSBM, staff will also seek approval to advertise the newly approved vacant positions,
pending final approval of the job descriptions. The job descriptions will be presented for final
adoption at the July 26, 2016 Regular School Board Meeting. Final sourcing of all new positions
will not be finalized until the new job descriptions have been adopted by the School Board on
July 26, 2016.

Caopies of the complete Exhibits are available at the Board Member’s Office on the 14t floor of
the K. C. Wright Administration Center and available online via the Broward County Public
Schools eAgenda at: https://webappe.browardschools.com/eagenda/



Item 1. Amendments May 31, 2016 Special School Board Meeting

Motion to Amend (Carried)

Motion was made by Mrs. Good, seconded by Mrs. Rupert and carried, to amend the
Organizational Chart, page 4, to move the Director of Bilingual/ ESOL, as well as the
staff that reports up to them, back to page 6, reporting directly to the Chief Academic
Officer. In addition, the Curriculum Supervisor, School Readiness, that was currently
grant funded, be reflected as eliminated with an "X" on it.

Second Motion to Amend (Carried)
Motion was made by Mrs. Good, seconded by Ms. Murray and carried, to amend the

Organizational Chart, page 9, to eliminate the current Executive Director of Capital
Programs & PPO.

Third Motion to Amend  (Carried)

Motion was made by Mrs. Good, seconded by Ms. Murray and carried, to amend the
Organizational Chart, page 12, to return the Director of Information Technology
Finance back to a Manager position, Pay Band "C."

Fourth Motion to Amend (Carried)

Motion was made by Ms. Murray, seconded by Mrs. Good and carried, to amend the
Organizational Chart, page 16, eliminate the newly-proposed Executive Director of
Strategy Implementation & Accountability; in lieu of reclassifying the current Executive
Director of Strategy & Continuous Improvement to Director of Enterprise Project
Management, the position would be realigned to have the Directors of Performance
Management and Program Evaluation report to that position; and to modify the solid
line from the President/ CEO of Broward Education Foundation to a dash line.




NTENDENT OF SC OOLS

Telephone: (754)321-2600 o e (754) 3212701

May 25, 2016

TO: School Board Members

FROM: Jeffrey S. Moqui i
Chief of Staff ¥

VIA: Robert W. Runcie {%%/
Superintendent of Schools /%

SUBJECT: Revisions to Item 1, The School Board of Broward County, Florida 2016-
2017 Organizational Chart, for the May 31, 2016 Special School Board
Meeting

Attached are revisions to Item 1, The School Board of Broward County, Florida 2016-
2017 Organizational Chart, for the May 31, 2016 Special School Board Meeting.

RWR/JSM:dp
Attachments

c¢: Senior Leadership Team



Exhibit 1

The School Board of Broward County, Florida
May 31, 2016 School Board Agenda Item 1
Executive Summary
The School Board of Broward County, Florida
2016-2017 Organizational Chart

Background:

The District is currently in the process of recalibrating its Strategic Plan and Strategic Plan
Goals. To accomplish this task, the District employed a bottom-up approach, formulating
seven groups of diverse stakeholders to develop theories of action on how to move the District
from its current state to a desired future state. The 2016-19 Strategic Plan will continue to
focus on High Quality Instruction, Continuous Improvement, and Effective Communication;
while utilizing shorter planning horizons with an emphasis on execution, monitoring, and
reporting.

Our 2016-19 Strategic Plan will sequence resource utilization, budget development, and
staffing model(s) over these shorter planning horizons to enable more frequent reviews and
course corrections. Each year, the Superintendent makes recommended changes to the
Organizational Chart, intended to better position the District in executing its priorities and
achieving the Strategic Plan Goals. This year, the recommended changes are intended to
position the District to deliver on its Year 1 strategic focus. Highlights of the recommended
changes include:

Realignment of the Academics Division

The Academics Division is being realigned to improve its focus of early learning and language
acquisition, deploy its curriculum specialist resources in alignment with the District’s “level”
structure, and infuse new resources to support critical District initiatives.

Formulation of a Strateqy Implementation and Accountability Unit

This new unit is being created as a support function to enhance strategic plan
implementation. The role of this centralized strategy management department is to enable
central guidance, coordination and tracking, and monitoring of prioritized initiatives to
improve execution. This new capability will leverage resources currently within the
Performance Management and Project Management area and will build capabilities that are
better aligned with the 2016-19 strategic plan.

Realignment of Talent Development and Student Assessment & Research Departments

These departments are recommended to be realigned within the Office of School and
Performance Accountability and the Academics division, in an effort to improve the execution
of the District’s BEST Blueprint initiative. This recommendation is to better align professional
development opportunities for teachers and school based leaders, while reducing
opportunities for the “silo” effect by infusing these critical resources within the two primary
division delivering core support services to our schools and teachers.

Financial Impact of the Organizational Chart

The estimated financial impact of the recommended changes to the Organizational Chart is
calculated utilizing standard salaries and benefits figures for all positions to estimate a
reflective financial impact; recognizing the financial impact associated with the
Organizational Chart is a dynamic figure dependent on attrition, position sourcing, and the
actual compensation associated with new hires. A comparison of the recommended 2016-
2017 Organizational Chart to last year’s chart reflects a net increase in salary and benefit
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Exhibit 1

costs of $820,293. There is no financial impact to the General Fund, as the estimated
increase is funded through grant, food service, and capital funds.

Rationale for Proposed Changes:

Page 1 - The School Board of Broward County, Florida- Public Stakeholders
This page is intended to represent the extensive amount of stakeholder involvement through

School Board appointed committees and other public stakeholder committees. It is not meant
to be an exhaustive list, as there are many additional committees that provide feedback and
recommendations to various business processes. The only recommended change to this page
is the inclusion of the Bond Oversight Committee. Recognizing the significance in the
oversight work this committee will provide during the execution of the SMART Program, it is
recommended this committee be added to the representative list of public stakeholders.

Page 2 - Superintendent of Schools and General Counsel
The first recommended change involves a title change and realignment of the

Superintendent’s Administrative Counsel position. While this position will continue to
represent the Superintendent in disciplinary administrative hearings, it will now report to the
Assistant General Counsel primarily responsible for labor and employment issues. This
realignment will provide additional legal support and oversight to this function. Also within
the General Counsel’s Office, it is recommended an Assistant General Counsel position be
added to provide support on contract review and management.

A title change is represented for the Chief of Broward District Schools Police Department,
based on the recommendation to change the name of this department back to Special
Investigative Unit. Additionally, it is recommended to realign the current Coordinator,
Partners in Education position within Strategy & Operations to report directly to the
Superintendent. This position will have its title changed to Strategic Partnerships
Development Manager, and its current responsibilities expanded to include the coordination
of the District’s outreach to current strategic partners in various areas of District operations,
while seeking new partners to provide financial resources to support District initiatives.

Finally, the proposed Organizational Chart for the 2016-2017 recommends the elimination of
the Chief Talent Development Officer. As indicated, the operational units within the Talent
Development division are being realigned within other divisions

New Position(s): 1
Eliminated Position(s): 1

Page 3 — School Performance and Accountability
In 2014, the Board approved a four-year agreement between the District and The Wallace

Foundation that focuses on improving the professional practice of our principal supervisors
(cadre directors). This multi-year agreement came with approximately $3.5 million in grant
funding. Included in the five components of this initiative is a deliberate attempt to reduce
the span of control of our 11 cadre directors from its current average 20:1 ratio closer to the
nationally recommended 15:1 ratio. To achieve this outcome, The Wallace Foundation is
providing additional grant funding for three new cadre director positions. They are also
working with the District to identify other non-general fund sources to sustain these positions

2
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once the grant cycle ends in 2018. Subsequently, the addition of three grant-funded Director,
School Performance & Accountability positions is recommended.

Historically, the Director of Strategic Achievement has coordinated support for our lowest
performing schools. Over the years, the position reported to either the Office of Academics or
the Office of School Performance & Accountability. It is recommended that this position be
eliminated and a Director, School Performance & Accountability be created. This
recommendation will assist in reducing the span of control for cadre directors while providing
greater oversight and support for principals as instructional leaders. Additionally, it will allow
for a seamless turnaround model of support for our academically fragile schools.

The final recommendation for the Office of School Performance & Accountability is the
realignment of two departments from the Office of Talent Development to the Office of School
Performance & Accountability. The Leadership Development Department oversees all of the
school-based leadership pipeline programs. This realignment will create a centralized effort
to attract, develop and support school leaders. Moreover, it will ensure that our preparation
programs provide participants with the knowledge and experiences necessary for successful
transition into these respective school leadership positions. The Coaching & Induction
Department works with schools to develop, implement and monitor high quality professional
orientation and support initiatives for instructional bargaining unit personnel. This
realignment will create parallel systems of preparation and support for instructional and
administrative employees in all of our schools.

New Position(s): 4 (3 funded through the Wallace Grant)
Eliminated Position(s}: O

Chief Academic Officer

The Office of Academics (OoA) addresses the needs of students and teachers by ensuring that
student needs are met to prepare them to learn and educators have a plan to have students
learn. The learning plan is the BCPS curriculum and instructional strategies informed by the
FL DOE Standards, College & Career Readiness (CCR) needs, and developmentally
appropriate Social and Emotional Learning (SEL). There are five divisions within the OoA: 1)
Student Support Initiatives (SSI), Early Learning and Language Acquisition (ELLA), Learning
(LRNG]}, Exceptional Student Education (ESE), and Teacher Support and Development (TSD).

Page 4- Early Childhood Education

This page addresses the division of Early Learning and Language Acquisition (ELLA). This
division will report to the Executive Director of Early Learning and Language Acquisition that
reports to the Chief Academic Officer. The District has identified a primary area of needed
improvement to be raising the literacy level of students. This need has been identified by
reviewing data on student reading readiness in early years, the reading level of students in
primary years, FSA results at grade three, and the English literacy levels of students of
students that come to BCPS as non-English language speakers.
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The BCPS Birth-Grade 3 Initiative is being aligned with the BCPS-Broward County Campaign
for Grade Level Reading, the new BCPS Literacy Field Guide roll-out and the desire to have
all non-native English speakers fluent in English within three years of being in BCPS.
Overseeing this Division will be an Executive Director of Early Learning and Language
Acquisition elevated from the position of Director of School Readiness.

The Director of Head Start/Early Interventions is proposed to be retitled as the Director of
Pre-Kindergarten Programs. This Department will oversee the Early Head Start, Head Start,
and VPK programs. The Director of Literacy position will be moved into this division and will
oversee the implementation of the Literacy Field Guide, Running Records, Campaign for
Grade Level Reading, secondary literacy remediation and related functions. The Office of
Bilingual/ESOL is being combined in this division to ensure coherence in practices of
language acquisition. This is intended to address both questions of becoming English
proficient and how English speakers become fluent in languages other than English. Thus,
Dual Language programs and World Language programs will be present in the Division of
Early Learning and Language Acquisition.

New Position(s): 0
Eliminated Position(s): O
Reclassified Position(s}): 1

Page 5 — Exceptional Student Education & Support

This page addresses the Exceptional Student Education (ESE). This division will report to
the Executive Director of Exceptional Student Education that reports to the Chief Academic
Officer. The Office of Exceptional Student Education is dedicated to ensuring that all
students who may have individual needs beyond the range anticipated by the standard Tier
1 instructional model are met. This includes identifying students that may have these needs,
determining the how to meet the student needs with collaboration of the parents, delivering
the identified services, and monitoring the delivery and impact of services. The staffing of
the leadership of the ESE Division was completed in February 2016. This leadership has
requested that the team be maintained for the 2016-17 school year in order to complete the
recommendations of the Evergreen task force, improve guidance and monitoring of school
based delivery, and determine any needed organizational changes.

New Position(s): 0
Eliminated Position(s): O

Page 6 — Instruction and Interventions

This page addresses the divisions of Learning (LRNG) and Teacher Support and Development
(TSD). These divisions will report directly to the Chief Academic Officer. This page contains
the most significant changes. These changes are primarily changes in reporting structures
motivated by the recommended changes to: 1) align the Learning Division to the lives of
students and teachers coherently with the Office of School Performance and Accountability
and the Division of Exceptional Student Education, 2) unifying departments that serve to
assist teachers in addressing student needs and delivering high quality professional
development addressing personal and organizational needs.
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The Learning Division will consist of Elementary Learning (grades K-5), Secondary Learning
(grades 6-12), Innovative Learning, Applied Learning, and CTACE.

The Elementary and Secondary Departments will oversee the development of the whole child,
by grade level with a focus on FL DOE standards, and the learning measured by the state
standards measured by the mandated FSA/EOC assessments. Existing curriculum
Supervisors will report to the respective grade band level Director. This redesign is
accomplished through the repurposing of the Director of Science, Mathematics, and Gifted to
the Director of Secondary Learning, the creation of a Director of Elementary Learning
position, and the movement of the Director of Literacy position into the Division of Early
Learning and Language Acquisition.

Innovative Learning, formerly Innovative Learning and Arts, focuses on the instructional
approaches, and other pedagogical tools, that teachers have to engage students. The
Innovative Learning group will also oversee the new Learning Management System, the MS
Office365 as a learning tool, the acquisition and use of instructional materials, and the
extension of learning for Gifted Education students and personalization for all students.

Applied Learning, elevated to a Director level position from the former Curriculum Supervisor
of Educational Programs, will oversee the growing array of BCPS-wide initiatives prioritizing
how students learn, and demonstrate learning, outside of multiple choice or other formal
tests. The Office of Applied Learning will oversee initiatives including Debate, Coding, Chess,
Global Education, Environmental Stewardship, Journalism, and STEM. This team will also
work on the embedding of performance tasks into BCPS classrooms to replace test-prep time
with learning time. In addition to the existing Curriculum Supervisors for Music, Arts, and
Physical Education, two additional Curriculum Supervisor positions are being recommended
to oversee STEM+C and Humanities.

The Director of Strategic Achievement position is being eliminated and the work of that team
is being embedded in the practices of the Office of Academics and expanded in the redesign
of the Office of School Performance and Accountability described on page three. The
elimination of the Executive Director of Instruction and Interventions will enable the funding
of position changes describes on pages four to seven.

The Division of Teacher Support and Development brings together departments that provide
direct support to teachers in improving their educational practice. This division will combine
the Department of Student Assessment and Research, formerly in the Office of Strategy and
Operations (SAR}, with the Department of Professional Development Systems and Support
(PDSS), and the Department of Teacher Professional Learning and Growth (TPLG), both of
which were formerly in the Office of Talent Development. The Department of Student
Assessment and Research (SAR) works with teachers and principals on conducting mandated
assessments, providing guidance on interim and formative assessment, and utilizing
assessment data to modify instructional practice to improve student achievement. The
Department of Professional Development Systems and Support (PDSS) ensures that all
professional development serves the needs of students, informed by SAR and OSPA, and that
the professional development meets the needs of adult learners in availability, quality and
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substance. The Department of Teacher Professional Learning and Growth (TPLG) works to
balance the systemic and individual needs of teachers to customize professional learning in
content knowledge, pedagogy, technology, and assessment. This division will work closely
with the Learning division.

New Position(s): 3
Eliminated Position(s): 3
Reclassified Position(s): 1

Page 7- Student Support Initiatives

This page addresses the Exceptional Student Education (ESE). This division will report to
the Executive Director of Student Support Initiatives that reports to the Chief Academic
Officer. The Student Support Initiatives unit supports student achievement by providing
necessary supports to have learners be present, healthy and focused to learn. Additionally,
educators need to be provided with supports and professional development in understanding
student social-emotional development, protocols for assisting students and communities in
crisis, and engaging in discerning cultural, individual, and community dialogue. This division
also leads the implementation of the Multi-Tier System of Supports (MTSS) which utilizes a
broad spectrum of protocols, highlighted by the Response-To-Intervention (RTI) and Positive
Behavior Supports (PBS) models, to bring high quality and equitable services to all students.

The changes for the 2016-17 school year are that the role of school counselors will be moved
from the former Division of Instruction & Intervention into the Division of Support Services.
This change is meant to acknowledge the role of school counseling as a function serving
individual students in navigating the pathways in schools to a successful post-secondary life.
School counselors provide services at schools in students navigating their grade level, extra-
curricular opportunities, and personal circumstances. This change will place the Department
of School Counseling in the same division as social workers and other intervention specialists.
In alignment with the importance of this work the former position of Supervisor of Guidance,
BRACE, and Advisement is recommended to be elevated and renamed to a Director of School
Counseling & BRACE Advisement. Additionally, a new position of Supervisor: College &
Career Readiness is recommended to meet the work load of providing coherence and guidance
to school based personnel in meeting student needs.

Finally, an additional Title I Specialist and Grants Administration Specialist are being
recommended to support Title 1.

New Position(s): 3
Eliminated Position(s}: O
Reclassified Position(s): 1

Page 8 — Auditor
There are no recommended changes to the Office of the Chief Auditor.

New Position(s): 0
Eliminated Position(s): O
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Page 9- Facilities

There are four recommended changes to the Facilities Division. The first entails closing (2)
vacant Project Manager 111 positions. As project management related work continues to be
transitioned to the District’s program manager, Heery, these positions will no longer be
needed. We are also recommending the reclassification of the Coordinator, Performance
Improvement to be the Director, Business Process & Performance Improvement to support
the entire division. This role works to lead and implement improvements to process,
performance, internal controls, written procedures, data-driven decision making, best
practices implementation and compliance matters. In addition, this role acts as a catalyst to
identify and recommend improved performance through: capacity planning, resource
allocation, work simplification, system utilization, process automation, staff scheduling,
service level management, organizational design, performance measurement systems,
training, strategic planning, productivity improvement, and expense control/cost avoidance.

A Manager of PPO Finance is also being recommended to support PPO in management of
financial information, transactions, funding, cost management, and budgeting. The PPO
Finance Manager will align and manage budgets to support the department.

New Position(s): 1
Eliminated Position(s): 2
Reclassified Position(s): 1

Page 10 — Financial Management
There are no recommended changes to the Office of the Chief Financial Officer.

New Position(s): 0
Eliminated Position(s}:0

Page 11 - Human Resources
There are three recommended changes to the HR&O division. The first entails returning the

Director of Employee Evaluations and her team back to the HR&O department from Talent
Development. With the realignment of various departments of Talent Development it was
determined best to return this team to report to the Human Resources & Equity function as
it had previously a couple of years ago. The second is the realignment of the Coordinator,
Non-Instructional Development from Talent Development to report to the Director of Talent
Acquisition and Operations within HR&O. This aligns non-instructional staff development
activities into the HR team that is focused on non-instructional staff throughout the
District. Finally, the two Specialist, Professional Standards positions are being realigned (and
their titles changed) to report to the Director, Employee & Labor Relations. This realignment
will enhance the coordination of resources intended to support schools with addressing

employee issues that do not require formal investigation through the Special Investigative
Unit.

New Position(s): O
Eliminated Position(s}:0
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Page 12 - Information & Technology
There are three recommended changes for the Information & Technology Division. The first
entails the recommendation for a new Director, Information Security. This position is
necessary to support the increasing need for overall information system and building security.

The second proposed change is the reclassification of the Manager, IT Finance to Director, IT
Finance. This is needed to support increased responsibility and staff that is being added to
that department. Specifically, the entire Records Retention Department will now report to this
office. Additionally, this office has increased responsibilities for Information Technology
audits and SMART bond reporting.

Finally, there is a recommendation to eliminate one of the two Systems Analyst IV positions.
This position is vacant and being recommended for elimination to ensure the recommended
changes remain cost neutral to the General Fund.

New Position(s): 1
Eliminated Position(s): 1
Reclassified Position(s): 1

Page 13 — Portfolio Services

To support the growing need to monitor new charter schools, existing charter schools in the
renewal cycle and those charter schools that fall under a state mandated School Improvement
Plan, the change requested is an additional Curriculum Supervisor, Literacy to report to the
Director of Charter Schools Management/Support Department. The need for increased
accountability of charter school applicants seeking to open a charter school and of those
charter schools operating in the State was a large part of the conversation that took place
during the 2016 legislative session. As the number of charter schools operating within the
district has continued to increase and the mandates placed on the district sponsors to
monitor the appropriate implementation of educational programs, it is necessary to increase
qualified staff to adjust for the multitude of issues involved in monitoring the implementation
of the reading programs at charter schools.

Section 1002.33(5)(b)(1)(a), Florida Statutes., provides as follows:

“The sponsor shall monitor and review the charter school in its progress toward the goals
established in the charter”.

Additionally Section 1002.33(7)(a)(2)(a), Florida Statute., provides in part:
“The charter shall ensure that reading is a primary focus of the curriculum...”

As statute changes this year to allow charter schools to receive reading allocation funding
without implementing the sponsoring district’s approved reading plan, more and more charter
schools are designing reading plans that do not adhere to the district’s K-12 plan. District
staff is mandated to review each independent charter school reading plan to determine its
sufficiency. In addition to other duties, the additional Curriculum Supervisor, Literacy would
be tasked with attending charter school onsite monitoring review visits to determine if the
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charter school is implementing the reading plans as approved, whether it be the district’s K-
12 plan or an independent reading plan approved by the district.

New Position(s): 1
Eliminated Position(s):0

Page 14 - Public Information Officer
There are no recommended changes to the Office of the Public Information Officer.

New Position(s): 0
Eliminated Position(s):0

Page 15 — Chief of Staff
The first recommended change is within the Workers’ Compensation Unit. During the 2015-

2016 school year a vacant position was repurposed into an eighth Adjuster, Workers’
Compensation Claims position. The current recommendation is to eliminate the Manager,
Workers’ Compensation Operations Support position to create an eighth Case Manager,
Workers’ Compensation Medical Case. This will finalize the creation of an eighth
Adjuster/Nurse Case Manager team to support active Workers’ Compensation claims and
ensure caseloads are maintained at an appropriate and effective level.

The second change is within the Police Department. As previously indicated this department
name is returning to Special Investigative Unit, as it was in previous years. Included within
this change is the recommendation to repurpose two vacant Gang Prevention Coordinator
position into two additional Detective, SIU positions. This will add to the current count of
sworn officers within the unit and the safety & security responsibilities currently assigned to
these positions will be distributed among the Detective positions. The remaining Gang
Prevention Coordinator position will have its title changed to better reflect its performance
responsibilities.

New Position(s): 3
Eliminated Position(s): 3

Chief Strategy & Operations Officer
Page 16- Business Support Center
The recommended change is the addition of one Business Analyst. This position will be

funded from revenues collected from existing Business Support Center services.

Page 16- Strategy & Continuous Improvement
The first recommendation is the realignment of the multiple departments under the Office of

Strategy & Continuous Improvement. With a heightened focus on student achievement
(Academics) and strategy implementation, we have divided the departments to better align
with the 2016-19 strategic plan.

It is recommended that the Executive Director, Strategy & Continuous Improvement role be
repositioned into a newly created role in a new department reporting to the Chief Strategy &
Operations Officer.



Exhibit 1
Another recommendation is that the Director, Student Assessment and Research and direct
reports be realigned to report the Chief Academic Officer. The one exception is that the

current Evaluation Administrator will shift to report to a new position under Chief Strategy
& Operations Officer.

The final recommendation is that the Director, Performance Management and direct reports
be realigned to a new department under the Chief Strategy & Operations Officer. The one
exception is the Coordinator, Partners in Education. This position is being recommended for
realignment and will report directly to the Superintendent.

The President/Chief Executive Officer, Broward Education Foundation reporting structure is
contingent on direction from the Board and Superintendent regarding the findings in a recent
Audit General Report.

Page 16- Strategy Implementation & Accountability
The first recommendation is the creation of a new support function to enhance strategic plan

implementation. The role of this centralized strategy management department is to enable
central guidance, coordination and tracking, and monitoring of prioritized initiatives to
improve execution (2016-17 is pilot year). This new department will build capabilities that
are better aligned with the 2016-19 strategic plan.

It is recommended that a new position, Executive Director, Strategy Implementation and
Accountability, be created. This position is a support function working closely with Cabinet
members, overseeing the evaluation and execution processes of strategic initiatives leveraging
performance management and project management action plans to facilitate the achievement
of desired outcomes. Reporting to this position: The Director, Enterprise Project Management;
The Director, Performance Management; Director, Program Evaluation; two (2) Coordinators,
Performance Management; and one (1) Evaluation Administrator

The Director, Enterprise Project Management is a realigned role responsible for the
centralized management oversight of a portfolio of key initiatives which includes identifying,
prioritizing, and providing visibility into status of related work, to achieve specific strategic
business objectives. The Director, Performance Management is another realigned position
that elevates and expands existing performance management activities to focus on large,
cross-departmental, prioritized initiatives.

It is recommended that the Director, Program Evaluation be created as a new position in this
department. This new position is being created to provide support in the areas of planning,
analysis of data and information, and evaluation of key initiatives related to the Strategic
Plan’s High Quality Instruction objective.

Finally, it is recommended that the realignment of two (2) Coordinators, Performance
Management and one (1} Evaluation Administrator round out the resources of this
department.

New Position(s): 3
Eliminated Position(s): O
Reclassified Position(s): 1
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Page 17 — Strategy and Operations
Food and Nutrition Services
The first recommendations is for an additional Area Supervisor, Special Programs is a new

position. This position provides supervision for the expanding After School Supper and
Breakfast Programs. The department is expecting continued growth in these areas for the
school year 2016-17 and beyond.

The only other recommendations are to conduct job studies for two (2) roles. A job study
request for the Program Manager, Nutrition Education and Training position to accurately
reflect the job responsibilities that have expanded to include numerous community outreach
projects and support programs. A job study request for the Supervisor, Resource Computer
Training position. The scope of this position has expanded with the increased integration of
technology within the Food and Nutrition Services operation.

Page 17 — Strategy and Operations

Procurement & Warehouse Services

As a result of the District’s expanding capital program over the next five years, additional
resources are required for successful procurement and monitoring activities associated with
the implementation of the capital program.

The first recommendation is to add a Manager, Construction Sourcing is a new position. This
position to ensure we have the correct level of expertise and management to oversee all the
state and procurement requirements needed for compliance while acting as a liaison between
both the Total Program Manager and the Facilities & Construction departments. A realigned
Purchasing Agent IV will report to this position.

The Senior Process Analyst position is a new position. As technology, software and
applications improvement occurs, this position will be responsible for ensuring that process
and systems are aligned. Providing analytical services and monitoring systems
enhancements are also key roles of this position.

New Position(s): 3

Eliminated Position(s): O
Reclassified Position(s): 1

11
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EXHIBIT 3

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA Revised 5/25/2016
Analysis of Added and Eliminated Positions
Recommended 2016-2017
Pay % Pay .,
Band/ Funding Band/ Funding
Positions Added Page  Grade Source: ~ Positions Eliminated Page  Grade Source
‘ N i e I t Offi
1 |Assistant General Counsel 2 N/A  General Fund 1 Chief Talent Developmen tcer 2 S General Fund
‘ {Vacant)
Director, S?r.\ool Performance & 3 b General Fund
Accountability
3 Director, S?t.\ool Performance & 3 D Grant Funds
Accountability
4 Director, Sc;lrnool Performance & 3 b Grant Funds
Accountability
5 Director, S?i.'nool Performance & 3 b Grant Funds
Accountability
AT ~. . | . &
6 |Director, Elementary Learning 6 25 General Fund Executlve_ Director, Instruction 6 E General Fund
Interventions (Vacant)
7 {Curriculum Supervisor, STEM+C 6 C General Fund 3 Director, Strategic Achievement 6 »] General Fund
R . . Supervisor, Professional Development
6 C G | Fund
8 [Curriculum Supervisor, Humanities 6 C General Fund Standards & Support (Vacant) eneral Fun
9 |Grants Administration Specialist 7 25 Grant Funds
10}Supervisor, College & Career Readiness 7 C General Fund
11|Specialist, Title | 7 25  Grant Funds
12|Manager, PPO Finance 9 C Capital 5 Project Manager Ill (Vacant) 9 27 Capital
6 - Project Manager Ill {(Vacant) 9 27 Capital
13|Director, Information Security 12 D General Fund I 7 - Systems Analyst IV (Vacant) 12 26 General Fund
PORTFOLIO SERVICES
14|Curriculum Supervisor, Literacy 13 C General Fund l
15 Case_Manager, Workers' Compensation 15 B General Fund 3 'Managfer, Workers' Compensation 15 B General Fund
Medical Case ‘Operations Support
16|Detective S1U (Schools) 15 25 General Fund 9 iGang Prevention Coordinator (Vacant) 15 25 General Fund
17|Detective SIU (Schools) 15 25 General Fund § 10 Gang Prevention Coordinator (Vacant) 15 25 General Fund
18 Executive Director, Strategic 16 £ General Fund
Management
19{Director, Program Evaluation 16 D General Fund
20{Business Analyst 16 27 General Fund
A . .
”n rea Slf[-JENISOf,.SpECIa| Programs Food 17 B Food Service
& Nutrition Services
22|Manager, Construction Sourcing 17 C Capital
23|Senior Process Analyst 17 C General Fund




Superintendent / General Counsel (Page 2)
Superintendent of Schools

Administrative Counsel

Chief, Special Investigative Unit

Strategic Partnerships Development Manager




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Administrative Counsel
JOB CODE: A-031

CLASSIFICATION:  Exempt

SALARY BAND: Contract with School Board
BARGAINING UNIT: N/A

REPORTS TO: Superintendent Assistant General Counsel (Labor/Personnel Attorney)
CONTRACT YEAR: Twelve Months

POSITION GOAL:

To render legal services and supply legal advice to the Supenntende

staff:-to-cooperate-with-and-assist-the-General- Counsel-ordesighes. *
ESSENTIAL PERFORMANCE RESPONSIBILITIES:

“in the area of emfployee discipline and the administrative

The Administrative Counsel shall carry out the p}e,rformance resﬂp‘o asibilities listed below.

e Supervise clerical staff as assigned to the Office the General Counse
o Assist and represent assists-and-represents the' erlntendent in employment matters.

