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|Adopt the amendments to the Collective Bargaining Agreement between The School Board of Broward County, Florida and the Broward
Teachers Union-Education Support Professionals (BTU-ESP) effective July 1, 2014 through June 30, 2016.

SUMMARY EXPLANATION AND BACKGROUND:

or the 2014-2015 school year, this Agreement provides a 2.2% salary increase to the salaries of eligible employees covered under the Broward
eachers Union-Education Support Professionals (BTU-ESP) unit, effective July 1, 2014. Beginning in the 2015-2016 school year, employees

n a 196 day work calendar who are covered under the BTU-ESP unit, shall return to work on the last teacher's planning day before the students|
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FINANCIAL IMPACT:
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B : 1 Broward Teachers Union

A Union of Education, Technical Support, Charter School and Education Support Professionals

February 20, 2015

Lerenzo Calhoun

Employee Relations

Broward County Public Schools
600 SE Third Avenue

Fort Lauderdale, FL 33301

RE: Ratification of ESP Tentative Agreement

Dear Mr. Calhoun:

We are writing to notify you that The Broward Teachers Union Education Support Professionals ratified
the tentative agreement reached between BTU and Broward Schools. The ratification took place at
three different sites across the county. The ballots were tabulated on Wednesday, February 18, 2015.
The results of the ratification are 156 in favor and 2 against.

We look forward to the Broward School Board ratifying our agreement at its March 17, 2015 meeting.

s Hihans B

Sharon Glickman, Esq., BTU President Bernle Kemp, BTU ESP Vice President

C Iris Froehlich, BTU Field Staff Representative

mmsmm 6000 North University Drive ~ Tamarac, Florida 33321 - T: 954.486.6250 « F: 954.739.1803 ~ www.BTUonline.com
An Affiliate of the Florida Education Association, American Federation of Teachers, National Edvcation Association and AFL-CIO
e 2



EXECUTIVE SUMMARY OF
SUBSTANTIVE CHANGES IN THE COLLECTIVE BARGAINING AGREEMENT
BETWEEN THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA AND
THE BROWARD TEACHERS UNION-EDUCATION SUPPORT
PROFESSIONALS (BTU-ESP)
2014-2015 SCHOOL YEAR

L. This Agreement provides for a 2.2% salary increase to all eligible
employees for the 2014-2015 school year, effective July 1, 2014.

2, Beginning in the 2015-2016 school year, employees on a 196 day work
calendar who are covered under the BTU-ESP unit, shall return to work
on the last teachers planning day before the students return for the
purpose of planning/training.



COLLECTIVE BARGAINING
AGREEMENT

Between
Broward Teachers Union-Education
Support Professionals
And

The School Board of Broward County,
Florida |

2014-2015 School Year
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PREAMBLE

This AGREEMENT, by and between THE SCHOOL BOARD OF BROWARD
COUNTY, FLORIDA, hereinafter called the "Board," and THE BROWARD
TEACHERS UNION-EDUCATION SUPPORT PROFESSIONALS, an affiliate of the
Broward NEA Uniserv, the Florida Teaching Profession-NEA, and the National
Education Association, hereinafter called the “BTU-ESP." Witnesseth:

WHEREAS, the Board and the BTU-ESP have negotiated in good faith, with the
BTU-ESP acting as the exclusive agent for the educational support
professionals included in the certified unit with respect to wages, hours, and
terms and conditions of employment, and

WHEREAS, the parties, following extended and deliberate negotiations, have
reached certain understandings which they desire to confirm in this
Agreement.

In consideration of the following mutual covenants, it is hereby agreed as
follows:

PURPOSE AND INTENT

It is the purpose of this Agreement to provide, where not otherwise provided by
the Constitution of Statutes of the State of Florida or Board policies, for the
wages, hours and terms and conditions of employment of the employees
covered by this Agreement, assure the continuous and efficient operation of the
school system, and to provide an orderly, prompt, peaceful and equitable
procedure for the resolution of differences between employees and the District;
however, this section shall be applied in accordance with Article 18 (c) of this
Agreement and nothing provided herein shall deprive employees of their rights
under F.S. 477.301.

Preamble



ARTICLE 1
Recognition

The Board recognizes the BTU-ESP as the sole and exclusive bargaining
agent for the bargaining unit of employees as certified by the Public
Employees Relations Commission in Case No. AC-2009-008, Certification
No. 295, CERTIFICATION OF REPRESENTATIVE FOLLOWING
VOLUNTARY RECOGNITION AND ORDER TO NEGOTIATE, issued by the
Florida Public Employees Relations Commission on the twenty-fifth day
of March, 2009, as amended:

"INCLUSIONS: All education support professional employees employed
by The School Board of Broward County, including Classroom
Assistants, Certified Classroom Assistants, Teacher Assistants, Certified
Teacher Assistants, Program Assistants, BRACE employees, Vocational
and Career Advisors, Parent Educators, Job Coaches, Educational
Assistants, Home Service Educators, Even Start, Community Liaisons,
Social Educators and Community Social Workers.

EXCLUSIONS: All other employees of The School Board of Broward
County."

Definitions: The terms listed below, when used in any provisions of this
contract, shall be defined as follows:

1. Employee - Any employee in the BTU-ESP bargaining unit as defined
and certified by Public Employees Relations Commission (PERC]).
Employees may also be referred to as bargaining unit members.

2. Superintendent - The Superintendent of the District or his/her
designated representative.

3. District - The School District of Broward County, Florida.

4. Immediate Supervisor - The person in an administrative or
supervisory position directly responsible for the supervision and
direction of an employee and to whom the employee is directly
responsible. An immediate supervisor shall be a person who is not a
member of the bargaining unit represented by BTU-ESP. For
purposes of grievance processing, the immediate supervisor shall be
a school principal or center director.

5. Seniority - For purposes of this Agreement, seniority shall be defined

as the longest uninterrupted service in the bargaining unit
commencing upon completion of the employee’s probationary period

Art. 1-1



unless defined differently in a specific provision of this Agreement.
Service shall not be deemed to be interrupted by any leave approved
and granted pursuant to this contract. An employee who leaves the
unit for any position in the District or who is on layoff status retains
earned seniority if he/she returns to the bargaining unit within one
(1) year, and upon return, shall assume the accumulation of unit
seniority.

Such seniority being equal between or among two (2) or more
employees, the additional criteria to be used, in the following order,
shall be:

a. the longest total service in a BTU-ESP bargaining unit position in
the District;

b. the longest total service in any permanent position of
employment by the District;

c. the earliest date of application for any position of employment by
the District.

Probationary Employee — For a newly hired employee, whether full-
time or part-time, the probationary period shall be one hundred
thirty one (131) workdays. During said probationary period, the
Board may suspend, terminate, or discipline a probationary
employee for any reason whatsoever except for lawful union
activities. No claim will be made by the employee or by the BTU-ESP

that the action was improper (See Article 6- Section Q).

Probationary employees shall be eligible for insurance coverage after
completing their forty-fifth (45th) workday. Probationary employees
shall accrue sick leave, but shall not be able to utilize the leave until
their seventy-fifth (75th) workday. Should the employee be
terminated prior to the completion of their full probationary period,
all leave shall be returned to the School Board.

Permanent Full-Time Employee - An employee who has satisfactorily
completed his/her probationary period of employment, as defined in
Section 6 above in a position which has no predetermined
termination date and calls for the employee to work as defined in
Article 6 of this Agreement.

Regular/Permanent Part-Time Employee - An employee who has

satisfactorily completed his/her probationary period of employment
as defined in Section 6 above in a position which calls for the
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10.

11.

12.

13.

employee to work less than the normal work week but at least
twenty (20) hours per week.

Temporary Full-Time or Temporary Part-Time Employee - An
employee who has a predetermined termination date or who is hired
exclusively for cafeteria duty as provided in Article ¥6, Section B.

A temporary employee, except employees hired for cafeteria duty
shall be automatically terminated by the School Board after one
hundred twenty (120) workdays of temporary status, except when
the employee is replacing a bargaining unit employee on disability
income, workers compensation, Or maternity leave. Temporary
employees shall not be eligible for any fringe benefits (i.e., paid
holidays, annual leave, sick leave, retirement, etc.).

Vacancy - When a permanent employee is sought to fill a permanent
position.

Administrator - The Superintendent, Area and Associate
Superintendent, principals, directors or their subordinate managers
or supervisors responsible for the various levels of administrative
duties.

Substitute - A casual employee who replaces a permanent employee
absent from duty as defined in Article 1, B-7.

Administrative Designee - An administrator designated by the school
principal or chief supervisory administrator.

Bargaining Unit Clarification:

1.

The BTU-ESP shall be notified prior to changes in position titles.
The parties agree that changes in position classification titles only
shall not affect membership in the bargaining unit. Either party
may seek an amendment to the certification of the bargaining unit to
include new titles and exclude those no longer in use.

The BTU-ESP shall receive copies of new noninstructional job
descriptions approved by the Board, with an indication of whether
such positions are to be included in the BTU-ESP bargaining unit.

It is further agreed that as new position classifications are created
by the Administration and the Board, the questions of inclusion
within or exclusion from the bargaining unit shall be determined by
reference to the Recognition Article of this Agreement and the job
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descriptions of those classifications. Where the parties agree that
new positions be included in the bargaining unit, they shall
immediately seek an amendment to the certification of the
bargaining unit to include the new certifications of employees. In
the event the parties do not agree as to inclusion or exclusion, the
BTU-ESP will immediately seek unit clarification from the Public
Employees Relations Commission.
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ARTICLE 2
Management Rights

It is understood and agreed that the District possesses the right and
responsibility to operate and manage all schools, departments and
programs, and to direct the work forces. The rights, powers, authority,
and discretion necessary for the District to carry out these rights and
responsibilities shall be limited only by the express terms of this
Agreement and shall be exercised in a manner consistent with this
Agreement and Florida Statutes. In matters not covered by this
Agreement, the District shall have the right to make administrative
decisions.

Consistent with this Agreement, the management rights shall include,
but not be limited to, the following:

1. Determine the purpose and mission of the Broward County School
System, and the department and agencies under its jurisdiction.

2. Set standards of service to be offered to the public.
8L Establish employee job descriptions.

4. Direct its employees and establish standards of performance and
conduct, including the right to make reasonable rules and
regulations for the purpose of efficiency, safe practices and
discipline.

5. Introduce new, improved or different methods and techniques of
operation or work procedure.

6. Relieve employees from duty because of lack of work, lack of funds
or for other legitimate reasons.

7. Take disciplinary action for just cause. (Note: See Article 9,
Employee Discipline).

8. Hire, promote, transfer or assign employees.

The parties agree that directing and managing the workforce is a
management right. In the event that such an action occurs and that
action shall impact the wages, hours, terms or conditions of employment,
the District will notify the BTU-ESP as soon as possible after a decision
has been made. Both parties shall collaboratively discuss the
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implementation process to ensure that the impact to affected employees
has been thoroughly discussed and reviewed.
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ARTICLE 3
Procedure for Future Negotiations

Mutual Commitment to Good Faith Negotiations: Both parties agree
to meet at reasonable times and places to negotiate in good faith effort to
reach agreement in accordance with Florida Statute 447. During the
course of negotiations, the parties or their designees agree to make
proposals and counterproposals. Neither party shall be required to make
a concession. Articles tentatively agreed to shall be initialed by each
party and dated, and shall be set aside subject to ratification of the
Agreement.

Requests for Meetings: No sooner than ninety (90) calendar days prior
to the expiration date of the negotiated Contract, either party may notify
the other of a desire to commence bargaining. A request from the BTU-
ESP should be made in writing to the Chairperson of the Board and/or
Superintendent. A request from the Board and/or Superintendent
should be made in writing to the President of the BTU-ESP. Within five
(5) days of receipt of the request by the Board and/or Superintendent, a
mutually convenient time and place for a meeting shall be established.
The meeting shall take place no later than ten (10) days following the
date of the receipt of the request. Additional meetings shall be agreed
upon by the negotiation's representatives as may be necessary to
complete an agreement.

Negotiation Teams: Neither party in any negotiations shall have any
control over the selection of the bargaining representatives of the other
party. The parties mutually pledge that their representatives will be
clothed with all necessary authority and power to make proposals,
counterproposals and to reach tentative agreement on items being
negotiated. The parties realize the Agreement shall only be effective
subject to the ratification of the BTU-ESP and the School Board. The
Negotiation/Labor Management team shall consist of no more than six
(6) bargaining unit employees. Two (2) alternates may be assigned to
attend sessions/meetings in the absence of a regular negotiations/labor
management team member. The Negotiations/ Labor Management team
members shall be permitted to attend all negotiations/labor management
sessions that occur during the regular work hours without loss of pay.
However, no employee shall be paid overtime for sessions that extend
beyond the regular workday. The BTU-ESP shall notify the Employee
Relations Department at least twenty-four (24) hours in advance of that
specific session when an alternate will be attending for a named regular
team member, so that the proper release notification can be sent to the
affected employee’s work location.
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Access for Information: The Board agrees to make available to the
BTU-ESP such public information as is requested by the BTU-ESP for
developing meaningful negotiation proposals on behalf of the education
support professionals, to gather information which may be necessary for
the BTU-ESP to fulfill its obligation to effectively represent education
support professionals in the processing of any grievance or complaint.

Labor-Management Meetings: At the written request by representatives
of the Board and the BTU-ESP a meeting will be held during the regular
school year at a time convenient to both parties for the purpose of
reviewing the administration of this Agreement and to resolve problems
that may arise therefrom.

These meetings are not intended for the purpose of negotiations or to
bypass the grievance procedure. Further, each party will submit to the
other, at least twenty-four (24) hours prior to the meetings, an agenda
covering what it wishes to discuss. Such meetings may be cancelled by
mutual consent.
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ARTICLE 4
Grievance Procedure

Definition: Any claim by an employee(s), or the Union, that there has
been a violation, misinterpretation or misapplication of any provisions of
this Agreement may be processed as a grievance, as hereinafter provided.

Nothing in this Article shall be construed to prevent a bargaining unit
member from processing his/her own grievance in person through this
grievance procedure and having such grievance adjusted without the
intervention of BTU-ESP, if the adjustment is not inconsistent with the
terms of this Agreement, and if BTU-ESP has been given reasonable
opportunity to be present at any meeting called for the resolution of such
grievance, and the BTU-ESP shall be provided with the resolution of such
grievance in writing. However, only the Union may submit a grievance to
arbitration.

Exclusive Rights: The parties agree that the BTU-ESP has the exclusive
right to process grievances under all steps of this grievance procedure,
except that any bargaining unit member may process a _grievance
through said procedure if the BTU-ESP expressly waives its right in
writing to process a grievance because the unit member is not a dues-
paying member of the union. A copy of the waiver shall be provided to
the school district's Director of Employee & Labor Relations. The union
accepts its duty of fair representation but retains its right to preclude the
processing of non-meritorious grievances through the steps of this
orievance procedure, inclusive of arbitration.

Procedure:

1. During all steps of this procedure, an employee may be
represented by him/herself or, if he/she prefers, or by a BTU-ESP
representative. Records of Counseling and written reprimands,
with the exception of those issued by the Special Investigative Unit,
shall be grievable only through Step II of the grievance process.
Said Records of Counseling and/or written reprimands will be held
in abeyance as per Article 7, Personnel Files, Section A.

2 Informal: In the event that an employee believes there is a basis
for a grievance, he/she shall first discuss promptly the alleged
grievance with the immediate supervisor within twelve (12) working
days of the date on which the employee could reasonably have
known of the occurrence of the event giving rise to the alleged
grievance.
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Formal: If, as a result of the informal discussion with the
immediate supervisor, an alleged grievance still exists, a formal
grievance may be invoked by the employee within five (5) working
days of the informal discussion, on the form set forth in annexed
Appendix A, signed by the grievant and/or by a representative of
the BTU-ESP, which form shall be available from the principal or
the BTU-ESP. If the grievance involves more than one school
building, a group of employees, or arises from an action above the
level of the immediate supervisor, it may be initially filed with the
Superintendent at Step 1I and the informal discussion may be
waived by BTU-ESP.

€D. Steps of Formal Grievance Procedure:

1.

Step I - Immediate Supervisor

The grievant may submit to the immediate supervisor, a copy of
the grievance form. Within five (5) working days of receipt of the
grievance, the immediate supervisor shall meet with the grievant in
an effort to resolve the grievance. The immediate supervisor shall
indicate the disposition of the grievance in writing to BTU-ESP
within five (5) working days after such meeting.

Step II - Superintendent

If the grievant and/or BTU-ESP is not satisfied with the disposition
of the grievance, or if no disposition has been made with the
specified time limit, or if Step I has been omitted, the grievance
shall be submitted to the Superintendent within five (5) working
days of the disposition of the immediate supervisor or expiration of
the time limit. Within five (5) working days of receipt of the
grievance, the Superintendent shall meet with the grievant. Within
five (5) working days of said meeting, the Superintendent shall
indicate the disposition of the grievance in writing. If the parties
reach a mutual resolution, it shall be in writing, signed, dated and
distributed to the BTU-ESP and the School District. Upon
resolution, processing of the grievance shall automatically
terminate.

Step III - Arbitration
a. If the grievant or BTU-ESP is not satisfied with the

disposition of the grievance by the Superintendent or if no
disposition has been made within the specified time limit,
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the grievance may be submitted only by the BTU-ESP to
arbitration before an impartial arbitrator within seven (7)
working days of the written disposition at Step II or the
expiration of the time limit. The seven (7) working days will
commence from the postmark affixed to the Step II answer
envelope by the U. S. Postal Service.

Selection of Arbitrator: If the parties cannot agree to an
arbitrator within five (5) working days from the notification
date, that arbitration will be pursued, the arbitrator shall be
selected from a list supplied by the Federal Mediation and
Conciliation Service (“PMCS”) or the American Arbitration
Association (“AAA”) in accordance with the rules of the
respective organization, which rules shall likewise govern the
arbitration proceedings.

Power of Arbitrator: The arbitrator shall limit his/her
decision to the application and interpretation of this
Agreement and shall have no power to modify, alter, add to,
or subtract from the provisions of this Agreement.

Cost of Arbitration: If the arbitrator sustains the position
of the grievant, the fees and expenses of the arbitrator,
including AAA and FMCS filing fees, shall be paid by the
Board. However, if the arbitrator sustains the Board's
position, all fees and expenses of the arbitrator and all filing
fees shall be paid by the grievant or the Union. If the
decision issued by the arbitrator is not the one requested by
either party, the arbitrator shall determine the distribution of
his/her fees between the parties. Each party shall be
responsible for any other expense it chooses to incur. The
parties may, by mutual agreement, agree to share the cost of
the arbitration.

Witnesses: Employees required to testify will be made
available without loss of pay; however, whenever possible
they will be placed on call to minimize time lost from work.
Employees who have completed their testimony shall return
to work unless they are the grievant(s). Nothing provided
herein shall prevent a witness from being recalled to testify.
In group grievances, the group of employees shall be
represented by the BTU-ESP and one member of the group.

Disclosure of Information: Neither the Board nor the
Union shall be permitted to assert in such arbitration
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proceedings any grounds or rely on any evidence which has
not previously been disclosed to the other party.

Award: Both parties agree that the award of the arbitration
shall be final and binding.

On a case-by-case basis, the parties may mutually agree to
utilize an expedited arbitration procedure. The specific
procedures covering all aspects of the expedited arbitration
hearing must be mutually agreed to by the parties prior to
the scheduling of the hearing.