Ensure ensures the District is in compliance with all laws and regulatrons pertaining to personnel.

e Act asts as advocate of the Supermtendent S posrtron when con employee drscrpltne matters

. Plan and present plans—and-presents in- servrce trarnrng regardrng legal issues:

o Assist assists with the handling of employee complarnts investigations and pre-determination conferences.

Perform pererm and. promote all activities in compllance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florrda :

. artrcrpatepamerpateseeeesstell-ytn the fraini
related to the*job responsibilities as

s Review review current developments Irterature and technical sources of information related to job responsibilities
responsibility.

o Ensure ensure adherence to safety rules‘:\and procedures.

e Follow fellow federal and state laws, as well as School Board policies.

o Perform perform other duties as assrgned consistent with this job description Job-Bessription.
MINIMUM QUALIFICATIONS & EXPERIENCE:

ng programs offered to enhance inerease the individual's skills and proficiency

e Anearned Juris Doctor degree (J.D.) from an accredited law school.

»  Minimum of three years of experience, public or private, with two years of litigation experience.

+ Admitted and duly licensed to practice law in the State of Florida.

o Eligible to become a member of the Florida Bar for the Federal District Court for the Southern District of Florida and for the
United States Circuit Court of Appeals for the Eleventh Judicial Court.

e Demonstrated strong oral and written communication skills.

o Computer skills as are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:



e Experience in education law and administrative proceedings as well as trial experience.
SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:

Frequently has contact with the General Counsel, Deputy General Counsels, and Assistant General Counsels, Human Resources
Relations, Employee & Labor Relations, and Broward District Police Departments for the purpose of fulfilling the essential
performance responsibilities of the position.

PHYSICAL REQUIREMENTS:

Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:

Salary and benefits shall be paid in accordance with the School Board's approved contract with the Administrative Personnet

Counsel.
EVALUATION:

Performance will be evaluated in accordance with the School Board's approved contract w

the Administrative Personnel
Counsel. .

Board Approved: 5/21/13
Board Adopted: 6/25 /13




POSITION TITLE:  Chief Special Investigative Unit (SIU)

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

JOB CODE: A-021
CLASSIFICATION:  Exempt
SALARY BAND: D
BARGAINING UNIT: ESMAB

REPORTS TO: Superintendent of Schools Chief-of-Staff-or-desigree
CONTRACT YEAR: Twelve (12) Months

POSITION GOAL:
Ensure that Broward County School District is a safe and secure envuronment withethical, law-abiding, and high performing
employees. o

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Chief Special Investigative Unit (SIU) Chmf—ef—Pehee—Bmwa;d—Drstnet—Seheels—Pehee—Depaﬁmem shall carry out the

performance responsibilities listed below.

Supervise the staff assigned to the Special lnvesthatlve Unit, :
Coordinate Police response to specific or unusual conditions; manag rltlcal incidents, emergencies and large-scale events.
Serve as liaison and representative to law enforcement and commumty agenmes

Coordlnate adequate security coverage throuqhout the sttnct -

Qversee e¥epseethe process of conddqting background security checks on employees, vendors, and volunteers, to ensure
the safety and security of students and employees of Broward County Schools.

Provide previde training to adm|n|stratd
and related rules regulatlons and statut

Coordinate coerdinate the formulation and implementation of policies and procedures related to the safety and security of all
students and employees in the school district.

Advise advise district administrators on matters related to security.

Initiate initiate and oversee innovative and preventative programs related to school district security and crime prevention,
such as serving as the district’s liaison with law enforcement agencies, by coordinating and overseeing the School Resource
Officers {(SRQ's) program, and the services provided under the Resident on Campus Security (ROCS) Program.

Perform perform and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

Participate participate in the training programs offered to enhance the individual individuats skills and proficiency related to
the job responsibilities.




o Review review current developments, literature and technical sources of information related to job responsibilities.

s Ensure ensure adherence to geed safety rules and procedures.

o Follow fellew Federal and State laws, as well as School Board policies.

o Perform perferm other duties as assigned, consistent with the goals and objectives of this position, by Superintendent of
Schools Ghief-ef-Staff-ordesignee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

e Anearned bachelor's degree from an accredited institution.

e A minimum Minimum of eight (8) years, within the last twelve (12) years, of progressively more responsible sworn law
enforcement officer experience which must include at least five (5) years in an executive/managerial/administrative level
position with supervisory responsibility. _

e Certification in Administration and Supervision, or Educational Leadership, or degree major in one of the following:
Administration and Supervision, Educational Leadership, Public Adminis ‘Criminal Justice, Law, or of like experiences.

o Prior experience in department management, including fiscal mana taffing, performance management, strategic
planning, and resource allocation.

» Requires advanced conflict resolution and investigative skills, as demonstrated by‘pnor experience.

o Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Anearned master's degree from an accredited institution. B : ¢

o A minimum Mirimum of six (6) years, within the last ten (10) year§f ssively more respoﬁ’sible experience in
personnel administration, school administration, ot law enforcement.which must include at least five (5) years in an
executive/managerial/ administrative level posmon with supervisory respon3|b|||ty

e Demonstrated working knowledge of current Flonda legislation, law, and State.Board of Education Administrative Rules ;

¢ Sworn swern law enforcement oﬁ" icer and Iabor/collectlve bargalmng expenend

e Bilingual skills are preferred. . -

SIGNIFICANT CONTACTS -frequency, contact purpose, and desired end result:
Works with employees at all levels. of the orgamzatlon students, School Board members, parents, the community, local, state,
and federal officials, legal experts, and bargammg unlt officials, to accomplish the responsibilities of the paosition.

PHYSICAL REQUIREMENTS:
Light work: Exerting up t0.20 pounds of force occasmnaily, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT: F
Salary, benefits, and/or contract amount shall be paid consistent with the School Board approved employment contract. Length
of the work year and hours of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with the School Board Policy.

PUBLIC RECORDS EXEMPTION:
Positions assigned to this job description are public records exempt according to provisions of FL§119.071.

Revised: 5/20/97 &
Adopted: 6/17/97
Realigned: 4/13/99; 4/01/03
Title Change: 5/01/2001



Board Adopted: 12/16/03

Revised: 5/19/06

Revised: 12/15/09

Title Change: 09/05/2012 2012-2013
Organizational Chart

Board approved: 5/20/14

Board adopted: 6/24/14




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Strategic Partnerships Development Manager Geerdinator,-Partners-inEducation
JOB CODE: R-002

CLASSIFICATION: Exempt

PAY GRADE: 27

BARGAINING UNIT: BTU-TSP

REPORTS TO: Superintendent of Schools Birector-Perormance-Manager
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To infuse programs and services from business or other community resources into.the schools, for the purpose of supporting all
students and their families histherfamily. Coordinate a strong schooLbased partnershtpl ommumty program which will advance
the schools and district’'s goals and objectives.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Strategic Partnerships Development Manaqer P 5-in|

responsibilities listed below. i

e Supervise staff as assigned_in the gerformance‘of their duties.

e Administer administer the school based partnersh \pi'ogram with all aspects of the Broward County community.

e Develop develep effective channels of commumcatlon wrthm the communlty that can result in the recruitment of new
education partners. L b

o Serve serve as the district ligisc fie. Partners in Educatton Ine: Board of D|rectors Assist Board of Directors in the
development and implementation of anntal goals and objectlves in support of school district partnership efforts.

o Assist assist business and communlty partners to determine the most effective method of involvement and student
achievement.

e Assist assist schools and departments in |dent|fy|ng and obtammg business and community resources that support school

improvement student achievement. ,

Develop develes effective school based partnershlp procedures that support school improvement and student performance.

Create ereate and maintain an mventory ofall school based partnerships.

Assist assist in the collection and evaluation of data relating to activities and contributions of school based partnerships.

Coordinate coerdinate with other district staff to publicize school based partnerships.

Represent represent Partnership Department at business and community organizations to facilitate the understanding of

school district actions that might affect business and community involvement.

o Create sreate and providetraining for schools businesses and community organizations to assist them in the development,
implementation and evaluation of partnersmp programs.

« Organize erganize special events and functions that recognize and promote business and community involvement such as
the annual Partnerships Awards and Appreciation Program.

o Solicit selieit financial and in-kind support from the community.

o Perform perferm and promote all activities in compliance with equal employment and non-discrimination policies of the The
School Board of Broward County, Florida.

o Participate participate-sucsessfully in the training programs offered to enhance inerease the individual's skills and proficiency
related to-the job responsibilities assignments.

o Review review current developments, literature and technical sources of information related to job responsibilities

e Ensure ensure adherence to good safety procedures.

o Follow follow Federal and State laws, as well as School Board policies.

o Perform perform other duties as assigned by the Superintendent of Schools BiresterPerormance-Managererdesignhee.
7

shalxl__édar[y out the performance




MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned bachelor's degree from an accredited institution.

Mirimurm A minimum of seven (7) years of experience and/or training in the field related to the title of the position.
Experience in interacting with business and community organizations.

Knowledge of local, state and federal education/business partnership practices.

Ability to work effectively with staff, principals, teachers, and community.

Ability to work effectively with not-for-profit Board of Directors.

Computer skills-as-required-for-the-pesition,

PREFERRED QUALIFICATIONS & EXPERIENCE:

o Program management experience in Education, Public Relations, and Community Relations in a high public contact setting
preferred.

e Bilingual skills-prefetred.

SURERVISES:
Employees-as-assigned-

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result: -
Develop effective relationships with business and community partners to det mlne the most effectrve method of involvement
and recruitment of new educational partners that support school improvemen student achlevement Serve as the district
liaison to the Partners in Education, Inc.; and workwith other district s’taff to" blicize schoo! based partherships.

PHYSICAL REQUIREMENTS: o
Light work: Exerting up to 20 pounds of force occasronally, and/or up to 10 pou 1ds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT: .
Salary and benefits shall be paid consistent wrth the District's approved compen tron plan. Length of the work year and hours
of employment shall be those establrshed by the School Board.

EVALUATION: ’
Performance will:be evaluated in accordance wrth Board Policy:

Board Approved:5/4/99
Adopted: 5/18/99

Reporting Title Change: 4/01/03
Board Adopted: 12/16/03
Revised: 01/22/10

2009-2010 Crganizational Chart
Revised: 10/25/2012
2012-2013 Organizational Chart



School Performance & Accountability / OSPA (Page 3)
Chief School Performance & Accountability Officer
Director, Coaching & Induction

Director, Leadership Development




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Coaching and Induction

JOB CODE: C-055

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief School Performance & Accountability Officer ChiefFalent-Bevelopment Officer
CONTRACT YEAR: Twelve Months

POSITION GOAL: i
Provide leadership in the development, support, communication and contmuou i provement of high quality research-based
coach development and Teacher Incentive Fund (TIF) initiatives. Ensure induction ¢ at;hes school-based instructional coaches,
and instructional coaches in high priority schools are supported and monitored. In" addrtlon ensure all coach professional
development is delivered, implemented, monitored, and evaluated at the highest levels of qua' /, as determined by its impact on
students and/or job performance.

ESSENTIAL PERFORMANCE RESPONSIBILITIES: :

The Director, Coaching and Induction shall carry\ ‘ut the performance 1

o This position supervises staff as assigned to the D partment of CoachrngLnductron

o Provide leadership in planning, developing, schedulrng implementing, and evaluatmg all aspects of the Teacher Incentive
Fund (TIF), Teacher Induction and Instructional Coach Development and Cred\, \\\_,rahng programs.

e Provide oversight and monitorin o’f Induction Coaches, Instructrona cilitators; Instructional Coaches, Principal and
Teacher Mentors, and Instructional Coaches of high priority schools

¢ Design and conduct periodi¢ program evaluations.

Support data collection and data analysis of coaching, induction and TIF initiatives for improvement.

Support school principals and schiool: based coaches

e Coordinate and provrde contlnuous ongoing professronal learning and support for coaches and TIF mentors.

e  Convene stakeholders on a regular basis for.quality, consistency, and alignment.

e  Oversee and administer budget, operations, p(rocedures related to coaching and TIF initiatives.

e Collaborate with school and District administrators for alignment of support.

» Develop, coordinate; monitor, and evaluate the effectiveness of coaching and induction programs.

e Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida. .

e Participate in training programs offered to enhance the individual skills and proficiency related to the job responsibilities.

e Review current developments, hterature and technical sources of information related to job responsibilities.

e Ensure adherence to safety rules and procedures.

e Follow federal and state laws, as well as School Board policies.

e Perform other duties as assigned by the Chief School Performance & Accountability Officer, ChiefTalent-Development
Officer.

MINIMUM QUALIFICATIONS & EXPERIENCE:
« An earned master's degree from an accredited institution is required.

e A minimum seven (7) years, within the last twelve (12) years, of progressively more responsible leadership experience and/or
experience in the field related to the title of the position is required.

e Hold Florida certification in administration and supervision, educational leadership, school principal or professionat school
principal.
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e Excellent analytical, interpersonal, and evaluation skills.
e  Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e An earned doctorate degree from an accredited institution in_education, educational leadership, public administration, or

related field. is-preferred.

* A minimum of five (5) years within the last ten (10) years of progressively more responsible leadership experience and/or
expenence in the fleld related to the trtle of the posrtlon spre#erred

Works with district leadership at all levels, school Ieaders school based rnstrUCtronat coaches, to develop, and supervise school-
based instructional coaches and induction coaches to improve student achrevement delrver quality instruction, and create a
positive and safe school environment and effective communication for students of Broward County Public Schools.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or: up to 10 pounds of force as\ !
objects. :

TERMS OF EMPLOYMENT: -
Salary and benefits shall be paid consistent with the Irstncts approved compensatton plan. Length of the work year and hours
of employment shall be those establlshed by the School Board :

EVALUATION:
Performance will be evaluated in accordance w:th Board Policy.

Approved as Amended; 6/23/15
Adopted as Amended: 7/28/15

i



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Leadership Development

JOB CODE: C-030

CLASSIFICATION;  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief School Performance & Accountability Officer GhiefFalent-BevelopmentOfficer
CONTRACT YEAR: Twelve Months

POSITION GOAL: )
To provide a continuing series of activities which meet identified district management and leadership development needs and are
designed to increase the effectiveness of practicing administrators and administrative lnterns to have primary responsibility for
managing the specific training functions of management and leadership development;k be directly responsible for the quality
and quantity of training activities within assigned training functions: To be accountable for program deS|gn and delivery, contracting
for delivery, setting priorities for implementation and budgetary deC|310n -making action.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Director, Leadership Development shall ¢ g;y out the perform ce sponsibilities listed below

e This position supervises the Training Specialist,man: gement Development Staff Assistant, Leadership Development clerical
staff and Leadership Development Trainers.

o Serve serve as Director direstor of the Managemen’tAcademy mcludlng supemsion of the LEAD program and administration
of the administrative intern program

e Develop develop a comprehiensive management and Ieadershlp development plan for potential and practicing administrators
linked to perceived needs\and the district's orgamzahonal goals fo include forecastmg of district administrative needs (5 year
forecasts).

e Manage manage the organization design, dehvery and evaluation of management and leadership development activities for
potential and pragcticing school- based and district administrators.

e Establish eetabheh training. pnormes based on individual client group needs and organizational goals within allocated
resources; .

e Coordinate ceordinate Broward County Management Academy Council and Human Resource Management Development
(HRMD) plan. "

s Serve serve as liaison with local, reglonal state and national educational institutions, organizations and agencies which
provide management and.leadership development training.

 Prepare prepare an annual budget; monitor and report expenditures.

o Evaluate evaluate staff within assigned organizational chart responsibilities (and trainers).

o Perform pedorm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

o Participate participate suceessfully in the training programs offered to enhance inerease the individual individuals skills and
proficiency related to the job responsibilities. assigrmenis-

e Review review current developments, literature and technical sources of information related to job responsibilities.
FeSpOF}Sl-bl-l-l-t-y—. i O

o Ensure ensure adherence to geed safety rules and procedures.

o Follow fellew Federal and State laws, as well as School Board policies.

o Perform pederm other duties as assigned by the Chief School Performance & Accountability Officer. Assistant

12
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MINIMUM QUALIFICATIONS & EXPERIENCE:

o Anearned master's degree from an accredited institution.

o A minimum seven of (7) years of experience and/or training in the field related to the title of the position.

o Florida certification in Administration/Supervision, Administration-and-Supervision, Educational Leadership, School Principal
or Professional School Principal.

o Demonstrated expertise in the design, implementation, and evaluation of training and development programs for adults.

«  Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Progressively Prefer progressively more responsible successful administrative experience.
o Experience as a school-based administrator preferred.

e Bilingual skills are preferred. 4

SIGNIFICANT CONTACTS -frequency, contact, purpose, and desired end result

Frequent and necessary communication, coordination, and collaboration with District staff, state of Florida DOE representatives,
and school personnel in planning, implementing, and monitoring the eﬁectlveness of profess;ohal Iearmnq to meet needs of
administrative leadership personnel.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasnonaliy, and/or up to 10 pounds of force as frequently as needed to move
objects. \ .

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent w1th the D|str|ct's approved oompensatlon plan Length of the work year and hours
of employment shall be those established by the Sohool Board:

EVALUATION: ‘ -
Performance will be evaluated in accordance wuth Board Policy.

Board Approved: 5/19/92 & ‘

Adopted: 6/16/92 (Effective 7/1/92)

Retitled: 4/12/94

Realignment of Department; 3/19/96 ‘
Organizational Chart/Alignment Title Change 5/9/2000
Board Adopted: 12/16/03*

Revised: 3/15/05

Revised: 5/18/06

Revised: 05/31/2011
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Early Learning & Language Acquisition (Page 4)

Chief Academic Officer

Executive Director, Early Learning & Language Acquisition {MISSING}—
Director-Pre-Kindergarten-Programs—

Director, Bilingual ESOL

Director, Literacy

Curriculum Supervisor, School Readiness

15



Early Learning & Language Acquisition (Page 4)

Chief Academic Officer

o  Executive Director-Early Learning-&Language-Aeguisition Executive Director, Language Acquisition & Literacy Intervention
(MISSING - ATTACHED)

e DirestorPre-Kindergarten-Rrograms Director, Head Start/Early Intervention (REPLACEMENT)

Notes:
o The Executive Director, Early Learning & Language Acquisition has been retltled to Executive Director, Language
Acquisition & Literacy Intervention. Job description is attached. 4

o The Director of Pre-Kindergarten Programs has been retitled Director, Start/Early Intervention. Replacement job
description is attached. y a2




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Executive Director, Language Acquisition & Literacy Interventions Birector-Early-Learning/Scheol
Readiness

JOB CODE: E-145

CLASSIFICATION:  Exempt

SALARY BAND: BE

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer

CONTRACT YEAR: Twelve Months

POSITION GOAL:
The Executive Director, Language Acquisition & Literacy Interventions provides
strategic leadership, and supports in the development and implementation of the Districgs strategic plan for Early Childhood
Bilinqual/ESOL, and Literacy programming. The position is accolintable for coordinating and tnonitoring internal and community
actions focused on the social emotional, cognitive, physical and academic development of younqg children and all children’s
development towards proficiency in literacy and language acquisition. providing:high-quality, comprehensive early childhood
education that addresses children’s educational and developmental needs w' h through BCPS internal programs, as well as, and

coordinated efforts with private providers in the communlty

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Executive Director, Language Acquisition & Literacy Interventions

carry out the performance responsibilities listed below.

e Supervise all_employees responsible for designing, develggmq and delivering_early childhood education, literacy
development, and bilinqual/ESOL programs.:

o Provide previde strategic leadership and support the development and implementation of the District's strategic plans for
Early Childhood, BllrnquaI/ESOL, ahd Literacy programming. early-childhood-pregramming.

e Oversee the stpervision of all superviser all internal early childhood education programs (including fee-based, school
readiness, voluntary prekindergarten, career and technical child development labs, high school child development labs, and
adult high school child development classrooms) to ensure ‘compliance with all early childhood educational programs
regulatory and licensing requirementthrough quallty standards, services and support.

. Marntaln mamtam and advance hlgh quallty programs in Earlv Childhood, Bilingual/ESOL, and Literacy. eary-childhood

shall

) Promote premete the vision of the early—teammg—ppeg-rantr Dlstnct Strateqic Plan in support of Early Childhood Development,
Bilinqual/ESOL, and Literacy. inclusive of parent/community input, and present it to the parents and the community.

»  Conduct eenduet outreach and build partnerships with local, state, and federal agencies, churches, non-profits, the business
community, NGOs and other orgamzatlons engaged in Early Childhood Bilinqual/ESOL, and Literacy early—childhood
intervention services, particularly those targeting underserved and disadvantaged communities.

e Develop develop, review and evaluate new and current programs, to determine their effectiveness and recommend any
necessary mod|ftcat|ons

o Engage engage in ongoing research and development to keep abreast of trends

e Qversee oversee all program operations, including external communication and proposals for funding opportunities.

o Recruit reeruit and retain qualified child development staff and provide a training plan to support current and future goals.
e Communicate eommunicate policies and operating procedures.

» Coordinate eoerdinate and support audits and maonitoring reviews.

e Develop develop-and administer budgets and present reqular financial and staff reports.
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e Maintain maintain an environment that is tolerant and respectful of child and family cultures, values, and differences.

e Establish establish and maintain positive working relationships with families, community agencies, media, and the public.

e Create ereate and maintain unique department culture through involvement and understanding of client expectations.

o Represent represent the District at community activities.

o Advise advise the Chief Academic Officer regarding issues pertaining to the Early Childhood Development, Bilinqual/ESOL,
and Literacy early-childhood-development programs through submission of regular reports and updates.

e  Keep keep the district and school management continually informed of all education policy decisions and current legislative
changes related to Early Childhood Development, Bilinqual/ESOL, and Literacy early-childhood.

o Define learly-define curriculum needs of the schools and make recommendations to the Chief Academic Officer; integrate
instructional programs in the schools and provide articulate curriculum between grade levels and between the schools levels.

e Provide previde technical assistance to school principals in program |mplementat|on supervision, evaluations and other
management practices.

e Supervise supervise the deve!opment |mplementatlon and prowsmn of profes nal development for school-based staff and
community providersir-ceerdination- to support high-quality teaching and learning
in classrooms throughout the district (internally and externally)

e Coordinate eeerdinate efforts with community providers to share student perfor ance data in order to support external

program growth and improvement and better prepare students forthe K-12 system,. .

Coordinate cosrdinate evaluation procedures of schools.in concert with the state Department of Program Evaluation.

Initiate initiate and monitor all necessary reports in the area of responsibility.

Monitor meniter student progress and make recommendations where |mpr0vement is needed

Service service as liaison with local, state, and national organizations and genmes 7

Ensure ensure continued professional growth. through attendance at conferences and workshops

Perform perferm and promote all activities in_compliance with equal“ employment and non-discrimination policies of The

School Board of Broward County, Florida.

Review review current developments, literature and technlcal sources of lnforma’uon related to job responsibility.

*  Ensure ensure adherence to good safety procedures, 5

e Follow follew Federal and State laws, as well as School Board policies. . &

o Perform perform other duties as assigned by Chief Academic Officer or designee.

MINIMUM QUALIFICATIONS & EXPERIENCE
e Anearmed baehele{-s master:s degree from an accredited institution.

o A combined total of eight (8) ten—éi@)—yeafs within the last twelve (12) fifteen-{45} years, of progressively more responsible
experience in school-based and/or. district office administrative'leadership role.

PREFERRED QUALIFICATIONS & EXPERIENCE: 1
e Aneamed doctorate masters degree from an accredited institution. Doctorate preferred.

e A combined total of ten {10) eight-{8} years, within the last fifteen (15) twelve-42) years, of progressively more responsible
experience in school-based and/or district office administrative leadership role.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:

Work closely with senior leaders, department staff, local agencies, regulators, providers, parents and the community, with the goal
to ensure high-quality, comprehensive literacy, language and early childhood education and supports that address the educational
and developmental needs of all children.

PHYSICAL REQUIREMENTS:

Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.



TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved: 5/21/13

Board Adopted: 6/25/13
2014-2015 Organizational Chart
Title & Reporting Change: 6/24/14




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Head Start/Early Intervention

JOB CODE: E-063

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Early Learning & Language Acguisition Ghief-Academic-Officer
CONTRACT YEAR: Twelve Months

POSITION GOAL:

To provide strategic leadership in the development, implementation, ané,mamtena%&ce of the Distric's Strategic Plan for the Head
Start Program. The Director, Head Start/Early Intervention is accduntable for provrdmg high-quality early childhood education,

health, nutrition and social services for children and families.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Director, Pre-Kindergarten Programs Dwee%er—Head—StarUEarly—lntewenﬂen shaII carry out the performance

responsibilities listed below.

Supervise staff as assigned to the Department of Head Start/Early Inferventions.
Direct direst the planning, implementation and maintenance of all program: activities and services related to the Head Start
Program in adherence to all federal statutes, regufations transmittal notices and memoranda.
Provide provide leadership and support the development and lmplementatwﬂ of the District's strategic plans for early
childhood education.
Oversee oversee the development and dehvery of wrlt‘[en and oraf reports on program activities, including requirements for
the Department of Health and Human Services, Administration for Children and Families.

Develop develep and evaluate the program pian and prooedures delegating tasks to appropriate staff and ensuring efficient
program operations.
Monitor meniter program compllance busmess practice standards and quality care and education services.
Conduct eendust outreach-and build partnerships with local, state, and federal agencies, non-profits, the business community
and other organizations engaged m early: chlldhood intervention services, particularly those targeting underserved and
disadvantaged communities.
Develop develop and design an ongoing monitoring. system to ensure quality control, including program contracts, fiscal
accountability and cost effectiveness.
Participate participate on boards, committees and conferences to identify and link community resources for collaboration
efforts.
Monitor meniter student progress. and make recommendations were improvement is needed.
Participate particpate in the development and implementation of staffiparent career development training opportunities, in
coordination with the Office of Talent Development.
Provide provide technical assistance to school principals in program implementation, supervision, evaluations and other
management practices.
Support suppert the development and identification of relevant research in cooperation with the Department of Research and
Evaluation.
Foster fester shared decision making with the Head Start Policy Council, working closely with the council to ensure
organization, training and effective operation in accordance with federal guidelines.
Establish establish and maintain positive working relationships with families, community agencies, media and the public.
Perform perferm and promote all activities in compliance with the equal employment and nondiscrimination policies of The
School Board of Broward County, Florida.




e Participate participate-successfully in professional development programs offered to enhance the individuals skills and
proficiency related to the job responsibilities.

Review review current developments, literature, and technical sources of information related to job responsibilities.

Ensure ensure adherence to good safety procedures.

Follow follow federal and state laws, as well as School Board policies.

Perform perform other duties as assigned by the Executive Director, Early Learning & Language Acquisition Ghief-Acaderie
Officer or designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

o Anearned bachelor's degree from an accredited institution.

e Minimum of ten (10) years, within the last twelve (12) years, of progressively more responsible experience in programs serving
children years 0-5. F

o Florida certification in one of the following areas: Early Childhood, Primary;
or School Psychology.

o Demonstrated leadership experience in administration of Head Starnt. rograms or federally funded pre-school or early
childhood programs serving children years 0-5.

o Computer skills-are-requiredforthe-position.

PREFERRED QUALIFICATIONS & EXPERIENCE: -
e An earned master's degree from an accredited institution. . .

o Minimum of eight (8) years, within the last ten (10) years, of progressuvely more responsible expenence in programs serving
children years 0-5. , =
o Bilingual skills.

/.eschool, PreK/Primary, Preschool Handicapped

SUPERVISES:
Staffas-assigned
SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:

Works with representatives from public, non-profit and private providers of preschool programs to ensure the Head Start Program
offered by Broward County Public Schools is effective and meets the educational needs of the target student population.

PHYSICAL REQUIREMENTS:

Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects. ,

TERMS OF EMPLOYMENT:
Salary and benefits shall be:paid consistent with the District's approved compensation pian. Length of the work year and hours
of employment shall be those established by the School Board.



EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved: 6/18/87

Revised: 4/2/90 & Adopted: 4/17/90
Retitled: 5/19/92

Revised: 5/19/98 & Adopted: 6/9/98
Organizational Chart: 5/9/2000
Board Adopted: 12/16/03

Revised: 7/01/05

Board Adopted: 1/17/06

Revised: 10/15/2012

2012-2013 Organizational Chart
Board Approved: 8/6/13

Board Adopted: 9/3/13

2014-2015 Organizational Chart
Title Change: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Bilingual/English for Speakers of Other Languages (ESOL)

JOB CODE: E-133

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Early Learning & Lanquage Acquisition Executive Direstor-tnstruction-8interventions
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To develop, implement, coordinate and monitor district-wide educational for students assigned to the Bilingual/ESOL
program. To develop grant requests and monitor the |mplementat|on nd evaluation of TItIe il grants for maximum utilization of
funds.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Director, Bilingual/English for Speakers of Other Languages (ESOL) s

listed below.

o Supervise staff as assigned to the Bilingual/ESOL program.

o Develop develop and implement the district's’ bllmguaI/ESOL program

» Develop develop the District's Limited English F’roflment (LEP) Plan as requ1red by the state Department of Education, and
submit to the Board and State for approval.

e Coordinate seordinate the identification, assessment and placement of, students in the district's bilingual/ESOL program.

o Coordinate coordinate the devetopment of bilingual/ESOL curnculum gmdes benchmarks and performance objectives for
grades K-12.

e Coordinate coordinate the ESOL textbook adoptlon/selechon process and the ordenng of materials and equipment needed
to implement the district's bilingual/ESOL program.

o Maintain maintain close liaison with the multicultural community through personal contacts, and promote parental involvement
in and work closely with the ESOL Parent Leadershlp Council.

e Work werk with principals, teachers and district personnel in developing the district's bilingual/ESOL program.

 Coordinate eeerdinate activities with.early intervention programs to provide services for limited- English proficient students.

o Develop develep, implement, revise and evaluate ESOL Endorsement courses for in-service programs for school and district
staff, in coordination with Human Resaurce Development and Program Evaluation.

o Ensure ensure that school, district, and community-based organizational personnel understand their roles in the
implementation of the ES@L program and required compliance with federal and state mandates through developing and
implementing appropriate staff development programs.

¢ Compile eempile and prepare with- preject staff all reports necessary to fulfill compliance requirements of federal, state, and
local agencies.

e Coordinate coerdinate the internal and external ESOL program evaluation to maintain an effective feedback monitoring
system, in coordination with the district's research department.

o Serve serve as a consultant on the matters pertinent to the District's bilingual/ESOL program.

e FEnsure ensure LEP student needs are integrated into the Curriculum and Instruction/Student Support Division through
collaboration with other departments as necessary.

e Coordinate coordinate the development of translations for the District.

o Develop develop grant requests and oversee the implementation of Title |l grants.

e Work werk with area superintendents’ offices and transportation departments to review and/or establish district ESOL
Clusters.

o Assist assist with interviews of applicants and selection of bilingual/ESOL teachers.

ll carry out the performance responsibilities
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o Ensure ensure tracking LEP student academic progress through the development and utilization of effective assessment
instruments.

e Perform perferm and promote all activities in compliance with equal employment and non-discrimination policies of the The
School Board of Broward County, Florida.

e Participate paticipate-suseessfully in the training programs offered to enhance irerease the individual's skills and proficiency
related to the job responsibilities assigrments.

o Review review current developments, literature and technical sources of information related to job responsibilities

e Ensure ensure adherence to good safety procedures.

o Follow fellew Federal and State laws, as well as School Board policies.

o Perform perform other duties as assigned by the Executive Director, Early Learning & Language Acquisition Exesutive
Di | o8 ons.

MINIMUM QUALIFICATIONS & EXPERIENCE:

« Anearned Master's degree from an accredited institution.

o Minimum of five (5) years of experience and/or training in the field related to the title of the position.

o Required experience includes a minimum of two (2) years teachmg experience in bﬂ4 ,“ u\aI/ESOL education and two (2) years
of related supervisory/administrative experience. Wt

o Computer skills required-as-needed-for-the-pesition.

PREFERRED QUALIFICATIONS & EXPERIENCE: : L

o Degree Preferred-degree major in Elementary-or Secondary orotherfi fated to the title of the position. Florida certification
in Administration, Supervision, Administration: and Superv15|on Educati )nal Leadership, School Principal or Professional
School Principal and ESOL certification or endorsementﬁmfeﬁed L

e Language skills in Spanish, Portuguese and/or Haltran/Creole-prefe#ed

SUPERVISES:
Staff-as-assigned ;
SIGNIFICANT CONTACTS - freqhency, contact, purpose, and desired end result:

Works with_principals; teachers and district personngl:in developing the district's bilingua/ESOL program for grades K-12.
Maintain close ligison with the multicultural community through personal contacts, and promote parental involvement and work
closely with the 'ESOL Parent Leadershlp Council.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occaSIonalIy, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consnstent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Adopted: 3/16/04

Title & Reporting Change: 10/01/12
2012-2013 Organizational Chart
2012-2013 Organizational Chart
Title Change: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Literacy

JOB CODE: E-115

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Early Learning & Language Acquisition M@w&h@%@%

CONTRACT YEAR: Twelve Months

POSITION GOAL:
Provide District leadership in the development, support, commumcatlon and contlnuous mprovement of high-quality literacy

curriculum, instruction, assessment, and professional development that supports the aca
along the pathway to college and career readiness, in alignment with the District's Strategic Plal

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

ic achievement of K-12 students

The Literacy Director shall carry out the performance responsrblhtres I| ted below.

Supervise staff as assigned to support high quality literacy curriculum and'initiatives.

Lead lead the development, implementation, and support of hlgh quahty llteracy instruction to improve K-12 student
achievement.
Facilitate fasilitate continuous lmprovement in Ilteracy teachmg and learmng through data-driven professional development
and research-validated literacy curnculum resources, strategies, and fools =

Lead lead the development, lmplementatnon and evaluation of the District's Comprehensrve K12 Reading Plan; communicate
the vision of literacy teaching and leaming to internal and external stakeholders, in support of K-12 student achievement.
Lead lead the D|stncts rmplementatlon of the Florlda State Standards for English Language Arts and discipline-specific
literacy.

Engage engage in ongoing research and data- analysrs to recommend curriculum; instructional materials; resources;
practices; strategies; interventions; mcludlng but not limited to the RTI process; and assessments that support K-12 student
literacy achievement. -

Monitor meniter and evaluate the effectrveness of literacy curriculum and instruction for data-driven decision-making; facilitate
and support the integration of literacy across all curriculum areas.

|dentify identify and communicate the literacy curriculum needs of schools in accordance with educational policy, legisfative
changes, scientifically validated research, and evidenced-based practice.

Make make recommendations that suppon the unique literacy needs of urban schools and the District’s diverse populations
and ethnic subgroups. ‘

Coordinate ceordinate and collaborate across District offices and departments in support of literacy initiatives focused on
increasing academic rigor in literacy teaching and learning.

Develop develep and deliver a comprehensive, outcome driven catalog of professional learning opportunities aligned to
identified needs.

Serve serve as the District's liaison with local, state and national literacy organizations and agencies; act as liaison for
collaboration and communication to all District stakeholders, including district and school leadership, teachers, students,
parents, business and industry, higher education, the community at large.

Analyze aralyze, monitor, and control the department’s budgets to make decisions in support of the District's short and long-
range goals; support the development of funding opportunities and partnerships, both internal and external.

Develop develep district, regional, state and federal grant proposals, as required.
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e Engage engage in ongoing professional learning and continuous improvement to enhance skills, as related to the job
responsibilities.

o Perform pederm and promote all activities in compliance with equal employment and nondiscrimination policies of The School
Board of Broward County, Florida.

» Ensure ensure adherence to safety rules and procedures.

e Follow follew federal and state laws, as well as School Board policies.

o Perform perform other duties as assigned by the Executive Director, Early Learning & Language Acquisition Exeeutive

D‘}Feete;_"n'st'memn‘&' 0 } 'l”te' Ve“t.e S epdes"g'nee. .

MINIMUM QUALIFICATIONS & EXPERIENCE:

* Anearned master's degree from an accredited institution. Certification and/or endorsement in literacy related field.

e Minimum of six (6) years, within the last ten (10) years, of progressively mere responsible school/area/district leadership
experience and/or experience in the field related to the title of the po' n; including a minimum of two (2) years of
supervisory/administrative experience.

o  Computer skills-are-required-for-the-position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Florida certification in Administration, Supervision, Administration and Supervision, Educatlonal Leadership, School Principal

or Professional School Principal Florida.
¢ Bilingual skills.

SURERMSES:
Staft aned 0 L

SIGNIFICANT CONTACTS - frequency, contact, purpose and desired end result

Works with district, school-based personnel, parents and students to iead development implementation, and support of high
quality literacy instruction, to |mpr0ve K12 student achievement for career readiness in the Broward County Public
School System. i '

PHYSICAL REQUIREMENTS: .
Light work: Exerting up to 20 pounds of force occasionally, and/or. up to 10 pounds of force as frequently as needed to move
objects. r : .

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment, shall be those established by.the School Board.

EVALUATION: .
Performance will be evaluated in accordance with Board Policy.

Board Approved: 10/7/76 & 4/20/78 -+ -
ER80-12 Approved; 10/2/80

ltem G-7: 11/6/86

4/13/89 (C-10)

Revised: 12/7/93 &

Adopted: 1/18/94

Realigned: 4/12/94

Realignment; 3/19/96

Board ltem I-7

Realignment: 4/7/98; 3/19/02
Organizational Chart: 4/13/989, 5/9/00
Board Adopted: 12/16/03

Revised: 7/1/05
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Updated: 8/17/07

Title & Reporting Change: 10/01/12
2012-2013 Organizational Chart
Board Approved: 3/4/14

Board Adopted: 4/1/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, School Readiness
JOB CODE: E-005.14a

CLASSIFICATION:  Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Literacy Direstor-ordesighee
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To ensure improvement of instruction in reading in the elementary schools through deagnmg, plannmg, developing, implementing,
coordinating, evaluating, and monitoring the program.

ESSENTIAL PERFORMANCE RESPONSIBILITIES: . F

The Curriculum Supervisor, School Readiness shall carry out the performance responsibilities listed below.

e Provide supervisory services in reading to elementag schools.

e Coordinate seordinate district comprehenswe plans for reading currieu um in elementary schools, and plan the reading
curriculum articulation across all elementary schools

* Review review each elementary school's system- wude goals ta detqrmme i
plans and at the same time are based on an adequate community ne

e Determine determine the extent to which reading curricula is belng impl

o Provide provide direct assistance to classroom teachers.

e Determine determine the extent to WhICh the standards of -excellence and service in instructional programs are being
maintained. : g

o Coordinate sesridnate the efforts of respectlve school based curriculum representatives at the elementary school level.

* Participate particeate in the development and/or coordination of the development of all reading programs and management
systems being implemented in the district.

e Serve serve in staff advisory capacity o the readmg curriculum councils.

s Participate pa;t&epate in the evaluation and the selection of materials and equipment appropriate to teaching reading
curriculum in the elementary schools.

» Represent represent the Director, Charter Schools Support on all matters pertaining to reading.

 Participate participate in the coordination, development, and/or teaching of reading in-service courses.

o Represent represent the district on L|teracy at the national, state and local levels. (This includes speaking to parent and
community groups.)

« Participate participate in coordinating the planning and staging of activities in Literacy.

o Perform perorm and promote all activities in compliance with equal employment and nondiscrimination policies of The School
Board of Broward County, Florida.

o Partticipate partisipate-successfully in training programs to enhance the individual's skills and proficiency related to the job
responsibilities.

o Review review current developments, literature and technical sources of information related to job responsibilities.

o Ensure ensure adherence to good safety procedures.

e Follow follow federal and state laws, as well as School Board policies.

o Perform perform other duties as assigned by the Director, Literacy Birestoror-designee.

2y are effective in implementing instructional
sessment.
! nteg in the schools.
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MINIMUM QUALIFICATIONS & EXPERIENCE:

e Anearned master's degree from an accredited institution.

« Minimum five (5) years of successful teaching experience in the Broward County School District OR seven (7) years of
successful outside teaching experience.

o Demonstrated expertise in the design, implementation, and evaluation of curriculum for Reading (Elementary).

e Computer skills-arerequiredfor-the-position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

» Florida certificate in Reading or Elementary Education.

e Progressively more responsible successful work experience, including department head or grade chairperson.
o Bilingual skills.

SURERVISES:
Provi . ces inreadingtocl '

SIGNIFICANT CONTACTS - frequency, contact, purpose, and deswed end result
Frequently communicates with department and school personnel.to ensure the effective. plementatlon of all reading programs
and management systems in the School District. E

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasmnally, and/or up to 10,
objects. : .

inds of force as“‘i‘"réqu&\nﬂy as needed to move

TERMS OF EMPLOYMENT: L 3
Salary and benefits shall be paid consistent with the Dlstrlcts approved compen‘x tlon plan Length of the work year and hours
of employment shall be those establlshed by the School. Board. . -

EVALUATION: .
Performance will be evaluated'in: accordance W|th Board Policy.
Board Approved: 3/21/89 &

Adopted: 4/13/89 _

ER88-89-7 Approved: 6/22/89°&

Adopted: 7/18/89

Board Approved: 3/22/94 &

Adopted: 4/12/94

(94-95 Organizational Chart, title change,

pay upgrade and realignment) .

Realignment: 5/9/2000 :

Board Adopted: 12/16/03

Revised: 10/15/2012

2012-2013 Organizational Chart

2014-2015 Organizational Chart

Title Change: 6/24/14
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Academics - Instruction & Interventions (Page 6)
Chief Academic Officer

Director, Student Assessment & Research

Director Professional Development Standards & Support
Director, Teacher Professional Learning & Growth
Director, Elementary Learning-WMSSiNG)

Curricutum Supervisor, Language Arts (Elementary)
Curriculum Supervisor, Math (Elementary)

Curriculum Supervisor, Science

Curriculum Supervisor, Social Studies (Elementary)
Director, Secondary Learning

Curriculum Supervisor, Language Arts (Secondary)
Curriculum Supervisor, Math (Secondary)

Curriculum Supervisor, Social Studies (Secondary)
Director, Innovative Learning

Curriculum Supervisor, Gifted & Talented

Director, Applied Learning o
Curriculum Supervisor, Music & Performing Arts
Curriculum Supervisor, Art

Curriculum Supervisor, Physical Education & Educational Programs
Curriculum Supervisor, STEM+C-(MSSING)

Curriculum Supervisor, Hurmanities{VHESING)-
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Academics - Instruction & Interventions (Page 6)
Chief Academic Officer
o Director, Elementary Learning (MISSING - ATTACHED)

o Director, Secondary Learning

 Director, Applied Learning (Update due to Band Upgrade)

o  Curriculum Supervisor, STEM+C (MISSING - ATTACHED)

e Curriculum Supervisor, Humanities Civic Engagement (MISSING - ATTACHED)
Notes:

The Director, Elementary Learning was missing from the initial exhibit; Job déé%ription is attached.

The Director, Secondary Learning, job description has been rewsed‘“ Replacement }ob descrlptlon is attached.

The Director, Applied Learning has been updated to new position responsibilities based on band upgrade. Replacement job
description is attached. e

The Curriculum Supervisor, STEM+C was mlssmg from the initial exhlbzt' Job description is attached
The Curriculum Supervisor, Humanities has been retlﬁed to:Curriculum SUpemsor Civic Engagement. Job description was
missing from the initial exhibit. Job description is attached




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Student Assessment & Research
JOB CODE: R-031

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer

CONTRACT YEAR: Twelve Months

POSITION GOAL:

To provide services which support the activities and goals of the Flonda A+ cco ntabllny Plan in areas of student assessment,

school performance and district outcomes.

ESSENTIAL PERFORMANCE RESPONSIBILITIES: A

The Director, Student Assessment & Research shall carry out the performance responsubllltles listed below.

This position supervises the testing and assessment staff. ‘ i
Qversee oversee all district-wide testing programs, testing operat ; “nd functions of admlmstratlon and operations
including: purchasing, acquisition, maintenance of all testing materials; coordination of distribution of materials and reports;
and directing the scanning, scoring, and processing of test records and results

Oversee eversee compliance with the StateW|de Assessment program Rules and Regulatlons regardlng the Florida
Standards Assessment (FSA). Cemprehen at in

Oversee eversee comprehensive aspects of the School Grade assngnments via the Flonda A+ Accountability Plan including,
information about the school grade calculation methods, FSA FGAT achievement levels, analysis of totalftotal data as
released by Florida DOE, accuracy of student files for student e||g|b|I|ty issues and analysis of individual school grade data;
training programs for district staff. e
Oversee eversee processes related to annual accountablhty for administrators, including the Superintendent of Schools, as
it is related to the meeting of District Outcomes identified in the District Strategic Plan. Process includes development of plan
for gathering data on a timely basis; ldentn‘ylng objective results, communicating outcome results to the Board and community;
and recommending revisions to objectives as needed.
Direct direst the design, plan, and implementation of-all district, state and national standardized testing while supervising the
analyses, interpretation, and reporting of test results for the district, school-based staff, and the community.
Direct direst the district's efforts to implement the assessment of Geal-3 standards as mandated by the Florida Standards
Assessment Gomprehensive-Assessment, Training, and Accountability System.
Provide provide verbal and written information concerning all assessment/testing programs to administrative and instructional
personnel, parents, civic, and professional groups, and community agencies. Prepare reports for the Superintendent on the
status of student achievement and*summary materials for members of the board as requested.
Identify identify instructional significance of data using best psychometric practices and statistical analysis.
Serve sere as liaison between the district, area offices, and schools refative to district, state, and national assessment
programs. In addition, serve as a liaison between the district and the Florida Department of Education (DOE), national testing
agencies, and external contractors on all issued related to the implementation of state and national testing programs.
Represent the district on various state committees that review and establish policy and programs related to assessment and
accountability.
Direct direst the planning and implementation of customized testing-related presentation and/or workshops for district, area,
program, and school-based administrators, teachers, and parent/community groups.
Provide provide comparative studies and assist with test development.
Develop develep and implement district-wide projects, training modules, presentations, videos, and undertake District-wide
Test Adoption in proper timeframe.
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Assist assist with development and review of new testing materials and negotiate directly with test publishers, pricing for large
orders and ensure strict compliance of vendors.

Review review current national literature, studies, and products to ensure district remains current in new developments.
Direct direst the development and implementation of district accountability policies and practice for test preparation, test
administration, and test security standards.

Provide previde a District Special Population Testing Plan adhering to new legislative and DOE directives for testing ESE
and ESOL populations.

Determine determine the extent to which the district would benefit from participation in various national and state assessment,
standardization, and field test studies, and direct all such selected projects and studies.

Provide provide test data to Education Technology Services for system wide use.

Prepare prepare test results data that are not routinely reported by Educatlon Technology Services and the Florida
Department of Education.
Coordinate seerdinate the integration of test data from a variety of tests to
Provide previde written procedures for test administration and provide.i
Injtiate nitiate district action to ensure clear understanding of test
system priorities.
Perform pererm calculations of statistics which would aid in the: mterpretatlon of info
uses.
Interpret interpret local test data elements from a variety of tests that requires a multi-ye
such as the Mainframe SPSS application.
Perform perform and promote all activities in compliance with the equ
The School Board of Broward County, Florida, = -
Participate participate successiully in the trammg prog[ams offered to'enhance ance inerease the individual individuats skills and
proficiency related to the job responsibilities. assrgnmenis A T
Review review current developments literature and techmcal sources of\ i
responsibiliy: . ;
Ensure ensure adherence 10 good safety rules and procedures.
Follow fellow federal and state: laws, as wellas School Board pohmes
Perform perform other duties as 3|gned by the Chief Academic Officer. management.

file to provide trend analysis to system staff.
ice in these procedures to school personnel.
Its “and:the proper use of test scores in addressing

ation related to tests and test score

using available district resources

ployment and ?rfﬁxn-discrimination policies of

rmation related to job responsibilities.

MINIMUM QUALIFICATIONS & EXPERIENCE

An earned master’s degree from an accredlted institution.

A minimum Miira of five (51 years of experience (including at least two (2) years supervisory or administrative experience)
and/or training in the field related to the title of the position.

Experience with large scale assessments, testing, public administration or services, educational administration, statistical
analysis, or related administrative area.

Computer skills as required for the positibrj. Computer-skillsrequired-as-needed-for the-positien

PREFERRED QUALIFICATIONS & EXPERIENCE:

Doctorate degree from an accredited institution.

Graduate Prefergraduate coursework in Measurement, Testing, Research, Statistics, or Evaluation. Ph-D—preferred:

Bilingual skills are preferred,

SUPERVISES:
Testing-and-assessrentstaf

SIGNIFICANT CONTACTS -frequency, contact, purpose, and desired end result:

Frequent interface with senior leaders, all level of employees, external stakeholders. Leads the research and assessment team

in the continued development and deployment of strategic planning and performance measurement programs.
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PHYSICAL REQUIREMENTS:

Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved: 4/21/98

Adopted: 5/19/98

Board Adopted: 3/16/04

Reporting Relationship Change: 5/4/04

Title Change and Reporting Change: 07/25/11
2011-2012 Organizational Chart

Revised: 4/30/2013

Title Change: 6/10/13

2013-14 Organizational Chart
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Professional Development Standards & Support
JOB CODE: C-037

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer Ghief-Talent-BevelopmentOfficer
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Provide leadership in the development, support, communication and ffco |mprovement of high quality research-based
professional development. In addition, to ensure all professional development is delivered, implemented, monitored, and
evaluated at the highest levels of quality, as determined by its impact on students and/or performance. Ensure the quality of
professional development by overseeing a research and standards based Broward Professional Development System which is
aligned to Standards from Learning Forward (national professional leaming organization) and the Florida professional
Development System Evaluation Protocol. Ensure the Professional DevelopmentManagement System supports the Professional
Development System (Learning System) with access to professional learnmg _coordinated records and reporting structures.

ESSENTIAL PERFORMANCE RESPONSlBILlTlE

The Director, Professional Development Standards & Stipport shall carry out the performance responsibilities listed

below.

»  This position supervises emplayees. asmgned to the D_partment of Professional Development Standards & Support.

o Assist in formulating andinstituting’ policies and standards : icable to. all employees by directing the continuous
improvement of the Broward Professional Development System which includes the Master In-service plan and ensuring
alignment with national and state standards.

s Ensure quality control of profeSSIGnal development by overseeing the application of established processes and guidelines,
monitoring and subsequent. lmprovements to ‘the ‘Broward Professional Development System.

e Ensure the quality of professmnal development throughout the District through implementing and managing a Professional
Development Management System that centralizes development offerings, manage communication of available development
resources, and centralizes storage of employee development history.

e Facilitate the Professional Development Providers to support the development of high quality leaming experiences and
influence department services to |mprove ahgnment of professional learning with District development needs and intended
outcomes.

» Ensure continuous improvement in the development and support of school and District department Prcfessional Development
Teams by consulting with and obtaining feedback from teams and school-based and/or district administrators.

e  Oversee and monitor the support for professional learning communities at every school.

 Provide leadership to the district in the use of appropriate technology tools to support professional development.

e Ensure the effectiveness of assigned staff by developing and communicating department goals aligned to District
priorities, work standards; monitoring work progress against goals, and providing performance feedback.

e Establish and develop relationships with local, regional, state and national educational institutions, organizations and
agencies that demonstrate leadership in professional development.

e Prepare an annual budget, monitor and report expenditures.

o Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

 Patticipate in the training programs offered to enhance the individual skills and proficiency related to the job responsibilities.

e Review current developments, literature and technical sources of information related to job responsibilities.

o Ensure adherence to safety rules and procedures.
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¢ Follow federal and state laws, as well as School Board policies.
o Perform other duties as assigned by the Chief Academic Officer or designee. GhiefFalent-Development Officer:

MINIMUM QUALIFICATIONS & EXPERIENCE:

e Aneamed master's degree from an accredited institution.

o A minimum of seven (7) years, within the last twelve (12) years, of progressively more responsible leadership experience
and/or experience in the field related to the title of the position.

e Florida certification in Administration and Supervision or Educational Leadership or program certification in an area of Human
Resource Development or Human Capital Systems Management.

o Demonstrated expertise in the planning, delivery, and evaluation of programs for adults.

o Technology skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

o An earned doctorate degree from an accredited institution.

e A minimum of five (5) years, within the last ten (10) years, of progressw y more responS|bIe leadership experience and/or
experience in the field related to the title of the position.

o Florida certification in an academic area and Educational Leadership or other approprlage certification relevant to Professional
Development or Human Capital Systems Management.

s Bilingual skills are preferred.

SIGNIFICANT CONTACTS -frequency, contact purpose and desired end result:

Works with all levels of employees, up to and mcludmg senior management, and collaborates with local, regional, state and
national educational institutions, organizations and agencies to ensure the quality of professmnal development opportunities which
support the delivery of quality educa’uon for students of Broward County Schools

PHYSICAL REQUIREMENTS
Light work: Exerting up to 20 pounds of force occasmnally and/or.up to 10 pounds of force as frequently as needed to move
objects. c , :

TERMS OF EMPLOYMENT :
Salary and bengfits shall be paid consistent W|th the District's approved compensation plan. Length of the work year and hours
of employment shall\wb{e those established by the School Board.

EVALUATION: :
Performance will be evaluated | in accordance thh Board Policy.

Board Adopted 12/16/03*
Board Adopted 2/20/07
Board Approved 5/6/14
Board Adopted 6/9/14
Board Approved 6/23/15
Board Adopted 7/28/15
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Teacher Professional Learning and Growth
JOB CODE: C-029

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer GhiefTalentDevelopment Officer
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To provide a continuum of instructional staff development services fro n pre-service through National Board Certification. To
provide a continuing series of result-driven staff development aotlvmes “which suppoﬁ Innovation Zone initiatives. To provide
instructional professional learning and teacher development programs to empower teac“ rs to be change agents and active
participants in the development of positive school culture and high quality instruction.

ESSENTIAL PERFORMANCE RESPONSIBILITIES: > :
The Director, Teacher Professional Learning & Growth shall carry out th performance respon3|blllt|es listed below.
o This position supervises employees as assidried -
 Serve as the liaison to higher education positions in he areas of teacher preparatron
e Develop, coordinate, monitor, and evaluate the effectiveness of the foIIowrng programs and to ensure that the quality control
of all training is aligned with the appropriate competencies for the followmg
(a) National Board Certification Preparatron Program .
(b) Field Experience Program for college/university preservice : students \
{c) Broward Guild of Teachers Program
(d) Other instructional development programs as assigned.

e Provide instructional staff support and actrvmes for Innovation Zones & School Improvement Plans to ensure that District
initiatives are being implemented. -

o  Consult with District and school- based leadership to develop results driven staff professional learning.

e Facilitate a variety of instructional based committees to ensure instructional professional learning programs meet the needs
as identified. .

»  Oversee budget management, operations and procedures related to Title 1IA and other grants.

e Collaborate with District departments to-ensure a cohesive approach in the design and delivery of professional learning to
instructional personnel: alrgned to standards and the instructional practice framework and other activities aligned to the
Strategic Plan. \

* Perform and promote all actrvmes in comphance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

s Participate in training programs to enhance the individual skills and proficiency related to job responsibilities.

e Review current developments, literature and technical sources of information related to job responsibilities.

o Ensure adherence to safety rules and procedures.

o Follow federal and state laws, as well as School Board policies.

e Perform other duties as assigned by the Chief Academic Officer or designee. Chief Talent BevelopmentOfficer-or-designee:

MINIMUM QUALIFICATIONS & EXPERIENCE:
e Anearned master's degree from an accredited institution is required.

o A minimum of seven (7) years, within the last twelve (12) years, of progressively more responsible leadership experience
and/or experience in the field related to the title of the position.
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e Hold Florida certification in administration and supervision, educational leadership, school principal or professional school
principal.

o Excellent analytical interpersonal, and evaluation skills.

o Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Anearned doctorate degree from an accredited institution, is-preferred-

e A minimum of five (5) years, within the last ten (10) years, of progressively more responsible leadership experience and/or
experience in the field related to the title of the position.

» Degree majors in education, educational leadership, or related field, school-based aAdministrative eExperience, preferred:

e Bilingual skills are preferred.

SUPERVISION:
Thi o . " ianed.

SIGNIFICANT CONTACTS -frequency, contact, purpose, and dgskir'ed‘ end resi‘fit\:« )

PHYSICAL REQUIREMENTS: : '
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects. . .

TERMS OF EMPLOYMENT: .
Salary and benefits shall be paid consistent with the District's approved compensatlon plan. Length of the work year and hours
of employment shall be those established by the School Board

EVALUATION:
Performance will be evaluated in accordance with Board Polrcy

Board Approved: 4/20/78

Revised; 8/20/79 ER80-12

Approved: 10/2/80

Revised: 12/16/82 &

Adopted: 1/6/86

ltem G-7: 11/6/86

Retitled: 4/12/94

Realignment of Department: 3/19/96

Revised 4/21/98 &

Adopted 5/19/98

Department Realigned: 4/7/98, 4/13/99; 5/9/2000
Alignment title Change: 5/01/2001 - .
Title Changes: 3/19/02

Board Adopted: 12/16/03*

Revised: 5/18/06

Title Change: 7/1/06

Reporting Change: 7/1/2014

Board Approved: 8/18/2015

Board Adopted: 9/16/2015
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Elementary Learning
JOB CODE: New

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To maintain a continuous and systematic process for improving teachirig and leamn

=y

ng related to the whole child in elementary

grade bands by coordinating efforts across district departments and sehools.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Director, Elementary Learning shall carry out the performance responsibilities llsted below.

This position supervises employees assigned to the Elementary Leaming department. :

Collaborate with the Chief Academic Officer to-provide vision, direction,smanagement, and oversnght for all aspects of

elementary learning.

Focus the work of elementary-level personnel’en ensuring all studentsate an track to graduate college and career ready,

with an emphasis on equity for all students, through.a personalized learning approach.

Define, direct, plan, evaluate, and provide leadership for standards:=hased elementary instruction, school needs and

services, instructional programs, and effective strategies. ”

Engage in ongoing researgh and data- -analysis to recommend cumculum mstructlonal materials; resources; practices;
strategies; interventions, ingluding but notimited to the Respanse to Intervention/Multi-tiered System of Support process;

and assessments that support elementary leaming.

Collaborate with District staff to define, develop; select, curate, and/or implement needed instructional resources, services,

and materials:for students:includingtextbooks/e-books, digital/online materials, technology, (software/hardware), visual

aids, etc. and provide guidanee.on the instructional usage.

Implement an, effective currlculum/method fori lmprovmg tier one instruction to ensure that all students reach their highest

potential.

Integrate instructional programs in the sghools and provide articulate curriculum between grade levels and between school

levels with other distriet and school-based: staff to provide seamless transitions for students.

Develop strategies and provide leadership and technical support to assist school principals in developmentally appropriate

standards-based instructien, program implementation, supervision, and evaluation.

Promote the systemic implementation of progressive educational practices, such as proficiency-based teaching and

leaming, social-emotional learning, and inquiry-based instruction.

Develop, implement, and evaluate professional development for staff in conjunction with the Department of Professional

Development Systems and Support and the Department of Teacher Professional Learning and Growth.

Monitor student progress and make recommendations where improvement is needed.

Be knowledgeable and skilled in the use of the latest technology and be able to integrate that technology into the curriculum

as a delivery tool.

Establish, monitor, and control the respective budgets based on educational needs.

Develop and monitor all necessary reports in the area of responsibility.

Participate in the development of short and long-term goals, objectives, and instructional plans related to elementary

learning.

Keep the district and school management continually informed of all educational policy decisions and current legislative

changes.



Serve as liaison with local, state, and national organizations and agencies.

Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

Participate in training programs to enhance individual skills and proficiency related to the job responsibilities.

Review current developments, literature and technical sources of information related to job responsibilities.

Ensure adherence to safety rules and procedures.

Follow federal and state laws, as well as School Board policies.

Perform other duties as assigned by the Chief Academic Officer.

MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution. (
A minimum of eight (8) years of experience and/or training in the field relatedéf“q;ihe title of the position.