The parties may, by mutual agreement, establish the
procedures as well as the working guidelines to select and
utilize a panel of arbitrators. The panel of arbitrators would
be reviewed every two years at which time the parties, by
mutual agreement, may make changes to the panel.

DE. General Provisions:

1.

It is the mutual intent of the Union and the Board to resolve all
grievances at the earliest possible level of the grievance procedure.

Time Limits:

a.

The time limits provided in this article shall be strictly
observed, but may be extended only by mutual written
agreement of the parties. All formal grievances must be
appealed to the next step within the specified time limits.
Failure to do so shall deem the grievance settled on the basis
of the disposition at the previous level. Failure of the
administration to respond within the specified time limits
shall permit the grievant to appeal to the next level.

In the event a grievance is filed after May 15 of any year and
strict adherence to the time limits may result in hardship to
any party, the Superintendent shall use best efforts to
process such grievances prior to the end of the school term
or as soon thereafter as possible.

Whenever illness or other incapacity of either party or its
representatives prevents attendance at a grievance meeting,
the time limits shall be extended to permit such person(s) to
be present.
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3. Grievance Meetings/Conferences: When grievance meetings,
conferences or hearings are scheduled during school hours,
employees required to testify shall be excused without loss of pay
or accumulated leave for that purpose.

4. Discrimination; The provisions of the Agreement shall be applied
without regard to race, creed, color, religion, national origin, age,
sex, handicap or marital status.

5. Employee Rights: No Reprisals Clause: All employees will be
entitled to fair, reasonable, and equitable treatment in the
processing of grievances. An employee who participates or intends
to participate in any grievance as described herein shall not be
subjected to discipline, reprimand, warning or reprisal because of
such participation or intention. All documents, communications
and records dealing with the processing of an employee's grievance
will be filed separately from the employee's personnel file.

6. Adjustment/Resolution: Adjustment or resolution of any
grievance herein shall not be inconsistent with the provisions of
this Agreement.

7s Expiration of the Agreement: Notwithstanding, the expiration of
this Agreement, any claim or grievance arising thereunder may be
processed through the grievance procedure until resolved.

Waiver: If the BTU-ESP waives its right to process a grievance to
arbitration because the affected employee is not a dues-paying member
of the union, the employee may carry the case forward but he /she may
be responsible for all arbitration costs pursuant to the provisions in
Section E above. Under such circumstances, the BTU-ESP shall not be
responsible for arbitration costs associated with the specific grievances.
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ARTICLE 5
Employee and BTU-ESP Rights

Rights Under the Law: Nothing contained herein shall be construed to
deny to any employee rights granted under the Florida School Laws or
Laws or other applicable laws and regulations.

Information to Union: The Board agrees to furnish the BTU-ESP with
the following at a charge not to exceed that authorized by Florida Statute
119.07 along with any other information requested by BTU-ESP
allowable under state statute and other applicable laws:

First Name/Last Name
Home Address

Home Phone Number
Work Location

Job Classification
Personnel Number

Dues Deduction Amount
Employment Date
Bargaining Unit Date

Such information shall be sent via electronic format on a quarterly basis.

Use of School Buildings: The BTU-ESP and its representatives shall be
permitted to hold monthly meetings with all ESP employees before school
hours, after regular school hours, or at other reasonable times
determined by the principal provided that such use does not disrupt
school operations or result in overtime compensation to other staff who
may be required to be present while the school remains open for use. If
rental is charged, it shall be in accordance with Board policy.

Use of School Facilities and Equipment: The BTU-ESP and its
representatives may, upon approval of the principal, have the right to use
school facilities and equipment, including computers, copiers, other
duplicating and photocopying equipment, calculating and computing
machines, and audiovisual equipment at reasonable times, when such
equipment is not otherwise in use. The BTU-ESP shall, upon request by
the principal, pay for the reasonable cost for such use and for all
materials and supplies incidental to such use. Whenever possible,
employees shall have the right to access CAB e-mail from designated
computers at the work location with the understanding that student
contact time shall not be interrupted. The Principal/Designee shall
designate which computers are allowed for employee use. If more
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employees exist than computers for designated use, the
Principal/Designee may rotate employee use on such equipment on a
basis that provides equal time among all affected employees.

Use of Bulletin Boards and Mailboxes:

1.

Bulletin Boards: BTU-ESP shall have the right to post notices of
activities and matters of BTU-ESP concern in a designated area
assigned by the school principal at each school or center. Only
official materials from BTU-ESP or its affiliate may be posted.
(Notices endorsing any national, state or local political candidate
shall be prohibited.)

Mail Services: BTU-ESP may use the School Board mail service,
including employee mailboxes, for official communication to
education support professionals, provided the BTU-ESP complies
with all provisions of the Private Express Statutes, including
postage requirements. The parties agree that should the Private
Express Statutes change regarding required postage, this provision
shall be modified accordingly. BTU-ESP and the Board shall
develop guidelines for this service and for appropriate charges prior
to implementing the use of the mail service.

BTU-ESP Stewards shall be permitted to access and utilize their
location electronic mail as it related to their roles as union
representatives. The following rules shall apply for such usage:

a. BTU-ESP Stewards shall abide by Florida Statute, School
Board Policy 5306, School and District Technology Usage, and
the provisions of Article 5, Employee and BTU-ESP Rights.

b. The first violation of the provisions outlined in subsection A
above shall result in a written warning to the offender with a
copy to the President of the BTU and the Director of Employee
Relations.

c. A second violation of the provisions outlined in subsection A
above shall result in a three-month suspension of electronic
mail privileges to the offender. The BTU President and the
Director of Employee Relations shall be notified when such
action is taken.

d. A third violation of the provisions outlined in subsection A

above, shall result in a six-month suspension of the District
electronic mail privileges to the offender. The BTU President

Art. 5-2



and the Director of Employee Relations shall be notified when
such action is taken.

e. A fourth violation of the provisions outlined in subsection A
above, shall result in permanent suspension of the District
electronic mail privileges to the offender. The BTU President
and the Director of Employee Relations shall be notified in
writing when such action is taken.

Transaction of BTU-ESP Business: Duly authorized representatives of
the BTU-ESP may, with the approval of the principal, be permitted to
transact official BTU-ESP business on school property at all reasonable
times, provided that this shall not interfere with or disrupt normal school
operations.

Board Furnished Materials: The Board agrees to make available to the
BTU-ESP, Board agendas furnished other organizations and minutes of
Board meetings; names and addresses, and telephone numbers of all
employees; salaries paid thereto and years of service; and other such
specific publicly available information, as will assist BTU-ESP in
developing intelligent, accurate, informed and constructive programs on
behalf of the employees, together with information which may be
necessary for the BTU-ESP to process any grievance.

Right to Address the School Board: The BTU-ESP may appear on the
Board agenda to discuss Board business. In order to do so, the
Superintendent must be contacted at least ten (10) days in advance of
the Board meeting in order that an administrative review may be
conducted and the item placed on the official Board Agenda. The
presentation shall be limited to the topic listed.

School Visitation: The BTU-ESP President and/or other BTU-ESP
representatives may, with the approval of the principal, be allowed to
visit schools to investigate employee concerns, problems or for other
purposes relating to BTU-ESP affairs.

Payroll Deduction: The Board shall, upon written authorization of the
employee, deduct BTU-ESP dues. The BTU-ESP shall furnish, distribute,
and process authorization forms, said forms to be filed by BTU-ESP with
the Payroll Department. Employees who desire to become members of
the BTU-ESP shall file their authorization form with the BTU-ESP.
Pursuant to such authorization, the Board shall deduct such annual
sum as authorized in equal payments according to a schedule mutually
agreed to by the parties from the employees regular salary check,
beginning with the first pay check in the pay period following date of
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authorization for new members. Such authorization shall continue in
effect from month to month, thereafter unless revoked by the employees
in writing to the BTU-ESP and to the Payroll Department, not less than
thirty (30) days prior to the next payroll cutoff date. The deductions
shall be remitted not less frequently than monthly to the BTU-ESP, with
a list of members and the amount deducted year-to-date.

The right to such dues deduction shall be granted exclusively to the
BTU-ESP and shall not be granted to any other employee organization
seeking to represent employees in the bargaining unit. The BTU-ESP
shall notify the Payroll Department of the amount of any change in
annual dues to be deducted not later than the last workday of the month
prior to the month in which such change becomes effective. The BTU-
ESP agrees to indemnify and hold harmless the Board, each individual
Board Member and all administrators against any and all claims, costs,
suits, or other forms of liability and all court costs arising out of the
application of the provisions of this section.

Upon appropriate written authorization from the employee, the Board
shall deduct from the salary of the employee and make appropriate
remittance for annuities, credit union, savings bonds, charitable
donations, insurance, BTU-ESP special services programs, or any other
plans or programs approved by the BTU-ESP and the Board as a part of
this Agreement or additional programs approved by the Board that are
not a part of this Agreement.

Non-Reprisal Clause: An employee shall not be subject to discipline,
reprimand, warning, reprisal or harassment because of his/her
participation in BTU-ESP activities and/or participation in the grievance
(Article 4) process. All grievances or complaints arising from this
provision shall be processed through procedures established under
Chapter 447 of Florida Statutes.

BTU-ESP Exclusivity: The rights granted to BTU-ESP in this agreement
shall be granted to BTU-ESP exclusively as the sole and exclusive
bargaining agent and shall not be granted to any employee organization
seeking to represent employees in the bargaining unit.

Principals or other appropriate administrators shall be responsible for
immediately reporting to the Superintendent, through Professional
Standards and Special Investigative Unit, any person who (1) commits
assault or battery upon any employee, or upbraids, abuses or insults any
employee during employment, on school property or at a school activity,
and (2) any person who is not otherwise subject to the rules and

regulations of the school who creates a disturbance on the property or
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grounds of any school, or who commits any act which interrupts the
orderly conduct of a school or any activity thereof. The Professional
Standards and Special Investigative Unit shall make an immediate
investigation. If the investigation indicates that the charges are
warranted, the Superintendent shall assist the insulted person in filing
charges against the individual who committed the insult/assault.

The Board agrees to furnish the BTU-ESP, three times each year,
November 1, February 1 and March 15, two full file information rosters of
bargaining unit members, (one in alphabetical order by location - one in
alphabetical order); at no cost to the BTU-ESP.

The president and vice-president of the BTU-ESP, the president of the
state affiliate, and the executive officers of the national affiliate shall be
granted temporary duty leave for their respective term of office. Upon
return from leave the employee shall be placed in the same position held
before such leave, or if such position is not available, to a substantially
equivalent position within the scope of the employee's job classification.
Such employee shall have the right to continue participation in the
retirement system and insurance programs of the District, as well as to
receive credit for salary increment, all as if in actual service to the
District. The BTU-ESP shall reimburse the Board for the actual cost of
such employee's salary and benefits.

Student Pick Up and Drop Off: Education support professionals shall
not be required to open and close automobile/van doors for students,
load or unload children from vehicles, secure children in car seats, or
load or unload student supplies. This section shall apply only to
students picked up or dropped off in a private vehicle.

Physical Restraint of Students: When a need for physical restraint
training is identified, the Principal/designee shall seek the approval
through the Area Office for a designated team to be certified. At least one
(1) education support professional employee may be given the
opportunity to be a member of the team. Physical restraint procedures
shall be performed for the duration of the certification period for each
designated team member.

Professional Development: When it does not adversely impact the
operation of the school or the school’s budget, principals shall approve
requests from education support professionals to receive job-related
training during normal work hours that will enhance or improve their
ability to perform the duties required of their job. Requests for training
shall not be unreasonably denied and may be subject to the grievance
procedure.
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District Mandatory Child Abuse Reporting/Employee Protection:
Employees have a duty to report child abuse to the child abuse hotline
and the child abuse designee at the school location and shall not be
retaliated against for making such report.

Domestic Violence Leave: The parties mutually agree that upon
approval of and in alignment with a School Board policy on Domestic
Violence Leave, the three (3) days of leave as outlined by Florida Statute
shall be paid leave for employees who are victims of domestic violence as
defined in Florida Statute 741.28.

Parking/I.D. Passes: The President of the Broward Teachers Union-
Education Support Professionals (BTU-ESP), full-time paid professional
staff, and employees serving on district committees shall receive parking
and identification passes that allow parking and personal entry into the
Kathleen C. Wright Administration Building. The BTU-ESP shall provide
a written list of paid, professional staff members, district committee
members, and the name of the President of the Union to the Associate
Superintendent of Human Resources.

Student Ratio To Education Support Professionals: When the
number of breakfast/lunch participants exceeds one hundred (100)
students at one sitting, the principal will consider allocating additional
education support professionals to the breakfast/lunch program. The
decision to allocate additional education support professionals shall be at
the sole discretion of the principal/administrator.

Super Seniority for Stewards: Whenever possible stewards shall be
given super seniority exemption from layoff. By March 1st the BTU-ESP
will provide the Superintendent with a list of official building
representatives. Should the stewards vacate their position for any
reason, the BTU-ESP shall notify the Superintendent and provide a
replacement name.

Custodial Duties: ESP employees shall not be required to perform
custodial duties outside the scope of the job expectations for their
position such as, but not limited to, cleaning floors or furniture,
emptying trash, washing bathroom facilities, changing light bulbs,
dusting, and wiping desks, when such duties are not directly related to
the instructional program, student activity or service they support.
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ARTICLE 6
Terms and Conditions of Employment

Workday: The workday of permanent full-time employees shall be seven
and one-half (7-1/2) consecutive paid hours, including a lunch period of
thirty. (30) consecutive minutes. The lunch period shall be duty-free
except under emergency circumstances. During the lunch period,
employees shall not leave the school grounds without permission of the
principal. Such permission shall be granted only in cases of emergency.
In the case of employees whose jobs, because of Federal grant
requirements, require hours of work not in conformance with the above,
they shall have a standard workday of not more than seven and one-half
(7-1/2) hours including a duty-free, uninterrupted, paid lunch period of
not less than thirty (30) consecutive minutes.

The workday of employees shall be no longer than seven and one-half (7-
1/2) hours in accordance with Section A, above. Effective the 2001-2002
school year, the workday of employees shall be no less than 6.75
consecutive hours for 186 calendar-day employees or 6.50 consecutive
hours for 196 calendar-day employees with the exception of summer
school. The workday of employees hired for the exclusive purpose of
cafeteria duty shall be no shorter than four (4) consecutive hours.
Substitute employees, part-time employees, temporary employees or
volunteers shall not be employed in or assigned to a position to avoid the
employment of a full-time employee when such employment would
circumvent any provision of this Agreement. If a four (4) day work week
is implemented during the summer months, this schedule may be
compressed into that period. Said compression shall not result in the
reduction of salary or benefits.

Cafeteria Duty Assignment: Certified Classroom Assistants, and
Certified Teacher Assistants will have cafeteria duty for no more than
ninety (90) minutes per day, when feasibly possible except in the
following cases: because of Federal restrictions; or where ESPs have been
hired either on a partial basis or exclusively for cafeteria duty. A rotation
list shall be posted. To ensure the safety of all students, ESPs who are
assigned to Head Start, unique, or special needs students (including
autism) are excluded from cafeteria assignment beyond their specific
student assignment(s). Such cafeteria duties shall be performed within
the appropriate ESP job description. For example, these ESPs shall not
wipe tables, run the trash compactor, or mop floors.

Breaks: Employees working for five (5) hours to seven and one-half (7-
1/2) hours shall receive two (2) fifteen (15) minute breaks per day. One
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break shall be in the morning and one shall be in the afternoon, unless
there is mutual agreement between the affected administrator and ESP(s)
to schedule one (1) thirty (30) minute break in the morning or afternoon.
All employees working less than five (5) hours shall be granted one (1)
fifteen (15) minute break.

Lunch Period: Employees who work five (5) hours or more shall be
granted a thirty (30) minute, duty-free, uninterrupted lunch period,
which may or may not be during the normal lunch hours.

Basic Annual Work Calendar: The basic annual work calendar for
employees shall be one hundred and eighty-six (186) days, including six
(6) paid holidays. If a principal/ administrator, at his/her sole discretion,
wants to extend an employees annual work calendar, qualification,
attendance, reliability, and seniority in the district shall be among the
criteria considered by the administrator in granting the extension.
Current employees shall be given first consideration in filling the
position. Employees shall receive written verification of their calendar
starting date, unit seniority date, number of hours contracted to work
per day and location, by the last workday of May of each year and/or in
accordance with approved action taken by the Board. Upon the
conclusion of collective bargaining between the BTU-ESP and the Board
each year, the negotiated salary schedule and other amended articles
shall be distributed to bargaining unit members in accordance with the
applicable provisions of this contract.

New employees hired after the last workday of May of each year shall
receive the information specified in E above, no later than ten (10) days
after the Board approves their employment.

Pre-Planning/Orientation - Beginning with the 2015-2016 school year,
all ESP employees on a 186 day calendar shall be required to return to
work for one (1) planning/orientation day immediately prior to the start
of the student school year.

Employee Dismissal: Any permanent employee who is dismissed for
disciplinary reasons or as a result of performance evaluation shall be
notified in writing of said dismissal, which shall include the specific
reasons for dismissal.

Experience Credit: An employee who resigns in good standing or is laid
off, if re-employed within two (2) years from the effective date of such
resignation or layoff, shall be granted experience credit on the salary
schedule for all previous experience granted, as an ESP employee, but
shall not be granted credit on the salary schedule for time not worked by
virtue of layoff or resignation. '
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Just Cause: No employee shall be dismissed, be reduced in rank, be
reduced in compensation, suffer loss of any terms and conditions of
employment, or otherwise be deprived of any advantage of other
employment benefit, without just cause.

Complaints Against An Employee: No action against an employee shall
be taken on the basis of an unverified complaint by a parent or student
or other individuals, or any notice of such action or complaint shall be
included in the employee's personnel file or any evaluation report, unless
the matter is first reported to the employee in writing, and the employee
has had an opportunity to discuss the matter with his/her
administrator. No investigation of an employee beyond preliminary
inquiry by the Professional Standards and Special Investigative Unit may
be undertaken without written notice to the employee, such notice to
include a statement of the cause giving rise to the investigation.

Student Discipline/Employee Protection: The principal shall have the
responsibility for maintaining overall discipline within the school setting.
Further, the principal may.delegate to the employees such responsibility
for control and direction of the student as he/she considers desirable or
as required by District policy and rules. When and where such
responsibility has been delegated, the employee shall be supported in
any reasonable action he/she may take. An employee shall be accorded
the same protection of law and support of the Board that is accorded
certified teachers when under the direction and/or supervision of the
Board or its agents.

Reporting Incidents:

1. The employee shall immediately report any cases of: 1) assault and
battery upon an employee, and any person (excluding students)
who abuses/insults employees, and 2) any person who is not
otherwise subject to the rules and regulations of the school who
creates a disturbance on the property or grounds of any school, or
who commits any act which interrupts the orderly conduct of a
school or any activity thereof the Principal or other appropriate
administrator. The District shall advise the employee concerning
his/her rights and obligations with respect to such alleged actions
and shall render all reasonable assistance to the employee in
connection with handling of the incident by law enforcement.

2 The employee shall immediately report any threats of a violent

nature made against him/her to the Principal or appropriate
administrator. The administration shall immediately notify the
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Broward District Schools Police Department of the alleged threat of
violence against the employee. The District shall advise the
employee concerning his/her rights and obligations with respect to
such alleged actions and shall render all reasonable assistance to
the employee in connection with handling of the incident by law
enforcement.

Covering Classes: The Board will comply with all provisions of Florida
Statute 1012.37 which states, “A district school board may appoint
education paraprofessionals to assist members of the instructional staff
in carrying out their duties and responsibilities. An educational
paraprofessional shall not be required to hold a teaching certificate. An
education paraprofessional, while rendering services under the
supervision of a certified teacher, shall be accorded the same protection
of laws as that accorded the certified teacher. Paid education
paraprofessionals employed by a district school board shall be entitled to
the same rights as those accorded non-instructional employees of the
district school board.” The parties agree that the collective bargaining
agreement shall be consistent with any future changes in the statute.

Rest Areas: Lounges and/or other areas designated by principals as
places where faculty and other staff may eat or rest, except teacher
planning areas, shall be available to ESP employees for the same
purpose. All ESPs shall have a secured area (i.e. locker/cabinet) with all
day access to lock up personal belongings during their workday.

Off-Street Parking: Whenever possible, off-street parking facilities
owned by the School Board shall be provided for employee use at each
school.

Telephones: Telephones for the purpose of school business shall be
available in each school for ESP employee use. Bargaining unit members
may use school phones for personal, local calls before and after the
official workday, during breaks, duty-free lunch or in emergencies,
provided that there are no charges to the school associated with said
phone calls.

Temporary Employees: Temporary employees who are eventually placed
in vacant positions shall have all time accrued as a temporary employee
credit to their calendar probationary period, provided such service is
continuous at the same work location and leads directly to filling a
vacancy. The seniority date for such employee shall be the first day after
completion of the required probationary period.

Art. 6-4



RO.

Probationary Employees: Probationary employees who are hired and
receive satisfactory evaluations but work less than the probationary
period in a school year shall have all days previously worked as
probationary credited to their probationary period if rehired during the
subsequent school year in a bargaining unit position.

Labor Management: The parties mutually agree to discuss the creation

and implementation of a substitute list for Education Support
Professionals.
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ARTICLE 7
Personnel Files

There shall not be more than two (2) personnel files maintained for each
employee. The official file will be maintained at the District personnel
office. In the event two (2) such files are maintained, one (1) shall be
kept in the principal's or director's office at the school or other location
where the employee is then employed. Each document placed into the
employee's file maintained by the principal or director's office, with the
exception of records of counseling and/or written reprimands issued by a
school or department administrator, shall be duplicated and transmitted
to the District personnel office for inclusion within the employee's file
maintained at the District personnel office. The affected employee will
receive a copy of the record of counseling or written reprimand. Said
document(s) shall be held in abeyance unless the offending behavior
recurs or other disciplinary action is taken, within one (1) year of
issuance, in which case all documents will be placed in District
personnel file(s). If a record of counseling or a written reprimand is held
in abeyance, and the offending behavior does not recur and there is no
other corrective action within one year from issuance, the original
document will be delivered to the employee at the end of one year from
the time of issuance. NOTE: Records of counseling and/or written
reprimands based upon a serious breach of conduct which is of a
criminal nature, or compromises the health and/or safety of any
individual, or is issued by the Special Investigative Unit shall be grievable
beyond step II. and will not forwarded to the employee’s District
personnel file until completion of the grievance procedure (if exercised).
When the employee leaves the District, the file maintained in the
principal's or director's office may remain there for up to three (3) years
or be destroyed if the principal leaves the school within the three (3) year
period. No item from an anonymous source may be placed in the
personnel file.

An employee has the right to answer in writing any materials in his/her
personnel file. An employee has the right to request that the
Superintendent or his designee make an informal inquiry regarding
material in his personnel file which the employee believes to be false.
The official who makes the inquiry shall append to the material a written
report of his findings.

Letter(s) of reprimand, letters of complaints from any source, or other
items detrimental to an employee's employment status, shall not be
placed into an employee's personnel file until the employee has had an
opportunity to read and/or sign the item. An employee's refusal to sign
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any such item does not restrict the right of the Board to place these
items into the appropriate personnel file. The employee's signature shall
indicate only that he/she has read the item and shall not necessarily
indicate agreement with its contents unless otherwise indicated. The
employee shall have the right to respond to any item(s) to be placed in
his/her personnel file and to have the response attached to such item(s).

Each employee shall have the right, upon request, to review and
reproduce any contents of his/her personnel file. A representative of the
BTU-ESP may accompany the employee in such review and may, upon
written authorization by the affected employee, review and reproduce any
contents of an employee's personnel file.

The School Board shall charge the employee or representative for all

copies requested and duplicated. The rate shall be established by the
School Board.
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ARTICLE 8
Employee Evaluation

Purpose: One or more performance evaluations of employees shall be
conducted in accordance with the procedure herein to appraise
effectiveness in the performance of assigned duties and responsibilities;
to improve performance; recognize superior performance, identify job
performance problems; improve communications between administrators
and employees; and to provide timely and accurate information which
may be used in the making of personnel decisions related to employee
performance.

Procedure:

1;

Within each school or center, the administrator or his/her
administrative designee shall be responsible for evaluation of
employees assigned to that school or center. Observations by a
teacher may form part of the evaluation, provided that teacher has
worked directly with the employee in the educational setting during
the evaluation period. Evaluation of employees by any other
persons shall not be conducted or condoned by the Board or
District Administrator, nor will any action be taken against an
employee based on such unauthorized evaluation. When teacher
input indicates need for improvement, an administrative
observation will be conducted as in B-4(a) of this Article.

Each new bargaining unit member shall be given a copy of the
evaluation form as set forth in Appendix B on or before September
30 of each year. Employees hired after September 30 shall be
given a copy of the evaluation form within fifteen (15) workdays
after the first day of work.

Evaluations shall be conducted between October 15 and not later
than one (1) week prior to the end of the school year for every
permanent full-time and part-time employee. Permanent
employees shall be evaluated at least once during the school year.
Employees who were rated "Needs Improvement” on their last
evaluation and who are reappointed, shall be evaluated during the
last semester of the next school year.

a. When classroom observations are conducted by the principal
or administrative designee, employees shall be observed for
the purpose of evaluation. When a teacher indicates to a
principal/administrator that an employee's classroom
performance needs improvement or is unsatisfactory, the
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principal/administrator must observe the employee for a
minimum of thirty (30) minutes. If after the classroom
observation, the principal/administrator agrees with the
teacher, a follow up conference with the employee will be
conducted within ten (10) working days.

b. Principals may conduct observations other than those
specifically required at any time during the school year. Any
such observations which are to be used for evaluation
purposes shall be recorded on the evaluation form.

The contents of the evaluation form shall be the same as Appendix
B attached.

Prior to the evaluator's completing the evaluation form, he/she
shall conduct a post-observation conference to discuss the
observation and the employee's performance. After such
discussion and upon completion of the formal evaluation, the
evaluator and the employee shall sign the report, with a copy to the
employee before it is placed in the employee's personnel file.

The evaluator shall explain to the employee what actions may be
expected if performance does not improve. In addition, the
administrator shall establish a time period for employee
remediation. At the completion of that date, the evaluator shall
meet with the affected employee.

Upon request of the employee, the evaluator shall schedule a
follow-up conference at which time the employee may be
represented. Any change in the evaluation as a result of this
conference shall result in the evaluation form being redone and
attached to the original if the original is already in the employee’s
official personnel file. The final evaluation shall be treated in a
manner consistent with this Article.

Failure or refusal of an employee to achieve a satisfactory level of
performance or to meet the requirements of his/her job description
and duties shall be adequate justification for termination of
employment. Any dismissal of an employee based on
unsatisfactory performance shall be limited to the causes specified
in the employee's Notice of Dismissal under Article 6, Section F of
this Agreement.

Employee Response: If the employee objects to the contents of
his/her evaluation, he/she may place such objections in writing
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and attach it to the evaluation form within ten (10) days from the
date of the evaluation conference.

C. Probationary Period: Any probationary employee not given written

notification of a dismissal on or before the end of the employee's
probationary period shall become a permanent employee.
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ARTICLE 9
Employee Discipline

No regular/permanent employee shall be reprimanded, disciplined, or
suspended for misconduct without just cause. When a request for such
representation is made, no action shall be taken with respect to the
employee until such representative of the BTU-ESP is present. It is the
employee's responsibility to have a BTU-ESP representative present
within three (3) working days of such request.

Harrassment: Employees shouldshall not be subjected to harassment,
abusive language, upbraiding or insults. Administrators shall not be
considered in violation of this section and will remain professional at all
times, even when providing input during a performance evaluation
meeting with an employee.

Administrators sheuldshall not express unnecessary complaints or
criticisms concerning an employee in the presence of other employees,
students, or parents.

The District and its employees shall comply with the School Board
approved policy regarding Anti-Bullying and Harassment.
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ARTICLE 10
Holidays

During the term of this Agreement, the school calendars for bargaining
unit members shall include six (6) paid holidays, except for bargaining
unit members on a twelve (12) month calendar, in which case holidays
and days off shall be observed as provided in the employee's calendar.

Pay for holidays observed by employees on the active payroll shall be
computed on the basis of the employee's regular scheduled hours of work
and calendar.

The Board agrees to annually consult with the BTU-ESP
President/Designee, prior to the adoption of the school year calendar, for
the purpose of giving input from education support professionals.
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ARTICLE 11
Emergency School Closing

The Superintendent of Schools shall exercise full authority granted under
Section 1001.42, 1973, Florida Statutes as amended, to close any or all schools
during an emergency. When emergencies arise and the Superintendent
decides to close any or all schools, the Superintendent shall immediately notify
the School Board of the action taken and the reason therefore and immediately
implement administrative procedures which will include announcements over
local television and radio stations when such services are made available, in
order to alert personnel, students, parents and the community.

Nothing in this Article shall require the Board to keep schools open in the event
of severe inclement weather or when otherwise prevented by an act of God and
nothing shall require educational support professionals to report to work in
such circumstances.

When one (1) or more schools or school offices are officially closed by the
Superintendent, the employees are not required to report; no leave days
previously arranged by an employee will be deducted for such emergency days.

When the emergency closing results in a day or days off for employees,
necessary amendments to the calendar shall be made to coincide with the
amendments to the calendar for instructional personnel. During the time of a
declared emergency, educational support professionals shall be eligible for
Declared Emergency Leave in accordance with School Board Policy 4412.
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ARTICLE 12
Leaves

Sick Leave: Any educational support professionals employed on a
permanent basis who is unable to perform his/her duty in the school
because of illness, or because of illness or death of father, mother,
brother, sister, husband, wife, child, other close relative or member of
his/her own household, and consequently has to be absent from his/her
work, shall be granted leave of absence for sickness by the
Superintendent, or by someone designated in writing by him to do so.
The following provisions shall govern leave:

1.

Each educational support professional on a full-time permanent
basis shall be entitled to four (4) days of sick leave as of the first
day of employment of each contract year and shall earn one (1) day
of sick leave for each month of employment, which shall be
credited to the educational support professional at the end of that
month, and which shall not be used prior to the time it is earned
and credited to the employee. If the educational support
professional terminates, resigns or retires prior to accruing the
four (4) days of sick leave, the School Board shall withhold the
employee’s daily rate for the leave days used but not earned by the
employee. The educational support professional shall be entitled
to earn no more than one (1) day of sick leave times the number of
months of employment during the year of employment. Such leave
shall be taken only when necessary because of sickness as herein
prescribed. Such sick leave shall be cumulative from year to year.
There shall be no limit on the number of days of sick leave an
educational support professional may accrue. Educational
support professionals who are temporarily absent from school for
any reason shall, if possible, notify the principal or his/her
designee at least two (2) hours prior to school openings. Failure to
call and report absence(s) may be considered an unexcused
absence and may be cause for disciplinary action.

An employee shall have the right to use sick leave in half-day or
full-day units, for the purpose of medical or dental appointments.

If an immediate supervisor suspects an abuse of sick leave, he or
she shall first investigate the matter and discuss the findings with
the affected employee.

An abuse of sick leave is defined as a pattern or series of absences

which occur over an extended period of time, and on a regular and
predictable basis and without adequate justification. For example,
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a regular and predictable basis would be: sick leave being used as
soon as earned; absence on only Mondays or Fridays; absences
occurring on the days before or after a holiday period; absences
occurring on the day after payday on a regular basis.

If the investigation sustains that a documented pattern of abuse
does exist the employee may be subject to disciplinary action as per
Article 9.

Personal Reasons Leave: Bargaining unit members shall be granted up
to six (6) days leave each school year for personal reasons. However,
such absences for personal reasons shall be charged only to accrued sick
leave, and leave for personal reasons shall be noncumulative. Unit
members shall not be required to give reasons for personal reasons leave,
except that the leave is for "personal reasons."

8 Notification of intent to use personal reasons leave shall be
submitted to the administrator no later than twenty-four (24)
hours prior to the day the employee wishes to have off, except for
an emergency, as determined by the principal.

2, Personal reasons leave shall not be granted on the day preceding
or following a holiday, the week prior to or during FCAT Testing,
nor during the first or last week of school, except in emergency
situations. This may only be waived by mutual agreement between
the affected employee and the principal. Employees leave requests
during these excluded periods shall not be unreasonably denied.

Terminal Pay: Any employee at retirement or his/her beneficiary if
service is terminated by death, shall be provided terminal pay.

il Such terminal pay shall not exceed an amount determined as
follows:

a. During the first three (3) years of service:

1. The affected employee's daily rate of pay on July 1,
1994, multiplied by 35 percent multiplied by the
number of unused sick leave days held on July 1,
1994.

2; The affected employee's daily rate of pay at the time
sick leave is earned times 35 percent times the
number of days of accumulated sick leave earned after
July 1, 1994.
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During the fourth (4th) through sixth (6th) years of service:

il

The affected employee's daily rate of pay on July 1,
1994, multiplied by 40 percent multiplied by the
number of unused sick leave days held on July 1,
1994.

The affected employee's daily rate of pay at the time
sick leave* is earned multiplied by 40 percent
multiplied by the number of accumulated sick leave
earned after July 1, 1994.

During the seventh (7th) through ninth (9th) years of service;:

1.

The affected employee's daily rate of pay on July 1,
1994, multiplied by 45 percent multiplied by the
number of unused sick leave days held on July 1,
1994.

The affected employee's daily rate of pay at the time
sick leave* is earned multiplied by 45 percent
multiplied by the number of days of accumulated sick
leave earned after July 1, 1994.

During the tenth (10th) through the twelfth (12th) year of
service:

I

The affected employee's daily rate of pay on July 1,
1994, multiplied by 50 percent multiplied by the
number of unused sick leave days on July 1, 1994.

The affected employee's daily rate of pay at the time
sick leave* is earned multiplied by S0 percent
multiplied by the number of days of accumulated sick
leave earned after July 1, 1994.

During and after the 13th year of service:

1.

The affected employee's daily rate of pay on July 1,
1994, multiplied by the number of unused sick leave
days held on July 1, 1994.

The affected employee's daily rate of pay at the time

sick leave is earned* multiplied by the number of days
of accumulated sick leave earned after July 1, 1994.
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8 No employee who meets the eligibility requirements listed
above may receive any compensation for sick leave payments
unless they sign and execute the Payment of Sick Leave
Upon Retirement Agreement provided by the Superintendent.
This agreement requires the retiring Board employee to seek,
accept and cash the first retirement benefit check issued by
the Florida Retirement System. The employee must qualify
for "normal retirement" which under this policy shall mean
retirement under plan A, B, C, D, E under the Florida
Retirement System or any other plan established by the
Legislature with either full or reduced benefits as provided
by law. Normal retirement shall not be interpreted to
include disability retirement.

*Note: At the time sick leave is earned shall be interpreted to
mean the value of sick leave at the end of each school year or
at the time the affected employee retires, whichever comes
first.

Illness in the Line of Duty: Any permanent educational support
professional shall be entitled to illness-in-line-of-duty leave with pay
when he/she has to be absent from his/her duties because of personal
injury received in the discharge of duty or because of illness from any
contagious or infectious disease contracted in school work. Such leave
shall be in addition to any other leave to which the employee may be
entitled, and such leave shall not be cumulative. Each employee shall be
entitled to at least ten (10) days of such leave, but additional leave day
may be granted by the Board.

Any employee absent on such leave shall reimburse the Board for any
Worker's Compensation payments received for the period. Paid holidays,
occurring during such leave, shall not be included in the computation of
the number of days with respect to when such leave is applicable. A
substantiating statement by a physician and a corroborating statement
by the principal shall be required prior to approval of said leave, except
that the corroborating statement of the principal may be subject to the
grievance procedure.

Maternity/Personal: A personal or maternity leave without pay and not
to exceed one year shall be granted to an employee for the purpose of
childbearing and/or child rearing, as follows:

1. An employee may continue to be actively employed during

pregnancy only so long as the employee is properly able to perform
required duties and responsibilities.
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2. All or any portion of leave taken by an employee because of
medical disability connected with or resulting from the pregnancy
may, at the employee's option, be charged to the employee's
available sick leave.

3. An employee shall be entitled, upon request, to personal leave to
begin at any time between the birth of the child and up to one (1)
year thereafter.

Legal Commitments: Employees shall be granted leave for legal
commitments and shall receive their regular salary while serving as
jurors or witnesses under subpoena. If released by 12 mnoon, the
employee shall contact his/her principal for possible assignment that
day.

Computation of Pay For Leave: Paid leave for each employee shall be
computed on the basis of the employee's regularly scheduled hours of
work and assigned calendars.

Military Reserve Leave:

1. Any employee who is a member of national military reserve unit or
National Guard shall be allowed up to seventeen (17) days leave
without loss of pay or other accumulated leave, when ordered to
active duty by the appropriate unit during the regular term. At the
Board’s discretion, the leave period may be extended up to thirty
(30) days. An employee required to report for a physical
examination under any selective service law shall be granted leave
without loss of pay or other accumulated leave for time required for
this obligation.

2. Employees who are reservists called to active duty shall receive pay
to supplement their military pay in the amount necessary to bring
their base salary, inclusive of their base military pay, to the level
earned at the time they were called to active duty. Base salary
shall be defined as the employee’s main job with the School Board.

3. Employees on active duty shall be eligible to continue their School
Board Health insurance coverage by paying the employee’s share of
any cost of such coverage.

4. During the period of leave required by the call-up, the employee

shall continue to maintain his/her seniority and shall accrue sick
leave.
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5. Upon returning from leave, the employee shall be returned to
employment to their school/work site prior to the active military
leave.

. The terms of this agreement shall be in effect during the period of
time established by the School Board when a military call-up is in
effect and shall expire at its conclusion.

Active Military Service Status: Any employee required or volunteering
to serve in the Armed Forces of the United States shall be granted leave
without pay for such service. Any employee returning from such leave
shall be returned to employment, without prejudice, provided application
for reemployment is filed within six (6) months following the date of
discharge or release from active military duty, and provided further that
the School Board shall have up to six (6) months to reassign the
employee to duty in the school system.

Personal Leave: An employee may be granted, upon request, personal
leave without pay for a period not to exceed one (1) school year for
reasons not provided elsewhere in this Agreement provided the employee
has completed three (3) consecutive years of service.