Certification in Administration and Supervision (K-6 or K-12), Edu ;ianaf&Leadership, School Principal, Elementary
Education, Pre-K/Primary Education, or Early Childhood Education. . - N

Requires at least three (3) years supervisory or administrative experience in th}é administration of early leaming/educational
programs. ; '
Computer skills are required for the position.

i
i

PREFERRED QUALIFICATIONS & EXPERIENCE:

An earned doctorate degree from an accredited institution. @ L

A minimum of ten (10) years of experience and/or training in the field related to the title of the position.
Demonstrated expertise in the design and evaluation of curriculum and instruction for child development.
Communication skills to effectively disseminate information regarding the department.

Experience in a public K-12 school system. v o

Bilingual skills are preferred. ' ‘ .

SIGNIFICANT CONTACTS —frequency, contact, purpose, and desired end result:

Frequently coordinates between Elementary Learning, schools, departments across the District, and the Learning division in
planning and implementing standards;.curriculum, and instruction to meet the needs of all students to graduate college and
career ready; maximizes opportunities for effective elementary teaching and leaming by collaborating with local universities,
local, regional, staté and national educational institutions, organizations, agencies, and school districts to ensure effective
teaching and learning support and the delivery of quality education for the students of Broward County Public Schools.

PHYSICAL REQUIREMENTS: «,
Light work: Exerting tip to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects. '

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid.consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Language Arts (Elementary) Gurriculum-Supervisor-Literacy-(Elementary)
JOB CODE: E-107A

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Elementary Learning BirestorLiterasy
CONTRACT YEAR: Twelve Months

POSITION GOAL: -
To ensure improvement of instruction in tanguage arts in the elementary and—seeendaw schools through designing, planning,
developing, implementing, coordinating, evaluating and monltonng the curriculum. . e

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Curriculum Supervisor, Lanquage Arts (Elementary)

the performance responsibilities listed below.

e This position provides supervisory services indanguage arts to elementag schoo .

e Develop develop and constantly review District etlstnet comprehensxve"’lans for curriculum |mprovement in language arts.
This includes planning for curriculum articulation across all elementary anéseeendew schools.

o Review review the language arts programs being implemented by the respec’uve schools as to their effectiveness in meeting
school and District distriet goals.

* Be be knowledgeable and sktlled in the latest technology and be‘
delivery tool. ‘

o Work werk collaborattvely ln Cross- functtonal teams to provide dlrect/mdlrect support to teachers, focused on improved
student achievement.

e Determine determine the extent {6 WhICh the standards of excellence and service in instructional programs are being
maintained.

e Provide provide lnput and support to mdtwdual elementary anel—seeenda%y schools relative to accountability.

e Coordinate eoordinate the efforts of respectlve school-based departiment heads at the elementary and-sesendary school
level.

o Participate participate in the development and/or goordination of the development of all language arts programs and
management systems:being implemented.in the District distriet.

o Serve serve in staff advisory capacity to the language arts curriculum councils.

 Participate partisipate in the evaluation and the selection of materials and equipment appropriate to teaching of language arts
curriculum in the elementary’ and—seeendéty schools.

o Represent represent the Director :Elementary Learning Bireeter-Literasy on all matters pertaining to language arts.

¢ Participate participate in the coordination, development, and/or teaching of language arts in-service courses in coordination
with the Director, Professional Development Standards and Support. Human-Reseurce-Development-Department.

o Represent represent the District district on language arts-elementary and-secondary at the national, state and local levels.
This includes speaking to parent and community groups, as well as to representatives of the media.

e Coordinate coordinate the planning and staging of county-wide activities in language arts.

o Perform perform and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

s Participate participate suecessfully in the training programs offered to enhance insrease the individual individuats skills and
proficiency related to the job responsibilities. assigrments-

o Review review current developments, literature and technical sources of information related to job responsibilities.

espg’n‘s"’b’ l'l'l'. Ity‘.

shall carry out

ile‘ to integré B;that technology with the curriculum as a
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o Ensure ensure adherence to goed safety rules and procedures.
o Follow fellew federal and state laws, as well as School Board policies.
e Perform perform other duties as assigned by the Director, Elementary Learning. BirestortHeracy.

MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.
A minimum Mirimum of five (5) years, of successful teaching in the Broward County School District. or;

A minimum Minimum of eight (8) years successful outside teaching experience.

Valid Florida certificate in one of the following: Language Arts, Elementary Education or Early Childhood required.
Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation and evaluation of curriculum for fanguage arts.

Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Bilingual skills are preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result: .

Frequently coordinates with department heads of curriculum specialty ¢ across the District in planning, coordlnatlng, implementing,
and monitoring the effectiveness of curriculum that: meet student needs. Per dlcally meets with parent'and community groups to
represent the District on curriculum specialty issues.

PHYSICAL REQUIREMENTS: : \
Light work: Exerting up to 20 pounds of force occasmnally and/or up t¢
objects. S

10 pouh&é of_jorce as frequently as needed to move

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent W|th the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Replaced: 5/19/92 &

Revised: 6/2/92 &

Adopted: 6/16/92 (Eff. 7/1/92)
Revised: 6/7/94 &

Adopted: 7/19/94

Alignment Title Change: 3/19/96
Organizational Chart: 4/13/99
Effective: 7/1/99

Reorganization: 5/9/2000
Board Adopted: 12/16/03
Organizational Chart; 2013-2014
Title & Reporting Change: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Math (Elementary)

JOB CODE: E-106.1

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Elementary Learning Birestor-Math-Secience-&-Gifted
CONTRACT YEAR: Twelve Months

POSITION GOAL:

To ensure improvement of instruction in mathematics in the elementary schools through designing, planning, developing,

implementing, coordinating, evaluating and monitoring the program. . . N

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Curriculum Supervisor, Math shall carry out the performance responsibilities I|sted bel

L

This position provides supervisory services in mathematics to elementary schiools.
Coordinate eeerdinate District distrist comprehensive plans for mathematlcs ‘curriculum in elementary schools and plan the
mathematics curriculum articulation across all elementary schools.
Review review each elementary school's system-wide goals to determlne if they are effective in implementing instructional
plans and at the same time are based on an adequate community needs assessment.
Determine determine the extent to which the mathematics curricula is bemg |mplemented in the schools.
Provide previde direct assistance to classroom teachers. i
Determine determine the- extent to Wthh the standards of excellence and serwce in instructional programs are being
maintained.
Coordinate ecerdinate the efforts of respectlve school-based curriculum representatives at the elementary school level.
Participate participate in the development‘ andlor_coordination of the development of all mathematics programs and
management systems being |mplemented in‘the District district:
Serve sepvein ‘staff advisory capacity to the mathematics curnculum councils.
Participate: participate in the evaluatlon and the selection of materials and equipment appropriate to teaching mathematics
curriculum in‘the elementary schools .
Represent the Dirctor, Elementary Learning on all matters pertaining to mathematics. represent the Direstor, Math-Science
Participate participate in.the coordmatlonN development, and/or teaching of mathematics in-service courses in coordination
with the Instructions and Interventions _!_epartment TalentDevelopmentBepartment:
Represent represent the District distriet on Mathematics (Elementary) at the national, state and local levels. (This includes
speaking to parent and community groups.)
Participate participate in coordinating the planning and staging of activities in Mathematics (Elementary).
Perform pedorm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.
Participate participate sueeessfully in the training programs offered to enhance insrease the individual individuaks skills and
proficiency related to the job responsibilities. assigrments-
Review review current developments, literature and technical sources of information related to job responsibilities.
Ensure ensure adherence to geed safety rules and procedures.
Follow fellew federal and state laws, as well as School Board policies.
Perform perferm other duties as assigned by the Director, Elementary Learning. Birecter-Math,-Science-&-Gifted-

37



MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.

A minimum Mirimum of four (4) years, of successful teaching in the Broward County School District. or;

A minimum Minimum of seven (7) years successful outside teaching experience.

Florida certificate in Mathematics or Elementary Education required.

Demonstrated expertise in the design, implementation, and evaluation of curriculum for Mathematics (Elementary).
Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Progressively more responsible successful work experience, including department head or grade chairperson, preferred-
e Bilingual skills are preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and d§§ired end result:
Frequently coordinates with department heads of curricutum specialty across the District in planning, coordinating, implementing,
and monitoring the effectiveness of curriculum that meet student needs. Periodically meets arent and community groups to
represent the District on curriculum specialty issues.

PHYSICAL REQUIREMENTS: ’ - ‘
Light work; Exerting up to 20 pounds of force occasnonally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT: G
Salary and benefits shall be paid. consistent with the D|stncts approved compensatlon plan. Length of the work year and hours
of employment shall be those estabhshed by the School Board.

EVALUATION: .
Performance will be evaluated in accordance Wlth Boafd Policy.

Board Approved.j;;3/21/89 &
Adopted: 4/13/89

ER88-89-7 Approved: 6/22/89 &
Adopted: 7/18/89

Board Approved: 3/22/94 &
Adopted: 4/12/94

(94-95 Organizational Chart, title change,
pay upgrade and realignment)
Organizational Chart: 4/13/99
Effective: 7/1/99

Reorganization: 5/9/2000

Board Adopted: 12/16/03

Title Change: 9/24/2012
Revised: 10/15/2012
Organizational Chart: 2012-2013
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Science

JOB CODE: E-139

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, or designee Direstor-Math-Science & Gifted
CONTRACT YEAR: Twelve Months

POSITION GOAL: ;
Provide supervision and quality leadership in the on-going coordination,.d ‘elopment .supervision and improvement of the
general and content specific (Science, Technology, Engineering and Mathematlcs) instrisctional program for Grades K-12. Work
in conjunction with District personnel, school administrators and teachers to enhance Iearmng opportunities for students to develop
21st Century skill sets which focus on occupations that require a significant level of STEM knowLedge and skills.

ESSENTIAL PERFORMANCE RESPONSIBILITIES: -

The Curriculum Supervisor, Science shall carry out the performance respon sibilities listed below

» This position supervises staff as assigned. ~ ’

o Design design-systems to recognize, collect an
strategies for classroom teachers.

o Incorporate incerperate relevant STEM digital tools and slrategles into professronal learning, curriculum frameworks, and
assessments for teacher and studer

o Communicate communicate the scope of scientifically: based research regarding 'STEM and digital learning content areas
including effective interventions to direct mstrucﬂonal best practices that allow students to demonstrate their potential in all
aspects of learning. '

o  Work werk collaboratively with colleagues to ensure effective student transitions between elementary and secondary schools,
paying particular attention to horizontal and vertical contmurty and articulation of the K-12 instructional program.

o Communicate communicate the scope of the Common Core State Standards and Florida Standards.

e Facilitate facilitate curricular ahgnment and ensure cyclical and timely curriculum revisions and administration.

o Develop develop, supervise, and deliver professronal learning for teachers and administrators related to STEM program goals
through a variety of dellvery methods mcludlng V|r1ua| learning, professional learning communities, lesson studies and/or peer
review.

e Build build capacity for STEM inquiry- based project oriented learning by developing and facilitating projects in K-12 schools.

e  Ensure ensure all d|V|S|on/department priorities and projects assist in achieving the District's Strategic Plan.

» Analyze analyze formative and summative student assessment results to formulate databased decisions for modifications to
curriculum, instructional practice; ‘and professmnal learning needs.

e Participate participate in the selection and evaluation of appropriate STEM instructional materials, software and hardware
and provide expertise to teachers and leaders as needed.

¢ Plan plan and manage project implementation and meet project milestones and benchmark deadlines while staying within
budget.

e Communicate cemmunicate effectively to school personnel, parents, and community applicable policies, procedures,
programs, curricula, and instructional techniques designed to address individual student and/or school needs.

o Provide provide support to cross-functional collegial teams as necessary and as assigned.

e Perform perferm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida. &

 Participate participate suceessfully in the training programs offered to enhance irerease the individual individuals skills and
proficiency related to the job responsibilities. assigrments-
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e Review review current developments, literature and technical sources of information related to job responsibilities.
'espe ‘S.b' 'ty.

o Ensure ensure adherence to goed safety rules and procedures.

o Follow fellew Federal and State laws, as well as School Board policies.

o Perform pererm other duties as assigned by the Director, or designee. Birestor-Math—Science-&Gifted-

MINIMUM QUALIFICATIONS & EXPERIENCE:

o An earned master's degree from an accredited institution.

s Must have completed a minimum of three graduate-level courses in STEM-related education.

e A minimum Mirimum of five (5) years within the last ten (10) years of successful educational experience which includes three
(3) years of successful classroom teaching/coaching experience in at least one goncentration of STEM-related content.

o Valid Florida Teacher Certificate in Mathematics, any area of Science, Technotogy Education, or related STEM field.

e Excellent oral and written communication skills.

e  Strong technology skills with demonstrated experience of integrating, chnology into teaching, leaming and management.

PREFERRED QUALIFICATIONS & EXPERIENCE:
o An earned doctorate degree from an accredited institution. Deeteﬁaie-pFefeFFed—
o  Grant writing experience.

e Bilingual skills are preferred.

SURERVISES:
Staffas-assigned

SIGNIFICANT CONTACTS - frequency, contact, purpose and desired end result

Serves as a liaison as needed to the U.S. Department of Education, the Florida Department of Education and the business
community to advance the interests of the listnct relative to STEM. .Fi requent contact with staff across the District and the schools
in planning, coordinating, implementing and monitoring the effectiveness of curriculum programs to meet student needs.
Periodically meets with parent and ‘community groups to represent the District and communicate curriculum refated information.

PHYSICAL REQUIREMENTS:

Light work: Exemng up to 20.pounds of force occasmnally, and/or’ up to 10 pounds of force as frequently as needed to move
objects.

x @

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the D|stncts approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approval: 06/26/2012
Board Adopted: 07/24/2012
2012-2013 Organizational Chart
Title Change: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Social Studies - Elementary
JOB CODE: E-109

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Elementary Learning Birestortiteracy
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To ensure improvement of instruction in social studies in elementary scho;

designing, planning, developing,
implementing, coordinating, evaluating and monitoring the curriculum. '

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Curriculum Supervisor, Social Studies (Elementary) shall carry out the performance re EonSIbllltles listed below.

This position provides supervisory services in social studies to efementary schools. =
Develop develop and constantly review District district comprehensnve plans for curriculum |mprovement in social studies.
This includes planning for curriculum articulation across all elementary schools.
Review review the social studies programs bemg lmplemented by the respectlve schools as to their effectiveness in meeting
school and District distrist goals.
Determine determine the extent to.which social studies curricula |s bemg |mplemented in the elementary schools.
Provide previde direct assis ce fo.classroom teachers. o
Determine determine the fent to whtch the standards’ of excellence and service in instructional programs are being
maintained. £ {
Provide provide input and support 10 |nd|v1dual elementary schools relative to accountability.
Coordinate coerdinate the efforts of respective school -based department heads at the elementary school level.

Participate pattisipate’ in’ the development andfor coordination of the development of all social studies programs and
management systems being implemented mgthie District distriet:
Serve serve.in.staff advisory capacity to the social studies curriculum councils.
Participate participate in the evaluatlon and the selectlon of materials and equipment appropriate to teaching of social studies
curriculum in elementary schools.
Represent represent the Director, Elementary Learning BiestorLiterasy on all matters pertaining to social studies.
Participate partisipate in the coordination, development and/or teaching of social studies in service courses in coordination
with the Instructions and Interventions Departmen TalentDevelopmentDepartment:
Represent represent the Dlstnct “distrist on social studies elementary at the national, state and local levels. This includes
speaking to parent and community groups, as well as to representatives of the media.
Coordinate eeerdinate the planning and staging of county-wide activities in social studies.
Perform perform and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.
Participate participate successtully in the training programs offered to enhance irerease the individual individuals skills and
proficiency related to the job responsibilities. assighments-
Review review current developments, literature and technical sources of information related to job responsibilities.
Ensure ensure adherence to goed safety rules and procedures.
Follow fellew Federal and State laws, as well as School Board policies.
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o Perform pererm other duties as assigned by the Director, Elementary Learning or designee. Birestor-Literacy-ore-desighee-

MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.

A minimum Minimum of five (5) years of successful teaching experience in elementary social studies.

Valid Florida certificate in Elementary Education required.

Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation and evaluation of curriculum for social studies.

Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Bilingual skills are preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desned end result:

Frequently coordinates with department heads of curriculum speCIaﬁy across the Dlstrlct in plannlng coordinating, implementing,
and monitoring the effectiveness of curriculum that meet student needs. Periodically meets with parent and community groups to
represent the District on curriculum specialty issues.

PHYSICAL REQUIREMENTS: y
Light work: Exerting up to 20 pounds of force occasmnally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT: :
Salary and benefits shall be paid consnstent with the District's approved compensatlon plan Length of the work year and hours
of employment shall be those estabhshed byt the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Pohcy

Replaced: 5/19/92

Revised: 6/2/92 &

Adopted: 6/16/92 (Eff, 7/1/92)
Realigned: 4/12/94 -
Alignment Title Change:3/19/96
Reorganization: 5/9/2000

Board Adopted; 12/16/03
Revised 5/19/05

Board Adopted: 10/17/06

Title Change: 9/24/2012
Organizational Chart: 2012-2013
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Secondary | earning DirestorMath-Seierceand-Gifted
JOB CODE: E-127

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer Executive-Direstor-tnstruction-&-Irterventions
CONTRACT YEAR: Twelve Months

POSITION GOAL

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Director, Secondary Learning Dweeto;—Maﬂq—Se&ene&and—G#ted shall carrv out the performance responsibilities

listed below.

o This position supervises employees assmned to the Secondary Learning department.

o Collaborate with the Chief Academic Officer to provide vision, direction, ma____q_ment and oversight for all aspects of
secondary learning.

e Focus the work of secondary-level persennel on ensuring all students are on track te: graduate college and career ready,
with an emphasis on equity for all students; through a personallzed learni ing approach.

o Define, direct, plan, evaluate, and provide leadership for standards-based secondary instruction, school needs and
services, instructional programs. and effective strategies.

» Engage in ongoing research and data-analysis to.recommend curriculum, instructional materials, resources, practices:,
strategies, interventions,’and assessments that support secondary learning.

o Collaborate with District statf te-define develop, select, curate, and/or implement needed instructional resources, services,
and materials for students including textbooks/e-books, digital/online materials, technology (software/hardware), visual aids,
etc. and provide guidance on the instructional usage.

e |mplement an effective curriculum/methed for i |mprovmq tier one instruction to ensure that all students reach their highest
potential.

 Integrate instructional-programs in the schools and provide articulate curriculum between grade levels and between school
levels with other district and school-based staff to provide seamless transitions for students.

o Develop strategies and provide leadership and technical support to assist school principals in standards-based instruction,
program implementation, supervision, and evaluation.

¢ Promote the systemic implementation of progressive educational practices, such as proficiency-based teaching and
learning and inquiry-based instruction.

e Develop, implement, and evaluate professional development for staff in conjunction with the Department of Professional
Development Systems and Support and the Depariment of Teacher Professional Learning and Growth.

o Monitor student progress and make recommendations where improvement is needed.

o Be knowledgeable and skilled in the use of the latest technology and be able to integrate that technology into the curriculum
as a delivery tool.

o Establish, monitor, and control the respective budgets based on educational needs.

o Develop and monitor all necessary reports in the area of responsibility.

e Participate in the development of short and long-term goals, objectives, and instructional plans related to secondary
leaming.
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o Keep the district and school management continually informed of all educational policy decisions and current legislative

changes.
e Serve as liaison with local, state, and national organizations and agencies.

e Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida,

s Participate in training programs to enhance individual skills and proficiency related to the job responsibilities.

« Review current developments, literature and technical sources of information related to job responsibilities.

e Ensure adherence to safety rules and procedures.

o Follow federal and state laws, as well as School Board policies.

e Perform other dutles as assmned bv the Chief Academlc Ofﬂcer

MINIMUM QUALIFICATIONS & EXPERIENCE:
s Anearned master's bachelers degree from an accredited institution.
e A m|n|mum Mmmum of elght (8) years of expenence and/or tramlng in the field related to the title of the position.

. Reqmres at Ieast three (_) twe (—2—) years supervisory or admlnlstratlve expenence in the administration of secondary

educational programs. informatienfeduscation-technology-systems:

o  Computer skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Anearned doctorate masters degree from an accredited institution.
e A minimum Mirimum of ten (10) six {8)-years of experience and/or training in the field related to the title of the position.
e Experience in a public K-12 school system.
12



. Commumcatlon skills to eﬁectlvelv dlssemmate tnformatton reqarqu the department

o Bilingual skills are preferred.

SIGNIFICANT CONTACTS -frequency, contact, purpose, and desired end resuit:

Frequently coordinates between Secondary Learning, schools, departments across the District, and the Learning division in
planning and implementing standards, curriculum, and instruction to meet the needs of all students to graduate college and
career ready; maximizes opportunities for effective secondary teaching and Iearn_ir_\g_bv collaborating with local universities,
local, regional, state and national educational institutions, organizations, agencies. at and school districts to ensure effective
teachmq and Iearnmq support and the dehverv of quahtv education for the studeﬂts of Broward Countv Public Schools

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects. o v

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the D;stncts approved compensatton plan. Length of the work year and hours
of employment shali be thase established by the School Board. :

EVALUATION:
Performance will be evaluated in accordance wnth Board Policy:

Revised: 5/20/97 &

Adopted: 6/17/97

Title Change: 4/13/99

Revised: 5/9/00

Reporting Change: 5/1/2001
Realignment: 4/01/03

Board Adopted: 12/16/03 -
Board Adopted: 01/18/05
Title Change: 07/01/05

Revised: 01/22/10

2009-2010 Organizational Chart
Reporting Change: 07/25/11 g
2011-2012 Organizational Chart Title & Reporting Change: 10/01/12
2012-2013 Organizational Chart Title Change Approved 5/20/14
2014-2015 Organizational Chart
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Language Arts (Secondary) Surrietium-Supervisor-Literacy-(Secondany
JOB CODE: E-107B

CLASSIFICATION: Exempt
SALARY BAND: C

BARGAINING UNIT: ESMAB
REPORTS TO: Director, Secondary Learning Birestor-Literasy
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To ensure improvement of instruction in language arts in the
developing, implementing, coordinating, evaluating and monitgri

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

The Curriculum Supervisor, Language Arts (Secondary)
performance responS|b|I|t|es Ilsted beIow
L ]

Be be knowledgeable and:
delivery tool.
o Work werk collaboratively
student achievement.
e Determine dete:=m+ee i
mamtalned

. amcugat pame;pate in the development and/or“coordination of the development of all language arts programs and
management systems b: i g lmplemented in the District d+stnet

@
cumculum in the elementaw—andsec dary schools.
» Represent represent the Director, Secondary Leaming Direstor-Literacy on all matters pertaining to language arts.

o Participate partisipate in the coordination, development, and/or teaching of language arts in-service courses in coordination
with the Director, Professional Development Standards and Support. Human-Reseuree-Development-Depariment.

o Represent represent the District distriet on language arts elementary and secondary at the national, state and local levels.
This includes speaking to parent and community groups, as well as to representatives of the media.

o Coordinate seerdinate the planning and staging of county-wide activities in language arts.

o Perform perferm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

» Participate participate suscessully in the training programs offered to enhance inerease-the individual individual's skills and
proficiency related to the job responsibilities. assignments-

¢ Review review current developments, literature and technical sources of information related to job responsibilities.
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inility
e Ensure ensure adherence to geed safety rules and procedures.

e Follow follow federal and state laws, as well as School Board policies.

s Perform perform other duties as assigned by the Director, Secondary Learning. BirestorLiteracy.

MINIMUM QUALIFICATIONS & EXPERIENCE:

e Anearned master's degree from an accredited institution.

o A minimum Minimum of five (5) years of successful teaching in the Broward County School District. or,

e A minimum Minimum of eight (8) years successful outside teaching experience.

o Valid Florida certificate in one of the following: Language Arts (Secondary), Elementary Education or Early Childhood
required.

o Progressively more responsible successful work experience, including dep

o Demonstrated expertise in the design, implementation and evaluation of

o Computer skills as required for the position.

ent head or grade chairperson or equivalent.
m for language arts.

PREFERRED QUALIFICATIONS & EXPERIENCE:
» Bilingual skills are preferred.

‘result: A
e District in plannlng coordmatmg lmplementmg,

mvvsgemalty acro S
ent.needs. Peri

Frequently coordinates with department heads of (
and monitoring the effectiveness of curriculum that m et
represent the District on curriculum specialty issues. * .

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20
objects.

TERMS OF EMPLOYMENT:,
Salary and beneflts shall be paic

EVALUATlON: N X \
Performance will be evaluated in accordange with Board Policy.

Replaced: 5/19/92 &
Revised: 6/2/92 & L
Adopted: 6/16/92 (Eff. 7/1/92) .
Revised: 6/7/94 &

Adopted: 7/19/94

Alignment Title Change: 3/19/96
Organizational Chart: 4/13/99
Effective: 7/1/99

Reorganization: 5/9/2000

Board Adopted: 12/16/03
Organizational Chart; 2013-2014
Title & Reporting Change: 6/24/14

46



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Math (Secondary)

JOB CODE: E-106

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Secondary Learning Birester-Math,-Secience-&-Gifted
CONTRACT YEAR: Twelve Months

POSITION GOAL: )
To ensure improvement of instruction in mathematics in the secon
implementing, coordinating, evaluating and monitoring the progra

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Curriculum Supervisor, Math shall carry out the pe

L

hrough designing, planning, developing,

includes planning for curriculum articulatio
Review review the mathematics programs bein
school and district goals.

Determme determrne the extent to wh|ch mathem:

Is relative to accountability.
artment heads at the secondary school level.

Serve serde in staff advisory capaci

Participate partrsrpate in the evaluatrbn and t
curriculum in the: secondary schools. »

Regresen Fepresen{t

Represent represent the d|str|ct .m: hematics- -secondary at the national, state and local levels. This includes speaking to
parent and community groups, as well as to representatives of the media.

Coordinate seerdinate the planning and staging of county-wide activities in mathematics.

Perform perferm and promote all activities in compliance with the equal employment and non-discrimination policies of

The School Board of Broward County, Florida.

Participate participate suesessilly in the training programs offered to enhance inerease the individual individuats skills and

proficiency related to the job responsibilities. assigament:

Review review current developments, literature and technical sources of information related to job responsibilities.

Ensure ensure adherence to good safety rules and procedures.

Follow fellow federal and state laws, as well as School Board policies.

Perform perferm other duties as assigned by the Director, Secondary Learning. Birester-STEM-&-Instructional-Resourees-
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MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master’s degree from an accredited institution.

A minimum Mirimum of five (5) years of successful teaching in the Broward County School District. or;

A minimum Minirum of eight (8) years successful outside teaching experience.

Valid Florida certificate in Mathematics (Grades 6-12 or 7-12) required.

Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation, and evaluation of curriculum for mathematics.

Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Bilingual skills are preferred.

and monitoring the effectiveness of curriculum that meet stud‘
represent the District on curriculum specialty issues.

PHYSICAL REQUIREMENTS: o
Light work: Exerting up to 20 pounds of force occr on
objects.

TERMS OF EMPLOYMENT

Replaced: 5/19/9
Revised: 6/2/92 .
Adopted: 6/16/92: (Eff 7/1/92)
Realigned: 4/12/94
Alignment Title Change s3/1 9/96
Reorganization: 5/9/2000
Board Adopted: 12/16/03
Title Change: 9/24/2012 ‘
Organizational Chart: 2012-2013
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Social Studies - Secondary
JOB CODE: E-135

CLASSIFICATION: Exempt

SALARY BAND: czr

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Secondary Learning Birester-Literacy
CONTRACT YEAR: Twelve Months

L

POSITION GOAL:

This position provides supervisory services in social stud|es
Develop develep and constantly review Distriet distriet comprefi

Determine determine the
mamtalned

Coordlnate coordinate the efforts of respective: ohooi-based department heads at the secondary school level.
Participate par:trapate‘m he development and/or coordmatron of the development of all social studies programs and
management systems being’ |mplemented rn the District distriet

Serve servein staff advisory capaonty to the so tudies curriculum councils.

Participate patticipate in the evaluatlo and the n of materials and equipment appropriate to teaching of social studies
curriculum in secondary schools.
Represent represent the Director, Secondarv Learning DirestorLiteracy on all matters pertaining to social studies.
Participate patticipate in the coordmatron _development and/or teaching of social studies in service courses in coordination
with the Director, Professional Develogment Standards and Support. Humanr-ReseurcesBevelopment Bepartment.
Represent represent the District ‘distrist on social studies- -secondary at the national, state and local levels. This includes
speaking to parent and community groups as well as to representatives of the media.

Coordinate coerdinate the planning and staging of county-wide activities in social studies.

Perform perform and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

Participate participate successiully in the training programs offered to enhance increase the individual individuals skills and
proficiency related to the job responsibilities. assighrments:

Review review current developments, literature and technical sources of information related to job responsibilities.
Ensure ensure adherence to geed safety rules and procedures.

Follow fellew Federal and State laws, as well as School Board policies.
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o Perform perorm other duties as assigned by the Director, Secondary Learning or designee. Birestor-Literacy-ore-desighee-

MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.

A minimum Minimum of five (5) years of successful teaching experience in high school social studies.

Valid Florida certificate in certificate in Social Studies (Grades 6-12 or 7-12) is required.

Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation and evaluation of curriculum for secondary level social studies.
Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Bilingual skills are preferred.

and monitoring the effectiveness of curriculum that meet stude
represent the District on curriculum specialty issue

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occas
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be pz
of employment shall be those establLshed by

EVALUATION:

Board Adopted: 12/12/06
Title Change: 9/24/2012
Organizational Chart; 2012-2013

E :"//(a‘"
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Innovative Learning &-Arts

JOB CODE: C-052

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer Exesttive-Direstortnstrustional-&lnterventions
CONTRACT YEAR: Twelve Months

POSITION GOAL: /
The purpose of this position is to provide leadership and tactical strat mooth operation of multiple technological
systems that enhance the teaching and learning. The position will lead the research&and identification of technological and
pedagogical practices necessary for equity of outcomes for stug »

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Director, Innovative Learning &Arts-shall carry out the performance ré: QOI‘ISIbI|It|eS Ilsted below
e This position supervises employees as ass g@_
o Establish establish goals, identify objective

Strategic Plan. .

e Establish establish the |mp1e e
competencies.

 Promote preste the mnovatlve and effe

o Develop develepaplan that
access and. participation in*Innovative Leérnln AFlS programs encourages students to become life-long Iearners and
effective producers and consumers of d|g|ta ources; and produces citizens who are prepared to compete in a global
society. L N N

o  Build build awareness amongst the st'aff and district leaders regarding the latest technologies proven to aid in teaching and
learning, and innovative practices across the nation.

o Analyze analyze and mterpret data to ‘ mwde written and/or oral reports to the School Board and to District personnel as
requested.

o Collaborate ecllaberate in the development and monitoring of district budgets, expenditures, and inventories, as related to
the position responsibilities.

e  Support suppert-the development of technology resources to aid curriculum development and grant writing.

o Assist assist in the development of strategic alliance partners.

e Assist assist with identification, selection, and procurement of instructional resources, both print and digital; and the evaluation
of the effectiveness of their use on student achievement.

e Serve serve on district, state and national committees; and deliver presentations at local, state, and national conferences.

o Perform perorm duties with professionalism; and exhibit work ethic aligned to the on time, success attainment of goals.

e Promote premete, direct, coordinate and lead the CISS Instructional Technology initiatives including those items outlined in
the District’s IT Blueprint.

o Set set strategic goals/objectives/improvements which are aligned with curricutar needs of students and staff development
needs of teachers by partnering with senior administrators and department directors.
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o Determine determine current level of instructional technology effectiveness and develop ongoing program of continuous
improvement by researching and implementing appropriate new technologies to insure instructional technology continues to
meet Broward County School District needs and government mandates regarding technology integration into the curriculum.

e Coordinate eeordinate between Educational Technology, schools, departments across the District, and the Instruction &
Interventions division in planning and implementing technology projects.

o Assist assist with the identification and development of funding opportunities and partnerships, both internal and external;
develop district, regional, state and federal grant proposals, as required.

e Maximize maximize opportunities for instructional technology development by partnering with local universities and
businesses in planning and implementing instructional technology events and networking with other school districts and state
and federal agencies.

o Supervise supervise, appraise, and ensure the professional development of t

e Serve serve on district committees as assigned.

o Assist assist Chief Academic Officer Exeeutive-Direstornstrustion-&lnterventions in budget preparation.

o Perform perform and promote all activities in compliance with the T;employment and non-discrimination policies of
The School Board of Broward County, Florida.

e Participate pattisipate in the training programs offered to en
the job responsibilities. ,

Review review current developments, literature and techn

staff.

( EI,Ieadership from an accredited institution.
the development implementation and evaluation

PREFERRED QUALIFICATIONS & EXPERIENCE

e A minimum of three. (3) years teaching in.a Prek
media specialist or core eontent area coach

o  Experience in writing, secunng, and managlng grants.

e Bilingual skills are preferred.- :

grade classroom, or three (3) years of experience as school based

SUPRERVISES:
Staffas-assigned
SIGNIFICANT CONTACTS -frequency, contact, purpose, and desired end result:

Frequent contact with various levels of School and District staff in the use of technology to transform teaching and learning in the
classroom. Establish partnerships with other organizations in order to meet program goals.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionatly, and/or up to 10 pounds of force as frequently as needed to move
objects.
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TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours

of employment shall be those established by the School Board.
EVALUATION:

Performance will be evaluated in accordance with Board Policy.

2014-2015 Organizational Chart
Board Approved: 5/20/14
Board Adopted: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Gifted and Talented

JOB CODE: E-140

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Innovative Learning Birestor-Math-Science-&-Gifted
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To provide quality leadership to school district personnel in the systet
auditing and improvement of gifted and talented instructional pré
maximize student achievement and college/career readiness.

&

: ﬁ,o‘n-‘,gi g coordination, development, supervision,
“for Grades K:12 to enhance learning opportunities,

ESSENTIAL PERFORMANCE RESPONSIBILITIES: .
The Curriculum Supervisor, Gifted and Talented shall carry
o  This position supervises emplovees as assigned.

ilities listed below.

5 ms to implement instructional best practices in
gn‘ted and talented rnstructlon with pamcular 3 ] i f.cognitive skills that underlie the Common Core
State standards at all levels.

» Facilitate facikitate curricular alignment and ensure ¢

e Communicate cemmunicate the‘scape of District
school district personnel ; b

o  Ensure ensure complian
practices.

paymg particular ; attentron to the honzd

o Analyze analyze and present studentd
gifted students

SI0

a variety of cost-effrcrent and effectivi elivery methods utilizing current technology.

e Ensure ensure all drvrslon/department p zrmes and‘projects assist in achieving the District's Strategic Plan.

e Build build capacity for college and career readiness in all stakeholders by coordinating and providing a systematic and
continuous program.

* Analyze anafyze both standard authentic student assessment results to inform instructional enhancements and
develop and implement recommendations for improvement that meet targeted and differentiated needs of all students.

 Plan plan and manage project implementation and meet project milestones and benchmark deadlines while staying within
budget.

o Communicate eemmunicate effectively to school personnel, parents, and community applicable policies, procedures,
programs, curricula, and instructional techniques designed to address individual student and/or school needs.

e Provide previde support to cross-functional collegial teams as necessary and assigned. Build rapport, collegiality, and
relationships among staff members in a manner that positively impacts the school culture and supports the belief that all
students can and will learn.

o |dentify identify areas for improvement, which need to be addressed on a District-wide basis and initiate problem-solving
protocols through department supervisor.

* Model medel the use of technology to increase and to enhance the academic experience.

o Perform perferm and promote all activities in compliance with the equal employment and non-discrimination policies of
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The School Board of Broward County, Florida. F-
o Participate participate suscessfully in the training programs offered to enhance inerease the individual rdividuals skills and
proficiency related to the job responsibilities. assigrments-
e Review review current developments, literature and technical sources of information related to job responsibilities.
o Ensure ensure adherence to good safety rules and procedures.
o Follow follew Federal and State laws, as well as School Board policies.
o Perform perorm other duties as assigned by the Director, Innovative Learning or designee. Birester-Math—Science-and

MINIMUM QUALIFICATIONS & EXPERIENCE:
e An earned master’s from an accredited institution.
s Must have completed the gifted endorsement and have a minimum of
education, core content, college and career planning, and/or pedagog Beex
o A minimum Mirirmum of five (5) years within the last ten (10) years ofSuCcess
(3) years of required experience with successful application of.diat \C
acceleration and enrichment, and communication and impl
e Valid Florida Teacher Certificate with gifted endorsement,
o Excellent oral and written communication skils.
e Strong technology, data analysis, and system design skills wi
practices.

_graduate-level courses in exceptional student

educational experience which includes three

PREFERRED QUALIFICATIONS & EXPERIENCE
o Doctorate degree from an accredited mstltutlon
e Experience in writing grants.
e Bilingual skills are preferred. -

SIGNIFICANT CONTACTS ~frequenc
Serves as a Inalson tothe U.S. Departme ducahon the Flonda Department of Educatlon and the business community to
advance the interests of the Dlstrlc(relat|ve fted and talented education. Frequent coordination and collaboration with staff
across the District, state, and schools. in-planning, ceordinating, implementing and monitoring the effectiveness of gifted and
talented instruction to meet student needs. Regularmegtings with parent and community groups to represent the District and
communicate gifted and talented educatlon\reiated information.

PHYSICAL REQUIREMENTS’;;
Light work: Exerting up to 20 p |
objects.

s of for_g?“bccasional!y, and/or up to 10 pounds of force as frequently as needed to move

TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:

Performance will be evaluated in accordance with Board Policy.

Board Approved: 06/26/2012
Board Adopted: 07/24/2012
2014-2015 Organizational Chart
Title Change: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Applied Learning Gurrieulum-Supervisor-Educational Programs
JOB CODE: E-027

CLASSIFICATION: Exempt

SALARY BAND: D&

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Academic Officer Birector-Math-Science-&-Gifted
CONTRACT YEAR: Twelve Months

POSITION GOAL:
The purpose of this position is to provide leadership and ensure |mprovement of mstructlon student engagement and student
Derformance throuqh deSIqmnq plannlnq developmq implementi mg, coordlnatlng, evaluatlng, and momtonng agghed Iearnlng

The Director, Applied Learning
respon5|blllt|es listed below
[ ]

engagement and achievement. 4 ==
s Increase awareneSS amongst staff and dtstnct !eaders reqardmg programs proven to support student engagement and

. Partlcmate w:th other directors m the mplementatlon of comprehenswe articulation procedures.
e Serve as liaisoriwith local, state and national ggg__nzatlons and agencies
Participate in the selectlon of mstructlonal materrals ials, technology, resources, etc. for applied learning programs.
o Establish, monitor, or. and-control the resmve budgets based on educational needs.
e Participate in the development of short and long-term goals, objectives, and instructional plans related to applied learning.
e Collaborate with the Chief Academlc Officer to provide vision, direction, management, and oversight for all aspects of

applied learning.
e Promote greater curriculum articy atidn across all levels - elementary, middle, and high school.
e Ensure the effective implementation of assigned program area by meeting with site coordinators to review program progress,
preparing reports, and monitoring associated budget expenditures.
e Be knowledgeable and skilled in the use of the latest technology and be able to integrate that technology into the curriculum

as a delivery tool.
e Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School

Board of Broward County, Florida.
o Participate in training programs to enhance the individual skills and proficiency related to the job responsibilities.
o Review current developments, literature and technical sources of information related to job responsibilities.
e  Ensure adherence to safety rules and procedures.
o Follow federal and state laws, as well as School Board policies.
o Perform other duties as assigned by the Chief Academic Officer.
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MINIMUM QUALIFICATIONS & EXPERIE
o An earned master's degree from.an accredite
e A minimum of eight (8) four {4) years of tea
e Florida certification is required to be consistent with the assigned specialty.

ara 0 ondans ipya a 0 A
G Y A

quire

PREFERRED QUALIFICATIONS & EXPERIENCE:

o Demonstrated expertise in the design and evaluation of curriculum and instruction.

e Communication skills to effectively disseminate information regarding the department.
e Bilingual skills are preferred unless required by the academic curriculum specialty.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:
May serve as liaison to US Department of Education and the business community to advance the interests of the District relative
to the curriculum specialty.
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PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved: 4/26/94 &
Adopted: 6/7/94

Title Change &

Realignment: 4/11/95 & 3/19/96
Alignment Change: 4/7/98
Organizational Chart 4/13/99
Effective 7/1/99

Realignment: 5/9/2000
Alignment Title Change: 5/1/2001
Board Adopted: 12/16/03
Revised: 8/23/05, 9/28/05, 9/05/06
Revised: 01/22110

2009-2010 Organizational Chart
Title Change: 9/24/2012
2012-2013 Organizational Chart
2014-2015 Organizational Chart
Realignment & Reporting Chang

16



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Music & Performing Arts
JOB CODE: E-111

CLASSIFICATION:  Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Applied Learning Birector{rrovative-LearingArt
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To ensure improvement of instruction in music in the K-12 schools
coordinating, evaluating and monitoring the curriculum.

ESSENTIAL PERFORMANCE RESPONSIBILITIES

mcludes planning for curriculum articulation 360 ac‘
Review review music programs being implemé|
District dist;iet goals

Provide provide direct assistance
Determine determine the extent to wi
maintained. .

Provide previde input and support to indiv
Coordinate seerdinate the efforts of respective

Participate pamgpa%e in the development"and
systems being implemented i d ih

Serve serve in staff advisory capagity to the: usic curnculum councils.
Participate pa%etpate in the evaluation and the>selection of materials and equipment appropriate to teaching of music
curriculum in the K-12 schools.

Represent represent the Director, Apphed Learning %e%@eﬂegeaaé@a#eer—l%ea&aess on all matters pertaining to

music.
Participate participate in the coordlnatlo fdevelopment and/or teaching of music in-service courses in coordination with the

Instructions and Interventions: De_artm'entf FelentDevelopmentDepartment:
Represent represent the D|stnctel+smst on music at the national, state and local levels. This includes speaking to parent and
community groups, as well as to representatives of the media.

Coordinate ecordinate the planning and staging of county-wide activities in music.

Perform perform and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida. £k

Participate participate suecessfully in the training programs offered to enhance irerease the individual individuals skills and
proficiency related to the job responsibilities.

Review review current developments, literature and technical sources of information related to job responsibilities.

Ensure ensure adherence to geed safety rules and procedures.

Follow fellew Federal and State laws, as well as School Board policies.

Perform perorm other duties as assigned by the Director, Applied Learning Directortnnovative-Learning-&-Art:
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MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.

A minimum Minimum of five (5) years of successful teaching in the Broward County School District. or;

A minimum Mirimurm of eight (8) years successful outside teaching experience.

Valid Florida certificate in Music.

Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation, and evaluation of curriculum for music.

Computer skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
¢ Bilingual skills are preferred.

SURERVISES:
Brovi . . ioto K12 |

objects.

TERMS OF EMPLOYMENT:

EVALUATION: qa
Performance will be evaluated'in a

Replaced: 5/19/92 & ..
Adopted: 6/16/92: (Effectlve 7/1/92)
Realigned: 4/12/94
Alignment Title Change 3119/96
Reorganization: 5/9/2000

Board Adopted: 12/16/03

Title Change: 10/15/2012
Organizational Chart: 2012-2013
2014-2015 Organizational Chart”
Reporting Change: 6/24/14 -
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Art
JOB CODE: E-110

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Applied Learning Directortrnovative-LearningArt
CONTRACT YEAR: Twelve Months

POSITION GOAL:
coordinating, evaluating and monitoring the curriculum.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

This position provides supervnsorv services in art to K-12 schox :
e Develop develep and constantly review Districtdistriet comprehe
planning for curriculum articulation across all K- 12'schools.
e Review review art programs being implemente
District dism»s% goals

lans for curriculum improvement in art. This includes

-as to their effectiveness in meeting school and

Parﬂmgat pa#teekpate inthe evalua
in the K-12 schoals:

» Represent representthe Director, Apphed Learnlnq Dweete@%ne&ta@e—l:eammg—&-m on all matters pertaining to art.

e Participate participate in’ the coordination, ‘development and/or teaching of art in-service courses in coordination with the
Instructions and Interventions Depanment Talent-DevelopmentDeparment:

o Represent represent the District distit on art at the national, state and local levels. This includes speaking to parent and
community groups, as well as to representatlves of the media.

o Coordinate seordinate the planning'and staging of county-wide activities in art.

e Perform pedorm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida. £+

e Participate participate suceesstully in the training programs offered to enhance irerease the individual individuals skills and
proficiency related to the job responsibilities.

e Review review current developments, literature and technical sources of information related to job responsibilities.

e Ensure ensure adherence to geed safety rules and procedures.

¢ Follow fellew federal and state laws, as well as School Board policies.

o Perform perderm other duties as assigned by the Director, Applied Learning. Birestorlnnovative- Learning-&-Ar:

nd th éelechon of matenals and equipment appropriate to teaching of art curriculum
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MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.

A minimum Mintmum of five (5) years of successful teaching in the Broward County School District. or;

A minimum Mirtmum of eight (8) years successful outside teaching experience.

Valid Florida certificate in Art required.

Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation, and evaluation of curriculum for art.

Computer skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
o Bilingual skills are preferred.

SURERVISES:
Provi . . K42 el

SIGNIFICANT CONTACTS - frequency, contact, purpose, and

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasmnally, an
objects.

TERMS OF EMPLOYMENT

EVALUATION:
Performance will be evaluateq;i‘

Replaced: 5/19/92 & o
Adopted: 6/16/92 (Eﬁectlve 7/1/92) '
Realigned: 4/12/94 .
Alignment Title Change 3/19/96
Reorganization: 5/9/2000

Board Adopted: 12/16/03

Title Change: 10/15/2012

Organizational Chart; 2012:2013
2014-2015 Organizational-Chart
Reporting Change: 6/24/14 .

61



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

L JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Physical and Educaticn Programs
JOB CODE: E-112

CLASSIFICATION:  Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Applied Learning Direstornnovative-Leaming-Art
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To ensure improvement of instruction in physical education in th
implementing, coordinating, evaluating, and monitoring the curricul

ESSENTIAL PERFORMANCE RESPONSIBlLITIES

school and District district goals.
Determine determine the extent'to
Provide provide direct assistanee to ¢
Determine determine the- extent to wh|c
malntalned

arhmgate pamapate in the
management systems bemg i

Pammgat pamemete in the evaluetl
educatlon curnculum |n the K-12 sch

physical educatlon :
Participate participate in the' coordmation development and/or teaching of physical education in-service courses in
coordination with the Instructions and Interventions Department. FalentBevelopmentDepartment:

Represent represent the District distrist on physical education at the national, state and local levels. This includes speaking
to parent and community groups, as well as to representatives of the media.

Coordinate eoordinate the planning and staging of county-wide activities in physical education.

Perform perform and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida. E:

Participate participate suscessiully in the training programs offered to enhance inerease the individual individuals skills and
proficiency related to the job responsibilities. assigrments-

Review review current developments, literature and technical sources of information related to job responsibilities.
Ensure ensure adherence to geed safety rules and procedures.

Follow fellew federal and state laws, as well as School Board policies.
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+ Perform pererm other duties as assigned by the Director, Applied Learning. Birestortnnovative-Learring-&-Ar:

MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.

A minimum Minimum of five (5) years of successful teaching in the Broward County School District. or;

A minimum Mirimur of eight (8) years successful outside teaching experience.

Valid Florida certificate in Physical Education required.

Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation, and evaluation of curriculum for physical education.

Computer skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Bilingual skills are preferred.

SUPERVISES:

SIGNIFICANT CONTACTS - frequency, contact, purpose,.

PHYSICAL REQUIREMENTS: ,
Light work: Exerting up to 20 pounds of force occasmnally, and/o P
objects.

TERMS OF EMPLOYMENT:

EVALUATION: .
Performance will be evaluated‘l

Replaced: 5/19/92 & .
Adopted: 6/16/92; (Eﬁectlve 7!1/92)
Realigned: 4/12/94 .
Alignment Title Change: 3/1 996
Reorganization: 5/9/2000

Board Adopted: 12/16/03

Title Change: 10/15/20%2 :
Organizational Chart: 2012-2013
2014-2015 Organizational Chart i,
Reporting Change: 6/24/114 .
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, STEM+C
JOB CODE: New

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Applied Learning
CONTRACT YEAR: Twelve Months

POSITION GOAL: )
To provide direction and leadership for the overall administration and g;r
instructional practices, communication and operation in all District schools.

ESSENTIAL PERFORMANCE RESPONSIBILITIES: ~

The Curriculum Supervisor, STEM+C shall carry out the perfor@ nce responsrbllltres llsted below

o This position provides supervisory services m STEM+C programs tOK-12 schools. A

o Provide direction and leadership in the development ofa comprehensrve gTEM+C curriculum for all K-1 2 schools.

e Oversee the development and enhancement of iheS'fEM+C curriculum o Qr instructional programs and collaborate
with teachers and administration in the developm J nd?’maif nance of the STEM+C curriculum.

e Promote effective instructional practlces and comm catlon 1 tsupport high-tevels of instruction through the use of
research-based data driven best p : sroom consultation, and program evaluation.

e Monitor school STEM+C data to'determ etgends and in tum. develop and implement the most effective strategies for
meeting and exceeding state and national student achiey m

s |Lead a process for the evaluatioh: selectro ; nd acqmsmon o? resources, instructional materials, supplies, and
equipment to support the STEM+C i i

e Assist admmrstrators and teachers in; evaluatlng and rmprovrng classroom instruction in the STEM+C programs.

o Assistin the deVelopment of a proposed aonual budget relatrng tocurriculum development and the instructional
materials needs of all K-12 schools

e Assist in reviewing and evaluating: resujts of Distr
STEM+C curriculum,

e Assistin the planning and development of Dlstrlct and school-wide instructional in-service programs for teachers to assist in
raising the level of mstructlonal performance and student achievement in the STEM+C programs.

o  Prepare narrative and statrstlcal reports regarding the STEM+C programs and provide support to administrators and

teachers in data-driven decision making to improve student achievement.

Advocate for community support; sources to promote growth of STEM+C programs.

Participate in the development and coordination of all STEM+C programs and management being implemented in the District.

Build capacity for STEM+C inquiry-based, project oriented learning by developing and facilitating projects in K-12 schools.

Ensure all division/department priorities and projects assist in achieving the District’s Strategic Plan.

Plan and manage project implementation and meet project milestones and benchmark deadlines while staying within budget.

Communicate effectively to school personnel, parents, and community applicable policies, procedures, programs, curricula,

and instructional techniques designed to address individual student and/or school needs.

e Participate in the development and/or evaluation and selection of materials and equipment appropriate to the teaching of
STEM+C curricula in the K-12 schools.

o Represent the Director, Applied Learning on all matters pertaining to STEM+C.

o Participate in the coordination, development and/or teaching of STEM+C in-service courses in coordination with the Director
of Professional Development Standards & Support.

rict-wide assessment and recommend appropriate modifications to the
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o Represent the District in STEM+C programs at the national, state and local levels. This includes speaking to parent and
community groups, as well as to representatives of the media.

o Coordinate the planning and staging of county-wide competitions in STEM+C.

e Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School

Board of Broward County, Florida.

Participate in training programs to enhance the individual skills and proficiency related to the job responsibilities.

Review current developments, literature and technical sources of information related to job responsibilities.

Ensure adherence to safety rules and procedures.

Follow Federal and State laws, as well as School Board policies.

Perform other duties as assigned by the Director, Applied Learning.

MINIMUM QUALIFICATIONS & EXPERIENCE:
An earned master's degree from an accredited institution.
A minimum of five (5) years of successful teaching in the Broward 9&]
A mm;mum of elght (8) years successful outside teachlng expenen,
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Computer skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:.
» Bilingual skills are preferred.

PHYSICAL REQUIREMENTS: | N
Light work: Exerting up to 20 pounds of force
objects. '

k.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the- Districts approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board

EVALUATION 5
Performance W|II be ¢ valuated in accordarzce with Boafd Pollcy
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Curriculum Supervisor, Civic Engagement
JOB CODE: New

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Applied Learning

CONTRACT YEAR: Twelve Months

POSITION GOAL:

Develop and constantly review District comprehens've plans for curnc provement in CIVIC E\ﬁ'gfé\gement programs. This
includes planning for curriculum articulation acic all partlmpatlng K-12 sehools

, \»«
Review Civic Engagement programs being impler hools as to their effectiveness in meeting school
and District goals. "

rities anf} pr%jects assist in: achlevmg the District's Strategic Plan.
Plan and manage project smplementanon and meet project milestones and benchmark deadlines while staying within budget.
Commumcate effectlvely to school pe nnel paren;s and communlty about applicable pollmes procedures, programs,

Represent the Director, Appﬁé’d earr{mggc}n all matters pertaining to Civic Engagement.

Participate in the coordination, de qpment and/or teaching of Civic Engagement in-service courses in coordination with the
Director of Professional Development Standards & Support.

Represent the District's Civic Engagement programs at the national, state and local levels. This includes speaking to parent
and community groups, as well as to representatives of the media.

Coordinate the planning and staging of county-wide competitions in Civic Engagement.

Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

Participate in training programs to enhance the individual skills and proficiency related to the job responsibilities.

Review current developments, literature and technical sources of information related to job responsibilities.

Ensure adherence to safety rules and procedures.

Follow Federal and State laws, as well as School Board policies.

Perform other duties as assigned by the Director, Applied Learning.
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MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.

A minimum of five (5) years of successful teaching in the Broward County School District. or;

A minimum of eight (8) years successful outside teaching experience.

Valid Florida certificate in English (6-12), Speech, or Social Studies (6-12).

Progressively more responsible successful work experience, including department head or grade chairperson or equivalent.
Demonstrated expertise in the design, implementation, and evaluation of curriculum for Civic Engagement.

Computer skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Bilingual skills are preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desilje’i nd-re sult:

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally,

1p to 10 pounds of“fcfce\as frequently as needed to move
objects. R

TERMS OF EMPLOYMENT: N
Salary and benefits shall be paid consistent withthe:District's approved}cmpensatlon plan. Length of\he work year and hours
of employment shall be those established by the Scho | Board.

EVALUATION: 5 -
Performance will be evaluated in accordance with Board Pollcy
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Student Support Initiatives (Page 7)

Chief Academic Officer

Director School Counseling & BRACE Advisement-(MISSINGy
Supervisor, College & Career Readiness-(MtSSthNG}-

Courts Liaison

Grant Administrator Specialist {MISSING)
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Student Support Initiatives (Page 7)

Chief Academic Officer

o Director School Counseling & BRACE Advisement (MISSING - ATTACHED)
e Supervisor, College & Career Readiness (MISSING - ATTACHED)

o  Grant Administrator Specialist (MISSING - ATTACHED)

Notes:
The Director School Counseling & BRACE Advisement job description was missing from the initial exhibit. Job Description
is attached. .

be initial exhibit. Job Description is attached.

N
hibit. Job Description is attached.

The Supervisor, College & Career Readiness job description was missifg
. A
The Grant Administrator Specialist job description was missingffr’élm\:t“ﬁ‘é'initial ex

-~
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, School Counseling & BRACE Advisement Supervisor-Guidance, BRACE*&-Asademic
Advisement

JOB CODE: E-123

CLASSIFICATION:  Exempt

SALARY BAND: D&

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Student Support Initiatives Dwee&er—tmevatwe—l:eammg—&-m
CONTRACT YEAR: Twelve Months

POSITION GOAL: . A

To provide leadership and coordination which promotes personahzed mtegrate}, culturally sensitive guidance/student
support/BRACE (Broward Advisors for Continuing Education) sefvices that focus on studem«achlevement and personal growth in
accordance with the Standards of Student Services policy. @&

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Director, School Counseling & BRACE Adwsement Stpe

carry out the performance responsibilities listed b
e Supervise the Supervisor of College & Caree i

Suggort Inmatlves

nt shall

them for post- secondarv educatlonal career and persona loggortunmes )

e In collaboration with the Departﬁlent of Informatlon & Technology, develop, update and train school personne! in the use of
technology-based systems which Qrowde information to studenfs and families, which enable school counseling, BRACE and

related staff to-gasily access and anal‘«"ze mformatxon and which enhance staff efficiency and program effectiveness.

»  Collaborate with agencies and rqanlzatlons in the commum{y forthe purpose of expanding and complementing the school-
based suppott services that ar. vailable to students and their families.

e Collaborate with colleqes/un1versr@_;professnonal orqanlzatlons foundations, and other entities for the purpose of assisting
students/families with post- seconda[y gla ning, Scholarshlps and financial aid.

o Provide results-driven staff developmentactlvmes that are consistent with a standards-driven, zone-based, integrated support
system consistent with the Standards of Student Services.

e Collaborate with other depariments within_ the district to ensure that major initiatives as well as administrative policies and
procedures are consistent with the Standards of Student Services.

o Provide input at the federal and state level to influence the development of legislation and procedures which reflect the School
Board’s priorities and philosophy related to student support services. * Broward Advisor For Continuing Education.

e Provide school counseling-related information and training for school administration, teachers, parents. support personnel

and community representatives.
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MINIMUM QUALIFICATIONS & EXPERIENCE:

PREFERRED QUALIFICATIONS & EXPERIE

Perform perferm and promote all activities in compliance with the ec;ua mployment and nondiscrimination policies of The
Schoo! Board of Broward County, Florida. ’
Participate participate-suceessiully:-in the training programs off

related to the job responsibilities assignrment.
Review review current developments, literature and techmcal sources of mformatlor{ related to job responsibilities

responsibility.

Ensure ensure adherence to good safety procedures. \

Readmess

An earned master’s degree from an accredited rnstlfutlon
Minimum of five (5) years of expérierice and/or tralmng in the
Certification in Gurdance requlted” . 5
Computer skills

e N
W «,,\

SIGNIFICANT CONTAC;IT:S— requency, oontact purpose, and desired end result:

Frequent contact with variou

Is of School.and District staff to develop and implement a comprehensive schoo!l counseling

program with fidelity. Establish partnershlgs with other organizations in order to meet program goals.

PHYSICAL REQUIREMENTS:

Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

23



EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Replaced: 5/19/92 &

Adopted: 6/16/92 (Effective 7/1/92)
Realigned: 4/12/94

Realigned: 4/11/95

Board Item I-7

Revised: 5/4/99

Organizational Chart: 5/9/2000
Board Adopted: 12/16/03
Reporting Change: 07/25/11
2011-2012 Qrganizational Chart
2014-2015 Organizational Chart
Title & Reporting Change: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Supervisor, College & Career Readiness

JOB CODE: NEW

CLASSIFICATION:  Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, School Counseling & BRACE Advisement
CONTRACT YEAR: Twelve Months

POSITION GOAL: 8
To provide leadership and coordination of school counseling and BRA roward Advisors for Continuing Education) services
to develop a culture that prepares all students to succeed in tomorrow’s.world by enabling access to postsecondary opportunities.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Supervisor, College & Career Readiness shall carry out the performance responsibilities listed below.
« This position supervises employees as assigned by the Direct chool Couasellng & BRACE\Adwsement
» Provide leadership and coordination for the dmplementation of rateci student support, schooi counsellng and BRACE

e Facilitate an environment that allows school
advisement, college and career readiness, a
comprehensive program.

RACE, and related staff to provide personalized academic
nal Iearnlng serwces to all students in a developmental,

o Implement district-wide init

postsecondary readiness.

Collaborate with ag,enmes and orgamza the comm%nty for the purpose of expanding and complementing the

" I le to'students and their families.

Collaborate with coIIeges/unwersntles proféssional organizatiens; foundations, and other entities for the purpose of assisting
students/famllles with post-secepcfa(y planning, scholarshlp #and financial aid.

o Provide results:driven staff development activiggg that are consistent with a standards-driven, zone-based, integrated
support system consistent with the Standards of ‘Student Services.

e Collaborate with other departments within. the district to ensure that major initiatives as well as administrative policies and
procedures are conS|stent with the Standa s of Student Services.