Fringe Benefits During Leave: Any employee granted a leave of
absence with or without pay as provided in this Article shall be given the
opportunity, unless otherwise provided, to continue insurance coverages
in existing school programs and, with the approval of the retirement
system, to continue participation in the retirement system during the
leave, provided that the premiums for such insurance programs shall be
paid by the employee on a monthly basis in advance of the month due.
Any such employee may serve as a temporary employee in the District
while on leave.

Temporary Duty Leave: Temporary duty leave may be granted to
employees by the principal or supervisor equivalent in rank for the
purpose of:

1. Attending and/or participating in professional meetings relating to
educational workshops, seminars or conferences sponsored by
professional organizations, colleges, universities or government or
private agencies concerned with public school matters.

2. Visitation for the purpose of observing instructional techniques or
programs.

Early Termination of Leave: An employee on extended Board approved
leave may apply for an early return to Board employment prior to
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expiration of such leave. The approval for said request shall be at the
discretion of the Superintendent.

Return from Leave: Upon return from a leave granted under this
Article, an employee shall be assigned to his/her former classification.
The School Board shall make an effort to return said employee to his/her
former position.

BTU-ESP Leave: The BTU-ESP president and designee(s) shall be
provided up to a combined total of fifty (50) days of leave without pay for
the purpose of conducting BTU-ESP business. The BTU-ESP president
shall notify the Employee Relations Director five (5) working days in
advance of the requested leave day. The president shall also inform the
Employee Relations Director the purpose and nature of the leave. No
more than three (3) consecutive workdays of leave may be utilized by an
employee at one time. This leave must be taken in full day increments.
It is understood that such leave shall not be unreasonably denied,;
however, the School Board may deny the leave at the requested time due
to the needs of the employee's school/work location. This leave shall not
be used by the BTU-ESP for the purpose of campaigning in a
representational or de-certification election.

When approved BTU-ESP leave is utilized, the district shall submit an
invoice for the actual cost for such employee’s salary and benefits and
the BTU-ESP shall reimburse the Board for said costs.

Sick Leave Bank: The parties mutually agree to establish a Sick Leave
Bank (hereafter referred to as the Bank) for employees. Participation in
the Bank shall be voluntary. The Bank shall be made operational as
soon after the ratification of this contract as possible. The Bank shall be
governed by the following procedures:

1. Creation of the Bank: The Bank will be established providing
that two hundred (200) days have been deposited (one [1] per full-
time employee), during an enrollment period extending thirty (30)
calendar days from the date such enrollment period is announced
to employees. Subsequently, employees may enroll in the Bank
only within thirty (30) calendar days of the beginning of the official
school year.

2 Membership Requirements: Membership in the Bank is
voluntary and revocable upon sixty (60) days written notice to the
School Board's Employee Relations Department. Days deposited
however, shall remain in the Sick Leave Bank even if an employee
decides to cease participation in the Sick Leave Bank. Full-time
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employees who have been employed full-time for at least one (1)
full year, and who have sick leave accrual of ten (10) days at the
time of enrollment, may enroll in the Sick Leave Bank by
contributing one (1) day of sick leave to the Bank. At the time of
the contribution, the sick leave day shall be converted to a
monetary sum by multiplying the day donated times the donor's
daily rate of pay when contributed.

Sick Leave Bank Committee: The Committee shall be appointed
by the BTU-ESP for the purpose of administering the Sick Leave
Bank. The Committee shall:

(@ Maintain adequate records relative to all functions of the
Bank.

(b)  Operate the Bank in accordance with rules and procedures
mutually agreed to by the parties. However, the
Superintendent shall establish and the BTU-ESP will comply
with procedures for identifying and recording contributions
to and withdrawals from the Bank. The parties authorize the
Committee to establish additional administrative procedures
necessary for the operation of the Bank as long as said
procedures are consistent with and do not change any of the
criteria contained in Section P of this Article.

(c) Approve/Disapprove all requests for withdrawal from the
Sick Leave Bank.

(d) Not grant more sick leave days than are available in the
Bank.

Withdrawal Rights and Procedures: [n the event of catastrophic
illness or injury of a participating member necessitating the
employee's absence from work over an extended period of time, a
participating member may receive paid leave under the following
conditions:

(@) A withdrawal may be approved only upon the total depletion
of the respective employee's accumulated sick leave and
vacation leave. In addition, the affected employee must have
exhausted or be ineligible for any type of leave granted by the
Board related to the accident, illness or injury.

(b) The maximum withdrawal for any employee for one (1)

illness or injury or complications thereof shall be fifty (50)
days.
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(©)

(d)

(e)

(B

(8)

(h)

@)

0)

(k)

t)

(m)

(n)

An employee may apply to the Committee for a withdrawal in
advance of the depletion of such employee's accumulated
sick leave, to be granted, if needed, upon such depletion.

Withdrawals shall be in full day units and must be for a
minimum of five (5) consecutive days.

All applications for withdrawal shall be in writing and shall
be verified by the Committee. All applications shall be
accompanied with a certificate of iliness from a licensed
physician or from the county health officer. The Committee
may submit a request to the Superintendent concerning the
implementation of the Bank.

The salary of a member participating in the Bank will be
reduced by any benefits drawn from Workers’ Compensation
or disability income.

When days are awarded from the Bank, they will be
withdrawn at the receiving party's daily rate of pay.

The Bank shall not be used for cosmetic surgery.

The Bank shall be used only for personal illness or injury of
the participating member.

The Sick Leave Bank may be used for complications during
pregnancy/delivery, but shall not be used for maternity
leave. Applicants may be asked to provide additional
information to the Sick Leave Bank committee.

The Sick Leave Bank shall not be used for purposes of
elective surgery when such procedures could be safely
performed during non-working times.

Those applicants with an undetermined recovery period may
be asked to provide the Sick Leave Bank committee with
intermittent verification of illness.

The Committee may request a second medical opinion at the
applicant's expense.

Applications will only be approved for an illness or injury
which occurred during that fiscal year (July 1st - June 30th).
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(o) Applications for withdrawal can be obtained from the
Employee Relations Department by calling 754-321-2140.

Maintenance of the Bank:

(a) Once the Bank is established, there shall be no requirement
for an employee to replace the sick leave days withdrawn
from the Sick Leave Bank, except as equally required of all
other participating employees. If the Bank is depleted to a
point where only four thousand dollars ($4,000) remains, all
members of the Bank shall contribute one (1) day each time
the Bank is depleted to this level.

(b) A participating employee who chooses to no longer participate
in the Sick Leave Bank shall not be allowed to withdraw any
sick leave already contributed to the Sick Leave Bank.

Duration: The Sick Leave Bank shall remain in existence for the
duration of this contract and may be renewed in succeeding
contracts.

Indemnification: The BTU-ESP and members of the bargaining
unit shall indemnify and hold the Board and all administrators
harmless against any and all claims, demands, suits, or other
forms of liability and all court costs arising out of the application of
the provisions of this section.

(a) Board produced eligibility forms should be sent to only those
not in the Sick Leave Bank when additional members are
sought for initial enrollment.

(b) The Board shall send to the BTU-ESP a complete list of
eligible employees by the end of the first pay period in
October.

(c) The Board shall notify the BTU-ESP of new enrollees within
thirty (30) calendar days of the close of open enrollment.

(d) The Board shall send to the BTU-ESP an updated sick leave
balance statement on a regular basis.

Donation of Sick Leave to a Family Member: An employee may donate
to or receive from a qualified member of his/her family earned and
accrued sick leave in accordance with the following procedures:
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Qualified family members is defined as a spouse, child, parent,
brother or sister who is also employed by the Board.

Day/times may not be donated until such time as the recipient has
depleted his/her own sick leave and vacation accrual, excluding
sick leave pool in which he/she is a participant.

Donated days/time shall not be utilized for the purpose of terminal
pay or any other program and/or provision that provides pay for
accrued sick leave.

Donated days/time shall not be utilized for the purpose of personal
reasons leave nor shall it be utilized for purpose of meeting
requirements for membership in the Sick Leave Bank.

Employees shall comply with procedures contained in School
Board policy for the donation of sick leave to a family member
regarding the exchange of sick leave, the calculation of payments,
notification requirements, and other matters not covered in this
section.

This benefit shall remain in effect as long as State Statute requires.
Should State Statute be repealed, the School district shall not be
required to continue this benefit.

Bereavement Leave (Sick Leave): Any employee who suffers the death
of an immediate family member shall be granted bereavement leave in
the following manner:

i

If the funeral is to be held within 250 miles of the employee's home
— the employee shall be allowed to utilize a maximum of four (4)
days of sick leave for bereavement purposes.

If the funeral is to be held more than 250 miles from the
employee's home — the employee shall be allowed to utilize a
maximum of five (5) days of sick leave for bereavement purposes.

For -the purposes of bereavement leave, an immediate family
member shall be defined as the spouse, domestic cohabitant, child,
stepchild, grandchild, mother, father, sister, brother, parents of
domestic cohabitant, mother-in-law, father-in-law, grandmother,
grandfather, daughter-in-law, son-in-law, brother-in-law, sister-in-
law, domestic cohabitant’s sibling(s), grandparents of employee's
spouse, grandparents of employee's domestic cohabitant and any
other relative residing in the employee's household. Proof of
relationship to the deceased may be required.
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4. The Board may require proof of death, within thirty (30) days after
Bereavement Leave is taken. A copy of the newspaper obituary or
the funeral card/program for the deceased are examples of
acceptable proof of death.

S Bereavement leave shall not affect the employee's perfect
attendance for the purpose of sick leave buy back.

Sick Leave Buy Back: To encourage and reward employees who
maintain good job attendance, the parties agree to the following incentive
award:

Employees who utilize two (2) sick leave days or less each assigned
school calendar year and year-round employees who utilize three (3) sick
leave days or less during each assigned school calendar year - upon
request — shall receive payment for up to eight (8) days of sick leave,
provided the employee worked the full assigned calendar year.* The
following procedures apply to the payment of sick leave under this
section.

1. An employee must have a minimum of twenty-five (25) days of
accumulated sick leave remaining after the payment for unused
sick leave under this section.

2. The payment of this incentive shall be paid to eligible employees no
later than October 31st of the school year following the school year
in which the employee qualified for the incentive pay.

3. For purposes of this section, sick leave shall be defined pursuant
to all sections of F.S.1012.61.

4. Days for which such award payment is received shall be deducted
from the accumulated leave balance.

5. Payment shall be equal to the number of eligible days times the
affected employees daily rate of base pay times eighty percent
(80%).

Earned Annual Leave: All unit employees working on a calendar that is
241, 242, 243, or greater shall be eligible for annual leave. Employees
shall accrue annual leave according to the following provisions:

1. All requests shall receive prior approval and signed by the

Administrator or immediate Supervisor. Requests shall not be
unreasonably denied.
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Eligible employees shall accrue leave according to the following
schedule on an annual basis:

a. Five (5) complete years of service or less — one (1) day per
month.
b. More than five (5) complete years of service, but less than ten

(10) complete years of service — one and one quarter (1.25)
days per month.

C. Ten (10) complete years of service or more — one and one-half
(1.5) days per month.

d. Fifteen (15) complete years of service or more — two (2) days
per month.

Total accrued vacation may not exceed fifty (50) days from one (1)
fiscal year to the next.

An employee who is hired prior to the fifteenth (15t) of the month
shall be given credit for earned annual leave for that month. Any
employee hired prior to January 1 shall receive a year of service
toward earned annual leave for that year. Annual leave time may
be used as earned with prior approval. At the end of each fiscal
year, unused annual leave shall be carried forward to the following
year.

Permanent, part-time employees shall earn a pro-rata share of
earned annual leave for a full-time employee.

Family and Medical Leave: The Board will provide family and medical
leave for qualified employees pursuant to the provisions of the Family
and Medical Leave Act (FMLA) of 1993. The parties agree that the
provisions outlined below are the eligibility standards for the FMLA.

A leave of absence under this agreement for a full-time employee
shall be granted for a total of twelve (12) work weeks during any
school year (July - June) for one of the following reasons:

a. Birth of a son or daughter of the employee and in order to
care for such son or daughter.

b. Placement of a son or daughter with the employee for
adoption or foster care.
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C. Care for the spouse, or a son, daughter, or parent, of the
employee, if such spouse, son, daughter, or parent, has a
serious health condition.

d. A serious health condition that makes the employee unable
to perform the functions of the position of such employee.

For purposes of this agreement, an "eligible employee" means an
employee who has been employed:

a. for at least twelve months by the Board; and

b. for at least 784 hours of service with the Board during the
previous twelve month (July-June) period.

Employees who are part-time unit members (not less than four [4]
hours per day) shall be eligible for a pro-rata amount of twelve (12)
weeks of leave. For example, an employee who is sixty (60) percent
of full-time is eligible for 7.2 weeks of leave or 36 days.

If both a husband and wife are employed by the Board, the
aggregate number of workweeks of leave to which both may be
entitled is twelve (12) workweeks.

Employees who are on leave granted under this agreement who are
eligible and receive Board provided group health insurance when
actively working for the Board shall maintain this coverage for the
duration of such leave. Employees who pay for dependent
insurance and other types of Board offered insurance coverage
must make arrangements before going on leave or in emergency
situations, as soon as possible thereafter, to make direct premium
payments to the Board while on leave to continue this coverage.

Family leave as outlined in number one above, subsections a & b
above, shall not be taken intermittently. The affected employee
must take a minimum of four (4) weeks of leave.

Medical leave as outlined in number one above, subsection ¢ & d
may be taken intermittently when medically necessary. Under
such circumstances, the employee must try to schedule the leave
so as not to unduly disrupt the employer’s operations. Also, the
Superintendent may place the employee in an alternative position
which better accommodates intermittent leave.

The Board shall require a medical certification from eligible
employees who request medical leave under the FMLA. The form
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will be provided by the Superintendent and the completed form
must be returned within five (5) working days. This deadline may

be extended in unusual circumstances as determined by the
Superintendent.
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ARTICLE 13
Vacancies, Reappointments, Assignments, Reassignments, Summer
School Vacancies, Promotions, and Transfers

Vacancies: The Superintendent shall post in all school offices and
faculty rooms, notice of all vacancies, which shall include a description of
the job, the date the vacancy will occur, the length of the calendar work
year, the qualifications required and the school in which the vacancy
exists. A vacancy shall be deemed to have occurred when a permanent
employee is sought to fill a permanent position. Such posting shall be
made and shall remain posted for at least seven (7) working days before
the vacancy is to be permanently filled.

Reappointments: Employees shall be notified of their reappointment
status at least 30 calendar days prior to the end of the school year.
Reappointment notification shall include:

1. Job classification
2. Work calendar

3. Work hours

4. Location

5. School year

Assignments: Assignments within the building shall be made by the
principal or his/her administrative designee. Employees may discuss
their preference for assignment with the principal. The principal or
his/her administrative designee shall have the responsibility of directing
and supervising the work of all employees. Absent any unforeseen
circumstances, administration will strive to apprise employees of their
assignment at least two (2) weeks prior to the start of the upcoming
calendar school year. The duties and responsibilities of employees
(including probationary employees) shall be those enumerated in
approved job descriptions and/or School Board Policy, or in accordance
with Federal guidelines, where applicable, unless amended by this
Agreement. A complete list of all applicable job descriptions will be
furnished to the BTU-ESP and thereafter all new job descriptions upon
final submission to the Board and upon the final approval by the Board
within thirty (30) days.

The district shall seek volunteers for the inclusion program. If no
education support professional volunteers, the administration shall
assign the education support professional having the least amount of
seniority to this program for the duration of the school year.
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D.

Reassignments:

lly

Reassignment is defined as a change in work location within the
school. Employees who desire to be reassigned shall file a written
statement with his/her school principal. Voluntary requests for
reassignment shall receive first consideration to the extent that
vacancies exist within the building/location. Involuntary
reassignments shall be made at the discretion of the principal
provided the authority is exercised in a professional and fair
manner, not arbitrary nor capricious.

Employees requesting reassignment shall be notified in writing of
the administration's action on such request as soon as action is
taken.

An employee who receives an “Unsatisfactory” on their overall
annual performance evaluation shall be ineligible for a transfer.

An employee shall not be solely reassigned or reclassified during
the term of this Agreement on the basis of the amount of salary of
the employee.

Summer School/Super Session Vacancies: Education support
professional summer school and year round school “super session”
positions shall be filled according to the following procedure:

1.

Bargaining unit members working at schools or centers which are
designated by the Board as summer schools or year round schools,
shall have the first opportunity to fill the summer school or super
session vacancies at their center. Applicants will complete the
«gummer Term/Super Session Employment Preference Form”
(Appendix H) and return it to the school principal no later than
seven (7) days prior to the last student day of the school
year/track. If there are more applicants than positions,
employment shall be based on the highest seniority in the
bargaining unit of each applicant at the center, excluding
employees working in the bilingual program who are fluent in a
second language or employees working the exceptional educational
programs who have participated in inservice or equivalent training
in the area, or closely related area of exceptionality (i.e. speech,
language, autism, behavior, Child Development Association (CDA),
medical and/or augmentative communication training. Employees
may elect to work six (6) weeks or three (3) weeks as indicated on
the Summer Term/Super Session Employment Preference Form.
(Super Session 2 week duration)
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If there are additional vacancies after subsection 1., above, is
complete, those vacancies shall be filled by education support
professionals who have indicated through their school principal
then submitted to the Non-instructional Personnel Department
that they desire summer school or super session employment.
Those education support professionals having the highest seniority
shall be hired first.

Promotions: The advancement of an employee to a higher job
classification (i.e. Certified Classroom Assistant to a Certified Teacher
Assistant or higher position).

1;

If more education support professionals apply than there are
positions, attendance and reliability and seniority in the district,
shall be the criteria considered by the principal in awarding the
promotion.

An employee who receives an “Unsatisfactory” on their overall
annual performance evaluation shall be ineligible for a promotion.

If an administrator, at his/her sole discretion, wants to promote a
permanent education support professional unit employee of
his/her staff to a position in the bargaining unit at the same work
location, providing the employee is qualified for the position, there
will be no need to advertise that position district-wide. However,
the position will be posted within the school.

When the employee receives a promotion under the provisions of
this Article, s/he will serve a maximum evaluation period not to
exceed twenty (20) work days, and shall be paid at the rate of pay
of the position formerly held by the promoted employee. At the
completion of the evaluation period, should the employee's
performance be deemed unacceptable, the employee shall return to
his/her former position and pay rate at the work site. If the
employee's performance is satisfactory in the position to which
promoted during the evaluation period, and he/she remains in
that position, the pay will be at the rate of the promotional
position, retroactive to the initial date of the promotion, The
supervisor may recommend a waiver of the evaluation period or a
reduction in the evaluation period. Such written recommendation
shall be sent to the Director of Non-instructional Staffing who has
the authority to approve or disapprove the recommendation.
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G.

Transfers:

1,

Hardship Transfers: An eligible employee may submit a written
request for a hardship transfer to the Human Resources
Department. Any employee who has received an “Unsatisfactory”
on their overall annual performance evaluation shall be ineligible
for a transfer. For this section, a “hardship” shall be a situation
when an education support professional has completed a year of
service with the district and:

a. Travels 20 miles or more one-way, by the most direct route
within Broward County limits to the assigned work location;
or

b. Has a serious medical and/or personal problem which can

be substantiated by a Board selected physician or acceptable
written explanations as determined by the Superintendent.
Employees meeting the criterion in this section may apply for
a medical/ personal problem transfer at any time and may be
transferred after the start of the school year for students.