¢ Provide school counselmg—related information and training for school administration, teachers, parents, support personnel
and community representatives.

e Perform and promote all activities in compliance with equal employment and nondiscrimination policies of The School Board

of Broward County, Florida. e

Participate training programs offered to enhance the individual skills and proficiency related to the assignment.

Review current developments, literature and technical sources of information related to job responsibilities.

Ensure adherence to good safety procedures.

Perform other duties as assigned by the Director, School Counseling & BRACE Advisement.

Follow federal and state laws, as well as School Board policies.
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MINIMUM QUALIFICATIONS & EXPERIENCE:

» Aneamed master's degree from an accredited institution.

e A minimum of five (5) years of experience and/or training in the field related to the itle of the position.
o Certification in School Counseling.

s  Computer skills.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Experience as a School Counselor or School Counseling Director.
e Bilingual skills.

SIGNIFICANT CONTACTS —frequency, contact, purpose, and desired end result:
Frequent contact with various levels of School and District staff to develop and jmplement a comprehensive school counseling
program with fidelity. Establish partnerships with other organizations in order to meet program goals.

PHYSICAL REQUIREMENTS: .
Light work: Exerting up to 20 pounds of force occasionally, and/or up tt:: A0 pound“s
objects.

force as frequently as needed to move

TERMS OF EMPLOYMENT: ~
Salary and benefits shall be paid consistent with the District's approved compensatlon plan. Length of the work year and hours
of employment shall be those established by the School Board. : . N

|

FLSA OVERTIME CATEGORY:

Job is exempt from the overtime provisions of the F ndards Act-

EVALUATION:
Performance will be evaluated i in, acoardance W|th Board
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Courts Liaison

JOB CODE: EE-135
CLASSIFICATION:  Exempt
PAY GRADE: 25

BARGAINING UNIT: BTU-TSP
REPORTS TO: Director, Equity & Academic Attainment Direstor-Student-Support
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To coordinate the educational stabilization process of students inv

Receive reseive and review court orders from jud
action, including famhtat:on of testing for except \¢

and current placements.
Identify identify programs av ilable in the school and communlty for these students and facilitate placement of students in
appropriate programs, including arrengement of school board: transportanon when appropriate and available.

Advise adwee Judges on available programs.” . t

Develop dévelep and lmplement procedures for release: of mformatlon

Act act-as a llalson between’ Depanment of Chlldren and Families personnel and school district foster care designees on
educational servuces N

Implement implerent case management and follo procedures.

Use use technology and related school district databases to ensure the real time transfer of student data among and between
schools, district and approved governmental agencies.

Perform perferm and promote all activities in compliance with equal employment and non-discrimination policies of the The
School Board of Broward County Florida.

Participate i;he training programs offered to enhance increase the individual's skills and proficiency
related to job responsibilities the-assignments.

Review review current developments, literature and technical sources of information related to job responsibilities
Fespeﬂs}b#l’t‘y. Hi .

Ensure ensure adherence to good safety procedures.

Follow fellew Federal and State laws, as well as School Board policies.

Perform perform other duties as assigned by Director, Equity & Academic Attainment Birestor-Student-Support-or-designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

An earned master's degree from an accredited institution.
Minimum of three (3) years of experience and/or training in a field related to the title of the position.
Ability to communicate effectively in both oral and written form.
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e  Computer skills-as-required-forthe-pesition.

PREFERRED QUALIFICATIONS & EXPERIENCE:
o Preferred-degree Degree majors include education or related field such as social work, guidance, scheol psychologist, etc.

o Prefersuccessful-experience Experience in an educational or related setting as a teacher or support staff, such as ESE
Specialist, guidance counselor or school social worker.

o Knowledge of an experience with the ESE; eligibility, IEP and placement process-preferred.
o Bilingual skills-preferred.

SURERVISES:
Nons

PHYSICAL REQUIREMENTS: A
Light work: Exerting up to 20 pounds of force occasionally, ani
objects.

TERMS OF EMPLOYMENT: L N
Salary and benefits shall be paid consistent with the District's approv \
of employment shall be those established by the*

EVALUATION: ”
Performance will be evaluated in accordance with Boa

Revised: 6/20/2000 & Adopted: 7/18/2000
Alignment Title Change: 3/19/02 -
Board Adopted: 12/16/03* )
Revised: 01/2210

2009-2010 Organizational Chart
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

]
£ /
S N

JOB DESCRIPTION
POSITION TITLE:  Grant Administrator Specialist
JOB CODE: New
CLASSIFICATION: Exempt
PAY GRADE: 25
BARGAINING UNIT: BTU-TSP
REPORTS TO: Director Title |, Migrant & Special Programs

CONTRACT YEAR: Twelve Months

POSITION GOAL: Under the direct supervision of the Director of
Administrator Specialist will assist with the development and m

Mlgrant and Special Programs, the Grants
-
ntenance ot}ﬁa fiscal management accountability

system for the Title | program that will ensure compliance with siate local and' feéeral requirements.

e o o & O

immediate follow-up. A . \

Develop and implement a system for monitoring th Tlﬂé@i grants program/performance and the expenditure of grant funds
for district and school based staff.
Communicate and coordinates:ff8ining and technical assrstance actlvrtles\“
Departments. p « v

Review fiscal and performance actlwtles o ensure compllahge wﬁh statutoryi, rant, and contract requirements.

Monitor expenditures on a school- -by-school b'aS|s to ensure comphance with federal regulations, and verify that Federal funds
are not used to duplicate regular FTE programs

vthe district’s Budget and Accounting

Perform and .promote all activiti
School Board of Broward County Florida,
Part|0|pate in the training progtams offere3 to.enhance the individual skills and proficiency related to the job responsibilities.
Review current-developments, Srature and techmcal sources of information related to job responsibilities.

Ensure adherenge to safety rules and procedures N
Follow federal and state as well as School Board poﬂlmes

Perform other duties” as asmgned by: ”"Dlrector Title 1, Migrant & Special Programs.

0 al employment and non- discrimination policies of The

An earned bachelor’s degree fro accredned institution in business administration, public administration, or a related field,
with course work in finance, accountlng budget analysis, or a related field.

A minimum of four (4) years, within the last eight (8) years, of experience and demonstrated knowledge of, a familiarity with,
the theory, methods, and principles of fiscal management, as well as the federal, state, and local laws, regulations and
requirements that govern grants administration.

Ability to explain relevant issues and train other staff members.

Capable of conducting research and collecting documentation independently.

Ability to work effectively under pressure and to meet deadlines.

And ability to communicate effectively both orally and in writing.

Computer skills.
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PREFERRED QUALIFICATIONS & EXPERIENCE:
o Experience in grant project development, administration and fiscal management.
¢ Bilingual skills.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:
Serve as the liaison for the Title |, Migrant and Special Programs Department within the District and externally with
federal, state and local governmental entities regarding all fiscal matters related to the Title | program.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

F N
TERMS OF EMPLOYMENT: y 4
Salary and benefits shall be paid consistent with the District's approved compensatlon plan. Length of the work year and hours
of employment shall be those established by the School Board. -

EVALUATION: p
Performance will be evaluated in accordance with Board Policy.
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Facilities (Page 9)

Chief Facilitates Officer

Executive Director, Capital Programs & PPO

Director Physical Plant Operations

Manager PPO Finance

Director Business Process & Performance Improvement
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Executive Director, Capital Programs & PPO
JOB CODE: D-057

CLASSIFICATION: Exempt

SALARY BAND: E

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Facilities Officer

CONTRACT YEAR: Twelve Months

POSITION GOAL.:
To establish the program and procedures to manage the planning, desi
manner as to provide a superior educational environment within allo
of subordinate personnel. To serve as liaison between the Facilitie
community.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Executive Director, Capital Programs & PPO shall carry o
o This position supervises staff as assigned and-
o Assistin the creation of District- wide multi-year
preparing for District enrollment and academic c ange.
o Coordinate resources, scheduling and related manag
safety, construction and permlttmg, mfrastructure anc
Efﬁmently manage the use of avallabll :

requirements. and en uri

e Compile, ahalyze an
developing recommendahonst imp
responsibility. \

e Ensure areas © \respon3|blllty comply with estabhshed regulatory standards/requirements; develops/modifies policies,
procedures and/or guidelines accordlngiy Ensures proper implementation and communication of any changes to both District
and non-District staff.

¢ Monitor project activities (€.g: costs, t|me’and materials, schedules, budgets, change orders, etc.) for the purpose of ensuring
district objectives are achieved within' idget and timeframes and in compliance with established requirements.

»  Work collaboratively with school center staff to provide a safe environment and with other District support personnel to provide
effective resource components.

e Prepare various internal monthly reports and annual reports that accurately represent department activities.

o Develop and actively monitor operational procedures on a daily basis.

e Review a variety of construction-related information for the purpose of ensuring completeness of records and insurance
claims.

e Design and implement redundant systems, policies, and procedures for disaster recovery and data archiving to ensure
effective protection and integrity of data assets.

» Develop and design database strategies, system monitoring and improving database performance, capacity, and planning
for future expansion requirements.

¢ Evaluate and implement new technologies, products and tools used in the database environment.
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o Serve as a District and/or department representative in a variety of meetings (e.g. planning, community, vendor, etc.) for the
purpose of conveying and receiving information related to assigned projects and activities.

o Supervise assigned-personnel-and-ersure-stafi-development:

o Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

¢ Participate in training programs to enhance the individual skills and proficiency related to the job responsibilities.

o Review current developments, literature and technical sources of information related to job responsibilities.

o Ensure adherence to safety rules and procedures.

+ Follow federal and state laws, as well as School Board policies.

e Perform other duties as assigned by the Chief, Facilities Officer or designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:
e An eamned bachelor's degree from an accredited institution in_architectur
management or related degree is required,

A mmrmum often (10) years of experlence and/or trarmng in the fig

contract documents and School Board codes or regulatie ,
o Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENGE
o Anearned master's degree from an accredited
o A minimum of five (5) years of experience and/ot irai
o Preferred major or concentration in ‘archrtecture

» Bilingual skills are preferred -

SUPERVISION:

SIGNIFICANT CONTACTS =fre :nt t purpose, and de red end result:

Works with the Chigf Facilitie Offier, District. leadershlp at all'levels, parent/school/community groups to support, develop, and
supervise school leaders to improve achievement; deliver quality instruction, create a positive and safe school environment and
effective communrcatron

PHYSICAL REQUIREMENTS
Light work: Exerting up fo. 20 pounds of force occasmnally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consrétent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Approved as Amended: 6/23/15
Adopted as Amended: 7/28/15
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Physical Plant Operations

JOB CODE: D-016

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Capital Programs & PPQ Chief-Faeilities-Officer
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To direct the activities of personnel qualified in the maintenance and upkeep of

pes of buildings, equipment, minor capital
outlay, and HSS projects. 5

L 4

ESSENTIAL PERFORMANCE RESPONSIBILITIES: »
The Director Physical Plant Operations shall carry out th

Evaluate employees and make recommen ations,

e Perform and promote all activities ‘mf ‘mpllance wnth the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

e Participate sueeessﬁu#y in the training ograms offered to enhance increase the individual skills and proficiency related to
the job responsibilities. assigﬂme%

s Review current developments; literature and technical sources of information related to job responsibilities.

e Ensure adherence to safety rules: e

e Follow federal and state laws, as well as School Board policies.

e Perform other duties as assigned by the Executive Director, Capital Programs & PPQ or designee. ChiefFasilities Officerof
designee-

MINIMUM QUALIFICATIONS & EXPERIENCE:

e Anearned associate’s degree from an accredited institution is required.

« A minimum of eleven (11) years of experience and/or training in the field related to the title of the position is required.

» Ability to plan, organize and direct the overall implementation of a comprehensive building maintenance program.

= Ability to oversee and administer health, safety and sanitation projects and minor capital outlay projects.

o Ability to prepare budgets, cost projects, reports and recommendations. Knowledge of Depariment of Education, Broward
County and State of Florida policies, procedures, and regulations including building codes.
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e Ability to direct high level administrators/managers assigned day to day supervisory duties in the maintenance and trades.
o Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Anearned bachelor's degree from an accredited institution.

« A minimum of nine (9) years of experience and/or training in the field related to the title of the position.

o Preferred degree majors in one or more of the following: engineering, building construction, business administration, public
administration, or other related field.

e Preferred work experience involving commercial maintenance projects with a basic knowledge of the various skilled trades;
five (5) years of progressively more responsible, executive, administrative experience which includes directing trades and
maintenance personnel such as electrical, plumbing, heating and ventilating, air conditioning, roofing, electronics, grounds
and maintenance, and painting experience.

o Bilingual skills are preferred.

SUPERVISION:
AL ermal in District Mai { District Trad

SIGNIFICANT CONTACTS -frequency, contact, purpose, and desi
Frequently meets with Maintenance and Operations Directors
Area Superintendents to ensure customer service requirements-

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force o
objects.

TERMS OF EMPLOYMENT: e
Salary and benefits shall be paid.consis Q
of employment shall be those established by:the

EVALUATION:
Performance will be eva

ted in accorda

Board approved: 4/26/94 &
Adopted: 6/7/94
Revised: 9/17/96 &
Adopted; 10/15/96
Realigned: 5/6/97 ;
Realigned: 4/7/98; 5/9/00; 4/01/03
Revised & Adopted: 12/16/03%
Title Change Adopted: 5/4/04
Board Adopted: 01/18/05
Revised: 7/1/05

Revised: 10/01/2012
2012-2013 Organizational Chart
Approved as Amended: 6/23/15
Adopted as Amended: 7/28/15
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Manager, PPO Finance

JOB CODE: New

CLASSIFICATION:  Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Physical Plant Operations
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Assist the Director in maintaining or enhancing the Enterprise Resource: Pl
an assigned team. Ensure business processes and systems confi ;
users with the support center department, designing or redeS| 5.l

accommodate defined processes as they relate to the vario odules comprising the ERRsysLem Provide continuing
analytlcal services to |dent|fy changes in work practlces requ nts for technology appllcaﬁlons and |mplementat|on of

ning P) finance system modules by supervising

ality, timeliness, progress toward department goals, and
\Qrk progress and results on an ongoing basis.

Identify, analyz :
and/or remotely usmg 2L ANDesk.
Research and evaluate’ pOSS|bIe softw

coordinate with pertinent depanments/schools District initiatives involving any changes/upgrades to the financial system
modules.

« Document each new or changed work process procedure, report, service or utility and develop communications to end users
and super users regarding process and/or system changes and roll out strategies; communicate through print, face to-face
or online presentations.

o Oversee the planning, analyzing, testing, implementation and integration of ERP program patches, changes, upgrades,
enhancements and rollouts supplied by the program vendor for financial system modules or situations; ensure configuration
consistency with other modules.

e Lead and coordinate team development and execution of unit and integration test scenarios including construction of test
plans/scripts for financial system modules.

» Review, approve/reject and coordinate movement of transportable changes through the system landscape.

o Collaborate with end and super users, development team and Business Intelligence (Bl) team to develop, modify, and design
Bl and ECC reports to assist schools and departments in managing their financial resources.
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o Identify, research and correct errors in Bl and ECC reports by working with developers, Bl analysts and other functional teams
to isolate errors, recommend corrections and/or modifications to reports, test reports and notify end-users of resolution.

« Prepare/submit communications to SAP as related to issues in the applicable financial system modules and work with SAP
to resolve such issues.

e Serve as the finance liaison for budget, payroll, time and benefits and other functicnal teams by assisting in the design and
implementation of new ERP processes and enhancements to existing ERP processes which have cross-team implications.

¢ Evaluate, trouble-shoot and recommend security accesses for users.

« Test new work processes to ensure their functionality and optimize current work processes by adapting to new functionality
in the system or work environment.

e Articulate user needs to the development team and take ownership of development work performed.

o Work with consultants regarding financial system module related activities.

o Develop training materials on the applicable financial system modules and,%p‘"“ vide or coordinate training on the system to
end users and super users of finance system modules.

e Develop, maintain, and update all forms, reference documentation
ERP website as related to the financial system modules.

o  Assistin ensuring that the District remains in compliance with exte

structions, as well as all other content on the

Perform and promote all activities in compliance’ wnth the equ
Board of Broward County, Flori
o Participate in training progra
Review current developments I|terature

An earned"bachelors degree from af

o A mmlmum of seven (7) years wuthm
analysis and fmanma} system conflguratlon“and testing in a similar environment.

e Experience in preparing-all:aspects of'ﬁ‘rjjancial statements in accordance with generally accepted accounting principles
including applicable State and Federa ;‘gUIations, closing of accounting records.

s Experience with system interdepéndencies and interfaces between modules and in tracing and analyzing the flow of
information thru the financial systemas represented by changes in master data and financial transaction postings.

o Demonstrate experience analyzing financial information, identifying trends and comparing information for accuracy and
reasonableness.

s Proven experience with effective planning, organizing, analyzing situations and data, communicating complex ideas, and
solving difficult problems with minimum supervision.

o Prior supervisory experience. Proficiency in ERP system configuration.

e  Computer skills as required for the position.
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PREFERRED QUALIFICATIONS & EXPERIENCE:

¢ Anearned master's degree from an accredited institution in fiancé or accounting.

o A minimum of five (5) years, within the last ten (10) years, of increasingly responsible experience in accounting, financial
reporting, implementing and/or maintaining an enterprise resource planning (ERP) system which includes system integration
analysis and financial system configuration and testing in a similar environment.

o Experience of SAP system configuration with project implementation. Experience with analysis and implementation of
govemmental accounting standards.

o Bilingual skills are preferred.

SIGNIFICANT CONTACTS -frequency, contact, purpose, and desired end result:

Frequently works with department heads, principals, and applicable staff to obtain input and understanding of their work processes
and needs; periodically works with senior management on specific design issugs. Frequently works with SAP support and
development personnel and with ERP analysts, in this school district and in.othet districts, on technical issues related to the
functionality of the SAP ERP system.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/o
objects.

o 10 pounds-of force as frequently as needed to move

TERMS OF EMPLOYMENT: \
Salary and benefits shall be paid consistent with the District's approved compensatlon plan. Lengt
of employment shall be those established by the/‘S 4

f the work year and hours

EVALUATION:
Performance will be evaluated in accordance with Board Poh
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Business Process and Performance Improvement
JOB CODE: New
CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Facilities Officer
CONTRACT YEAR: Twelve Months

POSITION GOAL: —
Provide a key role as a subject matter expert with a priority conce on ldent|fymg and supporting improvements to process,
performance, internal controls, written procedures, data-driven.deeision making, best practlces implementation and compliance
matters critical to successful accomplishment of strategic mmat és and tactical outcomes resulting in trust and support from
stakeholders.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Director, Business Process and Performanc“e“
e Serve as a catalyst to identify and recomment

avoidance.
Develop, |mplement and&

t, obtain sponsorship and commitment, align resources, lead
Hr)sure prOJects/mltlatlves dellvery

based management practices and tt € use other problem solving methodologies.

e Partners with leadership in driving process change; |mplement|ng changes, and ensures impacts to business are understood
and accepted.

e Lead in the creation of measureable performance metrics, reporting and improvement targets for all business units.

e Facilitates identification, pnont»zatlon ‘selection, and scope of business process improvement initiatives.

o Conducts analysis on various departmental programs with limited data to identify trends, measures process value and
performance, identifies and validates root causes; makes recommendations and provides alternatives to management based
on business objectives.

¢ Demonstrates a resuits orientation for delivering appropriate deliverables and services in an accurate, complete and timely
fashion.

e Oversee and be the point of coordination for the execution of internal controls and process/performance improvement
projects; which may include outsourced assets and capabilities.

e Provides direction, prioritization and conflict resolution in managing project teams to accomplish project objectives.

e Prepares and implements detailed project plans including definition of scope, requirements, objectives, resource allocation
and task schedules and milestones as relates to process/performance improvements.

e Generates ideas for process improvement initiatives and participates in control activities that establish, maintain and validate
standards for the functional area.

77



B
o
W

78



o Prepares and presents both orally and in written form, conclusions and recommendations concerning complex matters to
internal and external stakeholders.

e Leam business processes across all business units to enable proactive identification of opportunities for process
improvement.

o Demonstrates the ability to assess and identify needs and develop creative strategies.

o Demonstrates ability to act independently upon information and make decisions that achieve optimal results.

e Research, design and implement appropriate process and performance workshops and training for all Division staff and
consultants.

o Lead and facilitate ongoing performance improvement sessions, along with other regular meetings required to follow through
on lessons learned, drive improvement, and assist the Chief Facilities Officer in developing policies necessary to establish a
high performance organization.

¢ Develops and monitors systems to insure proactive, timely, accurate an
external stakeholders from all business units.

» Develops and promotes methodology to implement and sustain a s

e Serves as a mentor and/or coach; provides guidance, and constru¢

o Support the analysis, planning, design, implementation and

e Manages process to insure appropriate reviews, approvals; budge
and are consistent with District procedures, policies, and'state’l

e Perform and promote all activities in compliance with the e
Board of Broward County, FL.

» Participate in training programs offered to enh

s Review current developments, literature an )

sropriate communications to all internal and

4e||ence culture within all business units.
dbackto all levels of staff.

e Follow federal and state laws, as well as School B
Perform other duties as assigned: the Chief Facilif

) é ngjineering, operétions management or related field.

ith cross functional teams or related experience.

waste anng/ he extended value streams.
e Passion for dnvmg improvement and leading change in a complex environment.

e Proven track record for developing, tralnmg, and coachmg teams.

o (Creat communlcator cluding solid written, oral and presentation-giving skills.

e Broad knowledge of multi-functional, multi-site organizational processes and business methods.

e High ethical standards to support a pr ional business code of conduct.

e Extensive knowledge of Architectu Construction practices.

o Computer skills are required mcludlnngS Office Suite and familiarity with other enterprise software.

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Anearned master's degree from an accredited institution.

Experience with budgets, accounting principles, statistical process control, lean principles, and six sigma.
Knowledge of PMP methodology plus experience working in a fast-paced highly complex environment.
Experience with strategy deployment and Value-stream mapping.

Bilingual skills are preferred.

SIGNIFICANT CONTACTS —frequency, contact, purpose, and desired end result:
Facilitates and fosters frequent communication with internal and external customers throughout the District, using professionalism,
tact, and good judgment to improve the business processes of the Office of Facilities division.
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PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move

objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours

of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Palicy.
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Human Resources & Equity (Page 11)
Chief Human Resources & Equity Officer
Director, Employee Evaluations
Coordinator, Non-Instructional Development
Specialist, Investigations
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Employee Evaluations

JOB CODE: C-045

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Human Resources & Equity Officer Birector-Perormanse-Evaluations-&Teacherincentive-Fund-or
designee .

CONTRACT YEAR: Twelve Months

POSITION GOAL: p
To direct all activities associated with implementation of all evaluz
District-Based Administrators, Classroom Teachers, Non-Clas
all activities associated with the instructional, non-instructional,”
direct and assist with the instructional, non-instructional and admi
changes in employee contracts and Florida Statut i relates and imp

instruments within the distnct School-Based Administrators,
Teachers, Non- Instructlonai -and Paraprofessionals. Direct
ministrative employee e tions and performance. To
atwe,evaluatlon plans at all charter schools. To monitor
employee gvaluations.

ESSENTIAL PERFORMANCE RESPONSIBILITIES
The Director, Employee Evaluations shall carry o

stakeholders.

o Serve serve as the liaison between th

o Provide previdean ar »al\onentatron‘ft
updates to.all superwsors 'fregardmg req

e Provide pFewée on-going feedback to s

o Provide provide support for staff
Improvement Plans (PIPs) for adm

e Provide previde 'support for staff as
Development Plans (PDPs).

e Ensure ensure staff assigned malntams
employee performance. =

o Provide previde support to signed in giving assistance to administrators regarding due process, contractual
compliance issues, and the development of employee performance goals and objectives.

o Direct direst and facilitate teacher and administrative evaluation committees, district committees, and other committees to

review and make recommendations for refining the evaluation systems, to meet employee evaluation needs, and make

recommendations.

Prepare prepare and submit annually the state required district evaluation plans and/or enhancements made to the plans.

Mediate mediate complaints or problems with employee performance concerns, and make recommendations as needed.

Serve serve on committees as assigned.

Assist assist in representing the The School Board of Broward County, Florida in employee performance issues.

Participate participate in inter-agency planning and communicating.

Perform perform and promote all activities in compliance with equal employment and nondiscrimination policies of The School

Board of Broward County, Florida.

r “Ti‘ffystems
isors to ensure \tllat they are implementing evaluation systems with fidelity.
roviding support administrators in the development of performance

ned, in p?oﬁding support for administrators in the development of Performance

tabase for the purpose of complying with due process issues, as they relate to
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e Participate participate-successfully in training programs offered to enhance the individual's skills and proficiency related to
the job responsibilities.

Review review current developments, literature and technical sources of information related to job responsibilities.
Ensure ensure adherence to good safety procedures.
Follow follow federal-and-state Federal and State laws, as well as School Board policies.

Petform pererm other duties as assigned by the Chief Human Resources & Equity Officer Direstor-or-designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

¢ Anearned bachelor's degree from an accredited institution.

e Minimum of six (6) years, within the last ten (10) years, of experience in the field related to the title of the position.

e Ceriification in administration/supervision, administration (K-6 or K-12), educational leadership, school principal or
professional principal.

o  Computer skills+equiredforthe pesition.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Anearned bachelor's degree from an accredited institution.
) Minimum of eight (8) years, within the Iast twelve (12) years

Current and working knowledge of contracts |
employee performance issues. ‘

o Bilingual skills-preferred.

SIGNIFICANT CONTACTS - fre’\g
Communicate with senior lead
state and local requirements.

e;and de red end result
' oups to enstire that evaluation systems are in compliance with

PHYSICAL REQUIREMENTS:
Light work: Exemng upto 20 pounds of fore
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall:be paid consiste
of employment shall be’ ihose established

EVALUATION: L =
Performance will be evaluated i m é

Board Approved: 5/21/13
Board Adopted: 6/25/13
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Coordinator, Non-Instructional Development

JOB CODE: C-036
CLASSIFICATION:  Exempt
PAY GRADE: 27

BARGAINING UNIT: BTU-TSP
REPORTS TO: Director, Talent Acquisition & Operations (Non-Instructional}:Birector-Leadership-Development
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Oversee non-instructional staff development, from new employe
departments to ensure training addresses defined needs, ing
of individual development, supports district initiatives, and is &

ESSENTIAL PERFORMANCE RESPONSIBILIT!ES'

County Sohooi System
Provnde A consultant

Perform pererm and promote all act|v1t|es in compliance with equal employment and non-discrimination pohcnes of the The

School Board of Broward County, Florlda.

e Participate participate-suscessfully inthe training programs offered to enhance insrease the individuals skills and proficiency

related to the job responsibilities-assigrrments.

o Review review current developments, literature and technical sources of information related to job responsibilities
ibility.

* Ensure ensure adherence to good safety procedures.

o Follow fellew Federal and State laws, as well as School Board policies.

o Perform pererm other duties as assigned by Director, Talent Acquisition & Operations (Non-Instructional) Direstor;
hioD tosi .
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MINIMUM QUALIFICATIONS & EXPERIENCE:
o An earned bachelor's degree from an accredited institution.
¢ A minimum of eight (8) vears of experience and/or training in the field related to the title of the position.

+—An-earned-masters-degree-from-an-accredited-institution:

o Computer skills-as-reeuired-forthe-position

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Anearned master's degree from an accredited institution.

e A minimum of six (6) years of experience and/or training in the field related to the title of the position.
! | bachelor ; tod institution

Human Resources, training or education major-preferred.

Prefer-experience Experience with demonstrated expertise in the ¢
development programs for adults. ;

¢ Bilingual skills-preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpos
Communicate frequently with district administrators in identify )
the District. A

nee
Sivme )"

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force o
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid-cons
of employment shall be those €stablished

EVALUATION:

Board Adopted: 12/16/03"
Revised: 10/25/2012
2012-2013 Organizational Chart
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Investigation Specialist Specialist-Professional-Standards, unless otherwise certified by the Public
Employers Relations Commission

JOB CODE: Z-034

CLASSIFICATION: Exempt

SALARY BAND: B

BARGAINING UNIT: ESMAB

REPORTS TO: Director Internal Investigations Chief-of-Staff
CONTRACT YEAR: Twelve Months

POSITION GOAL:

To assist District administration in the investigation and discipl
in the collection of data and information, the development o
discipline proceedings.

ESSENTIAL PERFORMANCE RESPONSIBILITIES
The Investigation Specialist
below.
®

e Assist District and school-bas
inappropriate conduct.
Prepare and conduct trai

Participate in the develo g

Ensure a\d erence of all appTrca investigations to state Department of Education reporting requirements.

e Interact with parents, outside agencies, busm" ses and community to enhance understanding of District initiatives and
priorities, and to elicit support and assistance.

e  Advise District admrmstrators on matters related to Professional Standards.

e  Serve as School Boa'raj‘\répresentative W 'employment and training programs sponsored by federal, state, or local agencies.

* Respond to inquiries and concerns in iely manner as directed by the Director Internal Investigations Chief-of-Staff.

o Represent the Department of In stigations Office-of-the-Chief-of- Staff at various meetings and/or committees.

¢ Perform and promote all activifi compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florid

o Participate sucsessfully-in training programs offered to enhance increase the individual skills and proficiency related to the
job responsibilities assigrments.

¢ Review current developments, literature and technical sources of information related to job responsibilities respensibility.

o Ensure adherence to safety rules and procedures.

o Follow Federal and State federal-and-state laws, as well as School Board policies.

e Perform other duties as assigned by the Director Internal Investigations Chief-of-Staft-or designee.
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MINIMUM QUALIFICATIONS & EXPERIENCE:

¢ Anearned bachelor's degree from an accredited institution.