C. An employee who meets the “hardship” definition will be
guaranteed an interview for a Board determined vacancy at
one (1) of the five (5) schools the employee selects.

Involuntary Transfers: An involuntary transfer may be made
when, in the judgment of the Superintendent/Designee, such a
transfer is necessary for the good of the Board. When possible, the
employee shall be given advance notice regarding such transfer.
Involuntary transfers are not a demotion and no transfer under
this provision shall result in a reduction in salary or other benefits
provided in this agreement. Every reasonable effort shall be made
to place the employee in their area (i.e. North, Central, South, etc.).
When selecting an employee for an involuntary transfer,
consideration will be given to the impact of the loss of additional
positions (i.e. Stewards) held by the employee at the time of the
transfer.

Art. 13-4



ARTICLE 14
Reduction in Force

In the event the Board determines that a number of employees must be
reduced for any reason, such reduction in employees shall be based on
objective, reasonable and nondiscriminatory standards which (1) shall not be
arbitrary or capricious, (2) shall not deprive employees of other rights conferred
by this agreement or laws of Florida and the United States, and (3) shall be
capable of uniform application. The Board reserves the right to conduct a
reduction in force (layoff) at any time in accordance with the provisions of this
Article and Article 1I. If a reduction in employees is determined to be
necessary, the following procedure shall be controlling:

A. Notification:

1. If a reduction of employees becomes necessary, written notification
of the reduction shall be given to the BTU-ESP no later than ten
(10) calendar days before the action is to become effective. The
notification shall include the following information:

a. The reasons for the layoff.
b. The number of positions affected.
C. The names of employees to be laid off by site.
2 If reduction of employees becomes necessary, written notification

of the reduction shall be given to the affected employee no later
than ten (10) calendar days before the action is to become effective.

3; Upon receipt of notification of layoff, employee(s) may send to the
Noninstructional Staffing Department an updated statement of
qualifications. In addition, employees are responsible for
verification that their address and email address are correct in the
District’s Employee Self-Service (ESS) system.

B. Order of Reduction:

1. When layoffs occur, a qualified employee at the work location
having the longest unit seniority within each bargaining unit
classification (Classroom Assistant, Certified Classroom Assistant,
Teacher Assistant, Certified Teacher Assistant) and those
individual categories listed on the Program Assistant Pay Schedule)
affected, shall be laid off last. “Qualified” shall apply to those
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employed working in the bilingual program who are fluent in a
second language or employees working in exceptional educational
programs who have participated in inservice or equivalent training
in the area (i.e. speech, language, autism, behavior, Child
Development Association (CDA), medical and/or augmentative
communication training.

Whenever possible, stewards shall be given super seniority
exemption from layoff. By March 1%, the BTU-ESP will provide the
Superintendent with a list of official stewards. Should the
stewards vacate their position for any reason, the BTU-ESP shall
notify the Superintendent and provide a replacement name.

Recall Procedure: Permanent employees who have been laid off shall
have the right of recall within their classification in the order of
bargaining unit seniority when unit vacancies occur, provided the
employee is qualified to perform the work. An employee who declines an
offered vacancy that requires toileting responsibilities associated with a
specific individual shall not have that offer count towards removal (C-6)
below) from the layoff list.

1.

As vacancies occur, the Board shall email and send via Certified
U.S. mail to employees on the layoff recall list a notice of vacancies
for which the employee is qualified.

The notice listing the vacancies shall include the total days in the
annual employment calendar. Said vacancies will be mailed to the
employee's address on record. It is the responsibility of the
employee to update the District’s Employee Self-Service (ESS)
system with an accurate address and email address. If the
employee cannot be located at the address given and/or the letter
is returned to the School Board by the U.S. Postal Service, the
employee shall be removed from the recall list, and the individual
will be no longer employed by the school district.

If the employee fails to respond within three (3) business days of
receipt of the recall notification, the employee shall be deemed to
have refused the vacancies offered.

The right of recall shall not exceed eighteen (18) months for
Program Assistants and one (1) year from the date of layoff for all
other classifications. The employee shall rank vacancies in order
of preference. However, an employee who fails to accept at least
one (1) of three (3) vacancies offered for which they are qualified
shall be removed from the layoff list and no longer employed by the
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school district. An employee, who is offered the position and
subsequently declines the position, shall be removed from the
layoff list and no longer employed by the school district.

An education support professional who has been placed on a recall
list shall have the option to return to the immediate past place of
employment under the following conditions:

a. The vacancy at the previous work location must occur prior
. to the Full Time Equivalent (FTE) count in February.

b. The vacancy(ies) shall be filled by the most senior of the
previous laid off employee(s) when said employee(s) is equally
qualified as other applicants.

c. The previous employee must respond to the vacancy notice
within three (3) business days of receipt of the notification.

D. General Provision:

1.

Any employee retained or recalled must be qualified to perform the
job. Qualified shall apply to those employed working in the
bilingual program who are fluent in a second language or
employees working the exceptional educational programs who have
participated in inservice or equivalent training in the area, or
closely related area of exceptionality or prior experience in
exceptional education programs.

No new appointments may be made while there are qualified laid-
off employees available to fill the vacancies, except that vacancies
may be filled immediately on a temporary or emergency basis until
procedures in this Article Section C(5) can be implemented. An
employee on the layoff list may accept temporary employment
without forfeiting his/her place on this list.

An employee who accepts a permanent part-time or permanent
full-time position shall be removed from the layoff list.

A (Certified) Teacher Assistant or an employee from the Program
Assistant job classifications who had previously held a position as
a (Certified) Classroom Assistant/(Certified) Teacher Assistant who
is laid off shall inform the Noninstructional Personnel Department
as to whether he/she is interested in being recalled to a (Certified)
Classroom Assistant position. Said notification shall be made not
later than the last day of the school year, at which time the
employee shall be placed on the (Certified) Classroom Assistant
recall list in order of unit seniority. Should an employee be laid off
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prior to the end of the school year said employee shall immediately
notify the Noninstructional Personnel Department of his/her
election to be recalled to a (Certified) Classroom Assistant position.
The employee shall be eligible for recall in only one job
classification. A teacher assistant shall be removed from the
(Certified) Classroom Assistant recall list pursuant to recall
procedure C(6). '

Employees on layoff pursuant to this Article shall be given the
opportunity to continue insurance coverages in existing programs
during the layoff provided that the premiums for such insurance
program shall be paid by the employee on a monthly basis in
advance of the month due.

Any employee who would have qualified for retirement during the
reduction shall be allowed to complete that year so as to acquire
needed service.

At the principal’s sole discretion, a probationary employee may be
placed on the layoff list at that location when a Reduction in Force
occurs. The failure of a probationary employee to be placed on the
layoff list during a reduction in force shall not be grievable. If said
employee obtains a placement through the provisions contained
herein, the employee’s probation shall continue as prescribed in
Article 1, Section B(6).
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ARTICLE 15
INSURANCE

Coverage: Benefits start the first of the month following one full
paycheck. *NOTE: Upon implementation of Enterprise Resource
Planning (ERP), benefits start the first of the month after thirty (30) days
as a permanent employee.

Insurance: The Board shall provide, without cost to each employee,
Group Term Life Insurance equal to one and one-quarter (1 1/4) times
the employee's annual salary, rounded to the next higher multiple of one
thousand dollars ($1,000), subject to a minimum of twenty thousand
dollars ($20,000) and a maximum of fifty thousand dollars ($50,000).
The employee shall have the option of purchasing at their own expense
through payroll deduction, an additional amount of "Group Term" Life
Insurance ranging from one and one-quarter (1%) times the employee’s
annual salary, up to five times (5) the employee’s annual salary or one
million dollars ($1,000,000), whichever is less (medical underwriting may
apply above the guarantee issue amounts) in accordance and subject to
the provisions of the group life insurance policy equal to that provided by
the Board.

Each employee shall have the option, at the employee's expense, through
a direct pay method, to convert the Group Term Life Insurance to an
individual life insurance policy upon retirement or termination of
employment, in accordance and subject to the provisions of the group life
insurance policy.

Premium Amount: The Board shall pay the following premiums for
individual employee’s health and dental insurance for the life of this
contract.

1. For employees that elect dental insurance, the Board shall provide
a maximum of $10.80 per month towards the elected dental
insurance in accordance with the term and schedule of benefits
currently in effect.

a. The Board agrees to pay 100% of the health insurance
premiums for the Health Care Premier Plus Plan (High
Option HMO), Premier Plan (Low Option HMO), and
Consumer Driven Plan coverage for the individual employee
for the term of this agreement. Employees wishing to
participate in the Premier Plus Plan must complete wellness
initiatives and timelines as recommended by the

Art. 15-1



Superintendent’s Insurance Advisory Committee. Personal
Health Information (PHI) that is gathered from the wellness
initiatives are protected by the Health Insurance Portability
Accountability Act (HIPPA). Employees shall not be denied
health insurance due to results of participating in the
wellness initiatives.

b. All new employees may elect to enroll in a Board-offered plan
of their choice subject to conditions for enrollment in such
plan.

After the Board has entered into a contract(s) with one or more
vendors to provide group health insurance to bargaining unit
members, benefit levels and premiums will be reviewed and
established annually. Either party may demand negotiations
through the Superintendent or designee to amend benefit levels for
the specific purpose of cost containment, (e.g., co-payments,
deductibles, etc.).

An employee eligible for health insurance may voluntarily decline
such insurance. Beginning in the 2014 Open Enrollment Period,
an employee declining medical insurance shall be required to sign
an affidavit indicating other medical coverage and provide proof of
other medical insurance during the open enrollment period each
year. Employees shall be responsible to maintain proof of
continuing medical insurance. Employees choosing not to
participate in the School Board of Broward County’s medical
health insurance program shall be reimbursed at a rate of seven
hundred fifty dollars and no cents ($750.00) per year (opt-out
dollars) only if such proof is provided. If employee does not provide
proof of other medical insurance, then employee will not be
reimbursed any opt-out dollars. Said opt-out dollars shall be
deposited into the employee’s cafeteria plan and those opt-out
dollars may be used in a manner consistent with the provisions of
said plan.

During the clearance process, new employees shall be informed in
writing of the date on which their health insurance becomes
effective.

Disability Insurance: The Board shall provide without cost to each
employee a core disability plan in accordance and subject to the terms
and benefits in effect in the insurance policy. Each employee shall have
the option, at the employee’s expense through payroll deduction to
purchase Enhanced Disability Insurance.
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Liability Insurance: The Board shall provide Liability Insurance at no
cost to employees in the amount of five hundred thousand dollars
($500,000) for each employee in case of suit arising from or in the
performance of the employee's duties.

Annuity Programs: The Board shall make available to all employees
through payroll deduction, tax deferred annuity programs with
companies which qualify and are approved under guidelines and criteria
established by the Board.

Rate Increase: Written notice of the final rate increase in health and
dental insurance for dependent coverage shall be provided to each
employee within ten (10) days of the date the increase is made known to
the Board.

Employee Reimbursement: If employees are attacked or assaulted or
victim of theft or vandalism in the course of employment, the Board will
insure or otherwise reimburse such employees for any loss, damage or
destruction of clothing, or personal property up to two hundred fifty
dollars ($250) per employee per school year upon verification to the
principal, unless the employee is otherwise reimbursed.

If an employee's vehicle is damaged while on the property of a district
school, the employee will be reimbursed for the damage not to exceed five
hundred dollars ($500) when it is determined that the damage was
caused on School Board property. Employees will be reimbursed for
damage not to exceed five hundred dollars ($500) when it is determined
that the damage was caused off school board property while conducting
school board business. Such determination may be made by either a
School Resource Officer, a School Security Specialist, or an SIU
investigator (as determined by the Superintendent), witness testimony or
apprehension of the person(s) responsible for the damage. A maximum
of three thousand dollars ($3,000) will be allocated to implement this
Section I for the school year.

Group Insurance Plan: Employees with a minimum of ten (10) years of
service with the Board retiring prior to Medicare eligibility may elect to
remain in the Group Insurance Program until they become eligible for
Medicare; rates applicable to the entire group; the cost of such insurance
shall be borne by the retiree, except that the Board shall provide without
charge for collection and remittance of premiums for such insurance.
Applications must be submitted within thirty (30) days of retirement.

Art. 15-3



Cafeteria Plan: Employees who are full-time bargaining unit members
including those on Board approved paid leave, but excluding those on
sick leave or disability leave shall have access to the “Cafeteria Plan”
established by the Board. Part-time unit members and members on
unpaid Board approved leave are not eligible to participate in the
program. The following criteria shall apply to the granting of cafeteria
insurance benefits:

1. The Board will provide twenty-five dollars ($25) per month not to
exceed three hundred dollars ($300) per employee per school year.
Employees hired after the commencement of the school year shall
receive twenty five dollars ($25) per month for each full month of
employment.

2. The specific benefit components of the cafeteria plan shall be
contained in a booklet, which shall be distributed electronically to
all eligible unit members or maintained on the Benefits
Department website.

Vision Insurance: The Board shall provide a vision care program in
accordance with the terms and benefits provided in the summary plan
description.

Jurisdiction: The Board and the Broward Teachers Union-Education
Support Professionals Unit agree that the Insurance Article shall be
subject to annual negotiations through the Superintendent’s Insurance
Advisory Committee (SIAC).

Fourth Tier: The parties agree to eliminate enrollment in the fourth tier
dependent rate which is identified in insurance documents as the
"children (both spouses School Board employees employed in the same
plan)" effective at the conclusion of the open enrollment period
(November, 1994) for the 1995 insurance plan year. Employees enrolled
in the fourth tier prior to the date indicated above may remain in this tier
until the time their employment with the School Board ends. Once all of
the affected employees have left the employment of the Board, the fourth
tier shall be eliminated.

Student Teaching: The District shall pay the single coverage health
insurance premium in the same manner prior to the commencement of
the student teaching responsibilities for those paraprofessionals who are
required to student teach in an effort to fulfill course requirements to
become a teacher. The employee must be enrolled in a state certified
program. No more than 25 employees shall be granted this benefit
annually.

Art. 15-4



Employees taking advantage of this program will be required to sign a
letter of commitment to teach in Broward County for 2 years.

Selection shall be based upon GPA; in the event of a tie, seniority shall
prevail.

The parties will form a committee to develop all procedures, guidelines
and other aspects governing the awarding of this benefit to
paraprofessionals fulfilling the student teaching requirements in order to
become teachers. Committee recommendations shall be subject to
review and final approval by the Superintendent.
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ARTICLE 16
Professional Development

The parties agree to create a Professional Development Study Committee.
The Superintendent shall appoint three (3) representatives and the BTU-
ESP shall appoint three (3).

The committee shall assess and identify the Professional Development
needs of educational support professionals. Also, the committee will
recommend procedures for implementing Professional Development
programs.

The committee shall elect a chairperson, and meet at agreed-upon times
and places. Other district personnel or consultants may appear before
the committee. The Superintendent may arrange release time for
committee meetings.

The committee shall submit its recommendations to the Superintendent
not later than May 1 of each school year.

Upon prior approval by the principal/administrator, educational support
professional(s) may be assigned to attend a designated district school
Professional Development activity. In the event the educational support
professional(s) is assigned by the principal to attend a district school
Professional Development activity on a non-workday, the educational
support professional(s) shall be paid his/her hourly rate for the hours
attended at the workshop.

Early Release Time: Efforts will be made by the district to provide
training for the educational support professionals during Early Release
Days.

Inclusion: When an IEP committee seeks a recommendation for
inclusion, and training for employees is part of the IEP, a training
component will be developed for all employees who have direct
responsibility for students. Efforts will be made to provide the training
within ten (10) days of the placement of the student.
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G.

ARTICLE 17
Wages

Effective January—H—20+4July 1, 2014, the salaries shall increase an
average of 2-6%2.2%. All employees shall be compensated in accordance
with Appendix C and D, and E, and other applicable provisions of this
Agreement.

1. Probationary employees shall be compensated in accordance with
Appendix C, D, and E, attached.

2r An employee who receives an «“Unsatisfactory” on their overall
annual performance evaluation shall be ineligible for any
negotiated salary increase for the subsequent school year and shall
remain frozen at the rate of pay for the previous year.

One (1) day more than half, the contract calendar shall constitute a year
of experience on the salary schedule. The salary schedule, as well as the
issue of step advancement, shall be part of the negotiations for each
school year covered by this Agreement. Step advancement is negotiable,
not automatic.

No experience credit in excess of that authorized by the salary schedule
shall be given, although such credit previously granted by the Board will
be retracted.

The salary of any employee employed in excess of the 186 day work year
shall be computed at a daily rate of 1/186th of the employees basic
salary in accordance with the assigned hour times the number of days
employed.

Temporary employees shall be paid in accordance with School Board
policy.

Employees who utilize their private vehicles to travel on District business
shall be compensated at the rates established in accordance with the
Board Policy and Rules and Regulations.

Errors in Paycheck:

1. In the event of a mistake resulting in an overpayment to an
employee, the employee shall be notified in writing of such
overpayment which shall state the total amount overpaid and the
reasons for the error. Upon notification, at the employee's option,
such overpayment shall be recovered from one check or recovered
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from the remaining checks with an equal deduction being made
from each check. In either case, such recovery shall not be made
until the employee has received one additional check without such
deductions being made. Employees shall contact the location
contact person for an explanation of the error. If the location
payroll contact person cannot provide an explanation, the
employee may contact the Payroll Department.

Overpayment of $100 or Less: In the event of a mistake
resulting in an overpayment to an employee, the employee shall be
notified in writing of such overpayment which shall state the total
amount overpaid and the reasons for the error. Upon notification,
at the employee's option, such overpayment shall be recovered
from one check or recovered from the remaining checks with an
equal deduction being made from each check. In either case, such
recovery shall not be made until the employee has received one
additional check without such deductions being made.

Overpayments should be recouped in the calendar year in which it
was discovered. However, if the financial burden in doing so would
be excessive, the Superintendent/Designee may extend the
repayment plan into the next fiscal/calendar year except for
employees who are leaving the school system or are on a year long
unpaid leave of absence.

Underpayment: In the event of a change which results in an
underpayment to an employee, the employee shall be properly
compensated. Employees shall contact the location payroll contact
person for an explanation of the underpayment. If the payroll
contact person cannot provide an explanation, the employee may
schedule a meeting.

Overpayment Greater than $100.00 (except for former
employees):

a. The School Board may collect overpayments not to exceed
two (2) years in duration from the date that the overpayment
is discovered. For example, if an employee was overpaid for
the last five years, the Board can only recover the most
recent two years of the overpayment.

b. The Payroll Department shall notify the affected employee via
a Notice of Salary Adjustment Form that an overpayment in
excess of $100.00 has occurred. The form will contain two
payback options for the employee to select. If the employee
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H.

finds one of the options acceptable, he/she shall complete
the form and return it to the Payroll Department.

If the employee can verify inability to repay according to
cither of the options mentioned in subsection (b) above
acceptable, he/she will check the box on the form requesting
a meeting with the Payroll Department and return the signed
form.

If the affected employee requests the meeting referenced in
subsection b above or does not return the signed form within
five (5) workdays of receipt thereof, the Payroll Department
shall set up a meeting with the affected employee for the
purpose of determining how the overpayment will be
recouped. The employee is entitled to be accompanied by a
representative of his/her choice.

Overpayments should be recouped in the calendar year in
which it was discovered.

The Superintendent/designee will determine the payback
schedule and the amount of dollars per paycheck and notify
the employee by certified mail prior to the first paycheck
reduction.* The number of payments in the pay back
schedule shall not be less than the following:

$1-$100.00 1 Payment or more at the
employee’s option

$100.01 - $500.00 4 Payments

$500.01 - $1,000.00 8 Payments

$1,000.01 - $1,800.00 12 Payments

For amounts above $1,800.00 no payment shall exceed
$500.00 per paycheck.

*If the affected employee is on an unpaid leave of absence,
the payback will involve direct payment from the employee to
the Board.

A substitute or temporary employee who is employed to replace a
permanent employee who is expected to be absent from duty for an
indeterminate number of days, but at least twenty (20) days will, upon
the recommendation of the Superintendent and the approval of the
School Board, be paid the daily rate at Step O of the position filled. The
substitute temporary employee must meet the job qualifications of the
position he/she is filling in order to be paid the rate specified above. The
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effective date of such pay shall be no earlier than the first workday
following Board approval.

When a Classroom (Certified) Assistant is promoted to a teacher
assistant position, the step placement within the new grade shall be at
the lowest annual salary that corresponds to, but is not less than, a two-
step advancement on the previous pay grade.

When a teacher assistant accepts a lower position, he/she shall be
placed on the step they would have been on had they remained in a
Classroom (Certified) Assistant position. When an employee from the
Special Salary job classifications—accepts a Classroom (Certified)
Assistant and/or Teacher (Certified) Assistant position, he/she shall be
placed on the step that gives the employee credit for bargaining unit
seniority.

All teacher tutors, with 60 hours, social educators and community social
workers shall be placed on the teacher assistant's salary range. The
social educator category shall include community health workers.

Teacher tutors with less than 60 hours credit shall be placed on the
same salary range as a teacher aide.

The salary schedules of all education support professionals will be in
accordance with Appendix C, D, or E, retroactive to the beginning of the
employee's work calendar. The rate of pay for summer employment shall
be paid in accordance with this salary schedule.

Salary Payments: For payroll purposes, the work week shall be defined
as Monday through Sunday. In any school year, the dollar amounts on
the first and last paychecks of the year may vary.

1. Employees shall be paid for the number of paid days in a pay
period. The dollar amount of their first and last paycheck can vary
from the paycheck received during the remainder of the bargaining
unit member’s contract year.

2. Pay dates will be set for every other Friday.
3. A Paid Day shall be defined as all days from the start date through
the end date of a bargaining unit member’s contract year,

excluding weekends (unless they are part of the bargaining unit
member’s work schedule).
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4. Bargaining unit members shall earn their salary at the Equalized
Daily rate. A bargaining unit member’s Equalized Daily Rate of Pay
shall be calculated based upon dividing the annual salary by the
number of paid days in the bargaining unit member’s work
calendar. Upon termination, bargaining unit members shall be
paid through their last day worked at the Equalized Daily rate.

5. Employees may select the Year-Round Pay Option if they want to
receive payments during the summer months. Employees shall be
eligible to change options once annually prior to the beginning of
the employee’s work calendar. Employees will not be allowed to
change options after the start of their work calendar.

6. It is the intent of the parties to make applicable salary adjustments
for employees within a time period not to exceed sixty (60) days
from the date of Board approval.

Direct Deposit: Employees shall be able to directly deposit their
paychecks to any bank or savings and loan institution or credit union
accepting such services. Direct deposits shall be deposited in no more
than five direct deposit accounts. Employees are required to have their
salaries paid via direct deposit to the financial institution of their choice.

Supplements may be paid to employees, in accordance with this
provision, where the employee is the person principally assigned to the
duty and the duty is performed, at least in part, beyond normal working
hours.

The supplemental positions listed for bargaining unit employees shall be
posted prior to the ending of each school year. If the position is offered
to a bargaining unit member, preference will be given to the most senior
bargaining unit member at the work location.

1. Substitute Calling Supplement: Upon the written
recommendation of the principal, one employee at each school
shall receive a supplement for calling substitute employees. Only
one employee per school shall receive this supplement. The
annual amount of the supplement shall be based on the number of
teachers at the school for which the paraprofessional employee
calls substitutes as follows:

Number of Employees Supplement
1-35 $580
36-74 $870
75 or more $1170
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Textbook Chairperson Supplement: Upon the written
recommendation of the principal, one employee at each school
shall receive a supplement for serving as the textbook chairperson.
The annual amount of the supplement shall be based on the
student population of the October Full Time Equivalency (FTE)
count as follows:

FTE Number Supplement
1-700 $530
701-1,400 $870
1,401 or more $1170

Breakfast Supplement: A breakfast program supplement of seven
hundred fifty dollars ($750) annually shall be established at the
elementary level for the school year. A minimum of one (1)
breakfast supplement shall be provided at each elementary school
in the district. See Appendix G for more information on Breakfast
Supplement.

Incentives may be paid to employees in accordance with this provision
where the employee is the person principally assigned to the duty and
the duty may be performed during normal working hours.

Il

Special Education Centers Incentive: Education support
professionals employed at the following Exceptional Education
Centers: Bright Horizons School, Seagull Center ESE Program,
Sunset School, The Quest Center, Wingate Oaks Center,
Whispering Pines, Cross Creek Exceptional shall receive an
incentive in the amount of three hundred dollars ($300) annually.

Education support professionals employed at the following
alternative high school/centers: Cypress Run Education Center,
Dave Thomas Education Center, Hallandale Adult & Community,
Pine Ridge Alternative Center, Whiddon Rogers Education Center
and Lanier James Education Center shall receive an incentive in
the amount of three hundred dollars ($300.00) annually.

Medical Procedures Incentive: Education support professionals
shall receive an incentive in the amount of $1,500 annually for
being assigned to perform the following medical procedures: Clean
Intermittent Catheterization, Gastrostomy, Tube Feeding, Surface
Suctioning, Tracheotomies, Administration of Emergency Injectable
Medication and/or Blood Glucose Monitoring. education support
professionals shall receive an incentive in the amount of $200
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annually for being assigned as a back up to the employee primarily
assigned to perform medical procedures.

Monitoring Special Needs Student on Bus Incentive: Education
support professionals assigned to monitor a special needs student
while riding a bus shall receive $10.00 per ride per day (an
employee will receive $10.00 for the morning trip to school and
another $10.00 for the evening trip from school to student’s home).
The annual amount of this incentive shall be $3,600. Education
support professionals shall also receive reimbursement for mileage
in accordance with School Board policy.

Behaviorally Complex Students Incentive: Education support
professionals assigned to monitor behaviorally complex students in
Emotional Behavioral Disability (E/BD) Cluster classrooms, shall
receive a supplement in the amount of $1,500 annually.

Eligible education support professionals shall receive only one of
the following incentives:

s Special Education Centers Incentive
. Medical Procedures Incentive
e Behaviorally Complex Students Incentive

Eligible education support professionals who receive a supplement
incentive for monitoring a special needs student while riding a bus
may also receive one of the following additional supplements:

o Special Education Centers Incentive
o Medical Procedures Incentive
o Behaviorally Complex Students Incentive

Education support professionals paid as Job Coaches or other
positions at a higher salary range than a Teacher Assistant or
Classroom Assistant shall not be eligible for the Medical
Procedures Incentive or the Behaviorally Complex Students
Incentive.

Education support professional employees performing the same
supplemental duties as teachers shall receive the same
compensation for the respective supplemental position contained
in the supplemental pay schedule of the Broward Teachers Union
bargaining agreement. Employees performing supplemental duties
that are less responsible in nature than the full duties of the
supplemental position shall receive a non-specific supplement.
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Advanced Degree Incentive: Employees who possess an
advanced degree (bachelor level or higher) which is not contained
as a requirement in their job description shall be eligible to receive
an annual supplement of:

Bachelor’s Degree
Master’s Degree or higher

$425.00
$625.00
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ARTICLE 18
Miscellaneous

Altering the Agreement: This Agreement shall constitute the full and
complete commitments between both parties and may be altered,
changed, added to, deleted from, or modified only through the volunteer
mutual consent of the parties in written and signed amendment to this
Agreement.

Savings Clause: Should any provision of this Agreement be declared
illegal by a court of competent jurisdiction or as a result of State or
Federal legislation, said provision shall be automatically modified by
mutual agreement of the parties to the extent that it violates the law, but
the remaining provisions shall remain in full force and effect for the
duration of this Agreement, if not affected by the deleted provision.

Board Policy: This Agreement shall supersede any policies, rules and
regulations, which shall be contrary to or inconsistent with the terms of
this Agreement.

If an individual contract between the Board and an employee contains
any language inconsistent with this Agreement this Agreement, during
its duration, shall be controlling.

Printing of the Agreement: Copies of the Agreement titled: "Agreement
between the Broward Teachers Union-Education Support Professionals
and The School Board of Broward County, Florida" shall, after approval
by the Superintendent and a BTU-ESP representative, be posted on both
the School Board and BTU-ESP websites after the Agreement is signed,
and shall be presented through CAB with a link to both websites to all
unit employees, employed or hereafter employed by the Board.

Summer School: The provisions of this Agreement shall be fully
effective during and for any summer program falling within the term of
this Agreement, unless otherwise indicated.

Complete Agreement: The parties acknowledge that during the
negotiations which preceded this Agreement, each had the unlimited
right and opportunity to make demands and proposals with respect to
any subject or matter, and that the understandings and agreements
arrived at by the parties after the exercise of that right and opportunity
are set forth in this Agreement.
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This Agreement including its supplements and exhibits attached hereto,
concludes all collective bargaining between the parties during the term
hereof, and constitutes the sole, entire and existing Agreement between
the parties hereto, and supersedes all prior Agreements, oral and written,
expressed or implied, between the District and the BTU-ESP, and
expresses all obligations and restrictions imposed upon each of the
respective parties during its term.
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A.

ARTICLE 19
HEALTH AND SAFETY

Unsafe/Hazardous Conditions:

1.

Potentially Unsafe/Unhealthy Conditions: There shall be
compliance with all applicable local, state and federal laws relating
to health and safety of personnel. Whenever an unsafe or
unhealthy condition exists, the employee aware of the condition,
shall report to the principal who shall attempt to correct the
problem. If the principal cannot correct the problem within ten
(10) workdays of the date he/she is made aware of said problem,
he/she shall notify the affected Area Superintendent for the
purpose of taking appropriate action to further investigate and
resolve the matter. This deadline may be extended by mutual
agreement between the affected principal and building steward.

Immediately Hazardous, Dangerous, or Infectious Conditions:
Employees are expected to use appropriate judgment in evaluating
immediately hazardous or dangerous conditions, and notifying the
appropriate administrator when they believe an area should not be
occupied by students or employees. Administrators shall
immediately respond to the employee’s concerns regarding
hazardous, dangerous, or infectious conditions. In order to ensure
the safety of employees and students, the District shall follow the
Center for Disease Control protocols when responding to infectious
diseases. When receiving a complaint regarding potentially
hazardous, dangerous, or infectious situations, the administrator
shall notify the area office. For the purpose of taking appropriate
action to resolve the aforementioned types of situations, the
administrator/designee shall contact the appropriate district
department (i.e Risk Management, Safety or Physical Plant
Operations, etc.) or local emergency response providers (local
police and fire departments). The administrator shall inform the
notifying employee of the recommendation received and the action
taken.

Safety Equipment: The Board shall provide safety glasses, lab coats
and/or shop aprons for all employees assigned to subject areas where
the employee is subjected to more-than-to-be-expected grease, dirt,
chemicals, art materials and similar agents.

Affected employees may provide input, through their immediate
supervisor, who in return will forward their input to their principal, on
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the type and quality of clothing mentioned above. The principal shall
make the final decision on the purchase of clothing or equipment.

School Facilities: The Board agrees to maintain classrooms, other
learning areas, and school facilities in a clean and working condition
conducive to effective teaching and learning.

Bomb Threats: In the event of a bomb threat, the worksite shall be
evacuated until persons with appropriate expertise deem it to be safe.
Employees shall not return to schools or other employment centers
which have been evacuated due to bomb threats until clearance for such
returns has been given by proper authorities. Employees shall not
search for bombs.

Air Quality and Health/Safety Committee: The Broward Teachers
Union-Education Support Professionals shall appoint one (1) person to
serve on the District's Air Quality Committee. This representative may
bring recommendations and notifications of issues involving Indoor Air
Quality to the attention of the Facilities Task Force Committee for
appropriate redress.

Tools for Schools Program: The District shall implement the Tools for
Schools Program and comply with all components of the program in at
least 20 additional schools each year starting with the 2005-2006 school
year. Both parties agree to educate employees, BTU-ESP stewards, and
school administrators on the methodologies and need to fully participate
in completing surveys in order for the program to succeed.

Labor/Management Meeting: Any other concerns, not specifically
covered herein regarding health and/or safety factors shall be addressed
through Labor Management meetings.

Examining Students: The District shall comply with all provisions of
School Board Policy 5012 and the Communicable Disease section of the
Health Education Services manual in regard to the examination of
students.

Medical Procedures and Medication Administration: The District
shall comply with all provisions of Florida Statute 1006.062, School
Board Policy 6305, and the Medication Administration section of the
Health Education Services manual in regard to medical procedures and
the administration of medication.
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ARTICLE 20
TERM OF AGREEMENT

This Agreement entered into on July 1, 20132014, shall remain in effect
through June 30, 2016, at which time it will expire. This agreement shall
be renewed automatically from year to year thereafter, unless either
party has given written notice of its desire to negotiate revisions in the
terms and conditions of the contract. Each party may select three (3)
articles to be re-opened for negotiation purposes, in addition to Article 15
(Insurance) and Article 17 (Wages).

Either the School Board or the BTU-ESP may require commencement of
negotiations, by written notice to the President of the Broward Teachers
Union-Education Support Professionals or the Superintendent of
Schools, respectively, prior to May 1 of each year.

. 2015
Dated this ]/("b day of M\&ﬂh , 2614,
The School Board of Broward Broward Teachers Union-
County, Florida = Educational Support Professipnals
(_’_ P o <774<‘p,\,..,__/ ¥ 4 h-) q /
i Skaron Glic Presidént
IO

Supei

fendent of Schools Bernie Kemp, Vice President

nzo C , Chief Negotiator Iris Froehlich, Chief Negotiator
Wty W fos

orothy Davis, Fhief egotiator
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SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
BARGAINING TEAM

Chief Negotiators
Lerenzo Calhoun, Manager
Employee & Labor Relations

Dorothy Davis, Director
Employee & Labor Relations

School Board Team Members
Sherry Bees, Principal
Maplewood Elementary

Teresa Thelmas, Principal
Coconut Palm Elementary

BTU-EDUCATION SUPPORT PROFESSIONALS
BARGAINING TEAM

Chief Negotiator
Iris Froehlich

BTU-ESP

BTU-ESP Team Members
Bernie Kemp
BTU-ESP

Katrina Blanks
Dillard Elementary

Damaris Suarez
Westpine Middle

Roosevelt McClary, III
The Quest Center
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APPENDIX A-1

BTU-ESP OFFICIAL GRIEVANCE FORM

Name:

Work Location:

Home Address: Home Phone:

STEP1

Date Cause of Grievance Occurred:

Article(s) and Section(s) alleged to have been violated:

C. State Grievance:

D. State Relief Sought:

Signature of Grievant Date BTU-ESP Representative Date

E. Disposition of Immediate Supervisor:

Immediate Supervisor Date
Step 11
F. Date Submitted to Superintendent:
Signature of Grievant Signature of BTU-ESP Representative

Copies To: (1) Immediate Supervisor, (2) BTU-ESP, (3) Grievant, (4) Employee Relations
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APPENDIX A-2

WAIVER OF BTU-ESP’s EXCLUSIVE RIGHT TO PROCESS
BTU-ESP EMPLOYEE GRIEVANCE

On behalf of the BTU-ESP, I, , _expressly

waive BTU-ESP’s exclusive rights to process the grievance of
, dated

in accordance with the provisions of Article 4 of the Collective Bargaining

Agreement between BTU-ESP and the Broward County School Board, Florida.

Dated day of , 20

By:

(Name and title of BTU-ESP Official)
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EDUCATION SUPPORT PROFESSIONAL EVALUATION

APPENDIX B

v
Name (Last) (First) (Initiat) Period Covered
From To
Mo, Day ¥ Mo Ly ¥t
Classification: Status: If Prob. Date Ends: Personnel Number:
Education Support Permanent
Professional
School Department
Reason for Review:
[ JEND OF PROBATION [ FIRST SEMESTER [ JSECOND SEMESTER [JOTHER
Check ltems: E=Excels S=Salisfactory Nl=Needs Improvement U=Unsalisfactory NA=Not Applicable
A. General: Record Keeping - | E S Ni U NA C. | Planning and Follow-up Skills E S NI u NA
Machine Operation
1 Knowledge and ability to operate office 1 Ability to conslruit spacific items for tests
machines; excluding typing skills and worksheals from leacher-provided
uidalines:
2, Knowledge and ability 1o utilize common 2. Ability t conduct follaw-up |essons wien
clerical procedure, excluding shorthand provided guidelines by teacher.
skills
3 Ability to update standardize pupil 3. Ability 1o plan and implement specific
information recards leaming activities
4 Implemant appropriate suggestians for D. | Community Involvement
improvemeanl
1. Ability 1o axplain assigned county
programs to individual parents
2, Ability to work wilh individual parents
3 Ability to plan and implement required
meetings and parent Inservice warkshops
B. Student/Teacher Assistance E. | Work Habits and Personal
Relations
1. Ability to work with individual sludenls 1. Amount of work performed
Z Abllity to work with small groups of students 2. Acecuracy
3 Ability to assist students with leacher- 3. Initigtive and resourcefulness
planned aclivities 4. Neatness of work product
4. Knowledge and ability to work In madia 5. Attendance
centers 6. Observance of work hours
5. Knowledge and abillty 1o prepara 7. | Completion of work on schedule
instructional malerials and teaching aids B. Complianse with rules, policies and
& Knowledge and ability to use instructional dirgclives
materials and teaching aids S. Relations with fellow employesas
7 Abllity to maintaln control and discipline 10. | Relations with supervisors
when assigned to primary respansibility 11, | Relations with public
8. Abilily to care for sludants when laacher is
not present (for example during an
emergency temporary assignment andfor
during student movement to other areas
RATER'S OVERALL EVALUATION
[[] Unsatisfactory: Performance is inadequate and must be cerrected.
Needs improvement: Performance does not fully meel job requirements as indicated batow,
| Satisfactory: Employes is performing as required and expecied In an artirely salisfactory manner.
E]Exca!s: Performance surpasses job raquirements.
-
COMMENTS
LIST SUGGESTIONS FOR IMPROVEMENTS ON ALL ITEMS MARKED “UNSATISFACTORY"
EVALUATOR'S SIGNATURE TITLE DATE
EVALUATOR'S Fﬂwﬂfﬂ NAME
| acknowledga that | have received a copy of this evaluation. I have had an opportunity lo disouss il with my supevisor In
signing this evaluation, | do not necessarily agree with the conclusions. | understand that | may write my comments below or on
another sheet of paper.
EMPLOYEE SIGNATURE DATE
W19985
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APPENDIX F

COLLEGE CREDIT/TECHNICAL COURSE
INCENTIVE PROGRAM

The School Board of Broward County, Florida (SBBC) and the Broward
Teachers Union-Education Support Professionals (BTU-ESP) hereby agree to
maintain a College Credit/ Technical Course Incentive Program. A joint
management-labor committee shall administer the program. The
Superintendent and the President of the BTU-ESP shall each appoint three (3)
persons to serve on this committee. A fund of at least fourteen thousand
dollars ($14,000) per year shall be established to provide stipends under this
program. The number of stipends approved for this program each year may
not exceed the balance of funds available at the end of the fiscal year. Any
remaining balance shall be carried over to the next fiscal year, and an annual
report will be provided to the BTU-ESP upon request indicating the balance at
the end of any fiscal year. A stipend of five hundred dollars ($500) shall be
provided to those education support professionals earning college credit(s) or
successfully completing the Teacher Assistant Course offered at the Broward
Schools Technical Centers. A stipend of up to one hundred dollars ($100), not
to exceed the cost of the course taken, shall be provided to education support
professionals who successfully complete at least one education related
vocational course. Education support professionals who are approved to
participate in the program must satisfy the criteria listed below:

Eligibility criteria for the incentive program shall be as follows:

1. Education support professionals who have completed five (5) years of
service in a BTU-ESP bargaining unit position shall be eligible to apply
for the incentive.