« A minimum of six (6) years, within the last ten (10) years, of experience and/or training in the field related to the title of the
position.

o  Computer skills-as+equired-forthe-position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

o Anearned master's degree from an accredited institution-s-preferred.

o A minimum of four (4) years, within the last eight (8) years, of experience and/or training in the field related to the fitle of the
position.

e Preferred-degree Degree major in personnel administration, personnel relations or a related field.

¢ Bilingual skills-are-preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desire
Frequent interaction with District and school-based administrators to.
Frequent interaction with the Superintendent's Administrative Cou
development of necessary materials, and the presentation of fa

i e investigation and discipline of employees.
I o assist with: ‘the collection of data and information, the
mployee dlsmplme proceedmgs

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, andio up to 10 p

ds of force aééﬁeguently as needed to move
objects. E

TERMS OF EMPLOYMENT

EVALUATION:
Performance will be evaluate

87



Information Technology (Page 12)

Chief Information & Technology Officer
Assistant Director, ERP Technical Services
Director, Information Security

Manager, information Security

Systems Analyst IV

Senior Analyst, Telecommunications
Director, Information Technology Finance
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Assistant Director, ERP Technical Services
JOB CODE: W-030

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director Business Applications Direstor-ERP-ProjestiManagement
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Ensure the reliability of district-wide system performance by providing lea Esﬁlp fo aSSIQned staff to align processes and systems
with the needs of the end users and accommodate designed proce

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

agreements and personnel admmlstratlon
according to the enterprise resource plan of wg|
Manage manage the design, implementation an
training and production) that compnse the system'e

and provide cléar writteri
Lead lead-and coordinate
the ERP" apphcatlon
Provide provide. hardware/software gvaluation
systems. Lead the installation and removal of a
Coordinate eeeFdJ}ﬁaﬁe«\;t\_he administratio‘
Ensure ensure optimum yst

Ensure ensure the creation:
reorganizations, and security-profile synck ronization.
Implement implement and monitor system Service Level Agreements.

Establish establish outside vendor relationships in support of systems development efforts,

Direct direst the deployment of front-end software.

Manage manage system backup and recovery procedures (weekly and disaster recovery).

Coordinate coerdinate the maintenance and upgrade of router services, to allow vendors supporting the ERP application to
access BCPS systems and resolve problems.

Perform perform and promote all activities in compliance with equal employment and nondiscrimination policies of The School
Board of Broward County, Florida.

Participate participate-suscessfully-in training programs offered to enhance inerease the individual's skills and proficiency
related to the job responsibilities assignments.

Review review current developments, literature, and technical sources of information related to job responsibilities.

Ensure ensure adherence to good safety procedures.
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o Follow follow federal and state laws, as well as School Board policies.

o Perform perform other duties as assigned by the Director Business Applications Birester—ERPProjest-Management-or
designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

o An earned bachelor's degree from an accredited institution.

o Minimum of ten (10) years of experience and/or training in the field related to the title of the position, including at least three
(3) years superviscry experience in the administration of enterprise systems.

o Excellent leadership, supervisory, technical and communication (written and oral) skills-are-required. This job performs duties
of a non-routine nature and requires the skills enabling the exercise of independent judgment in the performance of duties.

e Computer skills-as-regquired-for-the-pesition, including prior experience in system administration, enterprise portals, security
administration, and business warehouse.

and implementing services that meet user
needs frequently meets with vendors of technology solutions to determlneleffectlve applications for the District. Periodically works

objects.

TERMS OF EMPLOYMENT

EVALUATION: ,
Performance will be evaluated.in

Board Adopted: 6/20/06
Revised: 01/2210
2009-2010 Organizationa
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Information Technology Security
JOB CODE: NEW

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Information Officer

CONTRACT YEAR: Twelve Months

POSITION GOAL:
The Director, Information Technology Security is accountable f
well as strategy, operations, and capability enhancements. s
closely with district, business, and functional leaders. The Di
to manage risk to the organization and will ensure business a
integrity and confidentiality.

> enterprise-wide matlon Technology security policy, as
“role oversees and coordlnates security initiatives and works
r, IT Security will provide the vision and leadership necessary
ient, effective-governance, system and product availability,

ESSENTIAL PERFORMANCE RESPONSIBILITIE
. Create and oversee the successful execution of

e Manage the fr
protection.
Coordinate’and 1 e
Define and report on informatior ics
Oversee ongoing security monitoring and continueus improvement of information systems.
Direct the mplerﬁentatlon of security. controls, ‘st kndards policies and procedures to ensure continuous monitoring and
protection of information systems and physmal property.

 Perform and promote all activities in compliance with equal employment and non-discrimination policies of The School Board
of Broward County. ,

Participate in training programs‘off increase the individual skills and proficiency related to the job responsibilities.
Review current developments, literature and technical sources of information related to job responsibilities.

Ensure adherence to safety rules and procedures.

Perform other duties as assigned by the Chief Information Officer (CIO) or designee.

Follow federal and state laws, as well as School Board policies.

MINIMUM QUALIFICATIONS & EXPERIENCE:
e Anearned bachelor's degree from an accredited institution.
¢ A minimum of eight (8) years of experience in the field related to the title of the position.

e A minimum of five {5) years supervisory or administrative experience in the administration of information/education technology
systems.

¢ Requires the ability to manage multiple projects and create and manage departmental budget for major projects across the
District.
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e  Progressively more responsible work experience in the design, planning, integration, and installation of campus level security
systems and end-user devices.

 Prior experience developing and maintaining District technology standards and complex, detailed records.

o Computer skills are required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

¢ Anearned master's degree from an accredited institution.

e Experience in a public K-12 school system with knowledge of E-rate funding strategies.
o Bilingual skills.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end resuit:

Interact with Senior Management and department heads as it relates to IT<Security projects for their respective areas.
Communicate with federal agencies such as the Department of Education a hools and Library Division with regards to
compliance issues. Interact with principals, department heads and technolog ors as it relates to IT security.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/
objects. ‘

TERMS OF EMPLOYMENT
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Y/ J THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
L JOB DESCRIPTION

POSITION TITLE:  Manager, Information Security
JOB CODE: R-046

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Information Security Birestor, ERP
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Safeguard Broward County School District electronically stor
destruction, or disclosure, by analyzing the information secufi
creating disaster recovery and business continuity plans.

rmation against agcidental or unauthorized modification,
nvironment, developing security measures and standards, and

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

Malntam mmntan - knowledge of currentvmform tion security and business continuity best practices.

Perform pe#er:m and promote all activities in complance with equal employment and non-discrimination policies of the The

School Board of Broward County, Florida:

¢ Participate pa#;e;pﬁe—saeeessﬁu#y in thedraining programs offered to enhance inerease the individual's skills and proficiency
related to the job responsil ies assignments.

e Review review cument deveié literature and technical sources of information related to job responsibilities

o Ensure ensure adherence to good safety procedures.

o Follow fellew Federal and State laws, as well as School Board policies.

e Perform perorm other duties as assigned by Directer, Information Security Birector-ERP-ordesighee.

MINIMUM QUALIFICATIONS & EXPERIENCE:
o Anearned bachelors degree from an accredited institution.

+ Minimum of six (6) years of progressively more responsible experience and/or training in the field related to the title of the
position.

e  Computer skills-as-required-for-the-position.
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PREFERRED QUALIFICATIONS & EXPERIENCE:
o Prefertechnology Technology degree major with concentration in Information Security Management.

o Bilingual skills-preferred.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end resuit:
Frequently works with district and school-based administrators at all levels; periodically works with senior managers and area
offices, to ensure appropriate information security needs are being met and maintained.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved co\
of employment shall be those established by the School Board.

pensation plan. Length of the work year and hours

EVALUATION:
Performance will be evaluated in accordance with Board Polic

Board Adopted: 4/26/05
Revised: 10/25/2012
Organizational Chart: 2012-2013
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Systems Analyst IV

JOB CODE: RR-035
CLASSIFICATION:  Exempt
PAY GRADE: 26

BARGAINING UNIT: BTU-TSP

REPORTS TO: Director, Information Security Birestorerdesighee
CONTRACT YEAR: Twelve Months

POSITION GOAL.: &
Support the design, documentation and implementation of applic

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Systems Analyst IV shall carry out the performance res

hool District's Technology Plan.

Supervise staff as assigned in the performance ftherr duties
Analyze analyze and document user requrre
Assist assist in the design of enhancements to
prorects as assrgned

Participate
proﬂcrency relate o

School Board of Broward County;«

» Ensure ensure adherence to good _ 5

o Follow follow federa%aad—s%a%e Federal and State Iaws as well as School Board polrcres
o Perform pederm other dutres as assrgn '

MINIMUM QUALIFICATIONS &

An eamed associate’s degree’i uter science, computer information systems, management information systems, or
related field from an accredited institution.

Minimum of eight (8) years, within the last thirteen (13) years, of experience developing, documenting and implementing
systems analysis projects.

Demonstrated experience in a project leadership role.

PREFERRED QUALIFICATIONS & EXPERIENCE:

An earned bachelor's degree in computer science, computer information systems, management information systems or
related field from an accredited institution.

Minimum of six (6) years, within the last eleven (11) years, of experience developing, documenting and implementing systems
analysis projects.

Bilingual skills-preferred.
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SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:
Communicates regularly with employees throughout the District using tact and good judgment to complete assigned projects.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved:; 2/6/86 &
Adopted: 2/19/86

item G-7: 11/6/86
Realigned: 4/12/94 & 3/19/96

Title Change: 6/17/97

Alignment Title Change: 4/13/99; 3/19/2002; 4/01/03
Board Adopted: 12/16/03*

Reporting Relationship Changed: 7/1/04
Revised: 6/17/05

Revised: 5/9/06

Board Approved: 12/17/13
Board Adopted: 1/22/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Senior Telecommunications Analyst

JOB CODE: RR-033
CLASSIFICATION:  Exempt
PAY GRADE: 25

BARGAINING UNIT: BTU-TSP
REPORTS TO: Director, Technical Support Services Birestorordesighes
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To provide operationally sound and cost effective solutlons ir
telecommunications equipment and facilities.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

ties inventories. Diagnose and resolve telecommunications

Board of Broward v(x)unty, Florida.

e Participate pa;&ema%é—sueeessﬁu#y—m t

to the job respon3|b|||t|es .

Follow follow federal-and-state Federal and State laws, as well as School Board policies.
Perform pederm other duties as assigned by the Director, Technical Support Services direstor-or-designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:
e Anearned associate's degree in computer science, engineering or related field from an accredited institution.

« Minimum of seven (7) years, within the last twelve (12) years, of experience in a network-based or telecommunications work
environment.

o (Cerlifications required in voice systems, data communications, and communications network design. Demonstrated
proficiencies in current technologies-required.
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PREFERRED QUALIFICATIONS & EXPERIENCE:

* An earned bachelor's degree in computer science, engineering or related field from an accredited institution.

« Minimum of five (5) years, within the last ten (10) years, of experience in a network-based or telecommunications work
environment,

o Prefer-experiense-Experience in voice and data communications, at least five (5) of which have been in system planning,
system/network design, procurement and implementation in large IP Telephony, PABX or Central Office support
environments.

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:
Communicates frequently with employees throughout the District, using tact and good judgment, to complete assigned projects.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10
objects.

ds”of force as frequently as needed to move

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's appro olan. Length of the work year and hours
of employment shall be those established by the School Boar
EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved: 10/3/85 &
Adopted: 10/17/85

item G-7: 11/6/86

Board Approved: 12/17/13
Board Adopted: 1/22/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Information Technology Finance
JOB CODE: R-049

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Information Officer

CONTRACT YEAR: Twelve Months

POSITION GOAL:
Improve the quality and efficiency of the Information Technology Service:
forecast, plan, manage, and review resource allocation for all Departme It
supervision and daily operation of the Records Retention Departmen

by assisting the Chief Information Officer to
d strict Technology initiatives. Responsible for the

ESSENTIAL PERFORMANCE RESPONSIBILITIES: {

+ Review scope of IT projects, track and monitor progress
have been identified.

e Review change orders for appropriate fundlng@and approval.

e Perform selected project close- out rewews c

process.
e Organize, plan, and track the:
e Assistinthe developmenjt of

review all: fmanCIaI plans and budgets;
division’s financial status.

Effectively communicate and present all critical financial matters related to the Information Technology Services Division to
the Chief Information @ff‘cer

o Formulate and document _communical on behalf of the Information Technology Services Division in response to
information requested by Board Me Internal/External Auditors, Senior Management Staff Referrals and the Public.

e Organize, plan, and track the Infon n Technology Services Budget Cycle.

¢ Maintain the Asset Management database for the Information Technology Services Division.

» Partner with the Florida Department of Education (DOE) and Federal Department of Education to ensure compliance
documentation, including the Education Technology Plan.

o Supervise the process of gathering information, performing required analysis and applying for special federal ERATE Grant
funding through the Schools and Library Division (SLD).

¢ Complete special projects assigned by the Chief Information Officer in a professional manner.

e Work closely with senior management and department heads in the District to present information and communicate on
special projects related to the Information Technology Services Department.

e Perform and promote all activities in compliance with equal employment and nondiscrimination policies of The School Board
of Broward County, Florida.

* Participate in the training programs offered to increase/enhance individual skills and proficiency related to the assignment.
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o Review current developments, literature, and technical sources of information related to job responsibilities.
« Ensure adherence to safety rules and procedures.

e Follow federal and state laws, as well as School Board policies.

e Perform other duties as assigned by the Chief Information Officer or designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

o Anearned bachelor's degree from an accredited institution

o A minimum of eight (8) years of experience and/or training in the field related to the title of the position.

o Requires at least five (5) years supervisory, administrative or accounting experience with knowledge of public education
finances, capital funding and public project budgeting.

o  Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Anearned master's degree in business administration, finance, accountl

accredited institution.
e Experience with Department of Education and Schools and L|bra vision regulations.
e Bilingual skills.

computer science, or other related field from an

Capital Systems and Reporting, Accounting and & 6h1mun|cate with Federal Agencnes

such as the Department of Education and
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Chief of Staff (Page 15)

Specialist, Workers Compensation (Stay-at-Work/Return-to-Work)
Chief, Special Investigative Unit (SIU)

Maijor, SIU Operations/Investigations

Detective, SIU (Schools / Personnel)

School Safety Coordinator
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Specialist, Workers Compensation Stay-at-Work / Return- to Work (SAW/RTW)
JOB CODE: CC-059

CLASSIFICATION: Exempt

SALARY BAND: B

BARGAINING UNIT: ESMAB

REPORTS TO: Program Administrator, Workers Compensation Mar
CONTRACT YEAR: Twelve Months

POSITION GOAL

coordinating the District's stay-at-work/return-to- work program (

location administrators, to facilitate the reduction of lost-time and
tailor the work environment, or provide work alternative
restrictions/limitations of an injured worker.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Specialist, Workers Compensation Stay-at-W
responsibilities listed below.

o Serve serve as the pnmary admlnlstrator and con

. nalyz analyze patterns a

o Work werk collab

reinforce the Dlsf fct's. t
o Review review and analyze dat
work/return-to- r

Identify identify positions and assi
o  Partner partrer with employee 'supervisor, to identify and address employer concerns regarding SAW/RTW process.
e Serve serve as patient advocate and facilitator to injured worker regarding SAW/RTW process and related issues, to ensure
the identification and addressing of any related worker concerns, including, but not limited to orienting the employee about
the process, answer questions, remove barriers and obstacles to successful SAW/RTW, and provide ongoing follow-up as
required with the employee until there is appropriate final resolution of the functional and employment aspects of the claim.

o  Conduct eenduet field evaluations and recommend improvement measures.

» Perform perorm preventative assessments, including pattern and trend analysis, designed to proactively reduce future
injuries.

» Aftend attend interdisciplinary meetings and round table discussions as necessary, to effectuate appropriate stay-at-work/
return-to-work.

» Recognize recegnize changes in an injured worker's condition and communicate effectively with the team and clinician, to

consider adjustment of functional restrictions.
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o Anticipate anticipate and proactively identify potential work assignment options for employees who will be released on
modified or alternative duty.

e Recommend/initiate recormmendfinitiate job specific modifications, to prevent a recurrence or aggravation of an injured
worker's condition.

e Help help resolve any issues or disputes related to return to work.

o Assist assist the injured worker and the employer in meeting obligations within the return to work program.

o Document desurment, track and provide follow up intervention on cases meeting pre-established criteria, e.g., additional lost
time, subsequent or intervening injuries.

o Establish establish appropriate claim diary management practices/actions (scheduling of future claim activities).

o Identify identify and escalate matters meeting pre-determined criteria to the claims manager.

o Participate participate in multi-disciplinary team meetings to evaluate individual.cases selected for review.

o Review review claim level data and reports to effectively manage day to d erational activities.

o Maintain maintain technical competency and currency through ¢ Us and regular review of relevant industry
developments, literature, and other technical sources of informat as, participation in conferences and other
continuing education opportunities.

o Perform pererm and promote all activities in compliance with
School Board of Broward County, Florida.

o Participate participate-successiully in the training progra

related fo the job responsibilities assignrments.

ears, in the field related to the title of the position.
] Workers' Compensation Program, including; intake
| orma’uon systems, stay-at- work/return-to-work programs,

e Computer Skll

PREFERRED QUALIFICATIONS & EXPERI& NCE:

e Degree majors include science, business, or other related fields; Physical/Occupational Therapy license, therapist experience
and/or Certified Rehabilitat nCounselo CRC) designation.
o Bilingual skills.

SUPERVISES:—
| ; it

SIGNIFICANT CONTACTS - frequency, contact, purpose, and desired end result:

May occasionally interact with contracted service providers to ensure the District's Workers” Compensation program is consistent
with SBBC’s strategic direction, policies, and procedures. Will regularly communicate with claim stakeholders including but not
limited to injured workers, location administrators, physicians and other clinicians, defense and plaintiff counsel, regulators, and
others to discuss individual case facts and tactical activities relative to functional restoration efforts (return to work).

PHYSICAL REQUIREMENTS:

Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.
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TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment, shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Adopted: 12/11/07
Revised: 01/22/10

2009-2010 Organizational Chart
Revised: 10/25/2012
Organizational Chart: 2012-2013
Board Approved: 6/11/13

Board Adopted: 7/23/13
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Chief Special Investigative Unit (SIU) Ghi
JOB CODE: A-021

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Superintendent of Schools Chief-cfStaff-ordesignee
CONTRACT YEAR: Twelve (12) Months

POSITION GOAL:
Ensure that Broward County School District is a safe and seg
employees.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Chief Special Investigative Unit (SIU) Chi
performance responsibilities listed below.
Supervrse the staff assigned to the Specual Inve lga \ eUnit.

‘ployees of Broward County Schaols.
related to employee assessment, campus security, employee due process rights

. Prowdep%ewdetrammg to
and related ru|es regulatlons

o Coordinate ceordinate the formulation and implementation of policies and procedures related to the safety and security of all
students and employees in the school district.

o Advise advise district administrators on matters related to security.

o |nitiate initiate and oversee innovative and preventative programs related to school district security and crime prevention,
such as serving as the district’s liaison with law enforcement agencies, by coordinating and overseeing the School Resource
Officers (SRO's) program, and the services provided under the Resident on Campus Security (ROCS) Program.

e Perform perferm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.
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o Participate participate in the training programs offered to enhance the individual individuats skills and proficiency related to
the job responsibilities.

o Review review current developments, literature and technical sources of information related to job responsibilities.

o Ensure ensure adherence to goed safety rules and procedures.

o Follow follow Federal and State laws, as well as School Board policies.

o Perform pederm other duties as assigned, consistent with the goals and objectives of this position, by Superintendent of

Schools Ghief-of-Staff-ordesignee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

« Anearned bachelor's degree from an accredited institution.

e A minimum Minimum of eight (8) years, within the last twelve (12) years, of progressively more responsible sworn law
enforcement officer experience which must include at least five (5) yea executive/managerial/administrative level
position with supervisory responsibility.

e Certification in Administration and Supervision, or Educational Lg
Administration and Supervision, Educational Leadership, Public Ad

¢ Prior experience in department management, including fiscal
planning, and resource allocation. .

 Requires advanced conflict resolution and investigative sl

o Computer skills as required for the position. '

ip, or degree major in one of the following:
iminal Justice, Law, or of like experiences.

nagement, sta performance management, strategic

PREFERRED QUALIFICATIONS & EXPERIENCE:

o A minimum Mirimurm of six (6) years, within the
personnel administration, school administration,
executive/managerial/ administrative level positio

ogressively more responsible experience in
nt which must include at least five (5) years in an
esponSIbIIlty

SIGNIFICANT CONTACTS -frequency, contact,
Works with emponees at all levels of: the organl“

PHYSICAL REQUIREMEN
Light work: Exerting up to 2
objects.

TERMS OF EMPLOYMENT:
Salary, benefits, and/or contract amount shall be paid consistent with the School Board approved employment contract. Length
of the work year and hours of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with the School Board Policy.
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PUBLIC RECORDS EXEMPTION:
Positions assigned to this job description are public records exempt according to provisions of FL§119.071.

Revised: 5/20/97 &
Adopted: 6/17/97
Realigned: 4/13/99; 4/01/03
Title Change: 5/01/2001
Board Adopted; 12/16/03
Revised: 5/19/06

Revised; 12/15/09

Title Change: 09/05/2012 2012-2013
Organizational Chart

Board approved: 5/20/14
Board adopted: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  MAJOR SIU Operations/Investigations Pelice-Majer-Operationshnvestigations
JOB CODE: Z-032

CLASSIFICATION: Exempt
SALARY BAND: C

BARGAINING UNIT: ESMAB
REPORTS TO: Chief Special Investigative Unit (SIJ) GMef-ef-Pehee-er—deﬁgnee
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To assist the Chief Special Investigative Unit Chi
pertaining to security. To monitor and coordinate mvestlga

Scheels-Police-Department personnel.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The MAJOR SIU Operations/Investigations F
responsibilities listed below.
e Supervise staff as assigned to the Broward DIS
e Assist assist the Chief SIU Ghi
the Chief's designee as requi
e Supervise supervise, give,
Security Guards, monitori’n*

Represent represent the"D strict and testlfy in administrative and/or cnmlnal hearings.

Coordinate eeerdirate Florida L epa ent of Law Enforcement (FDLE) procedures.

Organize erganize and facilitate workshops/trammg as related to school security.

Serve serve as liaison and representative to law enforcement and community agencies.

Coordinate soordinate, develop and provide leadership to district, OSPA, school staff, parent groups, individuals, law

enforcement agencies, and other municipal and county governmental agencies implementing the School Resource Officer

(SRO) Program.

e Assist in recommending policies, procedures and priorities to meet established goals.

e Coordinate eeerdinate Police response to specific or unusual conditions; manages critical incidents, emergencies and
large-scale events.

o Respond responds to oral and written public concerns, inquiries and complaints; provides information on departmental
regulations and procedures; resolves personally or directs to appropriate entities.

o Perform pedferm and promote all activities in compliance with the equal employment and nondiscrimination policies of The

School Board of Broward County, Florida.
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e Participate participate-successfully in the training programs offered to enhance rerease the individual's skills and
proficiency related to job responsibilities the-assighments.
o Review review current developments, literature and technical sources of information related to job responsibilities
ity
e Ensure ensure adherence to good safety procedures.
o Follow follew federal and state laws, as well as School Board policies.

o Perform perferm other duties as assigned by Chief SIU the-Director-or-designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

o Anearned bachelor's degree in criminal justice, criminology, law enforcement or related field from an accredited institution.
« Minimum of ten (10) years, within the last fifteen (15) years, of progressively responsible experience in police detective work.
e Must possess and maintain Florida State Law Enforcement Certification a Valid Florida Driver's License.
[ ]

Computer skills-asrequired-for-the-pasition.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Anearned master's degree in criminal justice, criminology, faw. an
o Minimum of eight (8) years, within the last twelve (12) years,
e Bilingual skills. .

SIGNIFICANT CONTACTS - frequency, contac ;. purp
Frequently meets with Chief SIU Chief-ofPelice and. Ma or
district administrators, school administrators, secunty personnel g
Meets as needed with local law enfor

PHYSICAL REQUIREMENTS:
Light work; Exerting up to 20 poun‘ds of forc
objects.

TERMS OF EMPLO

PUBLIC RECORDS EXEMPTIQN;._L

Positions assigned to this job descriptions ublic records exempt according to provisions of FL§119.071

Board Approved: 6/11/13
Board Adopted: 7/23/13
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Detective SIU (Schools/Personnel) Delestive-Broward-District-ScheolsPolice-Department
JOB CODE: ZZ-033

CLASSIFICATION; Exempt

PAY GRADE: 25

BARGAINING UNIT: Police Benevolent Association (PBA)
REPORTS TO: Chief Special Investigative Unit (SIU)
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Maintain the safety and security of District sites, students, staff,
and ensure the integrity of District staff by reviewing, coordig
relating to the safety, security, and soundness of staff, studen

ehlcles for The Sche ol Board of Broward County, Florida
) investigating, and repo g.current conditions and problems
d facilities of the District. :

h

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Detective SIU (Schools or Personnel)
performance responsnbllltles Ilsted below

shall carry out the

rm incident investigations.
by providing Broward County

Prepare prepare strong cas\el \I ;
strict timelines. V'
e Conduct
location; ref

make assignments, when directed, for appropriate action.

| ies in school-related investigations, by determining the facts of the case
and coordmatmg wuth the appropriate agency.

e Communicate eemmumsate actions on‘an on-going baSIS by coordinating investigations of district employees with the Major,
School Safety & School | esource Officer and Supervisor of Police Operations.

«  Provide provide required assistance andle emergency situations by taking appropriate action, including making arrests,
as necessary.

e Work werk with the Architectural Review Committee by reviewing plans for renovations or new construction of facilities, to
ensure that required safety and security measures have been included.

o Represent represent the district in administrative/criminal hearings in the court of law by providing accurate, clear, and concise
testimony.

o Paricipate participate in the District Policy and Procedure Review Committee and make recommendations for additions or
revisions, relating to the Broward District Special Investigative Unit Schools—PoliceDepartment, as mandated by the
criminalfadministrative laws of the State of Florida.

e Perform perform and promote all activities in compliance with the equal employment and non-discrimination policies of the
The School Board of Broward County, Florida.

¢ Participate partisipate-suscessfully in the training programs offered to enhance inerease the individual's skills and proficiency
related to the job responsibilities assighments.
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o Review review current developments, literature and technical sources of information related to job responsibilities
o Ensure ensure-adherence to good safety procedures.

o Follow follow Federal and State laws, as well as School Board policies.

o Perform perorm other duties as assigned by Chief Special Investigative Unit (SIU) Pelice-Major-or-desigree.

MINIMUM QUALIFICATIONS & EXPERIENCE:

e Standard high school diploma or satisfactory completion of an approved General Educational Development (GED) Testing
Program:,

e Currently hold and actively maintain a valid certificate of compliance for Law Enforcement Officers from the State of Florida
Commission on Criminal Justice Standards and Training.

o Minimum of eight (8) years of experience and/or training in law enforcement
experience.

o Requires-priorexperience Experience working with adolescents. Requi
all levels of District and school-based staff; parents, students 4t all
enforcement agencies.

o Prorexperience Experience preparing thorough documen
written reports, under strict timelines, that are clear, congs

o ability Ability to clearly and accurately communicate facts

e Computer skills-as-required-for-the-pesition.

PREFERRED QUALIFICATIONS & EXPERIENCE:>.

» Candidates with evidence of successful comple
field.

o Bilingual biinguakskills-preferred.

h.a minimum of one (1) year prior supervisory

kills to effectively communicate and work with
levels, community representatives and law

f caseload and the ability to produce

SIGNIFICANT CONTACTS - frequ
Frequently works with»\\staﬁ,\ at all lev

TERMS OF EMPLOYMENT:
Salary and benefits shall be pald;‘con3|ster1
of employment shall be those establi

EVALUATION:
Performance will be evaluated in accordance with Board Policy.
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PUBLIC RECORDS EXEMPTION:
Positions assigned to this job description are public records exempt according to provisions of FL§119.071.

Board Approved: 4/20/78
ER80-12 Approved: 10/2/80
Revised:; 3/21/85 &

Adopted: 4/15/85

ltem G-7: 11/6/86

Revised 4/13/89 (C-10)

Revised: 7/21/92 &

Adopted: 8/18/92

Revised 9/20/94

Revised: 11/7/95 &

Adopted: 12/5/95

Alignment Title Change: 3/19/96
Department Realigned &
Alignment Title Change: 5/6/97
Organizational Chart: 5/09/2000; 5/01/2001; 4/01/03
Revised and Adopted: 12/09/03
Board Adopted: 12/16/03*
Revised: 5/19/06

Board Adopted: 9/11/07

Revised: 10/15/2012
Organizational Chart: 2012-2013
Title Change & Reporting
Organizational Chart: 2013-2014
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  School Safety Coordinator Gang-Prevention-Goordirator
JOB CODE: ZZ-026

CLASSIFICATION:  Exempt

SALARY BAND: 25

BARGAINING UNIT: BTU-TSP

REPORTS TO: MAJOR SIU, Operations/investigations
CONTRACT YEAR: Twelve Months

POSITION GOAL:
To educate teachers, administrators, and parents to be awar
gangs. To gather information regarding youth gangs, and g
activities. To explore and implement methods directed to pr
Youth Crime Watch.

>members To serve as a‘llalson with youth gangs and their
n, diversion and lnterventlo’ f youth gangs. To coordinate

ESSENTIAL PERFORMANCE RESPONSIBILITIE
The School Safety Coordinator
below.

gang member.

» Coordinate eeepdmate with Multi-Ag
operations.

» Coordinate eeepémate wnthpther school and community-based gang prevention programs.

e Coordinate eeerdinate wi Health ation Services to update gang awareness education information into the health
curriculum,

o Develop develop and/or implement programs that include substance abuse prevention education and promote drug-free
healthy lifestyles.

o Coordinate ecordinate Youth Crime Watch Program.

o  Perform perform and promote all activities in compliance with equal employment and nondiscrimination policies of The School
Board of Broward County, Florida.

o Review review current developments, literature and technical sources of information related to the job responsibilities

o Participate participate-sussessfully; in the training programs offered to enhance irerease the individual's skills and proficiency
related to the job responsibilities assignment to include cultural diversity, conflict resolution, and sensitivity training.

s  Ensure ensure adherence to good safety procedures.

e Follow fellew federal and state laws, as well as School Board Policies

115

' Gang Tagk Force; attend monthly intelligence meetings and participate in joint




116



o Perform pedorm other duties as assigned by MAJOR SIU, Operations/Investigations Geerdinator-Secheol-Safety-&-Sechool
Resource-Officer.