2. To apply for the program, an education support professional shall
complete an application form developed by the committee. The form
shall include, but shall not be limited to the following information:
College/Technical course title, college/school name, course number,
course title, and semester hours. Such application must be received no
later than May 30t of each fiscal year. For candidates who complete
coursework subsequent to May 30%, the application must be received by
the deadline date, and official transcripts to be received no later than
June 15t of each fiscal year.

3. The committee shall be responsible for the ranking of all applications and
for approving or disapproving an employee's participation in the
program. The committee shall rank all eligible applicants to receive the
stipend by the date that the application was received, and all eligible
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employees shall be paid the stipend until the fund balance for that fiscal
year has been exhausted.

An education support professional who is approved to participate in the
program shall be required to earn nine (9) semester hours or have earned
the Teacher Assistant Certificate or have completed a qualifying technical
course starting July 1 of the current fiscal school year and to be
completed by June 30 of the same fiscal school year. The semester
hours or technical course work shall be related to the field of education
and shall be courses which benefit the interests of the school system as
determined by the committee.

An employee must successfully complete the Technical course or receive
a grade of C or higher in their approved undergraduate or technical
courses and a B in approved graduate courses to be eligible for the
stipend.

All applications and courses shall be approved by the committee before
an employee is eligible to receive the incentive.

The stipend shall be paid in a lump sum after the conclusion of the

school year in which it was earned and upon verification of the
employee's grades.
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APPENDIX G

BREAKFAST SUPPLEMENT

A breakfast program supplement of seven hundred and fifty dollars
($750) shall be established at the elementary level for the school year. A
minimum of one (1) supplement shall be provided at each elementary
school in the district.

The supplemental positions shall be advertised at each elementary
school. The advertisement shall be posted for three (3) workdays at each
location.

Payment for the supplement shall be prorated biweekly over the
employee’s contract year.

Education support professionals shall have the first opportunity to
receive the breakfast program supplement at the elementary level. If no
education support professionals apply for the supplemental position, the
Board may assign the supplement to non-bargaining unit employees.

The supplemental position(s) shall be offered to education support
professionals in the following order:

a. First preference shall be given to education support professionals
who work less than a 7.5 hour day.

b. Second preference shall be given to education support
professionals who work a 7.5 hour day. ‘

If more education support professionals apply than there are positions,
seniority in the district, attendance and reliability shall be the criteria
considered by the principal in awarding the supplement(s).

Any education support professional who has worked beyond his/her
regular workday performing the above duty, and is subsequently
replaced as a result of the above procedure, shall be given compensatory
time off for all hours worked beyond the regular workday.

When the number of breakfast participants exceeds 120 (one hundred
and twenty) students at one sitting, the principal will consider allocating
additional education support professionals to the breakfast program. The
decision to allocate an additional education support professional shall be
at the sole discretion of the principal/administrator.
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APPENDIX H

THE SCHOOL BOARD OF BROWARD COUNTY, ﬁORIDA

DATE:
TO: Education Support Professionals
FROM: , Principal

SUBJECT: SUMMER TERM/SUPER SESSION
EMPLOYMENT PREFERENCE FORM

AT PRESENT ... the School Board has proposed summer school the week
immediately following the close of the school year/track.

Please indicate your intentions by filling in your name and checking the
applicable and appropriate box.

Name:

Q I am interested in working Summer School:

| Six Weeks ( )

| 1* Three Weeks ( )

] 2" Three Weeks ( )

3 I am interested in working Super Session.

RJ/DB:crl
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APPENDIX I

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
DECLINATION OF MEDICAL COVERAGE AFFIDAVIT

I hereby certify that:

1. 1 have been given an opportunity to fully participate in the group medical
plans provided through the School Board of Broward County, Florida.

P The benefits of the plans have been thoroughly explained to me, and I decline
to participate. (NOTE: in order to choose to “decline coverage” under the
medical plan, you must provide proof of your other medical coverage and have
this affidavit signed and notarized.)

[ understand that if I desire to apply for medical insurance at a later date, I
enroll only during an annual enrollment period determined by the School
Board of Broward County, Florida or during a “special enrollment period.”

A “special enrollment period” is available if you are declining enrollment for
yourself or your dependents (including your spouse) because of other health
insurance coverage. You may in the future be able to enroll yourself or your
dependents in a group medical plan through the School Board of Broward
County, Florida, provided that you request enrollment within thirty (30) days
after your other coverage ends. In addition, if you have a new dependent as a
result of marriage, birth, adoption, or placement for adoption, you may be
able to enroll yourself and your dependents, provided that you request
enrollment within 30 days after the marriage, birth, adoption, or placement or
adoption. In the case of COBRA continuation coverage, you may be eligible
for a special enrollment period if the COBRA coverage is exhausted. A special
enrollment period is not available if coverage under your prior plan or COBRA
coverage was terminated for cause or as a result of failure to pay any required
contributions toward the cost of coverage on a timely basis.

Employee’s Signature Date
Print Name Personnel Number
Signed before me on this day of A

My Commission Expires:

Appendix I



APPENDIX J

MEMORANDUM OF UNDERSTANDING BETWEEN
THE SCHOOL BOARD OF BROWARD COUNTY AND
THE BROWARD TEACHERS UNION-EDUCATION SUPPORT PROFESSIONALS

The School Board of Broward County (SBBC) shall implement a Broward Teacher
Corp Program in which the District provides funding support for programs to
assist education support professionals in becoming highly qualified educational
support personnel or educators. Selected education support professionals shall be
offered opportunities to participate in the Education Support Professional to
Teacher Assistant or Education Support Professional to Teacher Programs. The
Broward Educational Consortium partners with SBBC to design and develop
courses to support H.R. 1 Section 1119, No Child Left Behind Act of 2001, Federal
mandate and to ensure that education support professionals meet qualifications to
be education support professionals/teachers in a Title I school.

e Education Support Professionals must be full-time employees in Broward
County Title I Schools.

21, Instructional education support professionals shall be selected based upon
the following, listed in order of priority. After instructional education
support professionals have been selected, and additional slots are available,
non-instructional education support professionals may be selected based
upon the following, listed in priority order:

a. Education support professionals must meet the higher education
institution entry requirements including submission of required
application documents before established deadlines.

b. Education support professionals must be currently employed in an
Upward Bound Title I school.

c. Education support professionals must be currently employed in a Title
I school.
d. Education support professionals who have the highest overall GPA on

the most recent college transcript and then, in the case of a tie, those
education support professionals who have the highest bargaining unit
seniority.

Sr Program completion shall occur when the employee provides documentation

that he/she has fulfilled all course work requirements outlined by the
higher education institution.
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After successful completion of the program, provided the individual meets
the District’s employment standards, the employee may be assigned as a
teacher assistant or teacher to work/teach in a Title I school for a period
equal to the period of time in the Broward Teacher Corp. The employee
must remain employed in a Title I school unless involuntarily reassigned to
a position in a non-Title I school. If the employee cannot be immediately
assigned as a teacher to a Title I school, the employee’s commitment period
shall be postponed to pay back tuition cost. The employee shall be required
to accept a Title 1 assignment when offered and fulfilment of any
commitments shall begin when the Title I assignment begins.

After completing the Broward Teacher Corps program, an employee must
commit to teaching/working as a teacher or teacher assistant in a Broward
County Title I school for the same period of time that the Board paid his/her
tuition in the Broward Teacher Corp. If he/she does not, he/she must pay
back partial or full tuition costs paid by the district depending on how many
years he/she worked in a District Title I school. (Example: If an employee
participates for two years and decides to leave a Title I school after one year,
he/she must pay back 50% of the tuition costs to the district.) Tuition
reimbursement shall be based on a per credit hour basis.

If the employee does not complete the training program, the employee shall
reimburse the District for 100% of the training cost incurred. Employees
shall not be required to pay back tuition costs if the employee has a serious
medical problem that prevents the employee from completing the program,
which is verified by a physician of the employee’s choice. The Board may
require a subsequent exam by a Board selected physician at its expense. In
addition, teachers or education support professionals shall not be required
to pay back tuition costs if they are laid off, terminated, requested to resign,
or involuntarily transferred on the basis of seniority.

An approved medical, professional leave nor personal leave will be accepted
toward fulfillment of this obligation. Nor will such leaves be considered as a
violation of the employee’s obligation. The employee shall be required to
complete their commitment period or training upon return from such leaves.

Employees who participate in this program shall be required to sign a
Promissory Note agreeing to the reimbursement provision stated above.

Employees shall not be required to pay back tuition cost if; (1) the Board
chooses to discontinue the Broward Teacher Corp program before
completion and/or (2) the employee chooses not to continue the program in
any year that the full tuition cost is not paid, provided the program paid full
tuition cost in the first year of enrollment. If either or both of the situations
above shall occur the Board shall not be required to fulfill any of the
obligations contained herein for those employees.
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10. Employees who enroll in a program that in the first year of enrollment does
not offer full tuition payment shall be required to complete the program
regardless of changes in reimbursements made by the district, provided the
program is not discontinued.

11. These terms and conditions shall remain in effect should the education
support professional become a teacher.

10/24/02
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APPENDIX K

MEMORANDUM OF UNDERSTANDING BETWEEN THE SCHOOL BOARD OF
BROWARD COUNTY, FLORIDA AND THE BROWARD TEACHERS UNION-
EDUCATION SUPPORT PROFESSIONALS

The School Board of Broward County, Florida and the Broward Teachers
Union-Education Support Professionals agree to the following:

1. For the 2012-2013 school year, on one early release day during the
second semester, newly hired ESP employees shall be assigned to attend
a joint orientation program collaboratively developed by the District and
BTU-ESP.

2. For the 2013-2014 school year, on one early release day in the first
semester and one early release day in the second semester, newly hired
ESP employees shall be assigned to attend a joint orientation program
collaboratively developed by the District and BTU-ESP.

3. This agreement is in effect for the 2012-2013 and 2013-2014 school
years only. The program may be extended with mutual agreement of the
parties.
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APPENDIX L

MEMORANDUM OF UNDERSTANDING BETWEEN THE SCHOOL BOARD OF
BROWARD COUNTY, FLORIDA AND THE BROWARD TEACHERS UNION-
EDUCATION SUPPORT PROFESSIONALS

The School Board of Broward County, Florida and the Broward Teachers
Union-Education Support Professionals agree to implement the following steps
in order to address common concerns and to reflect the past understandings of
the parties in regard to provisions of the collective bargaining agreement:

I References shall reflect the classifications of Certified Classroom
Assistant and Certified Teacher Assistant wherever the terms should be
applied in the collective bargaining agreement in place of titles that are
no longer active. When the parties agree to the appropriateness of
references within the collective bargaining agreement, they have the
authority to make those changes in the collective bargaining agreement
without the need for ratification by members of the bargaining unit or
approval by the School Board.

2. Those salary schedules for pay grades that no longer apply to Education
Support Professionals who have been reclassified as Certified Classroom
Assistants and Certified Teacher Assistants shall be removed from the
collective bargaining agreement and shall no longer be in effect whenever
there are no longer any employees assigned to one of those specific salary
schedules.

3. The parties agree to refer the issue of layoff procedures to the
labor/management committee to recommend procedures that may
reduce the number of ESP employees who are laid off and later rehired
by the Board and increase the efficiency of the recall notification process.
The goal of the committee’s recommendations shall be to reduce the
insecurity of employment with the Board and to reduce the cost of
administering layoff procedures and associated benefits.
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EDUCATION SUPPORT PROFESSIONALS INDEX

Page 1 of 7
Subject Article /Section
Access fOr TNTOTMALION . .uiveirrirnireeesirrs e s i sairasaes 3D
Administrative DESIZNEE ........ooviiiiiiiiiiiiiiiii e 1B 13
Advanced Degree INCENTIVE ..u.uiiivieeeriiniiiiimiiiiniiiie e 17Q9
Air Quality and Health/Safety Committee.......ooooveririiinimiiinnnne I9E
Agreement POSHINE ...ueeerereseeseniiissinnimiiimniiiisisiiissss s 18 E
Altering the AGreement ........c.ooviuimiiimmmriimiii s 18 A
ANTIUAL LEAVE .. enenevrniisiriiieirssansssestosssssnnnnssssssnsssssarssssrssssssssssasssssss 12T
Annual WOrk Calendar .....e.u.eueeemeiciiiiimierimiiiiiamiiisiisane 6E
ASSIGINIMENTS 1eeuvveeiinieieisresnte st e s sa s s 13C
AT DI ATIONL. .. v e vtiueensessssssssssssnssnssvssanenssssssssnssnesssssssstsianssnssnsaiinisssss 4D3
Bargaining Unit Clarification ... 1C
Basic Annual Work Calendar ........ccocvviriiiiinniiiina. 6E
Bereavement LEAVE ......vveviviriiiiisiiiaressasenssrnrissssrassssiisnsse 12 R
Behavioral Complex Student Incentive ... 17Q4
Board Furnished Materials .......coovviiiiiiiinmmiiiniiii e 5G
BoArd POLCY ...ccveirerreereteiiimisaiessaaiessses s s 18C
BOIMND THTCALS v nvvesientsseneenennesesernmneassesasassassasrasstnaaiisstasaisatituenes 19D
Breakfast SUPPIEMENT ... Appendix G
A oo eoeeneesseesssssasssssnsnensssssassasiisssasstssssnssnssnssnseressanssnsassnenosessses 6C
Broward Teacher Corp Memorandum of Understanding..... Appendix J
BTU-ESP and Employee Rights.......c.ccooiiiiin. 5
BTU-ESP EXCIUSIVILY..cvvrurueiiiesiieermmmiinasrisiimmmmimiimi e SL
BTU-ESP LEAVE....ccuviuniuieniirierisiiessianminsnrrnsssssnasnsisistiiiiasssiisisissne 120
BTU-ESP President LEAVE c.u.cuiineersiiiimieiisiiiiiiiiieisisia o 50
Bulletin Boards and Mailboxes, Use Of ......cccoiiiiiiiinini 5E
CAB EINAIl ACCESS.ctuttniiniintrnarnrrnaenssstassisssstiiitasiiisissre it 5D
Cafeteria DUty ASSIGNMENT ... ..oeiiiiiiiiiiiiiiiii s 6B
CaAfEteria PLaM . .vuenerneiniineeiereeeeeteseairairn s e sssia et ba s s s asasasanas 15J
(O =S s Lo - U OO PP PP PP PIPP PP PP P PE PRI PTTRRTTRETRD 6E
Child Abuse Reporting/ Employee Protection.......c.coeoivivviiiniiiinnens 58
Classroom Assistant (Certified) Salary Schedule................ Appendix C
College Credit Incentive Program.........coocvviimmiineniinies Appendix F
Complaints Against an EMPIOYee .........ooveeiiiiiiins 61
Computation of Pay for Leave.........oooiiiiieinimnnnins 12 G
Contract POSHINEZ . .uuuveeiiiiiiiiniiiiiiir s 18 E
CUISTOAIA] DULIES 1vuevneeriinireernrrerieiacanss s st a s aa st et e s bt sasasasns 5X
Declared EMErGenCy ... .. iiiiriirrrrraeeriinmimmmiiiii ittt 11
Deductions, PAYTOI......ccceiimuiimrrrrersnmminusrsriiiiis s 5J
1D 1Nk aTes s 1= TR T TR PP PP PP PP P PP PP PP PEEPLLRLRLD 1B

Demotion, Step Placemient .....oooviiiiiniimimiinmisrsniiissas 17J



EDUCATION SUPPORT PROFESSIONALS INDEX

Page 2 of 7
Subiject Article /Section
DiITECt DEPOSIt..vvreeierereiiiirree e b 17 O
Disability Income INSUranCe..........oooiiviiiiiiiiie 15D
Discipling, EMPIOYEE........coriveermiiiiiiiiiiniinins s 9
DIiSCrimINAtioN ..cccvivvssasesmvisessessnsrsassnvonnersssssssnnssss G T o s e e oo 4E4
Dismissal, EMPIOYEE.....c..vuimriiiirrerriiiiimiiiiiiiiiieinninsses 6F
Domestic VIOLENCE LEAVE. .. .uiviviriiiiiiirnanreieiiiirsiiissesinissasa e 5T
Donation Of SICK LEAVE......civriiuiiiiimeimirieremmn it 12 Q
Drop Off, StUAENT c.veviiiviieriiieiiii i 5P
Early Release Time, Inservice Training ......ccocvevemimimmnnnenin: 16 F
Early Termination of Leave .......c.cccovninneiiiniiini. TP 12 M
FoTT180] ACCESS vvnerneeneeneererensenrtaressensanransstraasenaerstiserasaaanassostastionusnioss SD
Emergency SChool CIOSING .....ccoovviimiiiimis e 11
Employee and BTU-ESP Rights......cccoiniiiis 5
Employees (defined) ......cvveereciiiiiiiiiie 1B1
Employee DiSCIPUNE. ....c.oeivveiirininiiiiiiiis i 9
Employee DISMISSal.....ccvviiririiiiiiiiiniiiei e 6F
Employee Evaluation .........ooevieiiiiiiiiri e 8
Employee Protection/Student DisCIpline .........ooovvvniimiimnnneeee 6Jd
Employee ReimbUIrSEment ........coovviiiiiiiiiiieeeee 15 H
Employee and BTU-ESP Rights................... eerretiiee e e ea et s et st eeetes 5
Employee SChool CIOSING ...eevvieririiiiiiriiieiinnenense e 11
Employees, Probationary .........ocoveimmicnineie 1B6,6P
Employees, TEMPOTATY ...vvvrerrerersurieminemmnistserssnssssinsssssssssssiee e 60
Employment, Terms and Conditions OF ... . ... E TG s e 6
Equipment, Use 0f ......ooiiviinriiiiiii s 5D
Errors in PayChecks......cooviiiiiiiii 17 G
Evaluation FOIM . ..ouvieeieirrinicniiiineienencnnnsnse s Appendix B
Evaluation Post Observations Conference ....c...co.oeviiinieeieiinne. 8B6
Evaluation ProCedUTIE. ......ovveirnirneineiiiieriirierierestieierirniasisnisiisinaees 8B
Evaluation, Employee RESPONSE.....uuuiiiriiiimiiiiiiiiirniiineeeees 8B9
Evaluation, Unsatisfactory .....ccceevereriiiiiiiii e 8B4a
Examining StUdents ..........oomveriieeiiiimiiii e 19 H
Exclusivity, BTU-ESP....ccoiiiiiiiiiiiiiiiiiini e SL
Exclusive Rights to Process GrievVancCe..........ooovevimiiiiinnninnnsinineee 4B
Executive Officers of BTU-ESP .....cooiiiiiviiiie S5O
EXperience Credilt ... 6 G
Family Medical LEAVE .......vvveriveriiieiiinieniiceeissinrssiss e 12U
Formal Grievance Procedure ........ooviviiiiineiininie. 4C3
Fourth Tier Dependent Rate.......ooooevviiiiiiiin . 15M