MINIMUM QUALIFICATIONS & EXPERIENCE:

o Anearned bachelor's degree from an accredited institution.

o Minimum of five (5) years of experience and/or training in the field related to the title of the position.

e Experience dealing with adolescents required.

e Demonstrated ability to communicate and work effectively with teachers, students, administrators, parents, community
representatives and law enforcement agencies.;

o excellent Excellent communication skills, both oral and written; organizational skills and knowledge of Broward County
Community Services Agencies and referral procedures.

e  Computer skills as-require-forthe-pesitien.

PREFERRED QUALIFICATIONS & EXPERIENCE:
e Experience in the Criminal Justice System preferred.

o Bilingual skills preferred.

SURERVISION:
None

dents, parents and do'i\r'fmunitv develop and/or
mote drug-free healthy lifestyles.

PHYSICAL REQUIREMENTS:
Medium work: Exerting up to 50 poun
pounds of force as frequently as.fes

TERMS OF EMPLOYMENT. .
Salary and benefits shall be paid co
of employment shal}!ﬂbe«:those establ

EVALUATIQN:
Performance wi’H*be evaluated in aé

Board Approved: 9/4/90&Adopted 107219
Title Change: 5/19/92™
Realignment: 4/12/94
Revised: 10/18/94
Title Change: 4/11/95
Revised: 11/7/95 & Adopted; 12/5/9
Realigned: 3/19/96
Department Realigned: 5/6/97; 4/01/03
Revised; 1/16/01

Reporting Change: 5/1/2001

Board Adopted: 12/16/03

Revised: 9/12/06

117



Strategy & Operations (Page 16)

Chief Strategy & Operations Officer

Executive Director Strategy Implementation & Accountability
Director Enterprise Project Management

Director Performance Management

Coordinator Strategic Management

Director Program Evaluation

Evaluation Administrator
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

7
POSITION TITLE:  Executive Director, Strategy Implementation & Accountability
JOB CODE: New

CLASSIFICATION: Exempt

SALARY BAND: E

BARGAINING UNIT: ESMAB

REPORTS TO: Chief Strategy & Operations Officer

CONTRACT YEAR: Twelve Months

POSITION GOAL:
Oversee the implementation of strategic initiatives leveraging performangce fm:
achieve desired outcomes. Synthesize large amounts of data acro C
making purposes. ‘

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Executive Director, Strategy Implementation & Account
below.
e This position supervises staff as assigned to
e Serve as a District contact for program and

are aligned to the District's Strategic Plan.

initiative/project leaders.
Lead program evaluation

Utilize establishe process lmprovem
improvement efforts across the\Dlstnct
nagemen procedures for effective coordination of strategic initiatives.

asures, customer satisfaction, and student achievement requirements are

) prolect |mp|ementatlon plans:.
e Provide Ieadersh|p in the analysis and mterpretatlon of information, test results, evaluations, and other indicators that are
used i in the formulation of pohcy, identification of areas of concern and needs, and serve as a basis for short and long-range

performance level of departments. .

e Introduce tracking, monitoring, and reporting tools that facilitate timely and informative communications.

e Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

e Participate in training programs offered to enhance the individual skills and proficiency related to the job responsibilities.

o Review current developments, literature and technical sources of information related to job responsibilities.

e Ensure adherence to safety rules and procedures.

e Follow federal and state laws, as well as School Board policies.

o Perform other duties as assigned by the Chief Strategy & Operations Officer or designee.
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MINIMUM QUALIFICATIONS & EXPERIENCE:

e Anearned master's degree from an accredited institution.

o A minimum of six (6) years, within the last ten (10) years, of progressively more responsible experience in managsment
consuiting, strategic planning, or field related to the position

o Demonstrated experience across multiple business environments to include THE private/business sector, non-profit

organization, governmental agency, and/or K-12 educational system.

Demonstrated knowledge in matters relating to consulting services and project management.

Proficiency in synthesizing large amounts of data.

Strong communications skills and client relationship skills.

Ability to multi-task in a fast paced environment with understanding of key performance indicators and how they relate to

current and future state.

e Innovative/out-of-the box thinker with strong presentation skills.

o  Computer skills as required.

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Anearned master's degree from an accredited institution.

e A minimum ten (10) years, within the last twelve (12) years,
experience in the field related to the title of the position. -

o Documented experience managing large, cross-depart

e Bilingual skills are preferred.

rs throughout the D|stnct using professionalism,

unds offorce as frequently as needed to move
objects. ‘

TERMS OF EMPLOYMENT
jed compensation plan. Length of the work year and hours
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Enterprise Project Management Exesutive-Director-Strategy-and-Continucustmproverment
JOB CODE: R-054

CLASSIFICATION:  Exempt
SALARYBAND: DE

BARGAINING UNIT: ESMAB
REPORTS TO: Executive Director, Strateqy Implementation & Accountabllrtv Ghref—Stra%egy—and—Qpera&en&@ﬁreer
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Provrde strategic planning support and coordlnatlon of strate itiatives thatewill. contrrbute to advancing the quality,

he posrtlon over‘ s pr0|ect manaqement actlvmes and

the performance responsibiliti
This position supervises sta

eShir “and tactical implementation using_sound program/project
n_the success of student achievement. fer-organizational

€ regardmg performance, accountability and efficacy.
* dperatlve plannmg across dlstrrct departments and with other agencies.

ongoing review of ‘expense variances: .,
o Work werk with the staff o establish prog

o Coordinate Project Manag/\ ent Oﬁlce1 10) software, processes, and methodologies in developing individual project plans

and project schedules to ensu‘ perfs nce measures, customer satisfaction, and student achievement requirements are
|dent|f|ed as part of the prorec \m;_ementatron plan #aerhiaie the—transferma&en—ef—the—Strategy—and—@peeaeens—DMsren-

. esrg desrgn and |mplement pr0|ect rewsed evaluatlon methods supported by vahd and relrable measures of performance
explicitly linked to the District's Strategic Plan.

o Ensure ensure all division/department priorities and projects assist in achieving the District’'s Strategic Plan.

e Qversee oversee processes related to annual accountability for administrators, including the Superintendent of Schools,
related to the meeting of District Outcomes identified in the District's Strategic Plan.

o Develop develop a plan for gathering data on a timely basis, identifying objective results, communicating outcome results to
the Board and community, and recommending revisions to objectives as needed.

o Prepare prepare reports and analyses to enable data-driven decisions by schools, strategy and operations team, district and
senior leadership.

o Design desigr and develop project perfermansce management, training strategies and programs.
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o Assist assistin the selection of researched-based continuous improvement processes and professional development to offer
the greatest opportunities for improvement of student achievement.

o Provide provide relevant, timely and accurate information, while building the capacity to use the information to improve student
performance and enhance instructional leadership.

« Provide provide leadership and direction of all the strateqic initiatives eperations-and-functions-ot-performance-accountability;
researeh—andrassessmeﬂts—g;ants—seureng—and—funﬂaismg consistent with District s Strategic Plan

proﬂmency related to the job responsibilities. assigrments-
o Review review current developments, literature and technic

responsibility-

MINIMUM QUALIFICATIONS & EXPERIENCE
e An eamed bachelor's degree in education, bus
institution

with managementgroups external partniers
Computer skiiis as required for th

e A minimum of seven (7)
leading strategic planning, organ'
¢ Doctorate preferred.

e Bilingual skills are preferred.

thin the Iast twelve (12) fiteen-{15} years of increasingly responsible experience
evelopment, and designing and implementing performance measurements.

SIGNIFICANT CONTACTS —frequency, contact, purpose, and desired end result:

Frequent interface with senior leaders, all level of employees, external stakeholders. Leads The School Board of Broward County
engagement with local and national organizations that figure importantly in the continued development and deployment of strategic
planning and performance measurement programs.

PHYSICAL REQUIREMENTS:

Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.
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TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.

Board Approved: 06/26/2012
Board Adopted: 07/24/2012
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Performance Management
JOB CODE: R-053

CLASSIFICATION:  Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Strateqy Implementation & Accountability Exesutive-Birestor-Strategy-and-Gentindous
Impreovement-ordesignee:
CONTRACT YEAR: Twelve Months

POSITION GOAL.:

industries and non- prof it organizations.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:_\ .
i esponsibilities listed below.
ce Management.

Ieadershlp and key agents tnr q
Conduct eendust data analysis t
performance 1eve1 of departments

measurable targets and to ensur

include engagement survey data.
o Develop develep ahgnment and synerg
o Design design performance improveme
o Partner parner with mternal and extern

to Broward County Public Schools' mission, vision and Strategic Plan.

ports to effectively communicate departmental recommendations.

akeholders to create and execute plans to identify, attract, and develop multiple
partnerships. This includes coachlng agues in problem-solving methods in order to develop optimal solutions.

Support suppert and manage teams torensure high quality Performance Management implementation.

« Develop develop and communicate effective school-based partnership procedures that support school improvement and
student performance and work effectively in a fast-paced environment to establish meaningful performance management
work sessions.

e Perform perorm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

e Participate participate successfully in the training programs offered to enhance the individual individuats skills and
proficiency related to the job responsibilities.

o Review review current developments, literature and technical sources of information related to job responsibilities.

o Ensure ensure adherence to geed safety rules and procedures.

o Follow fellew Federal and State laws, as well as School Board policies.

o Perform peform other duties as assigned by the Executive Director, Strateqy Implementation & Accountability Exestitive
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MINIMUM QUALIFICATIONS & EXPERIENCE:

e An earned master's degree in economics, math, business administration or related field from an accredited institution.
Daoctorate preferred-

e A minimum Minimum-of eight (8) years within the last twelve (12) years of progressively more responsible experience in
Performance Management as well as establishing and maintaining collaborative and supportive internal and external
partnerships that support accelerated and sustained professional learning and leadership.

o Demonstrated experience in a non-profit organization, governmental agency, business and/or K-12 educational system with
demonstrated knowledge in matters relating to performance management project management and community relations.
Demonstrated proficiency in synthesizing large amounts of data.

o Excellent written and verbal communication skills.

s Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:
o Doctorate degree from an accredited institution. preferred:
o Certification in Six Sigma, Lean or other recognized proc

¢ Bilingual skills are preferred. ;

foundations.

PHYSICAL REQUIREMENTS:

EVALUATION:
Performance will.b
Board Approved: 06/26/2012
Board Adopted: 07/24/2012
Board Approved: 12/1 8/291;2
Board Adopted: 01/15/2013
Board Approved: 5/21/13
Board Adopted: 6/25/13
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Coordinator, Strategic Management

JOB CODE: New

CLASSIFICATION:  Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Strategy Implementation & Accountability
CONTRACT YEAR: Twelve Months

POSITION GOAL:

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Coordinator, Strategic Management shall carry out the,
o This position supervises staff as assigned.

e Serve as a District contact for Program and
aligned to the District's Strategic Plan. ~ *

operations. '

¢ Recommend process improvements and ehhancements.

 Provide coaching/teaching/training to multiple departments with unique processes.

e Perform and promote all activities in‘ compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida,

o Participate in the training programs oﬁered to enhance the individual skills and proficiency related to the job responsibilities.

¢ Review current developments, literature and technical sources of information related to job responsibilities.

¢ Ensure adherence to safety rules and procedures.

o Follow federal and state laws, as well as School Board policies.

o Perform other duties as assigned by the Executive Director, Strategy Implementation & Accountability or designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

o Anearned bachelor's degree in economics, education, business administration or related field from an accredited institution.

o A minimum of six (6) years, within the last twelve (10) years, of progressively more responsible experience in program and
performance management or related field.
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o Demonstrated experience in a non-profit organization, governmental agency, business and/or K-12 educational system with
demonstrated knowledge in matters relating to performance management and project management.

o Proficiency in synthesizing large amounts of data.

e  Strong communications skills and client relationship skills.

o Ability to multi-task in a fast paced environment with understanding of key performance indicators and how they relate to
current and future state.

¢ Innovative/out of the box thinker with strong presentation skills.

o Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

* Anearned master's degree from an accredited institution.

o A minimum of four (4) years’ experience, in program and performance manage ent or field related to the position.
Certificate in Six Sigma.
Bilingual skills are preferred.

SIGNIFICANT CONTACTS -frequency, contact, purpose, and desit
Facilitate and fosters frequent commumcatnon with mternal and ext maPcustomers throughout the District, using professionalism,

objects.

TERMS OF EMPLOYMENT'

EVALUATION:
Performance will be evaluated

Board Approved: 4/15/14..,
Board Adopted 014,
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Director, Program Evaluation

JOB CODE: New

CLASSIFICATION: Exempt

SALARY BAND: D

BARGAINING UNIT: ESMAB

REPORTS TO: Executive Director, Strategy Implementation & Accountability
CONTRACT YEAR: Twelve Months

POSITION GOAL: )
Prov1des plannmg and education program evaluation serwces for the Disti

e Assemble data, conduct evaluation studies, A
about the effect of alternative educational practi
e Assemble data, conduct evaluation studies, an
improve curricular and instructional practices.
e Provide technical assistancet
that are used in the formy
long range pIannlng

i

community.

e Collaborate with int ,
comprehensive program evaluatlon st .

e Assistin the planning of new interve ion rogram implementations by providing guidance in the creation of logic models, the
identification and measuremen tors, and the design and implementation of evaluation plans.

« Direct and coordinate evaluation efforts as related to District educational programs with the assistance of in-house and/or
outside consultants.

« Oversee a comprehensive research review process of any proposed research request to take place in the District.

e Oversee evaluation consultant review and selection process.

e Perform and promote all activities in compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.

e Participate in the training programs offered to enhance the individual skills and proficiency related to the job responsibilities.

o Review current developments, literature and technical sources of information related to job responsibilities.

e Ensure adherence to safety rules and procedures.

o Follow federal and state laws, as well as School Board policies.

e Perform other duties as assigned by the Executive Director, Strategy Implementation & Accountability or designee.
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MINIMUM QUALIFICATIONS & EXPERIENCE:
e Anearned bachelor's degree from an accredited institution.
o A minimum of five (5) years experience in the field related to the title of the position.

+ Demonstrated expertise in the use of computer software (including SPSS, Stata, Excel, and Hyperion), for analysis and
summarization of large data sets.

+ Demonstrated experience writing reports and presenting research, evaluation, andfor policy analysis findings for general
audiences.

« Demonstrated experience conducting research in public education settings.

¢ Demonstrated collaboration with in-field professionals at the county, state, and national levels.

e  Computer skills as required.

PREFERRED QUALIFICATIONS & EXPERIENCE:

o An earned master's degree from an accredited institution.

o A minimum of eight (8) years' experience, including at least thre,,(
training in field related to the position.

e Graduate level course work in Psychological Science, Public:
Analysis, and/or Program Evaluation.

o Bilingual skills are preferred.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occa
objects.

TERMS OF EMPLOYMENT: - - Y
Salary and benefits shall be paid consistent with.the District's app
of employment shall be those established by the-School Boar '

EVALUATION: T
Performance will-be evaluat
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Evaluation Administrator

JOB CODE: RR-051
CLASSIFICATION:  Exempt
PAY GRADE: 27

BARGAINING UNIT: BTU-TSP

REPORTS TO: Director, Program Evaluation Executive-Director-Pertfolio-Management
CONTRACT YEAR: Twelve Months

POSITION GOAL.: ‘
To serve as the contact for file utilization; to troubleshoot problems relatéd te“ﬂle m:
data analyses achieved through mainframe (preferably SPSS) an ,rocomputer
graphics; to coordinate the development and transfer of data fil
research project schedule and monitor progress. ’

nance, analysis and construction; to supply
{ﬁlications; to prepare presentation quality

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

files.
Construct censtrust grap ¢ ]
Write wite research reports anci briefs for di

dentify identify and, superwse the tra

itabase information.
thér computer systems and networks.

The School Board' of Broward County, Florida.

e Participate participate sueeessteuy in the "'tralnlng programs offered to enhance increase the individual individuals skills and
proficiency related to the job esponsmtlmes assighments:

o Review review current developments Tliterature and technical sources of information related to job responsibilities.
responsibitity- .

e Ensure ensure adherence to geed safety rules and procedures.

o Follow fellew federal and state laws, as well as School Board policies.

o Perform peform other duties as assigned by the Director, Program Evaluation Exeeutive-DirecterPortfolio-Management or
designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:
e Anearned bachelor's degree from an accredited institution.
o A minimum Minimum of five (5) years of experience and/or training in the field related to the title of the position.
» Demonstrated proficiency in the use of programs such as Statistical Programs for the Social Sciences (SPSS) syntax
language.
o Proficiency is also required in computer software utilizing spreadsheets, charts, databases, and worksheet basics.
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o  Experience In-addition,-qualified-candidates-must-have demenstrated-experiense coordinating research projects.
o Computer skills as required for the positon.

PREFERRED QUALIFICATIONS & EXPERIENCE:

o Preferred degree major coursework in computer applications, advanced mathematics, statistics, research methodology, or
gvaluation.

e Brio Query software experience, or similar software, with a demonstrated capability to download data from mainframe sources
to microcomputers is preferred.

o Experience Preferexperience in data processing accrued in at least four (4) of the following areas: (1) file management, (2)
computer programming, (3) data base formatting/planning, (4) data analysis, (5) written presentation of research findings, or
(6) the presentation of results using graphics.

« In addition, qualified candidates must have demonstrated experience coordipating research projects.

Bilingual skills are preferred.

desired end result:
Interact effectively, using tact and good judgment to give and re ive information, with the gene

students, teachers, parents, and administrators.

PHYSICAL REQUIREMENTS: «
Light work: Exerting up to 20 pounds of force occasionaity / ds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT: ;
sation plan. Length of the work year and hours

L

EVALUATION: —
Performance will bé evaluatey

Board Approved: 11/2/99 &
Adopted: 11/16/99 .
Upgraded: 5/01/2001
Board Adopted: 12/16/03 ».
Revised: 01/22/10 .
2009-2010 Organizational Chart:,
Revised: 10/15/2012 kA
2012-2013 Organizaticnal Chart
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Strategy & Operations (Page 17)
Chief Strategy & Operations Officer
Supervisor, Resource Computer Training
Manager Construction Sourcing
Purchasing Agent IV Construction
Manager Procurement Compliance
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Supervisor, Resource Computer Training - Food & Nutrition Services
JOB CODE: DD-098

CLASSIFICATION: Exempt

SALARY BAND: B

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Food and Nutrition Services

CONTRACT YEAR: Twelve Months

POSITION GOAL:

staff and school based employees of the Broward County Sc
financial system, and daily inventory.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Supervisor, Resource Computer Training
listed below. {
o Supervise Food & Nutrition Services Manag
¢ Plan plan and organize the design and developm
software packages for Food & Nutrmon Services

e Coordinate ceordinate the: effluent schedl ivery of food service instruction training programs.
¢  Provide provide training and techhi * \oolbased food service personnel, and district office staff.
*  Evaluate evaluateand : 0
requlations. -
«  Maintain maintsin an invento _‘
kitchens. ;

o Assist assist use;
provided. ' X :

o  Assign assigh work and perform yearly evaluatlon of aSS|gned staff after receiving input from school principal.

e Evaluate and install all soﬂware for fedefaf state and dlstnct compliance compatibility-and-necessity. evaluate-sofiware

o Prepare prepare users manuals forall computer products.

o Evaluate evaluate and recommend items for bid.

o Initiate initiate back-up procedures for user files and programs.

¢ Ensure ensure all department priorities and projects assist in achieving the District's Strategic Plan._Provide support to
Food and Nutrition Services Director in short and long range technology plans.

e Assist Food and Nutrition Services Director in budgeting all technology components.

o Evaluate and install hardware and network components. Advise on all significant technology advances.

e Align and implement Department of Agriculture and Consumer Services software with District and department processes.

o Ensure department resources meet all federal and state requlations and mandates.

¢ Participate participate;-successfully; in training programs to enhance the individuals skills and proficiency related to the job
responsibilities.
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o Perform pererm and promote all activities in compliance with equal employment and nondiscrimination policies of The
School Board of Broward County, Florida.

o Review review current developments, literature, and technical sources of information related to the job responsibilities.

¢ Ensure ensure adherence to good safety procedures.

e Follow follow federal and state laws, as well as School Board policies.

e  Perform pederm other duties as assigned by the Director, Food & Nutrition Services or designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:

o An eamed bachelor's degree from an accredited institution in computer science, business, school food services, dietetics,
nutrition, or related field.

o Minimum of five (5) years, within the last ten (10) years, of experience in desngnln and delivering of computer-based program
training in the private sector or government agency.

o Experience with database administration, Knewledge-cf data-bases, and.

assessing training requirements and materials, and preparing detaile

» Trvice applications, conducting presentations,
plans.

Guidelines.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasi

obijects.

TERMS OF EMPLOYMENT:,
Salary and benefits shall be paid consis
of employment sha" be those esta’ i

§ compensation plan. Length of the work year and hours

EVALUATION: * \
Performance will be evaluated in accordanc . with Boa f'Pohcy

Board Approved: 11/1 6/93ﬁ&
Adopted: 12/17/93
Alignment Title Change: 3/19/9
Board Adopted: 12/16/03
Board Approved: 5/21/13
Board Adopted: 6/25/13
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Manager, Construction Sourcing

JOB CODE: New

CLASSIFICATION: Exempt

SALARY BAND: C

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Procurement & Warehousing Services
CONTRACT YEAR: Twelve Months

POSITION GOAL.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Manager, Construction Sourcing shall carry out the p
e This position supervises staff as assigned.

Ensure all Bid documentation is properly created é d advert sed:
related documents.

construction projects.
o Participate in the Negotiation
) Venfy documents have been revi

Management
e Routinely reviews bid spemflcatl S
»  Evaluates actions performed by vendo
specifications. "~ &
e Participate in confliet resolution, inc
throughout the District.
e Reviews and provides recol N
e Provides outstanding customer e, and uses positive interpersonal communication skills.
s Perform and promote all activities:in"compliance with the equal employment and non-discrimination policies of The School
Board of Broward County, Florida.
o Participate in the training programs offered to enhance the individual skills and proficiency related to the job responsibilities.
e Review current developments, literature and technical sources of information related to job responsibilities.
o Ensure adherence to safety rules and procedures.
e Follow Federal and State laws, as well as School Board policies.
e Perform other duties as assigned by the Director, Procurement & Warehousing Services or designee.
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MINIMUM QUALIFICATIONS & EXPERIENCE:

e Anearned bachelor's degree from an accredited educational institution with major course work in construction management,
architecture, engineering, supply chain management or related field.

e A minimum of seven (7) years of experience and/or training, within the last ten (10) years, in the field related to the title of the
position.

e Experience with progressively increasing responsibility for overall Project Management, the construction of medium to large
commercial, industrial or private / public construction projects as well as the management of the procurement process and
supply chain management within the above.

e Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

+ Aneamed master's degree from an accredited educational institution with
architecture, engineering or related field.

o A minimum of five (5) years of experience and/or training, within the last
position.

» Certified Construction Manager, Project Management Profession

o Demonstrated experience in a management role within the capi
Professional in Supply Management (CPSM) or a Certif
Professional (PMP).

» Bilingual skills are preferred.

course work in construction management,

t(8) years, in the field related to the title of the

Light work: Exerting up to 207
objects.

TERMS OF EMPLOYMENT‘

EVALUATION

Performance will be evaluated in accordance with Board Policy.
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Purchasing Agent IV - Construction

JOB CODE: DD-128
CLASSIFICATION:  Exempt
PAY GRADE: 25

BARGAINING UNIT: BTU-TSP

REPORTS TO: Manager, Construction Sourcing Manager-Strategic-Soursing,
CONTRACT YEAR: Twelve Months ’

POSITION GOAL:
To coordinate the professional purchasing of a variety of catego
equipment to support a myriad of design and construction prg|

ESSENTIAL PERFORMANCE RESPONSIBILITIES

Analyz analyze price com
process for obtaining the best:

bonding capacuty, insurance band;\
Maintain maintain documentatio

and ¢ good judgment |

« Participate pamapate in L]’eam on construction related contracts as assigned.

s Supervise supervise, evaluate, ar ew work of assigned personnel.

e Verify verify documents have be viewed and approved by Legal Department prior to going out to bid.

o Perform perorm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

o Participate participate in the training programs offered to enhance the individual individuals skills and proficiency related to
the job responsibilities.

e Review review current developments, literature and technical sources of information related to job responsibilities.

o Ensure ensure adherence to geed safety rules and procedures.

o Assist assist in ensuring that the District remains in compliance with external requirements and internal policies by following
Federal and State laws, as well as School Board policies.

o Perform peform other duties as assigned by the Manager, Construction Sourcing. Manrager-Strategic-Seureing-
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MINIMUM QUALIFICATIONS & EXPERIENCE:

o An eamed bachelor's degree from an accredited institution in business administration, construction management or related
field.

e A minimum Mirimem of five (5) years, within the last ten (10) years, of increasingly responsible experience and/or training in,
construction contracting or related field. or;

o A minimum Mirimum of four (4) years, within the last eight (8) years, of satisfactory experience in the job assignment
Construction Purchasing Agent Ili in the Broward County School System.

« Knowledge and experience in preparing construction bid documents and agreement of categories of design and construction
related projects and/or services.

e Knowledge of State Requirements for Educational Facilities and/or Florida Statutes.

o  Excellent written and oral communication skills.

e Computer skills as required for the position.

PREFERRED QUALIFICATIONS & EXPERIENCE:

e Certificate in Purchasing Management, Certified Purchasing Manag M) or a Certified Professional Purchasing Buyer
(CPPB). .
o Bilingual skills are preferred.

SURERVISES:
Employees-as-assigned

SIGNIFICANT CONTACTS -frequency, conta
Frequently works with functional users at all leve
and needs; periodically works with senior manage

ult:
input and understanding of their work processes

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 poun
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall.be paid co
of employment shall be those &

EVALUATIO
Performance will'be evaluated in ac
2014-2015 Organizational Chart
Board Approved: 5/20/14% =
Board Adopted: 6/24/14
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JOB DESCRIPTION

POSITION TITLE:  Manager, Procurement Compliance Manager-Operations-&Compliance
JOB CODE: RR-086

CLASSIFICATION: Exempt

SALARY BAND: c26

BARGAINING UNIT: ESMAB

REPORTS TO: Director, Procurement & Warehousing Services
CONTRACT YEAR: Twelve Months

POSITION GOAL:
Identify and implement systems and improvements that suppoe
compliance to specifications, terms and conditions, and req
improve supply sources.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
The Manager, Procurement Compliance :
responsibilities listed below.

o This position supervises staff as assigned.
» Demonstrate demenstrate expertise with respect

industry best practices and.
functions

o meet the requirements of the various business units supported by

Ensure eﬂsuFes that staffing apprOpnater depl@‘

Procurement. :

e Train fain and develop’staff by providin

e Prepare prepare market value  analys

o Apply apply logical thinking ,;toggol
procedures and protocols.

o |dentify identiy automated procurement system problems and research problems for suitable solution.

o Serve serve as liaison to resolve disputes between department staff and other City departments, contractors, and consultants
on contracts.

¢ Prepare prepare clear and concise reports, correspondence and other written materials.

o Train train and assists division personnel in proper job procedures and procurement policies.

o Acts asts as division supervisor in the absence of the Strategic Sourcing Manager.

o Assist assist in developing operating budget for the department annually.

e Organize erganize work, setting priorities, meeting critical deadlines, and following up assignments with a minimum of
direction.

e Maximize maximize savings opportunities by implementing strategic sourcing process and developing strategic sourcing

initiatives.

soaching and mentoring; assist in the supervision of the clerical staff.
rts on various commodities.
ems or accomplish tasks; to understand, interpret and communicate policies,
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o Ensure ensure continuous improvement of operations by performing data/process analysis; developing spending analyses;
and gathering customer feedback and developing and implementing customer service initiatives.

e Maximize maximize the use of technology in the purchasing operations function; incorporate Ecommerce and E-procurement
as a daily purchasing resource.

o Perform pererm and promote all activities in compliance with the equal employment and non-discrimination policies of
The School Board of Broward County, Florida.

o Participate participate successfully in the training programs offered to enhance the individual individuats skills and
proficiency related to the job responsibilities.

e Review review current developments, literature and technical sources of information related to job responsibilities.

o Ensure ensure adherence to geed safety rules and procedures.

e Follow fellow Federal and State laws, as well as School Board policies.

e Perform peform other duties as assigned by the Director, Procurement

rehousing Services or designee.

MINIMUM QUALIFICATIONS & EXPERIENCE:
e An earned bachelor's degree in Business Administration or
o A minimum Mirimum-of five (5) years of experience and/c

of the position, including three (3) years in a supervisory:¢:
e An active certificate in Purchasing Management, Certified P

(CPPO) or Certified Professional Public Buyer (CPPB).
o Computer skills as required for the position.,

PREFERRED QUALIFICATIONS & EXPERIENCE

¢ Certificate in Purchasing Management Certified
(CPPB).

o Extensive experience in a hig
purchasing agent, senior b

e Knowledge and experience i
materials. )

SIGNIFICANT CONTACTS ~frequency, contact, purpose, and desired end result:

Frequently works with Di admini lanners, principals and department heads to gain information to develop bid
specifications and obtain customer feedbac performance improvement; frequently works with outside vendors to negotiate
contract terms; occasionally addresses shool Board members to discuss purchasing requirements and contracts.

PHYSICAL REQUIREMENTS:
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to move
objects.

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the District's approved compensation plan. Length of the work year and hours
of employment shall be those established by the School Board.

EVALUATION:
Performance will be evaluated in accordance with Board Policy.
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2014-2015 Organizational Chart
Board Approved: 5/20/14
Board Adopted: 6/24/14
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