Fringe Benefits During LEAVE ........oooviiriinniiinirnnnenees 12K



EDUCATION SUPPORT PROFESSIONALS INDEX

Page 3 of 7
Subject Article/Section
GriEVANICE PrOCEAULE . o.uvvvernrriieesaenrssthssieaessiiisirisisa s ssaasstatssases 4
GTIiEVANCE FOTIIL . ovviiriitiiaieneiiiiiiens i sriieisrsaeeassasnas Appendix A-1
Grievance Waiver FOIm . ..coviiiiiiiiriinmnrniins e Appendix A-2
Group INSUTance Plam.........ooouirernmmrissiniinessini s 151
Group Term Life INSUFANCE ...oovvviiiiiuiiinrinmiiiiin s 15B
Hardship Transfers ... 13G1
HATTASSITIEII . e v ventneneneneansaessraes s eaantasasssasatasaniansasanesasssansasnsssss 9B
Health and SAfety ...ooccovverreeeriiiereeimmmmmiiiiiiiiiiii s 19
HOLAAYS .ceennsnrasmsserssisessionmmmmmonsssssssasssssssssnansssssas bt ssssssssnsassssasssrassss 10
Illness in Line of DULY ....c.oeviviiiiiiiiiiiiiiiiiiiins i 12D
Immediate Family Member (defined)........ccccoviminiininn 12R3
TLCEIIEIVES +n e v eneitenes e enenasenensnsasssanasasssasasasnnnnssadsanaithtasssrtasssatnes 17 Q
Incentive, Behaviorally Complex Students Incentive.................. 17Q4
Incentive, Medical Procedures INCENtive ........ccoovivinniinniniiieeennn 17Q2
Incentive, Monitoring Special Needs Student on Bus................. 17Q3
Incentive, Special Education Centers INcentive .....coevvveniiiinnns 17 Q 5,6
Inclusion, Inservice Training ... oo 16 G
INCIUSION Of CONEIACE 1uvvuirienieiernriieeiiirasir st sasaesas 1A
Information to the UNION. .. .eueiuireieiuirnrarnsreriiinsanirssiaes SB
Inservice Study COmMIMItEEe ......oovvvimiiniiiiiiiiiii 16 A
THASULTATICE . n e enesessssnassssssseenssssssnssssesssssssssssnnsanssesssssnsrsnatstisasienssnsasssses 15
Insurance, Opt-Out of COVErage.........oormmiviiimiii . 15C3
Involuntary Transfers ... 13G 2
Job Description, Notification of ...........oooiiiiiiiii.. 1C2
Joint Orientation Program .............coovuiiimi. Appendix K
JUIST CAUSE «ovrvnrnrnrensssassssssosssissssassnsssassasnsnsssssossnsrsstyrssnsansseassstonsonss 6H
JULY DULY evneeniriirieiin ettt 12 F
Labor Management/Committee MEetings .......coovveniiuniinnimmniiennes 3E
Labor Management Team Members........oooovi. 3C
LayYOff ... cussscsssssssseavsvammennanmpsnrssssansness sas sassssssastsaiansssanadssssssanissssvanss 14
Leave, Early Termination of ..., 12M
Leave, BTU-ESP.....cccciiimmiiiersnommmimiismemmmmmmmessssessansnammmaimmssos 12 O
LLEAVES - envnrnensesesssessssssassessessnassesassssensnsnesstesssssasistsstasastastsaisnsnanons 12
Legal Commitments LEAVE .....coovviuiieeiinmiiiiiiiiiisnnnseeee 12 F
Liability INSUTANCE .......vvtiiiiiuneisiiiiiissiiniminassssnis s s 1S5 E
LOUILEES 1 vvevreeeetriesiiiiunnsasssnuasbasesesesenn i nan s s s s s s s e s s e e st s s s s bbb e s s 6L
LUNCH PETiOA coneneriveiiiiiierinennernesnersnsiasinsassssiasisiiassnisssaasistiisisssses 6D

Management RIghts ........cooiumiieeiiinimmiii i 2



EDUCATION SUPPORT PROFESSIONALS INDEX

Page 4 of 7
Subject Article /Section
Managing Workforce .........cceeiiiiiiiiiiiiiiiimiienr i 2C
Mailboxes and Bulletin Boards, Use Of ........ccovviiiiiiiiiiniininiiiiinnninne. SE
Materials, Board Furnished ............cccooivviiiiiiiiiiiiiine, 5G
Maternity/Personal Leave ............c.covsssmsernsvnnmommorsnsssnsonansmnsssvssssss 12 E
Medical Coverage Affidavit .........c.coovuviiniiiniiiiiiiii, Appendix I
Medical Procedures and Medical Administration ............ccoeeeueevinnies 191
Medical Procedures INCENtIVE .....cevevivieiiiiiiiiiiiiiiiiiiiisieissieea, 17Q2
Membership Requirements for Sick Leave Bank.............cccceeenis 12P2
Mileage Reimbursement.iiciiveesiessiiesiiasiinnssiissmmssissiismsssiisiiiisen, 17 F
Military Reserve LEAVE ..cusssvsisisiuimuivintos ssssanins svisasvvessummseessssianss s 12 H
(Active) Military Service Status ..ucevssvernessmmevsrannsrsrasessassposnensnenses 12H6
IS CEILATLCOUNS i sansaiiaiss ssssiseisaiesssio s sosesesswiks: s as S 00806 LU SFRREWHE PS54 18
Monitoring Special Needs Student on Bus...........ccooeiiiiiiniinns 17Q3
Negotiations (Procedure) ....cusssssusssvnenssveyssssnspasssss sasmsaminesssssarissimsiss 3
Negotiation Team Members ussisssissssssssusssnnssanssenrossorvassnmmnnvessarssnnes 3C
Non-ReprisSal ClauSe .......ccuuuviiiiviniriiiinieiriiie i ssess s SK
Notification, Reduction in Force juisisssssissscssiissssimasdisisimiveiess 14 A
Observations, ClasSSIOOM .. ....uuirueeureererseriariierieiirieeiersnarees 8B4
Official Grievance FOrm .........ccooeiiiiiiinniuniiniriininnnieniinnn Appendix A
Off-Street Parking......... . sussssesssiisivisesdss ciniasasnsssisssssssssavase e oo saoreas 6M
Opt-Out of Insurance COVETAZE.......ovvviiriiiiiiimiiiiiiieniiaiiienn. 15C3
Order of Reduction, Reduction in FOrce.......cccvvvevviiiiiiiiiiiiiiicniin. 14 B
OVErpaAYINENS casssvdiiiimses i niassssss i sdssessyiessavssiasmsiss sessasesssib 17 G
Paid HOIAAYS....vviieaiiniiiiiiiiiiiinieiisansssassnssanssninssissnnsnsssasssasssnns 10A
Parking/1.D. PasSes.......cccccoivvueriiisissississsnsssvssiivisississmnsassivesssissne SU
Parking, Off-Street... cuuussaisssussssmmssnissansvessemmenssssnsesenactaeissrses 6 M
PaAYCheCK EITOTS .oivuuiiuiiiiiiiiiiieiinsiieinsiiarsiseesiessisiesssssssnsssnsssasns 17 G
Personal Day, Before/After a Holiday ..........ccooeiiiieiiiiiiiiiiininnnnn, 12B2
Personal Reason Notification..c.iisiessissssssrsssismssaimmvossrsssssasssssns 12B1
Personal/Maternity Leave .....cccceceeveemssvmansmrsssssssararanssssasssosseoseossans 12 E
Payroll Deductions..........cnisssssssusssivsiiossavnssersaniosssasisssissnnnsessossssess 5J
Personnel FIles ..... s suususibese s s aammssimeasm s 7
Personal Leave (long term) ..........commssssreercrnsinnssrsssranonnnsssrssassansrenses 124J
Personal Property LOSS....cc.oiiivuermmmnmereniseensernmminsssesassssssasssssasssssanss 15 H
Personal Reasons LEave .........covveiriininiiiiiniiniiiiiiricni i 12 B
Physical Restraint TraiNing sussssssvsisssmnsessvnvinaves sossammseosonnnsses oo 5SQ
Pick Up;, StUAENt mmemsseeumasammmnnemmpmonsansssomemnmmmssssammmnsonans 00 S| P
Post-Observation Conference, Evaluation.........ccoovvvviiiiiiiinininnanns 8B6

Premium Amount, INSUrancCe .....cc.cceevereriininiiiniininiiniie, 15B1



EDUCATION SUPPORT PROFESSIONALS INDEX

Page 5 of 7
Subject Article /Section
President Leave, BTU-ESP .. .cciiiissniieisasiossssivizasontes vassansonoosansn 5 ON
Printing of the Agreement .........cccivieiiiiiiiiinnnni 18E
Probationary Employee Layoff...........ccooviiiiiiiiinnn. 14D7
Probationary EMpPIOYEES ............coiieisansrssnnisininionssisiasisisvmiinis 1B6,6P
Probationary Period .......cciviiiimmiimmmnisiinsenmnis i samenisssnses 1B6,8C
Procedure for Future Negotiations.........c.cceviuiiiiiirninnnnnisn . 3
Professional Development ......ccooverrmeeemmisrmnsiiminsrinimmsimmmiisisseesse 5R
Program Assistant Salary Schedule.............c.ccciiiiimiiiiin. Appendix E
PrOIMIOTIONIS «iuitriuvisssiersnreserarensresessessrnsaniaresmiossiostortsreerassesisessssnons 13F
Promotion, Step Placement ........c.cuuermiiemieriiiiniiimi s 17 1
Property Damage .......coveiiunerrerinietiiieiiuseimsaiieiiii s 15 H
Purpose of Evaluation...........cocivviinieiiiieiinen e 8A
REAPPOINTMENTS..ccevuiiiiiiiiiiiiiier et eeaaes 13B
REASSIGNIMENT ..cevvuuiiiiiiiiiirriiiiiiiiesereiiiiss s ieeeseasrir s sssssasns 13D
Recall Procedure, Reduction in FOIrce ........ocoiviiiiiniiiiiiiiiinin 14 C
Recognition of BTU-ESP.....c.coiiiiiiiiiiiiiiiiiii s 1
Reduction in FOTCE. suiisssssiigraiiss ieisemivess svessissmasnvisasnsvass s iysmsasssns 14
Reduction in Service near Retirement .........oovviviiininininiiiiiiine. 14 D6
Reimbursement for Property Damage..........ccoveviiiiiiiiiiiniiiin 15 H
Re-Openers for Negotiations. ..o 20
Reporting INCIAents. ... 6J
Representation for grievances .........ccoovvvininiii 4B,91
Reserve Military LEAVE ........ccvcsiiemmnsssnsssnnsimninnninmnissisississsemnaes 12 H
Response to Evaluation...... i, 8B9
REST ATCAS 11vuvniviininineesessserases et atasantrssasistetessssiessnsensaassssns 6L
Retirement, Pay of Sick Time ........cocevviiimiiimiiinniiiiniii . 12 C
Return from Leave ......ciissssiissiiisssssinsivserssmisisasrasestossssse 12 N
Rights of Management ......oooviiiimiiniiriisnniiiismenmm s 2
Right to Address the School Board.........ccccvviiiiniiiiiniiinin. S5H
ROSLETS 1 vevmsssisssisd Gausamnasasenss samanbsdinsamaai i sies s suaaeuasss S e aas anmivouess SN
Safety EQUIPIMENT c.uuuiiiiiiiiieniriiiii s ssassian s 19B
Salary PaymeENtS .......ooivvviiiiiennieriiiiinii s asaaes 17 N
Salary Schedules ... sissssssiisssivsissamsaenssvasavss Appendix C, D & E
SaAVINGS ClAUSE ...cevvuviiiiiiiiieeirinniierrriirseressssetniarisssssssrntaassssssaanas 18 B
School CloSing EMErgency ......cceerrreirmiiirminismiiiniiimimiiiiiiia 11
School Facilities, Use Of ........ccccviieiimiimmmimniieimeismeiname s 5D
70 Y0 10) VA TSR 7=1 516 ) o DU P OT PP PP PPP PP PSP SPRRRPR 51
Super Seniority for Stewards...........cooiiiinn S5W
SICK LEAVE vuvvnvninneriiirenienreieraninssessesentisraisssnsnmttetsinmsessussaasnimssssses 12 A
Sick Leave ADUSE ....oivviiriiiiiiieineiiiiiii i neienis s e s e 12A3

Sick Leave at RetiremeNt. .. ve e eeeeireennernreserssessensssssesnssstsssesiasimrisraees 12 C



EDUCATION SUPPORT PROFESSIONALS INDEX

Page 6 of 7
Subject Article/Section
Sick Leave Bank eespiessqimiesssssessmsssmas s s i ssnmsesssasess o 12 P
Sick Leave Bank Committee........cooviuiiierrimruininiiierierinenianannennss 12P3
Sick Leave, Before/After a Holiday ......cciiaiiiavsiviisisssaionnanosunsisinnag 12A3
Sick Leave Buy Backiisussisisimissiviosmisswossossssviivesassrivssisisisiniivas 128
Sick Leave, Donation ofi:uiinesascossonsnsssssmsassnpessssnssarssssnmmsnsnnsasns 12 Q
Sick Leave, Half or FUll Day ........coceeiiiiiienieninniiiiieeieeane 12A2
SEIUOTILY .......... .. sk e A e e TR e T S eSS s SR 1B5S
Special Education Centers Incentive ..........occciiveiniiiiiiniiinnnn, 17Q1
Step Placement from Promotion ...........cevvvieermiiieinerriiinnennn. 171
Student Discipline/Employee Protection ........cccceoiviiiiiiiiiiiiiiiiiinn 6J
Student Pick Up and Drop Off..............cociviviiiisimiiisensss 5P
Student Ratio to Education Support Professional................coceennn. SV
SUDPOCIIAS. ...evvuiierniiieineiitiiiiiie s risstrnrsssrasssanssssansaniessanrsssossssasssses 12 F
Substitute Calling Supplement g ciscinsesasinssssssisivasosssssssiveyasssis 17P1
Substitute List/Labor Management..........ccocoovviriiiniiiiiininnrinnnn. 6 Q
Substitute or Temporary Employee Pay.........ccoovvviiiiinnin. 17H
Summer Paychecks .........ousseessesstonssssssiosaianssanssisissassssysyiisiies 17N 5
Summer School/Super Session Vacancies ...........cccocoeuneennn. 13E, 18F
Super Seniority/Layoffs..........c..ccovu isverssessmsmnmevornuonssvs sumesmnss snmneessne SW
SUPEr SESSIONS .ceuuieniiiniiiiiiniiiiierieae e 13 E, Appendix H
Supplement, Breakfast i iisnsisiisesissiiaimsssaisisie o oo 17P3
Supplement, Substitute Calling .usassssssasmmmussssasnaneerannpsssnsensensns 17P1
Supplement, Textbook Chairperson ........ccoeeevveviviniiiinnienn. 17P2
SUPPIEMENS suimiiawusssasahaushiii s oorresenoorsrransrnsremoeaeerenseresisiissarossne 17 P
Teacher Assistant (Certified) Salary Schedule..................... Appendix D
Teacher COrp......ocoiiiiieiiuniinenns o iugassrsrsasmsssmbp s s Appendix J
TElEPRONES «..cucrniiiniirinnvrens srans oo B ERRREH CHRPPRHN SR HE AN S 1050 08 0o 6N
TemporaryiDuty Leave cumeuswoosmmmomsmmssmmmmmmasrmsnseamsnsmzgaa s -« 50,12L
Temporary EMPIOYEES.......cvcvivimiiiiiiiiiiiriniiis i insmsinasssie. 60
Terminal PAY ssssuussssissimmsessaminesioms s s s vassss s samsssssaus v e os 12C
Term of AGreement.......ovviiiiiiiiiiiiieiiiiiei i 20
Terms and Conditions of Employment...........cooouiiiviiiiini 6
Timeline of Evaluation ... . ssswmsssssasissssieiisnaas i i esmassoss s 8B3
Textbook Chairperson Supplement ......cooviviiiiiiiininn. 17 P2
Tools for ScChools Program........cccivviuviieiniineriermineiissi e 19F
Transaction of Association BUSINESS .........uviiieimiiiiiniiiniiie. SF
T ANV STOTS 6 gssicsginis oo a5 0 i Sammmnias s s 555 e BBV S RTRR SN ARSI o 13 G
Transfers, Hardship...........cessseecsnemasavasmnosnsenmmonmmmnensgusssansarsnass 13G 1
Transfers, INVOIUNEATY .....ccermsmssnsssssasionissossassasvvasssnssmisssonsisnsnnese 13G 2
UnNderpayments cusssmsssssssessme sessammssms o nessns s ssmssoamse 17G 3

Unsafe/Hazardous Conditions ..........coeviiiiiiiiiiini . 19A



EDUCATION SUPPORT PROFESSIONALS INDEX

Page 7 of 7
Subject Article/Section
Unsatisfactory Evaluation.......cocooeevii 8B4a
Unsatisfactory Evaluation, Wage Increase........cccooveeniiiiiiinnnenn 17A2
Use of Bulletin Boards & MailbOXES ......cccoivviiiiiiinieriiinmneiiiie S5E
Use of School Board Buildings ......ccoveverieirinmmmnreiiii . 5C
Use of School Facilities and Equipment..........oooiiiine. 5D
VA CATNCLES i imiosvie s s s/5i6i6 54 KRS SR IT ARS8 DT OTI RS S r TSNP 13A,14C
Vehicles DAMALZE .uuueivuuiiirmunrarnnerss sttt iatissssii s sstanas 15H
Vision Care PrOZIaITl . ... coiuiiuuieiiiniaiassssiiiii i 15K
Visitation, SCHOOL.......uuuv e ceiiimiiimmmmimisemmsssssenissssenrranssssasasesessnniess 51
LY P T TIIIITRRIEY 17, Appendix C, D, E
Waiver FOrm, GTi€VANCES .......oiivvimimimimimiiiiiienreaee Appendix A-2
Withdrawal from Sick Bank .....ccovevvieeiireimnrrimime. 12P4
LY Ve 39  OL=1 (=1 s 1=) ST T U PP PP PP PP PRSP PP PR PPEPPI 17D
Work Calendar, Basic ANnual .......oooeviiiiiiiiiiim s 6E
WOTIKAAY susssssnssnssanisssssasiossossssvssnnnassnsoorsesssnnsnmnssssnsmess asstanssessssissasss 6A
Year ROUNA Pay ....uueeeeeiereiiimiiinessiiiiisssiiiiiiiims s 17N5S

2/17/15-ng



